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ENROLLMENT FOR ATTORNEYS OR LAW FIRMS

Before you enroll in E-Services you should check your browser requirements by selecting the Getting Started tab and

choosing Hardware and Software Requirements. There is no charge for enroliment.

1.

In the address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

Judicial HOME

Americans with

Case Look-up
Court Service Centers
Courts
Directories
Divorce
E-Services

FAQs

Forms

Law Libraries
Limited English
Proficiency (LEP)

Minimum Continuing
Legal Education (MCLE)

Opinions

Opportunities
Self Help
Statistics / Reports

Welcome to Connecticut
Judicial Branch E-Services

The Judicial Branch offers
various electronic services
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SRENRSS

including electronic filing in
. appellate, civil, family,

housing and small claims
matters, electronic short calendar markings
entry and history, and online attorney
registration, to further its mission to serve the
interests of justice and the public by resolving
matters brought before it in a fair, timely,
efficient and open manner.

Self-Represented Parties and Attorneys

News and Announcements

LT3 0216/17 -- Information about the E-Services Inbox:
View a slide presentation on the E-Services Inbox here T

View the quick reference guide to the E-Services Inbox

here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and
law firms without an exclusion from electronic services
requirements:

» Judicial notices (may be referred to as JDNOs),

= Court order notices (may be referred to as SCRAM
notices),

+ Docket number assignment notices,

= Transfer notices, and

- Docket number change notices.

Until May 1. 2017, notices will be provided both

E-Services Login

E-Services Reguirements

FAQS on e-filing

User Guides

Supreme Court Brief Guidelines

Self-represented Parties

ENROLL

Enrolling in E-Services allows you to
choose a User ID and password to log in to
E-Services and complete transactions
electronically with the courts.

Procedures and Technical

Standards

eCitations Procedures and

Technical Standards

To see additional information on the
enrollment application process, select this

link: Enrollment Application Process
Overview for the Self-represented

Law Enforcement Agency
Application To Participate in

eCitations

Designated Filer Login

Designated Filer Overview

Already have an account? Click here to Login to E-Services

Attorneys and Law Firms

| ENROLL

Enrolling your juris number in E-Services
allows you to access E-Services and
complete transactions electronically with
the courts and the Judicial Eranch.

To see additional information on the
enroliment application process, select this
link: Enroliment Application Process
Overview for Attorneys and Law Firms

Attorneys | Case Look-up | Courts

Directories | Educationsl Resources | E:

—Services | Jurer Informstion | News & Updstes

Opinions | Opportunities | Seff-Help | Search | Home

Comman Legsl Terms | Contact Us | Website Poligies

Copyright © 2014, State of Gonnecticut Judicisl Branch

Judicial Branch, State of Connecticut



http://www.jud.ct.gov/

ENROLLMENT FOR ATTORNEYS OR LAW FIRMS (CONTINUED)

4. Choose the link to see additional information on the Enrollment Application Process.
5. Choose Enroll to go directly to the enrollment page

Note: All required data is indicated by red asterisks.

State of Connecticut

E-Services Enrollment

Procedures and

Technical

Standards Please check your browser and review
our Privacy Policy before proceeding.

* Required Data

* Juris Murmnber: I
* E-Mail Address: |
Comments?
* Contact Phone: I 10 digits ex: 8605551234
Extension: I up to 5 digits ex: 12345
Fax Mumber: I 10 digits ex: 8605551234
* Date of Birth: I (M/DAYY) **{except for firms)

If you forget your password, we'll verify your identity by
asking you this question:

* Secret Question: | LI

* Answer: I up to 15 letters

Enter the necessary information in each field
Be sure to Print the E-Services Enrollment screen for your records before you choose Enroll

Choose ENROLL at the bottom of the page

v e N o

Verify your email address by choosing OK

Note: Your password will be mailed to you by U.S. Mail within seven days at the address that you have on file
with the Statewide Grievance Committee.

Judicial Branch, State of Connecticut 3



E-FILING A NEW CIVIL CASE

You can file most types of civil, housing, family and small claims cases electronically. You can find a complete list of the
types of cases that you can and cannot file electronically in the revised Procedures and Technical Standards for E-
Services. All filers are strongly encouraged to review these procedures and technical standards, which contain
important information and requirements on e-filing and E-Services.

E-filing by attorneys and firms without an exclusion from electronic services requirements is mandatory for newly-filed
cases and all existing e-filable cases. Self-represented Parties are allowed to enroll in E-Services and request electronic
access to their cases in order to file and look at documents and mark short calendar matters in their cases electronically.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearisa 5 or a 6, the
case is e-filable (for example, HHD CV 14 5001234 or FBT FA 14 6021015). If the number that follows the year is a 4,
the case is not e-filable (for example, HHB CV 09 4000196 or FST FA 13-4001432).

Payment of all court fees for filing documents electronically in any e-filable cases must be made electronically through
e-filing. Payment can be made by credit card (MasterCard, Visa, American Express or Discover) by attorneys, law firms

and self-represented parties. Payment by attorneys and law firms may also be made by electronic check.

Note: You cannot file any type of case on-line if you are not paying the entry fee because the court granted your
application for a fee waiver.

Initiate a New Civil Case

Before you begin electronic filing, prepare the Summons and Complaint or other documents that you will be serving on
the defendant or defendants and have the documents served on the appropriate party or parties. When the documents
are returned to you by the marshal, scan and save the summons, complaint and any exhibits, and the marshal’s return as
three separate PDF documents. If you have an “Additional Parties Page,” that document must be scanned and saved as a
separate PDF document.

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return
day, the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district
and shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.”
The provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal
process as described in this statute.

Note: Some case types require the inclusion of other types of documents, such as an application or an order for
hearing and notice, or the filing of documents prior to the service on the defendant. You would also prepare those
documents and convert them to PDF and file them with the court prior to service so that the Clerk of the Court can
enter a date or other necessary information.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

Judicial Branch, State of Connecticut 4
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E-FILING A NEW CIVIL CASE (CONTINUED)

= BrEonnecticut Judicial Branch
ﬁu.&ervices

n of the Connects

Attorney Regulation

Judicial HOME

Americans with
Di ies (ADA)
Case Look-up
Court Service Centers
Courts
Directories
o
[

FAQs

Forms

Law Libraries
Limited English
Proficiency (LEP)

Minimum Continuin,

Legal Education (MCLE)

Opinions
Opportu
Self-Help
Statistics / Reports.

@

e-file FAQs | Getting Started | How do 1?

it Jugicial Branch is to serve the interests of justice and the public by resolving matters brought before it in a fair. tmely, efficient and open manner.

Self-Represented

ESP)

oL | posi | porTUGUES

SupremeiAppellate | Contact E-Services

Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers

various electronic services,

including electronic filing in
i appellate, civil, family, housing
and small claims matters,
electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
Jjustice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner.

Self-Represented Parties and Attorneys

=N s

News and Announcements

LI 02/16/17 -- Information about the E-Services Inbox:
View a slide presentation on the E-Services Inbox here
View the quick reference guide to the E-Services Inbox here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox 1o attorneys and law
firms without an exclusion from electronic services
requirements:

Judicial notices (may be referred to as JONOs),

- Court order notices (may be referred o as SCRAM
notices).

+ Docket number assignment notices,

Transfer notices, and

» Docket number change notices.

until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow

Choose Log-in; a Security Alert may appear

Choose OK

Enter the juris number and password

Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, choose Forgot Password? for help.

New to E-Services? or Login:
. Juris Number / User ID:
ol e o Evol ot ForntUser 7
Password:
Enrollment is free. | treeseene Forgot Passward?
Logn |

6. Choose Login; you will see the E-Services Menu page:

ate'of Connecticut Judicial Branch
~Services

| Attorney/Firm: ALICE HARRINGTON MASTRONY (101751)

E-Services Menu E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
Welcome to E-Services. The links on the left side of this page show the electronic services available to attorneys and law firms. For case-specific
electronic services, choose Civil/Family/Housing Menu. For other electronic services, choose one of the options listed on the menu bar on the
left side of this page.

E-Services Inbox (110)

Superior Court E-Filing
CivillFamily
Housing
Small Claims

IMPORTANT: Commencing Fehruary 28, 2017, the following fypes of notices an civil, family and housing cases that are currently mailed on pape
by the court will be provided electranically in the NEW E-Services Inbox fo afforneys and law firms without an exclusion from electronic services
requirements

Judicial Nofices (may be referred fo as JONOs),

Court order notices (may be referred to a5 SCRAM nofices)
Dackef number assignment,

Transfer natices, and

+ Dacket number change nofices

Appellate Efiling .
Small Claims Efiling .

Designated Filers
Account Maintenance

Foreclosure Ad Posting
Attomey Registration

Attomey Change
of Information

Change Enroliment
Information

Change Password

Uintil May 1, 2017, notices will be provided bath electronically in the E-Services inbox and on paper via US Mail fo allow atforneys and law firms fo|
became familiar with the inbox and incorporate electronic notices into their office processes. Notices sent an or after May 1, 2017 will be provided
anly electronically in the E-Services Inbox

Paper notices will continue to be mailed fo self-represented parties and to attorneys and law firms with an exclusion from electronic services. Self-
represented parties with an appearance and electronic access to their case will have access to notices i the E-Services Inbox.

For mare information on E-Services, please visit the E-Services Welcome Page &,

Filers should review the revised Procedures and Technical Standards for E-Services #.which acolv to all electronic services offered by the

Judicial Branch, State of Connecticut



E-FILING A NEW CIVIL CASE (CONTINUED)

7. Choose Civil/Family below Superior Court E-Filing from the menu

8. Choose E-file A New Case from the Superior Court E-Filing menu go to the following page:

“of Connecticut Judicial Branch

crior Court E-Filing

E-Services Home |AﬂomeyIFinn: ALICE HARRINGTON MASTRONY (101751)

E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
There are 0 future Civil / Family calendar items for juris number 101751

E-Services Inbox {110)
CiviliFamily/Housing Matters that have been individually scheduled can be accessed by Date, Docket Number er by Juris Number

ST ST AT With some exceptions, e-filing in amost most civil, family and housing case types is mandatory for attorneys and law firms without an exclusion

ﬁ“"“Fa"‘"Y from electronic services requirements, and it is permitted for self-represented parties. The exceptions to mandatory e-filing together with specific
Sr?'lL:Iislll?‘qa\ms procedures that apply to E-Services and e-filing are contained in the revised E-Services Procedures and Technical Standards &0, which all filers
- are encouraged to review.
E-File a New Case An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that
identify the case as civilfhousing (CV) or family (FA) and the two-number year of the case initiation. In e-filable cases, the number that follows the
E-File on an year of initiation 1s 2 5 or @ 6 (1.e., HHD-CV-14-5015001-8 or HHD-FA-15-6032471-5).
Existing Case
By Docket Number Select E-Services Inbox from the menu on the left side of this page to access notices from the court.

By Party Name
List My Cases existing case is listad in the menu bar on the left side of this page

Select E-File a New Case from the menu on the left side of this page to begin the case initiation process. Each method of accessing a specific

9. Choose the button to the left of Civil/Housing/Small Claims

Show Instructions E-File a New Case

* Select Case Category: OFamily Owi\ / Housing / Small Claims

Continue Cancel

Return to Superior Court E-Filing Menu

10. Choose the drop-down arrow to select the case type you wish to file from the list

Note: Be sure that you have selected the correct case type from the list of options on Judicial Branch form JD-
CL-134. The case type that you enter impacts the proper processing of the case initiation documents and
subsequent filings.

Show Instructions E-File a New Case

* Select Case Category: OFamily  ® Civil / Housing / Small Claims

Case Type Information

* What is the case type for this case? |

)

=

v
A — 4

—

* s this case being filed on behalf of a state OYes O No
agency?

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

Continue Cancel

11. Choose “Yes” or “No” to indicate whether the case includes Prejudgment Remedy documents

Note: If you select “Yes,” you will be directed to file your action at the Clerks’ Office since you cannot
electronically initiate cases that include prejudgment remedy documents, although documents filed in the case
after it is initiated must be filed electronically.

Do not select “Yes” if the prejudgment remedy is based upon a commercial waiver. You can file a case with a
PJR based upon a commercial waiver electronically. Include all documents with your complaint when filing a
case with a PJR based upon a commercial waiver.

Judicial Branch, State of Connecticut 6


http://www.jud.ct.gov/webforms/forms/CL134.pdf
http://www.jud.ct.gov/webforms/forms/CL134.pdf

E-FILING A NEW CIVIL CASE (CONTINUED)

12. If the case type selected is an Administrative Appeal, the following screen will appear:

Case Type Information

“ What is the case type for this case? |ADD - Zoning V‘

* Does this case include Prejudgment OYes ONo

Remedy documents? *(If the prejudgment remedy is based
on a commercial waiver, select "No”)

* The Summens and Complaint are being filed as:

© One document which will include both the Summons and Complaint
O Two separate documents - a Summons dacument and a Complaint document

* Is this case being filed on behalf of a state

OYes ONo
agency?

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

13. Choose the format that matches your summons and complaint: one document or two separate documents.

14. You will also be asked to indicate whether the case is being filed on behalf of a state agency. If you select “yes,”

you will be asked to certify that no fee is due in connection with your filing under section 52-259a of the
Connecticut General Statutes.

Note: Do not select “Yes” unless, under the statute, no court entry fee is due in connection with your filing.

Case Type Information

* What is the case type for this case? [A00 - Zoning M

O Yes ®No
*(If the prejudgment remedy is based
on a commercial waiver, select "No")

* Does this case include Prejudgment Remedy documents?
* The Summons and Complaint are being filed as:

® One document which will include both the Summons and Complaint

O Two separate documents - 3 Summons document and a Complaint document

*Is this case being filed on behalf of a state agency?

OYes ®No
| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

15. Choose Continue to go to the Basic Summons Information page, where you will enter information from your
summons.

Note: If your summons has correct information, but you make a mistake in doing the data entry, such as
misspelling a party’s name or incorrectly entering the return date, you can file Judicial Branch form JD-CL-96,
Request to Conform Case Initiation to Data Entry to Summons. When you file the form electronically, be sure
to select the correct name for the filing so that it will come to the attention of the clerk.

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

+ To which Judicial District and town is this case retumnable?

, What s the Return Date for this case?
(MW/DDIYYYY)

+ What is the monetary demand for this case?

|

+ Are you claiming other relief in addition to or in lieu of money or damages? ®No O Yes

* What is the JURIS # of the Law Firm or Attoney appearing for the Plainfiffls)?
* How many plaintiffs in this case?
+ How many defendants in this case?

How many garnishees in this case?

I

Judicial Branch, State of Connecticut 7
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E-FILING A NEW CIVIL CASE (CONTINUED)

Enter Basic Summons Information

The information that you enter must match the information in the summons that was served on the defendant(s). You
cannot correct any errors in your summons as served while you are entering your information here.

Note: If you incorrectly enter information into the e-filing system from your summons, you can file a Request to
Conform Case Initiation Data Entry to Summons form (JD-CL-96) to ask the clerk to make the corrections. This form
may be used only to request that data incorrectly entered electronically be conformed to the information on the
summons that was served.

1. Under Basic Summons Information, choose the drop-down arrow to select the Judicial District and Town
Note: You may use the Tab button on your keyboard to move from one field to the next one.

2. Choose the Calendar icon to the right of the field to select the return {& PopUpCalendar - Windows Inte... (sl s=io| e
date & nttps:/s |

Select Case Return Date

Jun July 2017 Aug

Note: Choose the month in the upper-right or left corners of the

calendar to view other months Sun  Mon Tue wed Thu Fri Sot
3. Choose the Date that is on your summons as a return date STl 12
4. Choose the drop-down arrow to select the monetary demand || ﬁ i i i
5. Choose the appropriate circle to respond to the query regarding other 22 | 25 | 25 | 27 | 28
relief sought 21

Note: In a foreclosure action, please select “No Monetary Demand” and “yes” for other relief sought.
6. Enter the appropriate JURIS # in the field
Note: This JURIS # must be the same as the login JURIS # in order to successfully complete the filing process.
7. Choose the drop-down arrow to select the number of plaintiffs
8. Choose the drop-down arrow to select the number of defendants
9. Choose the drop-down to select the number of garnishees, if appropriate.

10. As you scroll down, you will see the area where you will enter basic information about the first named plaintiff
and first named defendant.

* How many plaintiffs in this case?

1
* How many defendants in this case? |2
|1

How many gamishess in this case?

First Plaintiff

+Choose Party Type: |V

First Defendant
+Choose Party Type: |-Se\ect One- *l

Judicial Branch, State of Connecticut 8
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E-FILING A NEW CIVIL CASE (CONTINUED)

Enter First Plaintiff and First Defendant

10.
11.

Choose the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person, Person PPA,
Firm/Corporation, Government Entity or Executor/Administrator). Depending upon your selection, you will be
asked to provide different information. For example, the following screen shows what information is required

when you select Person: First Planift
If the First Named Plaintiff is a Person, enter the Last ChonsePaty Type: Pesn V]
Name in the Last Name field First PlaintifPs Name s indicated on the Summons or other documents
Prefic
Enter the First Name in the First Name field *LastNan: Sngsn
First Name: |Homer
Enter the Middle Initial (if any) in the Middle Initial field Nide N
Sufic| v
( Mi ) Name Info Confnued: ———
In the area marked ”Name |nf0 Continued," you COUld Examples: DBA AKA, FKA, Executor/Adminisrator or ather info as appears on the Summans
enter any additional information. ot

If the First Named Plaintiff is a Person, Firm/Corporation, Government Entity or Executor/Administrator, enter
the name of the corporation, firm, or government entity in the field provided.

Choose the drop-down arrow to identify the status of the First Named Defendant

If the First Named Defendant is a person, enter the Last Name in the Last Name field
Enter the First Name in the First Name field

Enter the Middle Initial (if any) in the Middle Initial field (M)

If the First Named Defendant is a Corporation, Firm or Government Entity, enter the name of the corporation,
firm, or government entity in the field provided.

Attach Supporting Documents

You must attach the documents for the case that you are returning. You may have a single document that is both
summons and complain or a separate document for the summons and for the complaint, or you may have additional
documents to attach, depending upon the case type you are filing. All documents must be in PDF format, a file
format that retains the way a document appears regardless of the software that was used to create the file.

The Judicial Branch provides some information on creating a PDF document. Please choose creating a PDF document
for more information.

1.
2.

Judicial

Choose the box next to the certification regarding the redaction of personal identifying information.

Choose Browse to locate the Summons file. If you are filing a single document (both summons and complaint),
you must attach that document here.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

Supporting Documents

0 | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise

required by law or ordered by the court.

Please attach the RETURN OF SERVICE PDF
Browse

Browse.

IeaSe attach the SUMMONS PDF
P

lease attach the COMPLAINT PDF
Browse

Branch, State of Connecticut
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E-FILING A NEW CIVIL CASE (CONTINUED)

3. Choose the drop-down arrow to choose the location in which the Summons file is stored.

4. You will see the following screen appear:

(=8 Choose File to Upload Iél
o~
%l . =< Training_2014 » Summons_14 U*’n} |I| Search Summons_14 = |
Organize - Mew folder 1= - [ 'f}'
e Faworites i MName - Date modified Type
Bl Desktop IEJ Simpson_Flintstone_Complaint_14.docx 8/25/2014 1:02 PM Microsoft W
& Downloads '@ Simpson_Flintstone_Complaint_14.pdf 8/25/2014 1:06 PM Adobe Acrol
5l Recent Places @ Simpson_Flintstone_Return_14.docx 8/25/2014 12:55 PM Microsoft W
E '@ Simpson_Flintstone_Return_14.pdf 8/25/2014 12:55 PM Adobe Acrol
=l Libraries T simpson_Flintstones_Summeons_1 8/25/2014 12:08 PM  Adcobe Acrol

;-:] Documents

a! Music
E= Pictures 1 Click to select the document
E# videos you wish to attach. Please
I B be sure it is the correct I
/M Computer d t
I &2, Local Disk (C:) ocument.
5@ Apps (\\jis.state.c
= AMastrony (Wjis. — -
File name: ~ | Al Files (=) ~|

I Open I [ Cancel ]

5. Select the file and choose Open; the file will appear in the box under Summons for this case (shown below)

Supporting Documents

L 0 I have reviewed the document(s) I am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court

“Please attach the SUMMONS PDF

The file has been uploaded:
Simpson_Flintstones_Summons_14.pdf Delete

6. Choose Browse to the right of the field to locate the Complaint file
7. Choose the drop-down arrow to choose the location in which the Complaint file is stored

8. Select the file and choose Open; the file will appear in the box under Complaint for this case (shown below).
You can also click twice on the file name, and the document will upload.

9. Choose Browse to the right of the field to locate the Return of Service file
10. Choose the drop-down arrow to choose the location in which the Return of Service file is stored
11. Select the file and choose Open; the file will appear in the box under Return of Service for this case

12. If you have an additional parties page, you would browse and attach that document in the same way that you
have browsed and attached the prior three documents.

Judicial Branch, State of Connecticut 10



E-FILING A NEW CIVIL CASE (CONTINUED)

13. Choose the Continue button at the bottom of the page. Give the system time to upload your documents.

Supporting Documents

required by law or ordered by the court.

L O I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise

*Please attach the SUMMONS PDF
The file has been uploaded:
Simpson_Flintstones_Summons_14 pdf

"Please attach the COMPLAINT PDF
The file has been uploaded:
Simpson_Flintstone_Complaint_14 pdf

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Simpson_Flintstone_Return_14_pdf

Please attach the ADDITIONAL PARTIES PAGE PDF
Browse.

(NOTE: Maximum size for uploaded documents is 50 MB)

Change Case Type Cancel

Note: If you realize that you have not attached the correct documents, you can choose Delete to the right of
the document to remove the uploaded document. Then choose Browse to select and upload the correct one.

14. If you listed more than one plaintiff or defendant, you will see a screen that asks you to fill in fields with

additional information about these parties.

Note: If you are not asked to provide information on all the parties named in your summons, make sure that

you entered the correct number of parties at the top of the screen.

Show Instructions Additional Parties

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Drivar(s)

Party # ~

Additional Defendants

D02 |.choose Party Type |-Select One- ! V,

ICuntinue I‘ Change Case Type H Change Information H Cancel ‘

15. Choose the drop-down arrow to identify the Status of the Additional Party (i.e., Person, Person DBA,
You will enter the information for each

Corporation/Firm, Government Entity or Executor/Administrator).
additional party that is requested.

16. If the party is a person, enter the Last Name in the Last Name field; enter the First Name in the First Name
field; and enter the Middle Initial (if any) in the Middle Initial field (MI)

17. If the party is a Corporation/Firm or Government Entity, enter the name of the corporation/firm or
government entity in the field provided for corporation or government parties

18. Choose Continue at the bottom of the page to go to the verify data and documents page

Note: Remember to always use the gray buttons at the bottom of the page to navigate around the e-filing

system. Do not use the Back button on your browser.

Judicial Branch, State of Connecticut
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E-FILING A NEW CIVIL CASE (CONTINUED)

19. Review the summary information as well as the documents that you have attached. Be sure to review all
information that you have entered regarding the case at this screen.

Note: You can check the location of the judicial district to which you are returning this case on this page.

Show Instructions Review Data and Documents

Summary Data

Case Caption: SIMPSON, HOMER v. FLINTSTONE, FREDETAL

Judicial District: FBT-Faifldat Brdgepot. =~ Qe
Return Date: SEP-30-2014

Appearing Juris # & Name: 422729 - Perry Mason & Associates, P.C

Case Type: Vi1 - Motor Vehicles - Driver andlor Passenger(s) vs. Driver(s)
Case contains PJR Documents: No

Filing on behalf of a State Agency: N

5

Mongtary Demand: 2,500 or more
Claiming Other Relief: No

# of Plaintiffs: 1

# of Defendants: 2

# of Garnishees: ]

20. Check to be sure that you have selected the correct documents by scrolling in each window. Each document
that you are filing appears in a separate window.

21. The documents will each display in a separate window.

Please fill out the following form. You can save data typed into this form. Highlight Existing Fields
SUMMONS - CIVIL STATE OF CONNECTICUT R Stori ) P
JDCV-1 Rev. 1000 truct
C.G.5. §§ 51-346, 51-347, 51-240, 51-350, 22453, sU PERI_OR COURT °¢ page lormsirictons
5248, 52-258, PB. Secs. 3-1 through 321, 81 wiww.jud.ct gov

TO: Any proper officer; BY AUTHORITY OF THE
STATE OF CONNECTICUT, you are hereby
commanded to make due and legal service of
this Summons and attached Complaint.

[:[ "X" if amount, legal interest or property in demand, not including interest and
costs is less than $2,500.

"X" if amount, legal interest or property in demand, not including interest and
costs is $2,500 or more.

D "X" if claiming other relief in addition to or in lieu of money or damages.

© O 2D

Address of court clerk where writ and other papers shall be filed (Number, street, town and zip code) | Telephone number of derk Return Date (Must be 5 Tuesday)

ﬁ] (G.G.5. §§ 51-346, 51-350) with area code)
1061 Main Street, Bridgeport, CT (203) 5796527 September %%

: Z Judicial District GA. At (Town in which writ is retumable) (C.6.5. §§ 51-346, 51-349) Case type code (See fist on page 2) T

54 1] Heusing Session [T e Fairfield at Bridgeport Maior: V Minar- 01 g
For the Plaintiff(s) please enter the appearance of: 1
Mame and address of attomey, w firm or plaintF if seff-represented (Number, sireet, fown and zip code) Juris numiber (fo be eniered by afiomey anly)
Perry Mason & Associates P.C., 225 Spring Street, Wethersfield, CT 06109 422729

Telephone number (with area code)

Signature of Plaintif? (If self-represented)

(203) 555.5555

Number of Plaintiffs: | ‘ Number of Defendants: 2 ‘ [:] Form JD-CV-2 attached for additional parties
| Parties | MName (Last, First, Middle Initial) and Address of Each party (Number; Streef; P.0. Box; Town; State; Zip; Country, if not USA) |

%

Judicial Branch, State of Connecticut 12



E-FILING A NEW CIVIL CASE (CONTINUED)

Note: E-filing does not screen your documents, so you must check them yourself.

View All Pages as PDF |

RETURN DATE: September 30, 2014 ) SUPERIOR COURT
SIMPSON, HOMER : JD.FAIRFIELD To view the entire
vs. :  ATBRIDGEPORT document, choose View
FLINTSTONE, FRED ET AL § August 25, 2014 A” Pages at the top Of
each window.
COMPLAINT

FIRST COUNT

1. On May 20, 2013, the plaintiff was the operator of a molor vehicle which was
stopped facing in a easterly direction on U.S. Route 1 ("Post Road”) at its
intersection with Mill Plain Road, both public highways in Fairfield, Connecticut

<

RETURN OF SERVICE Zoom In 100% Zoom Qut View All Pages as PDF

Choose the down-arrow to
move through the document
SIMPSON when there is only a single

vs. page.

FLINTSTONE, FRED and FLINTSTONE, PEBBLES

State of Connecticut )
) SS. Fairfield, AUGUST 25, 2014
County of Fairfield

Then and by virtue hereof, and by direction of the plaintiff's attorney, on

22. If you find any mistakes in the information you have entered or in the documents you have attached, use the
gray buttons at the bottom of the screen to navigate through the e-filing system to correct the mistakes.

Continue | Change Case Type | Change Information | Cancel |

Note: DO NOT choose the Back button on your browser or the Cancel button to return to the previous page.
Choosing either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation; Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents. If you need to change the information that you
entered regarding additional parties, you will have to choose the Change Information button and then choose
the Continue button on the bottom of that page to return to the Additional Parties page.

Judicial Branch, State of Connecticut 13



E-FILING A NEW CIVIL CASE (CONTINUED)

23. If all information is correct, select the box under Certification.

i |

@ I hereby cerify that the aftached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes

My Juris # is:

Shopping Cart Note (Optional): ‘Do not raturn to court until | talk to the adjuster. x|

‘ Continue || Change Case Type || Change Information || Cancel ‘

24. Enter the individual juris number in the field provided

Note: The juris number cannot be a firm number. It must be an individual juris number to comply with P.B.
Sections 4—2 and 4-4 which require that a filer sign documents with an individual juris number.

25. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris
number. For example, you could enter a client file number or indicate that this case should not be filed before
a certain date.

26. Choose Continue to move to the payment screen

Judicial Branch, State of Connecticut 14



E-FILING A NEW CIVIL CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by choosing the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, choose the Remove Item from Shopping Cart link
beneath the Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. Select the box to the left of the item you are paying for:

Show Instructions My Shepping Cart

Will Remain in Shopping

Documents Summary Cart Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 1012012014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping ~— <uefem—
See RETURN OF SERVICE Cart

Attorney/Firm: Individual Juris # 101751
Shopping Cart Notes: Do not return to court until | talk to the adjuster.

Total Amount: $0.00

Pay by Credit Card | | Pay by Check ‘ ‘ Return to Civil / Family Menu

Refund Policy &

Note: If you want to process payment on several items simultaneously, you can select each item you want to
pay for. If you want to file additional cases or documents, do not make a selection. Instead, choose Return to
Superior Court E-Filing Menu to return to the menu and file new cases or new documents in other cases.
Unpaid Items will remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

2. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice.

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame as it appears on your check

Fay To The Order 0 iate of Connecticut Judicial Branch $ 300.00
~~~ Three Hundred and No/100 ~~~ U5 Dollars
Routing/Transit Code Bank Account Humber
[ |123123123 1: | I

Re-type your Bank Account Mumber far werification

Re-type your RoutingdTransit Code for werification

Select the button below to submit

Total Fee Amount: $300.00 your court fling(s) and pay by check

Process Payment | Refund Palic

Judicial Branch, State of Connecticut 15



E-FILING A NEW CIVIL CASE (CONTINUED)

Note: If you have a debit filter on your account, which means that the account holder has told the bank that

only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

765-4452.

To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number (optional),
credit card number, and expiration date. Note: The Judicial Branch accepts Visa, American Express, MasterCard

and Discover credit cards.

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information

Agency AmoLnt $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name Last Name*

Email Address®

Phone Number

Credit Card Number*

g v B S

Card Expiration®

1-January  *|[2013 =]

[T By checking the box, you are suthorizing the
payment of the agency amount plis the
Lexishiexis sendce fBe

secure payments by ({ff)’ LexisNexis-

Privacy Terms Cankact s

4. Choose Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

You have successfully e-filed!

Print This Page

Show Instructions

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265163
Total Court Fees: §350.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: §350.00
Payment Method: Check
Payment Date: 08/25/2014 3:45PM

Payment By: PERRY MASON & ASSOCIATES, P.C. (422729)

Document Summary

Confirmation Number: JUDCT0265163

Docket Number: FEBT_CV_14-60405158
To receive an email when there is activity on this case, click here. &

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case
Court Fee:$350.00
Date Filed: AUG-25-2014
Filed By: Perry Mason & Associates, P.C. Juris# 422729
Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE
Date and Time of Transaction: Monday, August 25, 2014 3:46:01 PM

Return to Civil / Family Menu ‘ | Return to Shopping Cart | ‘ File Additional Documents On This Case

Judicial Branch, State of Connecticut 16



E-FILING A NEW CIVIL CASE (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

5. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Note: You can sign up for e-mail updates by choosing the link on this confirmation page.

Judicial Branch, State of Connecticut 17



E-FILING A NEW HOUSING CASE

You can file most types of civil, housing, family and small claims cases electronically. You can find a complete list of the
types of cases that you can and cannot file electronically in the revised Procedures and Technical Standards for E-
Services. All filers are strongly encouraged to review these procedures and technical standards, which contain
important information and requirements on e-filing and E-Services.

E-filing by attorneys and firms without an exclusion from electronic services requirements is mandatory for newly-filed
cases and all existing e-filable cases. Self-represented Parties are allowed to enroll in E-Services and request electronic
access to their e-filable Superior Court cases in order to file and look at documents and mark short calendar matters in
their civil cases electronically.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearis a5 or a 6, the
case is e-filable (for example, HHD CV 14 5001234 or FBT FA 14 6021015). If the number that follows the year is a 4,
the case is not e-filable (for example, HHB CV 09 4000196 or FST FA 13-4001432).

Payment of all court fees for filing documents electronically in any e-filable cases must be made electronically through
e-filing. Payment can be made by credit card (MasterCard, Visa, American Express or Discover) by attorneys, law firms

and self-represented parties. Payment by attorneys and law firms may also be made by electronic check.

Note: You cannot file any type of case on-line if you are not paying the entry fee because the court granted your
application for a fee waiver. You must return the case on paper to appropriate clerk’s office.

Initiate a New Housing Case

Before you start filing electronically, prepare the Summons and Complaint or other documents that you will be serving on
the defendant(s) and have the documents served on the appropriate party or parties. When the documents are returned
to you by the marshal, scan and save the summons, complaint and any exhibits, and the return of service as three
separate PDF documents. If you have an “Additional Parties Page,” that document must be scanned and saved as a
separate PDF document. You can also scan the Notice to Quit as a separate PDF document and upload it separately.

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return day,
the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district and
shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The
provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal process
as described in this statute.

1. Inthe address bar, type http://www.jud.ct.gov and choose E-Services in the left menu

‘Welcome to Connecticut Judicial

Americans with
Disabilities (ADA)

Case Look-up

Court Service Centers
Courts

Directories

Divorce

E-Services

FAQs

Forms

Law Libraries

Limited English
Proficiency (LEP)
Minimum Continuing
Legal Education (MCLE)
Opinions
Opportunities
Self Help
Statistics | Reports

Judicial Branch, State of Connecticut

Branch E-Services

The Judicial Branch offers,
various electronic services,
including electronic filing in
appellate, civil, family, housing
and small claims matters,

electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
Jjustice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner.

Parties and y

=B 1N

News and Announcements

LIS 02/16/17 - Information about the E-Services Inbox:

View a slide on the E-Services Inbox here %

View the guick reference guide to the E-Services Inbox here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusien from electronic services
requirements:

- Judicial notices (may be referred to as JONOS),

- Court order notices (may be referred to as SCRAM
notices)

- Docket number assignment notices,

« Transfer notices, and

« Docket number change notices

Until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to alliow
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E-FILING A NEW HOUSING CASE (CONTINUED)

2. Choose Log-in; a Security Alert may appear
3. Choose OK
4. Enter the juris number and password
Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, choose Forgot Password? for help.

Mew to E-Services? or Log in:

Juris Number / User ID:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:

Enrollment is free. I sesssssee R —

5. Choose Login; you will see the E-Services Home Page:

6. Choose Housing below Superior Court E-Filing from the menu

ate of Connecticut Judicial Branch

~Services

E-Services Menu |AI:IDmeylFirm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
E-Services Inbox {110) \Welcome to E-Services. The links on the Ieft side of this page show the electronic services avallable to attorneys and law firms. For case-specific
electronic services, choose Civil/Family/Housing Menu. Fer other electrenic services, choose one of the optiens listed on the menu bar en the
left side of this page.

Superior Court E-Filing

CivilfFamily IMPORTANT. Commencing February 28, 2017, the following fypes of nolices on civil, family and housing cases that are currently mailed on pape

;lr?'lteﬁli%%aims by the court will be provided electronically in the NEW E-Services Inbox fo afforneys and law firms without an exclusion from electronic services

requirements
Appellate Efiling » Judicial Nofices (may be referred fo a5 JONOS),
» Court order notices (may be refarmed to a5 SCRAM notices),
small Claims Efiling + Docket HU.W.?GF assignment,
+ Transfer notices, and

Designated Filers Docket number change nofices.

Account Maintenance Until May 1, 2017, notices will be provided both electronically in the E-Services Inbox and on paper via US Mail to allow attorneys and law firms fo)
Foreclosure Ad Posting become familiar with the Inbox and incorporate electronic notices into their office processes. Notices sent on or after May 1, 2017 will be provided
Attomey Registration only electronically in the E-Sarvices Inbox

Attomey Change Paper notices will continue to be mailed fo self-represented parties and fo attorneys and law firms with an exclusion from electronic services. Self-
of Information represented parties with an appearance and electronic access ta their case will have access to notices in the E-Services Inbox

Change Enrollment
Information For more information on E-Services, please visit the E-Services Welcome Page 7.

Change Password
Filers should review the revised Procedures and Technical Standards for E-Services dwhich apoly to all electronic services offered by the

7. Choose E-File a New Case

it Connecticut Judicial Branch
yerior Court E-Filing

[Attomey/Firm: ALICE HARRINGTON MASTRONY (101751) LICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
There are 0 future Civil / Family calendar items for juris number 101751

E-Services Inbox {110)
CiviliFamily/Housing Matters that have been individually scheduled can be accessed by Date, Docket Number er by Juris Number

ST ST AT With some exceptions, e-filing in amost most civil, family and housing case types is mandatory for attorneys and law firms without an exclusion

ﬁ“"“Fa"‘"Y from electronic services requirements, and it is permitted for self-represented parties. The exceptions to mandatory e-filing together with specific
Sr?'lL:Iislll?‘qa\ms procedures that apply to E-Services and e-filing are contained in the revised E-Services Procedures and Technical Standards &0, which all filers
- are encouraged to review.
E-File a New Case An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that
identify the case as civilfhousing (CV) or family (FA) and the two-number year of the case initiation. In e-filable cases, the number that follows the

E-File on an year of initiation 1s 2 5 or @ 6 (1.e., HHD-CV-14-5015001-8 or HHD-FA-15-6032471-5).
Existing Case

By Docket Number Select E-Services Inbox from the menu on the left side of this page to access notices from the court.

f_ylpnrlg;:Nﬂme Select E-File a New Case from the menu on the left side of this page to begin the case initiation process. Each method of accessing a spacific

ist My Cases existing case is listad in the menu bar on the left side of this page
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E-FILING A NEW HOUSING CASE (CONTINUED)

8. Select the case category by choosing the button to the left of Civil/Housing/Small Claims to continue

Show Instructions E-File a New Case

* Select Case Category: O Family Owi\ / Housing / Small Claims

Continue Cancel

Return to Superior Court E-Filing Menu

9. Choose the drop-down arrow to select the case type you wish to file from the list

Note: Be sure that you have selected the correct case type from the list of options on Judicial Branch form JD-
CL-134. The case type that you enter impacts the proper processing of the case initiation documents and
subsequent filings.

* Select Case Category: OFamily @ Civil / Housing / Small Claims
Case Type Information
2\

" What is the case type for this case? [HOO - Summary Process [ 2 ]
" Does this case include Prejudgment Remedy (7 yeg INo
documents? *(If the prejudgment remedy is based

on a commercial waiver, select "No")
" Is this case being filed on behalf of a state  (yas  (INo
agency?

| certify that ne fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

Note: New case types have been created for housing matters, including HOO for summary process, H10 for
Housing - Return of Security Deposit; and H12 for Housing — Rent and/or Damages. If you select a housing case
type that cannot be initiated electronically, you will see an error message when you try to continue, directing
you to file the case on paper with the appropriate clerk’s office. Electronic filing in Housing — Housing Code
Enforcement (H20); Housing — Entry and Detainer (H30); Housing — Audita Querela/Injunction (H40) is only
permitted on these three housing case types after the case has been initiated.

10. Choose “Yes” or “No” to indicate whether the case includes Prejudgment Remedy documents

Note: If you select “Yes,” you will be directed to file your action at the Clerks’ Office since you cannot
electronically initiate cases that include prejudgment remedy documents. Documents filed in the case after this
initial filing must be filed electronically. Do not select “yes” if the prejudgment remedy is based upon a
commercial waiver. You can file a case with a PJR based upon a commercial waiver electronically. Include all
documents with your complaint when filing a case with a PJR based upon a commercial waiver.

11. You will also be asked to indicate whether the case is being filed on behalf of a state agency. If you select “yes,”
you will be asked to certify that no fee is due in connection with your filing under section 52-259a of the
Connecticut General Statutes. Do not select “Yes” unless, under the statute, no court entry fee is due in
connection with your filing.
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E-FILING A NEW HOUSING CASE (CONTINUED)

12. Choose Continue

13. The following screen will appear:

Show Instructions E-File a New Case

Basic Summons Information

Case Type: HOO - Summary Process

* Towhich Court location is this case retumable?

I

Only the locations listed are cumently available for electronic fling of housing matters. Cases for other locations must be filed on paper
with the appropriate Clerks Office

, What s the Return Date for this case?
(MMIDDIYYYY)

* What is the monetary demand for this case? -

+ Are you claiming other relief in addition to or in lieu of money or damages? OO

+ What is the JURIS # of the Law Firm or Atterney appearing for the Plaintifi(s)? I:I
* How many plainiffs in this case?

* How many defendants in this case? 1

How many gamishees in this case? EI
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E-FILING A NEW HOUSING CASE (CONTINUED)

Enter Basic Summons Information

The information that you enter must match the information in the summons that was served on the defendant(s). You
cannot correct any errors in your summons as served while you are entering your information here.

Note: If you incorrectly enter information into the e-filing system from your summons, you can file a Request to
Conform Case Initiation Data Entry to Summons form (JD-CL-96) to ask the clerk to make the corrections. This form
may be used only to request that data incorrectly entered electronically be conformed to the information on the
summons that was served.

1.

Under Basic Summons Information, choose the drop-down arrow to select the appropriate court location.

Note: Only the Judicial Districts and Housing Sessions where you can file a housing matter will appear in the
dropdown list.

Choose the Calendar icon to the right of the field to select the return date
Note: Choose the month in the upper-right or left corners of the calendar to view other months

3. Choose the Date that is on your summons as a return date

=) PoplpCalendar - Windaws Inter... EI' = '@

Note: If you choose any day but Tuesday, you will see a warning message

| B https:/fefile.psservices,jud.ct.gow/Caselnitiations ﬂ|

Select Case Return Date

telling you that the return date is not a Tuesday. This warning does not
prevent you from continuing to file your case. Just choose Continue again.

b
= March 2016 - — Choose the drop-down arrow to select the monetary demand
Sun Mon Tuwe Wed Thu Fri Sat
1 2 3 | 4 Note: For summary process cases, select “No Monetary Demand.”
z 8] e |1 FY o .
YA RTEETE TR ETE 4. Select the appropriate circle to respond to the query regarding
2zl =2 other relief sought
28 || 29 | 30 | 31 Note: In a summary process action, please select “No Monetary Demand”
and “yes” for other relief sought.
5. Enter the appropriate JURIS # in the field
Note: This JURIS # must be the same as the login JURIS # in order to successfully complete the filing process.
6. Choose the drop-down arrow to select the number of plaintiffs
7. Choose the drop-down arrow to select the number of defendants
8. Choose the drop-down to select the number of garnishees, if appropriate.
9. As you scroll down, you will see the area where you will enter basic information about the first named plaintiff

and first named defendant.

* How many plaintiffs in this case?

How many gamishees in this case?

I
* How many defendants in this case? |2
|1

First Plaintiff

:Choose Party Type: |@EEaqYI] ]’

First Defendant
+Choose Party Type: |-Se\ect One- 'l

Judicial Branch, State of Connecticut 22


http://www.jud.ct.gov/webforms/forms/CL096.pdf

E-FILING A NEW HOUSING CASE (CONTINUED)

Enter First Plaintiff and First Defendant

1.

10.
11.

Choose the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person, Person PPA,
Firm/Corporation, Government Entity or Executor/Administrator). Depending upon your selection, you will be
asked to provide different information. For example, the following screen shows what information is required

when you select Person: First Planift
If the First Named Plaintiff is a Person, enter the Last hoosePaty Type: Pesn V]
Name in the Last Name field First PlaintifPs Name s indicated on the Summons or other documents
Prefic
Enter the First Name in the First Name field *LastNan: Sngsn
First Name: |Homer
Enter the Middle Initial (if any) in the Middle Initial field Nide N
Sufic| v
( Mi ) Name Info Confnued: ———
In the area marked ”Name Info Continued”’ you COUld Examples: DBA AKA, FKA, Executor/Adminisrator or ather info as appears on the Summans
enter any additional information. ot

If the First Named Plaintiff is a Person, Firm/Corporation, Government Entity or Executor/Administrator, enter
the name of the corporation, firm, or government entity in the field provided.

Choose the drop-down arrow to identify the status of the First Named Defendant

If the First Named Defendant is a person, enter the Last Name in the Last Name field
Enter the First Name in the First Name field

Enter the Middle Initial (if any) in the Middle Initial field (MI)

If the First Named Defendant is a Corporation, Firm or Government Entity, enter the name of the corporation,
firm, or government entity in the field provided.

Attach Supporting Documents

You must attach the documents for the case that you are returning. You may have documents for the summons and
for the complaint, or you may have additional documents to attach, such as a motion for use and occupancy
payments or a notice to quit. All documents must be in PDF format, a file format that retains the way a document
appears regardless of the software that was used to create the file.

Note: Sec. 52-45a of the Connecticut General Statutes requires that the writ of summons “shall be signed by a
commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The provisions in these
Procedures and Technical Standards do not change this requirement or permit the use of an electronic signature on
any writ of summons directing a proper officer to serve papers. Service of process occurs before the case is returned
electronically to the court.

The Judicial Branch provides some information on creating a PDF document: creating a PDF document

1.
2.

Choose the box next to the certification regarding the redaction of personal identifying information.

Choose the Browse button to locate the Summons file. If you are filing a single document (both summons and
complaint), you must attach that document here.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

g Do

0 I have reviewed the document(s) I am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court.

*Please attach the SUMMONS PDF
Browse
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E-FILING A NEW HOUSING CASE (CONTINUED)

3. Choose the drop-down arrow to choose the location in which the Summons file is stored.

4. You will see the following screen appear:

Z8 Choose File to Upload [
PN
%l . =< Training_2014 » Summons_14 ' - ,&,II] Search Summons_14 p|
Organize - Mew folder == - ] &
e Faworites MName Date modified Type
B Desktop IEJ Simpson_Flintstone_Complaint_14.docx 8/25/2014 1:02 PM Microsoft W

'@ Simpson_Flintstone_Complaint_14.pdf
@ Simpson_Flintstone_Return_14.docx
'@ Simpson_Flintstone_Return_14.pdf

'@ Simpson_Flintstones_Summons_1

& Downloads

I
= Recent Places

m

sl Libraries

8/25/2014 1:06 PM Adobe Acrol
8/25/2014 12:55 PM
8/25/2014 12:55 PM

8/25/2014 12:08 PM

Microsoft W
Adobe Acrol

Adobe Acrol

;-:] Documents

a! Music

= Pictures Click to select the document

E# videos you wish to attach. Please
I B Computer be sure it is the correct I
| &, Local Disk () document.

5@ Apps (\\jis.state.c
= AMastrony (Wjis.

nr *

File name: -

[ Al Files (=) ~|
) [

I Open Cancel ]

5. Choose the file and choose Open; the file will appear in the box under Summons for this case (shown below)

Supporting Documents
L 0 I have reviewed the document(s) I am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court
“Please attach the SUMMONS PDF
The file has been uploaded:
Simpson_Flintstones_Summons_14.pdf

6. Choose Browse to the right of the field to locate the Complaint file
7. Choose the drop-down arrow to choose the location in which the Complaint file is stored

8. Select the file and choose Open; the file will appear in the box under Complaint for this case (shown below).
You can also click twice on the file name, and the document will upload.

9. Choose Browse to the right of the field to locate the Return of Service file
10.
11.
12.

Choose the drop-down arrow to choose the location in which the Return of Service file is stored
Select the file and choose Open; the file will appear in the box under Return of Service for this case

If you have an additional parties page, a motion for use and occupancy or a notice to quit, for example, you
would browse and attach those documents in the same way that you have browsed and attached the prior
documents.

13. Choose Continue at the bottom of the page. Give the system time to upload your documents.
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E-FILING A NEW HOUSING CASE (CONTINUED)

Suppeorting Documents
I have reviewed the document(s) | am filing with the court to make sure that they do not contain persanal identifying information as defined in section 4-7 of the Cannecticut Practice Book unless otherwise required by law or ordered by the court

*Please attach the HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) PDF
The file has been uploaded:
SP_Summons_hm032 pdf Delete

*Please attach the COMPLAINT PDF
The file has been uploaded:
SP_Compl_NonPymt_hm008.pdf Delete

Please attach the MOTION FOR USE AND OCCUPANCY PAYMENTS SUMMARY PROCESS PDF
Browse.

Please attach the NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS PDF
The file has been uploaded:
SP_Not_Quit_hm007.pdf

0

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Generic_PDF_Document.pdf Delete

Please attach the RETURN OF SERVICE PDF
The file has been uploaded:
Generic_PDF_Document pdf Delete

Please attach the CONTINUATION OF PARTIES PDF
Browse...

(NOTE: Maximum size for uploaded documents is 50 MB)

Note: If you realize that you have not attached the correct document, you can choose Delete to the right of the
document to remove the uploaded document. Then choose Browse to select and upload the correct one.

14. If you listed more than one plaintiff or defendant, you will see a screen that asks you to fill in fields with
additional information about these parties.

Note: If you are not asked to provide information on all the parties named in your summons, make sure that
you entered the correct number of parties at the top of the screen.

15. Choose the drop-down arrow to identify the Status of the Additional Party (i.e., Person, Person DBA,
Corporation/Firm, Government Entity or Executor/Administrator). You will enter the information for each
additional party that is requested.

16. If the party is a person, enter the Last Name in the Last Name field; enter the First Name in the First Name field;
and enter the Middle Initial (if any) in the Middle Initial field (MI)

17. If the party is a Corporation/Firm or Government Entity, enter the name of the corporation/firm or government
entity in the field provided for corporation or government parties

18. Choose Continue at the bottom of the page to go to the verify data and documents page

Note: Remember to always use the gray buttons at the bottom of the page to navigate around the e-filing
system. Do not use the Back button on your browser.

19. Review the summary information as well as the documents that you have attached. Be sure to review all
information that you have entered regarding the case at this screen.

Note: Check the location to which you are returning this case on this page.

Show Instructions Review Data and Documents

Summary Data

Case Caption:

Judicial District:

Return Date:

Appearing Juris # & Name:
Case Type:

Case contains PJR Documents:
Filing on behalf of a State Agency:
Monetary Demand:

Claiming Other Relief:

# of Plaintiffs:

# of Defendants:

# of Gamishees:

SIMPSON, HOMER v. FLINTSTONE, FRED
BPH - Housing Sessien at Bridgeport
APR-06-2016

101751 - ALICE HARRINGTON MASTRONY
HOO - Summary Process

No

No

No Monetary Demand

Yes

1

1

0

Judicial Branch, State of Connecticut
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E-FILING A NEW HOUSING CASE (CONTINUED)

20. Check to be sure that you have selected the correct documents by scrolling in each window. Each document
that you are filing appears in a separate window.

21. The documents will each display in a separate window.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) Zoomin | 100% | Zoom Out View All Pages as POF

A
SUMMONS STATE OF CONNECTICUT NONICE 10 O CUPANT( NOT
SUMMARY PROCESS (Evicton) SUPERIOR COURT NAMED ON THE SLMMONS
W ot L gov 1 you o 1 b & 778 1 contn
D e o ceagy P o0 vhodd
o5 9030 00 S |41 T —— omgele 4 fie Wi e Osts
T i T, e 4 Oam o Buargton b -
T / M) 0y woon a4 gosstn, Yoo can
Wi S A ¢ T Com of Emaghon fan D
Ao v et Kot oy e nrvnrn | Ot 3 T a3 ] boow 7
Ve e 37w eyt arncem d wn {om wyd w1 ol 1o
' -t
M By 505 4190 A S ) T A 1 P,
TO Ay poper offcer. By Autvority of the Stie of Comnection you s harety I'E‘h"r——‘”-. o Uiy aoy B
1] ardaDoma Gagama TR (Toon st o & ] (CL 3 1198 T008
- A |
| g o p |
Sy
o and Compmte Adeas of Each Pty (m]
el B 7 gty l_‘ Fomn JO-CV-2 atches
ol Naed v

fote: Only the first page of your document 5 showing in the window. Choose View Al Pages a5 POF™ % s6e 3l the pages of the document

- | ]

Al
SUMMARY PROCESS STATE OF COMVECTICUT
nmcwulm SUPERIOR COURT
PAYMENT OF RENT o g0
g
atruchons b NSl Landord)
1 AT T (gt B P Snees o 01 12 ol ikow Do P T o B 4 8 00y OF P 0N gn Ty W
tractons o el lm. Wpewrs 1 i mader ot P I3l court AN of the et & 10 leter e
2 Atmch e ongnar Notcr b Qut bem JO M), b B comgtant e duy s e wongt of tckce of e spperance of By D
107 Parw 0wl e 0 4 Mah N o Sarvin il le Sactons 1017 nowgn
A o @
Retarn Datw:
- [0 Judos Dstwt of
Pl kvt 2%
[0 Juschl Disrict Housing Session at
"
Yol
el (] Geograhical Ana Nurar
. v
Ty

Comolaint
Jote: Only the first pags of your Gocument S Showing In e window. Choose View Al Pages as PDF™ 10 sée 3l the pages of the document

NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS Zoom In I 100% I Zoom Out View All Pages as PDF

Al
NOTICE TO QUIT (END) POSSESSION ADA NOTICE
fc?:;:nl ° The Juscu Branch of the 5w of
Caection comphes wih te
arucbons To Landhard. Amescins wih Diasbites At (ADA) 1
Yo need 4 ool

oot 1 iy nd e €53 ol el o sy e Gcor W aAcgh o woammadaten
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W 3L goW

lhcar can 10 gl K33 OGOy M A MR
o T s e

v 1 v S e oy
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E-FILING A NEW HOUSING CASE (CONTINUED)

Note: E-filing does not screen your documents, so you must check them yourself.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) [l zoonn | 00% [ zeomour [

SUMMONS
SUMMARY PROCESS (Eviction)

o 214

048432 R
CES.§51:38 P8 S §81

Istuctons

1 Dpm it s s

STATE OF CONNECTICUT
SUPERIOR COURT

Wi UL gov

2 and aach £ 1 the gl ard o o e o
Y il

TO: Any proper officar, By Authority of the Stata of Connacticut, you ara hereby
maka dua and beg: = e it

tached Complain.

.

NOTICE T0 OCCUPANT(S) NOT
NAMED ON THE SUMMONS
I youelaim 15 have a ight 1 continue,
occupy the premiass you should
complete ad fie i the Clers
0D

vl 3t wim jud ctgol

Tt Bt e 3732 (o 2y B S
e g haitays)

T rooam Bt

=
[
e

- (Town I wheh wi & raimabe] (€6 51348, 87-300]

T Tn o e B s
Major M Minor 81
T

T e

TCCT ST TR

Narme and Complete Adoress of Eaeh Party

(Hum bex, syeet soun and 2ip code)

Firs! Namad

| — I

View All Pages as PDF

To view the entire
document, choose View
All Pages at the top of
each window.

7

ote: Gnly the first page of your decument is showing in the window. Choose "View All Pages 2s PDF”

cowuanr T e e

SUMMARY PROCESS
L‘EVIDTIGNECOMPLAINT
IONPAYMI

D8 Rer 1213

1. Atssch

317 0ere isa vt
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Instructions on st form.

2 Attach i1 originl.
ien leas.e, do ol aoch §.00p)

o see all the pages of the document

STATE OF CONNECTICUT
SUPERIOR COURT
v judcl.gov

NT OF RENT

Instructons to Plaintif [Landlore)
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Return Date:

O Judicial District of
[0 Judicial District Housing Session at

TGy

[] Geographical Area Number

a

oty

View All Pages as PDF

Choose the drop-down arrow
to move through the
document when there is only
a single page.

~.

NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS .

Complaint
jote: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" to see all the pages of the document.

Zoomin | 100% | zoomout ] View All Pages as PDF

A

22. If you find any mistakes in the information you have entered or in the documents you have attached, use the
gray buttons at the bottom of the screen to navigate through the e-filing system to correct the mistakes.

Continue |

Change Case Type |

Change Information

| Cancel |

Note: DO NOT choose the Back button on your browser or the Cancel button to return to the previous page.
Choosing either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation; Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents. If you need to change the information that you
entered regarding additional parties, you will have to choose the Change Information button and then choose
Continue on the bottom of that page to return to the Additional Parties page.

Judicial Branch, State of Connecticut
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E-FILING A NEW HOUSING CASE (CONTINUED)

23. If all information is correct, choose the box under Certification.

Plaintiffs Party #
HOMER SIMPSON P01
Defendants Party #
FRED FLINTSTONE D01

Certification
() ! hereby certify that the attached documents are true copies of the signed documents that were served in accardance with the Connecticut General Statutes

* My Juris # is:

Shopping Cart Note (Optional): |

[==22=] [change Case Type | [[Ghange nformation | [ Cancel |

24. Enter the individual juris number in the field provided

Note: The juris number cannot be a firm number. It must be an individual juris number to comply with P.B.

Sections 4-2 and 4-4 which require that a filer sign documents with an individual juris number.

25. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris

number. For example, you could enter a client file number or indicate that this case should not be filed before a

certain date.

26. Choose Continue to move to the payment screen
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E-FILING A NEW HOUSING CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by selecting the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, select Remove Item from Shopping Cart link beneath
the Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. Choose the box to the left of the item you are paying for:

Attomey/Firm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV

Show Instructions My Shopping Cart

Will Remain in Shopping Cart

Documents Summary Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED 512412016 Filing Fee
BPH-CV16-Case # Not Yet Assigned Case Type: HOO §175.00
Electronic Documents:
See RETURN OF SERVICE Remove ltem
See RETURN OF SERVICE from Shopping g
See COMPLAINT Cart

See HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32)
See NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCE

Attorney/Firm: Individual Juris # 101751

Total Amount: $175.00

Pay by Credit Card ‘ ‘ Pay by Check ‘ ‘ Return to Civil / Family Menu

Refund Policy &

Note: If you want to process payment on several items simultaneously, you can select each item you want to pay
for. If you want to file additional cases or documents, do not select an item. Instead, choose on Return to Superior
Court E-Filing Menu to return to the menu and file new cases or new documents in other cases. Unpaid Items will
remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

2. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice.

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame as it appears on your check

Pay To The Order 0f  State of Connecticut Judicial Branch $ 30000
~~~ Three Hundred and MNo/100 ~~~ US Dallars
Routing/Transit Code Bank Account Humber
s |123123123 I | L
Re-type your Routing/Transit Cade for verification Re-type your Bank Account Number far werification

Select the button below to submit

Total Fee Amount: $300.00 your court fling(s) and pay by check

Process Payment | Refund Palic
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E-FILING A NEW HOUSING CASE (CONTINUED)

Note: If you have a debit filter on your account, which means that the account holder has told the bank that

only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

765-4452.

4. To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number
(optional), credit card number, and expiration date. Note: The Judicial Branch accepts Visa, American Express,

MasterCard and Discover credit cards.

Pavment Summarv Information

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information

Agency AmoLnt $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name Last Name*

Email Address®

Phone Number

Credit Card Number*

g v B S

Card Expiration®

1-January  *|[2013 =]

[T By checking the box, you are suthorizing the
payment of the agency amount plis the
Lexishiexis sendce fBe

secure payments by ({ff)’ LexisNexis-

Privacy Terms Cankact s

5. Choose Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

'of Connecticut Judicial Branch
lland Family E-Services

IGTON MASTRONY (101751)

E.MASTRONY@JUD.CT.GOV |

You have successfully e-filed!

Confirmation of E-filed Transaction (print this page for your records)
For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number. JUDCT038270
Total Court Fe '5.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: $175.00
Payment Method: Check
Payment Date- 03/29/2016 10:55AM
Payment By- ALICE HARRINGTON MASTRONY (101751)

I Document Summary I
Confirmation Number: JUDCT0385702

Docket Number: BPH-CV_16.6001007§
To receive an email when there is activity on this case. click here. & b
Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED
Type of Transaction: E-File New Case
Court Fee: $175.00
Date Filed: MAR-29-2016
Filed By: ALICE HARRINGTON MASTRONY Juris# 101751
Document Filed: HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32)
COMPLAINT
NOTICE TO QUIT POSSESSION - ORIGINAL SUMMARY PROCESS

RETURN OF SERVICE
RETURN OF SERVICE
Date and Time of Transaction: Tuesday, March 29, 2016 10:56:01 AM

Return to Civil | Family Menu | [ Return to Shopping Cart | [ File Additional Documents On This Case
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E-FILING A NEW HOUSING CASE (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

6. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Note: You can sign up for e-mail updates by choosing the link on this confirmation page.
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E-FILING A NEW FAMILY CASE

You can file most types of civil, housing, family and small claims cases electronically. You can find a complete list of the
types of cases that you can and cannot file electronically in the revised Procedures and Technical Standards for E-
Services. All filers are strongly encouraged to review these procedures and technical standards, which contain
important information and requirements on e-filing and E-Services.

E-filing by attorneys and firms without an exclusion from electronic services requirements is mandatory for newly-filed
cases and all existing e-filable cases. Self-represented Parties are allowed to enroll in E-Services and request electronic
access to their e-filable Superior Court cases in order to file and look at documents and mark short calendar matters in
their civil cases electronically.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearis a5 or a 6, the
case is e-filable (for example, HHD CV 14 5001234 or FBT FA 15 6021015). If the number that follows the year is a 4, the
case is not e-filable (for example, HHB CV 09 4000196 or FST FA 13 4001432).

Payment of all court fees for filing documents electronically in any e-filable cases must be made electronically through
e-filing. Payment can be made by credit card (MasterCard, Visa, American Express or Discover) by attorneys, law firms
and self-represented parties. Payment by attorneys and law firms may also be made by electronic check.

Note: You cannot file any type of case on-line if you are not paying the entry fee because the court granted your
application for a fee waiver. You must return the case on paper to appropriate clerk’s office.

Initiate a New Family Case

Before you begin electronic filing, prepare the Summons, Complaint, Notice of Automatic Orders or other documents that
you will serve on the defendant(s) and have them served. When the documents are returned to you, scan and save the
Summons, Complaint, Notice of Automatic Orders, and the return of service as four separate PDF documents. If you have
pendente lite motions, they must be scanned and saved as separate PDFs, and filed after you initiate your new case.

Note: Sec. 52-45a of the Connecticut General Statutes provides: “Civil actions shall be commenced by legal process
consisting of a writ of summons or attachment, describing the parties, the court to which it is returnable, the return day,
the date and place for the filing of an appearance and information required by the Office of the Chief Court
Administrator. The writ shall be accompanied by the plaintiff’'s complaint. The writ may run into any judicial district and
shall be signed by a commissioner of the Superior Court or a judge or clerk of the court to which it is returnable.” The
provisions in these Procedures and Technical Standards do not permit the use of an electronic signature on legal process
as described in this statute.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

m ‘Welcome to Connecticut
News and Announcements

Judicial Branch E-Services
I3 02/16/17 -- Information about the E-Services Inbox:

View a slide presentation on the E-Services Inbox here T

Americans with

Disabilities (ADA)
The Judicial Branch offers
Case Look-up

various electronic services, View the quick reference guice to the E-Services Inbox

including electronic filing in here %

Court Service Centers

Courts

Directories Y appellate, civil, family,
S

02/07/17 -- Commencing February 28, 2017, the following

" &
Divorce housing and small claims

types of netices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and
law firms without an exclusion from electronic services

E-Services matters, electronic short calendar markings
(£ entry and history, and online attorney

F

oms registration, to further its mission to serve the
Law Libraries

interests of justice and the public by resolving [Equiiel enis3

Limited English
Proficiency (LEP)

Minimum Continuing
Legal Education (MCLE)

Opinions

Opportunities
Self Help
Statistics | Reports

Judicial Branch, State of Connecticut

matters brought before it in a fair, timely,
efficient and open manner.

= =8

Self-Represented Parties and Attorneys

- Judicial notices (may be referred to as JONOs),
- Court order notices (may be referred to as SCRAM

notices),

- Docket number assignment notices.
- Transfer notices, and
- Docket number change notices.

Until May 1. 2017, notices will be provided both
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E-FILING A NEW FAMILY CASE (CONTINUED)

3. Choose Log-in; a Security Alert may appear
4. Choose OK
5. Enter the juris number and password
Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, choose Forgot Password? for help.

New to E-Services? or Log in:

Juris Number [ User ID:

In order to log in,

you'll need to Enrall. |1U1751 ForgotUseriD?
Password:

Enrollment is free. ||||||||||| Foraot Password?

6. Choose Login; you will see the E-Services Home Page:

7. Choose Civil/Family below Superior Court E-Filing from the menu

ate of Connecticut Judicial Branch

-Services

E-Services Menu |Al:tnmeylFirm: ALICE HARRINGTON MASTRONY (101751)

E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS

E-Services Inbox (110) Welcome to E-Services. The links on the left side of this page show the electronic services available to attorneys and law firms. For case-specific
electronic services, choose Civil/Family/Housing Menu. For other electronic services, choose one of the options listed on the menu bar on the
left side of this page.

Superior Court E-Filing
CivillFamily
Housing
Small Claims

IMPORTANT: Commencing Fehruary 28, 2017, the following fypes of notices an civil, family and housing cases that are currently mailed on pape
by the court will be provided electranically in the NEW E-Services Inbox fo afforneys and law firms without an exclusion from electronic services
requirements

» Judicial Notfices (may be referred fo as JONOs),

» Court order notices (may be referred to a5 SCRAM nofices)
» Dackef number assignment,

» Transfer notices, and

+ Dacket number change nofices

Appellate Efiling
Small Claims Efiling

Designated Filers
Account Maintenance Uintil May 1, 2017, notices will be provided bath electronically in the E-Services inbox and on paper via US Mail fo allow atforneys and law firms fo|
Foreclosure Ad Posting became familiar with the inbox and incorporate electronic notices into their office processes. Notices sent an or after May 1, 2017 will be provided
Attomey Registration anly electronically in the E-Services Inbox

Attomey Change Paper notices will continue to be mailed to self-represented parties and fo attorneys and law firms with an exclusion from electronic services. Self-
of Information represented parties with an appearance and electronic access to their case will have access to notices in the E-Services Inbox.

Change Enrollment
Information For more information on E-Services, please visit the E-Services Welcome Page €.

Change Password 3 3 . . 3
Filers should review the revised Procedures and Technical Standards for E-Services gf.which apolv to all electronic services offered v the

8. Choose E-File a New Case

'of Connecticut Judicial Branch
erior Court E-Filing

E-Services Home [Attomey/Firm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS

There are 0 future Civil / Family calendar items for juris number 101751,

E-Services Inbox (110}
Civil/Family/Housing Matters that have been individually scheduled can be accessed by Date, Docket Number or by Juris Number.

ST SR With some exceptions, e-filing in almost mest civil, family and housing case types is mandatory for attorneys and law firms without an exclusion

ﬁiviul_:amily from electronic services requirements, and it is permitted for self-represented parties. The exceptions to mandatery e-filing together with specific
SD“TI"IL‘? procedures that apply to E-Services and e-filing are contained in the revised E-Services Procedures and Technical Standards &, which all filers
HELETs are encouraged to review.
E-File a New Case An e-filable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that
identify the case as civilhousing (CV) or family (FA) and the two-number year of the case intiation. In e-filable cases, the number that follows the
E-File on an year of initiation is a 5 or a 6 (i.e, HHD-CV-14-5015001-S or HHD-FA-15-6032471-S)
Existing Case
By Docket Number Select E-Services Inbox from the menu on the Ieft side of this page to access notices from the court

By Pariy Name
List My Cases

Select E-File a New Case from the menu on the left side of this page to begin the case initiation process. Each methed of accessing a specific
existing case is listed in the menu bar on the left side of this page.

9. From the page that appears, choose the button to the left of Family to go to the E-file a New Case page:
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E-FILING A NEW FAMILY CASE (CONTINUED)

Show Instructions E-File a New Case

* Select Case Category:am\ly O Civil / Housing / Small Claims

Continue Cancel

Return to Superior Court E-Filing Menu

10. Choose the drop-down arrow to select the case type you wish to file from the list.

Note: Be sure that you have selected the correct case type from the list of options on Judicial Branch form JD-CL-
134. The case type that you enter impacts the proper processing of the case initiation documents and subsequent

filings.

Show Instructions E-File a New Case
* Select Case Category: OFamily  ® Civil / Housing / Small Claims
Case Type Information
o~
* What is the case type for this case? | (V)
7 .

81 - Dmypolaorers of Marmage - C 0 3 Clapies BYY
I Foruberusl el of Warrape
il - | gl St - O 0 Couagaad vl

* Is this case being filed on behalf of a state OYes ONo U0 - dgwrairmgnd . L0 5 Chagir 515

agency? 0 - (i ol i < L 0011
TS Coribinby Mopa i 5 ) Bt

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes. P40 - Cand sz . Dopaenionena | Ll apuramcn | By
T . Vindwtwwes Pobiferrs i st [ D00 08 Vi ERRET
T8 Paleredy Peddews ) La S B TG
TG - Seippt Pumtet - C G5 R0
Continue Cancel V06 - degregemedi by Bagpeed. 00 J85 1Y

INT . dppeal . | el nderuat | g Sapperd a6 I S
Tl - Crsieags o doirowiedgmon of Paseery iO0d #e- 1T
PR TR -

11. Choose “Yes” or “No” to indicate whether the case includes more than one plaintiff.

Note: Depending upon the case type you select, you may see this question or you may see other questions.

>ase Type Information

What is the case type for this case? \FUU-Dissqution of Marriage - C.G.S. Chapter 815 V|

Only case types listed above are currently available for electronic fling
All other case types must be filed on paper with the appropriate clerk's office.

Is there more than one plaintiff on the case?

[ooime ] oot

12. Select Continue to go to the screen where you will enter the information from your summon:s.
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E-FILING A NEW FAMILY CASE (CONTINUED)

Enter Basic Summons Information

The information that you enter must match the information in the summons that was served on the defendant. You
cannot correct any errors in your summons as served while you are entering your information here. Note: If you
incorrectly enter information into the e-filing system from your summons, you can file a Request to Conform Case
Initiation Data Entry to Summons form (JD-CL-96) to ask the clerk to make the corrections. This form may be used only
to request that data incorrectly entered electronically be conformed to the information on the summons that was
served.

Basic Summons Information

Case Type: FO00 - Dissolution of Marriage - C.G.S. Chapter 815§

* To which Judicial District and town is this case returnable? | V|
. What is the Return Date for this case? I:l-—ul

(MM/DDAYYYY)
= What is the JURIS # of the Law Firm or Attorney appearing for the Plaintiff(s)? l:l

= How many plaintiffs in this case? 1
= How many defendants in this case? 1

How many garnishees in this case? 0

1. Under Basic Summons Information, choose the drop-down arrow to select the Judicial District and Town

2. Choose the Calendar icon to the right of the field to select the return date

Note: Choosg the month in the upper-right or left corners of the B PoptipCaterdar - Windoms Inien, 82 =
calendar to view other months

&2 https://
- -
3. Choose the Date that is on your summons as a return date Select Case Return Date

4. Enter the appropriate JURIS # in the field — July 2017 —

Sun Mon Tue Wed Thu Fri Sat

Note: This JURIS # must be the same as the login JURIS # in order
to successfully complete the filing process. 3 | 4|58z
11 || 12 j 13 |f 14
The number of plaintiffs defaults to 1 for these case types g? 1 1 o | 21
The number of defendants defaults to 1 for these case types 24 | 25 || 26 || 27 | 28
31

The number of garnishees defaults to 0.

O N o WU

Choose “Yes” or “No” to indicate whether there

are biological and/or adopted children of the *+ Are there bialogical andlor adopted children of this mariage/civl union under the age of 23?7 OYesONo

marriage or civil union under the age of 23.

, Are the plaintiff, defendant or any of the child|ren) involved in this case receiving or have they received from the
9. Choose the drop-down arrow to respond to each State of Connecticut

question regarding plaintiff, defendant or child(ren)
receiving financial support or HUSKY Health
Insurance from the State of Connecticut.

Financial Support?
HUSKY Health Insurance?

If you answer “Yes"to either question, you must send a capy of the Summans, Complaint, Notice of

Note: If you respond “Yes” to either question, you Automatic Court Orders and any ather documents fled with this Complaint to the Assistant Atiomey

must send a copy of the Summons, Complaint, (General, 55 Elm Street, Hartford, CT 06106, and file the Certfication of Notice (JO-FM-175) with the
Notice of Automatic Court Orders and any other cout clek

documents filed with the Complaint to the

Assistant Attorney General, 55 Elm Street, As indicated on the summans, fhis appearance shall also be entered on bealf of the plaintif for any matters in 0

this case invalving Title (V-0 Child Support pursuant to P.B. 25a-3(g).

Hartford, CT 06106, and file the Certification of

Notice (JD-FM-175) with the court clerk.

10. Check the box to indicate that, as indicated on the summons, the appearance shall also be entered on behalf of
the plaintiff for any matters in this case involving Title IV-D Child Support pursuant to P.B. 25a-3(g).

11. As you scroll down, you will see the area where you will enter basic information about the parties.
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E-FILING A NEW FAMILY CASE (CONTINUED)

Enter First Plaintiff and Defendant

1. Choose the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person or Person PPA).
Depending upon your selection, you will be asked to provide different information. For example, the following
screen shows what information is required when you select Person:

2. Enter a Prefix, if applicable

3. If the First Named Plaintiff is a Person, enter the Last ‘Choose ParyType: [Peson v
Name in the Last Name field First Plainifs Name as indicated on the Summons or other documents
Prefic
4, Enter the First Name in the First Name field *Last Name: [Addams
First Name: | Gomez
5. Enter the Middle Initial (if any) in the Middle Initial Midd Name:
field (M|) Sfic] v
Inmate Number
6. Enter a Suffix by choosing the drop-down arrow.
7. Enter an Inmate Number, if applicable.
8. Enter a Prefix, if applicable
9. The status of the First Named Defendant defaults to Person.

10. Enter the Last Name in the Last Name field

11. Enter the First Name in the First Name field

12. Enter the Middle Initial (if any) in the Middle Initial field (MI)
13. Enter a Suffix, if applicable, by choosing the drop-down arrow.

14. Enter an Inmate Number, if applicable.
Attach Supporting Documents

You must attach the documents for the case that you are returning. You could have five separate documents: the
summons, the complaint, the notice of automatic court orders, the return of service and the certification of notice.
All documents must be in PDF format, a file format that retains the way a document appears regardless of the
software that was used to create the file. Note: In certain family case types, you will be able to separately upload a
motion, such as a motion for genetic testing, as part of the case initiation process. If the option to upload a specific
motion is not provided as part of the case initiation process, then you must complete the case initiation before
returning to the case detail page to upload the motion.

The Judicial Branch provides some information on creating a PDF document. Please choose creating a PDF document
for more information.

1. Choose the box next to the certification regarding the redaction of personal identifying information.
2. Choose Browse to locate the Summons file.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

Supporting Documents

have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise requirad by law
or ordered by the court

"Please attach the SUMMONS PDF
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E-FILING A NEW FAMILY CASE (CONTINUED)

3. Choose the drop-down arrow to choose the location in which the Summons file is stored.

4. You will see the following screen appear:

(& Chaose File to Upload

@vvl . <« Family e-Fil... » Addams_Addams_Marriage_Diss

P
u&, ‘ | Search Addams_Addams_Mar.

I Organize =

[ Favorites
Bl Desktop

7 Libraries

J’. Music
[ Pictures

BE Videos

M Computer

New folder

& Downloads

| Recent Places

3 Documents
| My Docurnents

. Public Docume

-

Documents library
Addams_Addams_Marriage_Diss

#
Name

ﬁAddams_Addams_Summons_Famey_f
E Addams_Automatice_Orders_fml58.pdf
ﬁAddams_CompIa\nt_Diss_Marriaga_fmlS...
@ Addams_Motion_Order_PL_fm176.pdf
@Addams_PaymentCUn.pdf

lﬂ_] Addams_Return of Service..doc

@ Addams_Return of Service..pdf

- 4 i,

File name:

¥ Date modified

Arrange by:

_

o @

8/22/2014 10:4
B/ 2 (0
8/22/2014 10:4
8/22/2014 4:5%
8/22/2014 4.3
8/22/2014 4:19

Click
document you wish to
attach. Please be sure it
is the correct document.

to

select the

8/22/2014 413 PM

Adobe Acrobat D...

»

-~ [AlFiles 9

7]

Il Open

]

5. Select the file and choose Open; the file will appear in the box under Summons for this case

Supporting Documents

6.

10

11
12
13

14. Select the file and choose Open; the file will appear in the box under Return

15

16

Judicial

"M o ordered by the court

I have reviewad the document(s) | am fling with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise required by law

“Please attach the SUMMONS PDF

The file has been uploaded:
Addams_Addams_Summens_Family_fm003 pdf

Choose Browse to the right of the field to locate the Complaint file

Choose the drop-down arrow to choose the location in which the Complaint file is stored

Select the file and choose Open; the file will appear in the box under Complaint for this case. You can also click
twice on the file name, and the document will upload.

Choose Browse to the right of the field to locate the Notice of Automatic Court Orders file

. Choose the drop-down arrow to choose the location in which the Notice of Automatic Court Orders file is

stored

. Select the file and choose Open; the file will appear in the box under Notice of Automatic Court Orders

. Choose Browse to the right of the field to locate the Return of Service file

. Choose the drop-down arrow to choose the location in which the Return of Service file is stored

. If you have a Certification — Public Assistance, you would browse and attach that document in the same way
that you have browsed and attached the prior three documents.

Note: If you have selected the incorrect file, you can delete the file you have attached by choosing Delete
which is found all the way to the right

. Choose Continue at the bottom of the page; allow the system time to upload your documents.

Branch, State of Connecticut
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E-FILE A NEW FAMILY CASE (CONTINUED)

17. Review the summary information and the documents that you have attached. Be sure to review all the
information that you have entered regarding this case.

Show Insfructions

Summary Data

Review Data and Documents

Case Caption:

Judicial District:
Return Date: SEP-30-2014
Appearing Juris # & Name:

Case Type:

ADDAMS, GOMEZ v. GOMEZ. MORTICIA FRUMP
AAN - Ansonia-Milford at Milford

423079 - Law Offices of Atticus Finch
F00 - Dissolution of Marriage - C.G.S. Chapter 815§

18. The documents will display separately in the windows.

sumons |

SUMMONS
FAMILY ACTIONS

To: Any proper officar

By Authority of the State of
attachod Complaint and Notice of Automate Orders.

100% | Zoom Out |

STATE OF CONNECTICUT
SUPERIOR COURT

|
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View All Pages as PDF
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¢
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Court
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19. If you find any mistakes in the information that your have entered or in the documents you have attached, use
the gray buttons at the bottom of the screen to navigate through the e-filing system to return to the screen

where you can correct the mistakes.

Continue

Change Case Type

Change Informaton

Cancel

Note: DO NOT use the Back button on your browser or the Cancel button to return to the previous page.
Choosing either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation. Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents.

Judicial Branch, State of Connecticut
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E-FILING A NEW FAMILY CASE (CONTINUED)

20. If the information that you have entered and the documents that you have attached are correct, select the box
to certify that the documents attached are true copies of what was served on the defendant.

21. Enter the individual juris number in the field provided.

Note: The juris number cannot be a firm juris number. It must be an individual juris number to comply with
the Practice Book sections 4-2 and 4-4 which require that a filer sign documents in e-filing with an individual

juris number.

ertification
( Eli I hereby certify that the attached documents ara true copies of the signed documents that were served in accordance with the Connecticut General Statutes

My Juris #is: |522441 I

Shopping Cart Note (Optional): ‘

| Continue ” Change Case Type ‘ ‘ Change Information H Cancel |

22. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris
number. For example, you could enter a client file number or indicate that this case should not be filed before

a certain date.

23. Choose Continue to move to the payment screen.
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E-FILING A NEW FAMILY CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by choosing the links. If you find any errors, you will have to remove the
item from the shopping cart and begin again. To remove the item, choose Remove Item from Shopping Cart link
beneath Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. Choose the box to the left of the item you are paying for.

Show Instructions My Shopping Cart

Will Remain in Shopping

Documents Summary Cart Until Payment Amount
@ ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP 10/24/2014 Filing Fee
AAN-FA14 Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
See NOTICE OF AUTOMATIC COURT ORDERS Cart
See RETURN
Attorney/Firm: Individual Juris # 422441
[[] MAYBERRY SAVINGS BANK v. TAYLOR, ANDY 10/22/2014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: C40 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
Attorney/Firm: Individual Juris # 101751 Cart

Shopping Cart Notes: Client #145672

Total Amount: $0.0C

Pay by Credit Card | Pay by Check ‘ | Return to Civil / Family Menu

Refund Policy &

Note: If you want to process payment on several items at the same time, you can select each item you want to
pay for. If you are paying by credit card, the service fee will not be shown for each individual item in a multi-
item payment transaction. You will only see the total service fee for the transaction. If you need to have the
service fee for each item you are filing, then file each item separately.

If you want to file additional cases or documents, do not select any item. Instead, choose Return to Superior

Court E-Filing Menu to return to the menu and file new cases or documents in other cases. Unpaid items will
remain in the shopping cart for 56 days. These items in the shopping cart are not filed until the filing fee is paid.

2. Select Pay by Credit Card or Pay by Check at the bottom of the shopping cart.

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account Number. You
will be asked to enter the routing code and account number twice for verification purposes.

Note: The Judicial Branch does not capture any payment information in its database. Therefore, you will have
to enter this information each time you file an item that requires payment.

Show Instructions Payment by Check

Waming: If you have a debit filter on your account which means that you (the account holder) have told the bank that only certain people/companies are allowed to debit your account, you must netify your bank to allow a debit on
our account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

/65-1452

“Name ss it sppesrs an your check

Pay To The oreer o StAte of Connecticut Judicial Branch $ 35000
~~~ Three Hundred Fifty and No/100 ~~— US Dollars:

“Routing/Transit Code *Bank Account Number
Re-type your Routing/Transit Code for verification que" e your Bank Account Number for verificstion

Total Fee Select the button below lp submit your courtﬁ\ipq(s] ar!d pay by check. By pmlviding this.
Amount:  Gccount number and routing number and submitting this payment, | am ceriifying that | am
$350. 00 authorized to permit the Connecticut Judicial Branch to debit this account in the amount

3 indicated and | am authorizing it to do so.

Process Payment
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E-FILING A NEW FAMILY CASE (CONTINUED)

Card Number, and Expiration Date.

Note: If you have a debit filter on your account, which means that the account holder has told the bank that only certain
people/companies are allowed to debit the account, you must notify your bank to allow a debit on your account for e-

filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will be returned unpaid to the
Judicial Branch. For additional information, please contact E-Services Support at (866) 765-4452.

4. To pay by credit card, fill in the fields for First and Last Name, Email Address, Phone Number (optional), Credit

Note: The Judicial Branch accepts Visa, American Express, MasterCard and Discover credit cards.

Payment by Credit Card

Payment Summary Information

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70
Enter Your Payment Information
Agency Amaount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

Email Address*

Phone Number

Credit Card Number*

Card Expiration*

[T—sanuary v [2070 >

1 By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by ﬁ LexisNexis*
Privacy Terms Contact Us

h S/

5. Choose Pay Now after filling in all the required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

how Instructions ?ou Have successfu i e-'l ea.
Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265169
Total Court Fees: $350.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: $350.00
Payment Method: Check
Payment Date: 08/29/2014 4:08PM

Payment By: LAW OFFICES OF ATTICUS FINCH (423079)

Confirmation Number: JUDCT0265169
Docket Number: AAN-FA-14-60152215
To receive an email when there is activity on this case, click here. &
Case Name: ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP
Type of Transaction: E-File New Case
Court Fee: $350.00
Date Filed: AUG-29-2014
Filed By: Law Offices of Atticus Finch Juris# 423079
Document Filed: SUMMONS
COMPLAINT
NOTICE OF AUTOMATIC COURT ORDERS
RETURN
Date and Time of Transaction: Friday, August 29, 2014 4:08:48 PM

| Return to Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case |
e —————————

Document Summary

Judicial Branch, State of Connecticut
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E-FILING A NEW FAMILY CASE (CONTINUED)

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of the
total payment. The service fee is not broken down individually for each item paid for in a single transaction.

6. Print or save the confirmation page for your records. If you do not print this page, you can view and save a
copy of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing menu, choosing a
time frame between one and thirty days, and searching for items filed during that time by the logged-in juris
number. When you locate the item for which you need the confirmation page, select Details to the right of the
item. If you select the payment confirmation number, you will see the Payment Information for the whole
payment transaction.

7. If you have a pendente lite motion that was served together with your complaint, you should select File
Additional Document On This Case to return to the case and file your motion.
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E-FILING A NEW SMALL CLAIMS CASE

Beginning October 16, 2017, attorneys and law firms without an exclusion from electronic services requirements must
file all small claims cases electronically in E-Services through Superior Court E-Filing. You can find a complete list of
what you can and cannot file electronically in the revised Procedures and Technical Standards for E-Services. All filers
are strongly encouraged to review these procedures and technical standards, which contain important information and
requirements on e-filing and E-Services.

Note: If you are filing an Application for Execution (Wage, Property and Financial Institution), Execution Refiled as
Corrected-No Fee, Return of Execution (satisfied, partially satisfied, unsatisfied), Affidavit of Lost Execution and
Execution Returned Unserved in a pending or post-judgment case initiated prior to October 16, 2017, and that case has
not been transferred to the small claims docket in the appropriate judicial district or housing session location and
assigned a new docket number, you must file it through Centralized Small Claims E-Filing. Once an execution (or any
other document) has been filed, the case will be transferred to the small claims docket in the appropriate judicial district
or housing session location and assigned a new docket number. Thereafter, all subsequent must be filed electronically
though Superior Court E-Filing, using the new docket number.

E-filing by attorneys and firms without an exclusion from electronic services requirements is mandatory for newly-filed
cases and all existing e-filable cases and documents. Self-represented Parties are allowed to enroll in E-Services and
request electronic access to their e-filable cases in order to file and look at documents in their small claims cases
electronically.

Note: An e-filable case may be identified by its docket number. If the number that follows the yearis a5 or a 6, the
case is e-filable (for example, HHD CV 17 5301234 or FBT FA 15 6021015). If the number that follows the year is a 4,
the case is not e-filable (for example, HHB CV 09 4000196 or FST FA 13-4001432). If the number is a centralized
small claims docket number, please see the note above.

Payment of all court fees for filing documents electronically must be made electronically through e-filing. Payment can
be made by credit card (MasterCard, Visa, American Express or Discover) by attorneys, law firms and self-represented

parties. Payment by attorneys and law firms may also be made by electronic check.

Note: You cannot file any type of case on-line if you are not paying the entry fee because the court granted your
application for a fee waiver.

Initiate a New Small Claims Case

Before you begin electronic filing, prepare the Small Claims Writ and Notice of Suit and any other documents that will be
served on the defendant or defendants. You must then serve (deliver to each defendant) a copy of the original signed
Small Claims Writ and Notice of Suit, Instructions to Defendant and any other documents by one of the methods
described in the How To Serve A Small Claims Writ and Notice of Suit (JD-CV-122).

When you have the delivery confirmation, return receipts, or return of service, you can scan the documents to convert the
Small Claims Writ and Notice of Suit and the Instructions to Defendant into a single PDF, the Statement of Service (JD-CV-
123) and the delivery confirmation or signed, return receipts as another PDF, and any other documents, such as an
affidavit of debt, a contract or a lease as separate PDF documents. If you are suing more than two defendants, you will
also have Continuation of Parties form (JD-CV-67) to file. You must scan and convert that completed form as a separate
PDF document. You can electronically file PDF documents only.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

3. Choose Log-in; a Security Alert may appear

ofConnccticut Judicial Branch esPafioL | FOLSKI | PORTUGUES
Services

The mission of the Connecticut Judicial Branch i to serve the interests of justice and the public by resolving matters brought before it in & fair, timely, efiicient and open manner.

# Home | Attorney Regulation | e-file FAQs How do I?

Judicial HOME

Americans with
Disabilities (ADA)

Getting Started Self-Represented Contact E-Services

Supreme/Appellate

‘Welcome to Connecticut Judicial

. News and Announcemen
Branch E-Services B .

[T 02/16/17 - Information about the E-Services Inbox:

The Judicial Branch offers View a slide on the E-Services Inbox here %

Case Look-up

Court Service Centers various electronic services, View the quick reference guide to the E-Services Inbox here %

Courts including electronic filing in

02/07/17 -- Commencing February 28, 2017. the Tollowing
types of notices on civil, family and housing cases that are

Directories 0 i appellate, civil, family, housing
. o o

Divorce 7 & and small claims matters, 3
currently mailed on paper by the court will be provided

E-Services
FAQs

Forms

electronic short calendar markings entry and electronically in the NEW E-Services Inbox to atiorneys and law

history, and online attorney registration, to firms without an exclusien from electronic services

further its mission to serve the interests of requirements:
Law Libraries
Limited English
Proficiency (LEP)

Justice and the public by resolving matters « Judicial notices (may be referred to as JONOs),

brought before it in a fair, timely, efficient and « Court order notices (may be referred to as SCRAM

open manner. notices),
+ Docket number assignment notices,

« Transfer notices, and
- Docket number change notices.

m Until May 1, 2017, notices will be provided both electronically in

the E-Services Inbox and on paper via US Malil to allow

Minimum Continuing
Legal Education (MCLE)

Opinions Self-Represented Parties and Attorneys

Opportunities
Self Help

Statistics | Reports

4. Choose OK
5. Enter the juris number and password
Note: All e-filing transactions are attributed to the logged-in juris number. Generally, you will login with the firm

juris number for this reason. Use the individual juris number of the attorney to sign documents. If you forget
the password, choose Forgot Password? for help.

New to E-Services? or Login:
Juris Number / User ID:
[101751

In order to lag in,

you'll need to Enrall. Forgot UserID?

Password:

Enrollment is free. | T
|

6. Choose Login; you will see the E-Services Menu page:

Forgot Password?

E-Services Menu |Al:tomeylFirm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
E-Services Inbox (110) Welcome to E-Services. The links on the left side of this page show the elecironic services available to attorneys and law firms. For case-specific
electronic services, choose Civil/Family/Housing Menu. For other electronic services, choose one of the options listed on the menu bar on the
left side of this page.

Superior Court E-Filing

CivilIFamily IMPORTANT: Commencing February 26, 2017, the following types of notices on civil, family and housing cases that are currently mailed on papel

glr?%?li%liaims By the court will be provided electranicaliy in the NEW E-Services Inbox to attorneys and law firms without an exclusion from electronic services

requirements
Appellate Efiling + Judicial Notices (may be referred fo as JONOs),
+ Court order notices (may be referred to a3 SCRAM nofices),
Small Claims Efiling + Dacket number assignment,
« Transfer notices, and

Decket number change notices.
Designated Filers g

Account Maintenance Until May 1, 2017, notices will be provided both electronically in the E-Services inbox and on paper via US Mail to allow attorneys and law firms tol
Foreclosure Ad Posting become familiar with the Inbox and incorporate electronic notices into their office processes. Notices sent on or after May 1, 2017 will be provided
Attomey Registration anly electronically in the E-Services inbox

Attomey Change Paper notices will continue to be mailed fo self-represented parties and fo attorneys and law firms with an exclusion from electronic services. Seif
of Information represented parties with an appearance and electronic access to their case will have access fo notices in the E-Services Inbox.

Change Enroliment
Information For more information on E-Services, please visit the E-Services Welcome Page &

Change Password ) ) . . )
Filers should review the revised Procedures and Technical Standards for E-Services di.which apolv to all electronic services offered b the
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

7. Choose Small Claims below Superior Court E-Filing from the menu to go to the following page:

'of Connecticut Judicial Branch

crior Court E-Filing

E-Services Home [Attomey/Firm: ALICE HARRINGTON MASTRONY ({101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS
There are 0 future Civil / Family calendar items for juris number 101751
Civil/Family/Housing Matters that have been individually scheduled can be accessed by Date, Docket Number or by Juris Number.

E-Services Inbox {110)

ST B AT With some exceptions, e-filing in almost most civil, family and housing case types is mandatory for attorneys and law firms without an exclusion

ﬁiviu_Family from electronic services requirements, and it is permitted for self-represented parties. The exceptions to mandatory e-filing together with specific
SDUSII”H procedures that apply to E-Services and e-filing are contained in the revised E-Services Procedures and Technical Standards &, which all filers
LTS are encouraged to review.
E-File a New Case An efilable case can be identified by its docket number. Each docket number begins with a three-letter location code, followed by two-letters that
identify the case as civihousing (CV) or family (FA) and the two-number year of the case initiation. In e-filable cases, the number that follows the
R year of initiation is a 5 or @ 6 (i.e., HHD-CV-14-5015001-S or HHD-FA-15-6032471-S).
Existing Case
By Docket Number Select E-Services Inbox from the menu on the left side of this page to access notices from the court.

By Party Name
List My Cases existing case is listad in the menu bar on the left side of this page

Select E-File a New Case from the menu on the left side of this page to begin the case initiation process. Each method of accessing a specific

8. Choose E-file A New Case from the Superior Court E-Filing menu go to the following page:

Show Instructions E-File a New Case

* Select Case Category: OFamily Owi\ / Housing / Small Claims

Continue Cancel

Return to Superior Court E-Filing Menu

9. Choose the button to the left of Civil/Housing/Small Claims
10. Choose the drop-down arrow to select the case type you wish to file from the list

Note: Be sure that you have selected the correct case type from the list of options on Judicial Branch form JD-
CL-134. The case type that you enter impacts the proper processing of the case initiation documents and
subsequent filings.

Case Type Information

P —
* What is the case type for this case? |SDU - Small Claims - Collection - Credit Card (Original Owner) ( V‘ ’
* Is this case being filed on behalf of a state O ¥Yes No
agency?

| certify that no fee is due in connection with this filing under section 52-259a of the Connecticut General Statutes.

Continue Cancel

11. Choose “Yes” or “No” to indicate whether the case is being filed on behalf of a state agency.

12. Choose Continue to go to the Basic Summons Information page, where you will enter information from your
Small Claims Writ and Notice of Suit.

Judicial Branch, State of Connecticut 45


http://www.jud.ct.gov/webforms/forms/CL134.pdf
http://www.jud.ct.gov/webforms/forms/CL134.pdf

E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

Enter Basic Summons Information
The information that you enter must match the information in the summons that was served on the defendant(s). You
cannot correct any errors in your summons as served while you are entering your information here.

Note: If you incorrectly enter information into the e-filing system from your summons, you can file a Request to
Conform Case Initiation Data Entry to Information to Small Claims Writ and Notice of Suit form (JD-CL-116) to ask the
clerk to make the corrections. This form may be used only to request that data incorrectly entered electronically be
conformed to the information on the summons that was served.

1. Under Basic Summons Information, choose the drop-down arrow to select the court location
Note: You may use the Tab button on your keyboard to move from one field to the next one.
2. Enter the amount claimed in the case
Note: Do not include the filing fee, amount of pre-judgment interest or double damages.
3. Enter the appropriate JURIS # in the field
Note: This JURIS # must be the same as the login JURIS # in order to successfully complete the filing process.
Enter the number of plaintiffs
Enter the number of defendants

Enter the number of garnishees, if appropriate.

N oo v ok

As you scroll down, you will see the area where you will enter basic information about the first named plaintiff
and first named defendant.

Show Instructions E-File a New Case

Basic Summons Information

Case Type: 500 - Small Claims - Collection - Credit Card (Original Owner)

To which Court Iocation is this case returnable? ‘FBT - Fairfield at Bridgeport v‘
What is the Amount Claimed? 4996.23 Do not include the filing fee, amount of pre-judgment interest

or double damages.
What is the JURIS # of the Law Firm or Attorney appearing for the Plaintiff(s)? 101751
How many plaintiffs in this case?

How many defendants in this case?

100

How many garnishees in this case?

First Plaintiff
Choose Pary Type

First Defendant

*Choose Party Type: (-Select One- ~
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

Enter First Plaintiff and First Defendant

1. Choose the drop-down arrow to identify the status of the First Named Plaintiff (i.e., Person, Person PPA,
Firm/Corporation, Government Entity or Executor/Administrator). Depending upon your selection, you will be
asked to provide different information. For example, the screen below shows what information is required
when you select Person:

If the First Named Plaintiff is a Person, enter the Last Name in the Last Name field
Enter the First Name in the First Name field
Enter the Middle Initial (if any) in the Middle Initial field

In the area marked “Name Info Continued,” you could enter any additional information.

o v ok~ w N

If the First Named Plaintiff is a Person, Firm/Corporation, Government Entity or Executor/Administrator, enter
the name of the corporation, firm, or government entity in the field provided.

First it’s Name as indi d on the S or other d

Prefic

“Last Name: |Hamilion

First Name: [Alexander |
Middle Name: |

Suffic hd

Name Info Continued

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

First Defendant's Address Information as indicated on the Summons or other documents
Business/Care OffInstitution-
* Street Address: |110 Broadway | Post Office Box: |
Suite/Apt/UnitFloor: v |

* City/Town- [Bridgport |

* State or State Equivalent: |CT - CONNECTICUT ~| [Foreign/Us Military/US Territory

* Zip: [06604 I No Zip Code Available
Zip Plus 4:
Full Name of Country (if not US):

Email Address:

Phane Number:
Ext:
Fax Number:

7. Choose the drop-down arrow to identify the status of the First Named Defendant

8. If the First Named Defendant is a person, enter the Last Name in the Last Name field (required)
9. Enter the First Name in the First Name field
10. Enter the Middle Initial (if any) in the Middle Initial field

11. Enter the address information (required), and the email address and phone number, if available.

Attach Supporting Documents

You must attach the documents for the case that you are returning. You will have the Small Claims Writ and Notice of
Suit together with the Instructions to Defendant, copies of your supporting documents, and a Statement of Service. You
may have additional documents to attach, such as an affidavit of debt or a copy of a contract, depending upon the case
type you are filing. All documents must be in PDF format, a file format that retains the way a document appears
regardless of the software that was used to create the file.

The Judicial Branch provides some information on creating a PDF document. Please go to creating a PDF document for
more information.
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

1. Choose the box next to the certification regarding the redaction of personal identifying information.
2. Choose the Browse button to locate the Small Claims Writ and Notice of Suit.

Note: The Judicial Branch does not require any particular format when you name the PDF documents.
However, avoid using special characters and do not include spaces in the name of your document.

3. Choose the drop-down arrow to choose the location in which the Complaint file is stored

Supporting Documents
. 5 | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7
of the Connecticut Practice Book unless otherwise required by law or ordered by the court

*Please attach the SMALL CLAIMS WRIT AND NQTICE OF SUIT, JD-CV-40 PDF |

Brow:
\ (& Choose File to Upload )

*Please attach the SIL CLAIMS RETURN / STATEMEN e ———— =
Browse. e S 2 st
New folder M @

Please attach the CONTINUATIOI PARTIES PDF T B=
Browse. ) - ;
¢ Favorites Documents library P o -

Please attach the MILITARY AFFIDAVIT PDF M Desktop SmalGhamDeesoiialzat oy

Browse.. & Downloads | | e . Date modified Type =

Please attach the AFFIDAVIT OF DEBT PDF s ! Decentralization Notices and Handouts ~ 7/3/2017 959 AM  Filefol
Browse. B . Forms and Templates 6/19/2017 322PM  Filefol =

“uguments

Flease attach the EXHIBITS POF B e . Old Documents SR PM Fiefol

s ] Pictures . Small Claims BPAs S5//201711:58 AM  Filefol

& videos Website_Language Changes T/S201710:03 AM  Filefol

85¢14_Hdg_Port B&W 42772017848 AM Micro:
(NOTE: Maximum size for upleaded documents is 50 MB) % Computer :I e e L N PR S/8/01710:24 AM  Micro/Ps

B ocatmickicn T 4L , ’

File name: | ~ [aiFies ) -

4. Select the file and choose Open; the file will appear in the box under Small Claims Writ and Notice of Suit. You
can also double click on the file name, and the document will upload.

5. Repeat this process for each PDF document you have to upload.

6. Choose Continue at the bottom of the page. Give the system time to upload your documents.

Note: If you realize that you have not attached the correct documents, you can choose Delete, which will
appear to the right of an uploaded document, to remove the uploaded document. Then choose Browse to
select and upload the correct one.
7. If you listed more than one plaintiff or defendant, you will see a screen that asks you to fill in fields with
additional information about these parties.
Note: Remember to always use the gray buttons at the bottom of the page to navigate around the e-filing
system. Do not use the Back button on your browser.

8. Review the summary information on the page that appears. Be sure to review all information that you have
entered regarding the case at this screen.

Show Instructions Review Data and Documents
Case Caption: BANK OF NEW YORK v. HAMILTCN, ALEXAMDER
Judicial District: FEBT - Fairfield at Gridgeport
Appearing Juris # & Name: 101751 - ALICE HARRINGTON MASTRONY
Case Type: 500 - Small Claims - Collection - Credit Card (Original Owner)

Case contains PJR Documents:  Yes
Filing on behalf of a State Agency: No

Amount Claimed: 5422823
# of Plaintiffs: 1
# of Defendants: 1
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

9. Review each document that you have uploaded to be sure that the document is (1) correct; (2) complete; and
(3) legible.

Note: Each document appears in a separate window. Choose View All Pages to review the whole document.

way It can take several seconds

ant may not appear in the window b
‘ head with this filng

vail uniil YOu Can $00 yO X umen

SMALL CLAIMS WRIT AND NOTICE OF

SUIT, JD-CV-40 Zoom In 100% View All Pages as PDF

A

SMALL CLAIMS WRIT CONNECTICUT SUPERIOR COURT
AND NOTICE OF SUrT UALL CLAMS STSSION

Notw Oy e | Your GoCument 18 window Chooms View Al Pages 8 POF g et
SMALL CLAIMS RETURN / STATEMENT
=TT

STATEMENT OF SERVICE — (DELVERY)
SMALL CLAMS

ALEXANDER HAMILTON
110 BROADWAY

BRIODGPORT. CT 08404

10. If you find any mistakes in the information you have entered or in the documents you have attached, use the
gray buttons at the bottom of the screen to navigate through the e-filing system to correct the mistakes.

Caontinue | Change Case Type | Change Information | Cancel |

Note: DO NOT choose the Back button on your browser or the Cancel button to return to the previous page.
Choosing either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of each screen to move back and forth in e-filing. Change Case Type will return you to the first
screen in case initiation; Change Information will return you to the last screen, where you entered the
information from the summons and attached the documents. If you need to change the information that you
entered regarding additional parties, you will have to choose Change Information and then choose Continue on
the bottom of that page to return to the Additional Parties page.

11. Choose the box to certify that the attached documents are true copies of the signed documents that were
served on the defendant.

12. Enter the individual juris number in the field provided

Note: The juris number cannot be a firm number. It must be an individual juris number to comply with P.B.
Sections 4—2 and 4-4 which require that a filer sign documents with an individual juris number.
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

13. You may also enter notes that will appear in the shopping cart and can be seen only by the logged-in juris
number. For example, you could enter a client file number or indicate that this case should not be filed before
a certain date.

14. Choose Continue to move to the payment screen

" | hereby certify that the attached documents are true copies of the signed documents that were served in accordance with the Connecticut General
Statutes.

* My Juris #is: [101751

Shopping Cart Note (Optional): |On|y your office can view what is in this field. |

I Continue I | Change Case Type | | Change Information | | Cancel |
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

Process a Payment

You can look at the documents you are filing by selecting the links. If you find any errors, you will have to remove the

item from the shopping cart and begin again.

To remove the item, choose Remove Item from Shopping Cart link

beneath the Payment Amount. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. Choose the box to the left of the item you are paying for:

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a summary of
the information about any item in the shopping cart, including the name of the case and the links to the decuments that are waiting to be filed
You can alse select and look at any document shown in the shopping cart. Note: If you do not pay the fee for the filing of the case or
document and complete the filing, it will be removed from the shopping cart completely on the date that is shown to the left of the filing fee.
You can select one item or several items for payment by checking the box under Select Item fo the left of the item you are filing. Choose Pay
by Credit Card or Pay by Check toc make a payment.

Your total single payment by electronic check or by credit card cannot be more than $30,000
If you do not want to pay for and file an item, you can delete it from the shopping cart by selecting Remove Item from Shopping Cart. To

ieave the items in the Shopping Cart and return to the Civil/Family/Housing Menu, you can select Return to Civil/Family/Housing Menu at
the bottom of the page. To leave E-Services, you can select Logout from the top of the page.

Electronic Documents:

Documents Summary

BANK OF NEW YORK v. HAMILTON, ALEXANDER
FBT-CV-Case YY and Case # Not Yet Assigned

See SMALL CLAIMS WRIT AND NOTICE OF SUIT, JD-CV-40

Will Remain in
Shopping Cart
Until
9/4/2017

Payment
Amount
Filing Fee

Case Type: S00 $95.00

Remove ltem

See SMALL CLAIMS RETURN / STATEMENT OF SERVICE

from Shopping

Attorney/Firm: Individual Juris # 101751
Shopping Cart Notes: Only your office can view what is in this field

Cart

Total Amount: $ 0

Pay by Credit Card

| ‘ Pay by Check ‘ ‘ Return to Superior Court E-Filing Menu |

Note: If you want to process payment on several items simultaneously, you can select each item you want to pay
for. If you want to file additional cases or documents, do not select an item. Instead, choose Return to Superior
Court E-Filing Menu to return to the menu and file new cases or new documents in other cases. Unpaid Items will
remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

2. Select either Pay by Credit Card or Pay by Check at the bottom of the page

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice.

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame az it appears on your check

Routing/Transit Code

12 (123123123 =

Pay To The Order ot State of Connecticut Judicial Branch
~~~ Three Hundred and No/100 ~~~

Re-type your RoutingdTransit Code for werification

$ 30000
US Dollars

Bank Account Humber

Re-type your Bank Account Mumber for verification

Total Fee Amount: $300.00

Select the button below to submit
your court filing(s) and pay by check.

Pracess Payment | Refund Policy
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E-FILING A NEW SMALL CLAIMS CASE (CONTINUED)

Note: If you have a debit filter on your account, which means that the account holder has told the bank that
only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)
765-4452.

4. To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number
(optional), credit card number, and expiration date. Note: The Judicial Branch accepts Visa, American Express,
MasterCard and Discover credit cards.

Pavment Summarv Information

Shopping Cart Total: $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information

Agency Amount $350.00
Lexishexis Service Fasa $7.70
Total Payment Amount $357.70
First Name* Last Name*
Email Address*
Phane Number
Credit Card Number*

-
vsa B =

Card Expiratiorn®

1-Jdanuary w|[2013 =]

™ By checking the box, you are authonzing ihe
payment of the agancy amourt phis the
L exishiexis sandice fae

payments by (@ LexisNexis®

5. Choose Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

6. Print or save this confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing Menu, choosing a time
frame of up to thirty days at a time, and selecting Details to the right of the item for which you need the
confirmation page. If you select the payment number, you will see the Payment Information for the whole
payment transaction.

Note: You can sign up for e-mail updates by choosing on the link on this confirmation page.
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E-FILING AN APPEARANCE IN AN EXISTING CASE

Whether you are filing an appearance in a civil, family, housing or small claims case, the process is basically the same.
An appearance is a system-populated form. A system-populated form is a form that the e-filing system will fill in based
upon the information already in the system and a small amount of information that you will be asked to provide. The
other system populated forms are: motions for continuance, reclaims, withdrawals of all kinds except withdrawals of

appearance, certificates of closed pleadings, and jury claims.

Note: At this time, a limited appearance cannot be filed electronically. The limited appearance (JD CL 121) and the
Certificate of Completion of Limited Appearance (JD CL 122) must be filed on paper with the clerk of the appropriate

court.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

Judicial HOME

Americans with
Disabilities (ADA)
Case Look-up
Court Service Centers
Courts
Directories
Divorce
E-Services

FAQs

Forms

Law Libraries
Limited English
Proficiency (LEP)

Minimum Centinuing
Legal Education (MCLE)

Opinions
Opportunities
Self-Help

Statistics / Reports

Welcome to Connecticut
Judicial Branch E-Services

The Judicial Branch offers
various electronic services,
including electronic filing in
appellate, civil, family,

i
S

housing and small claims
matters, electronic short calendar markings
entry and history, and online attorney
registration, to further its mission to serve the
Interests of justice and the public by resolving
matters brought before it in a fair, timely,

efficient and open manner.

Self-Represented Parties and Attorneys

=D &8

News and Announcements

LCIEM 02/16/17 -- Infermation about the E-Services Inbox:
View a slide presentation on the E-Services Inbox here F
View the quick reference guide to the E-Services Inbox
here 7

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and
law firms without an exclusion from electronic services
requirements:

- Judicial notices (may be referred to as JONOS),

= Court order notices (may be referred to as SCRAM
notices),

« Docket number assignment notices,

= Transfer notices, and

- Docket number change notices.

Until May 1, 2017, notices will be provided both

3. Choose Log-in at the bottom of the page; a Security Alert may appear;

4, Choose OK

5. Enter the juris number and password

Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number
is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If

you forget the password, choose Forgot Password? for help.

MNew to E-Services? or

Juris Number / User 1D:

Log in:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:
Enrolliment is free. I.."""“

Forgot Password?
Login |

6. Choose Login

7. Choose Superior Court E-Filing — Civil/Family, Housing or Small Claims in the menu bar on the left of the screen

8. Under E-File on an Existing Case on the e-filing menu, choose By Party Name

Note: If you know the docket number of your case including the location code, you may use the By Docket

Number option.
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E-FILING AN APPEARANCE (CONTINUED)

9. Type the Party Name in the Party Name box civil E-Filing Disctaisner
Note: The name of either the Plaintiff or the PARTY NAME SEARCH FOR CIVIL & FAMILY CASES
Defendant or the first three letters of either name _
will be enough to generate an alphabetical list of Party Name (Last, Firs) : Attorney Help Manual

cases. You may also filter and sort the cases by L= A

choosing a location, a case category, or an order for Case Category : | Al h

the display of the cases. Sort Order : [Name -
Max. Records : |25[] 'l

10. Choose the Docket Number of the case that you search | Clear |
wish to select
Party Name Search Results MNew Search
as of 8/25/2014
Records: 1-64 of 64
Party Name Case Name Docket No. Court Location Pty No. SRP
NELSON WILLIE NELSON, WILLIE v. MARS, BRUNO € FBT-FA-14-6040508-5 Bridgeport P-01
NELSON WILLIE NELSON, WILLIE v. WAYNE, JOHN & FETFA 1460405005 Bridgeport P01
NELSON WILLIE NELSON, WILLIE v. CYRUS, MILEY Bridgeport P-01
NELSON PPA WILLIE NELSON JR. WILLIE NELSON, WILLIE v. GAGA, LADY € FBT-FA-14-6040507-5 Bridgeport P-01
NELSON WILLIE NEUMLL[E v. GAGA, LADY [ DBD-FA-H—GOH—“!&-S wa P-01

11. Choose E-File an Appearance from the drop-down arrow and choose Go to get to the appearance screen

Attorney/Firm: Perry Mason & Associates, P.C. (422729) E-Mail: susan.foley@jud.ct.gov
I” FBT-FA14-6040506-§ NELSON, WILLIE v. CYRUS, MILEY
W Prefix/Suffix: [none] Case Type: FO0 File Date: 07/07/2014 Return Date: 08/26/2014
Case Detail Notices History Processing Scheduled Court Dates Help Manual I

To receive an email when there is activity on this case, click here.&)

I The logged in Juris Number is not appearing on this case. Select "Go" to e-file an appearance. I
—

Select Case Activity: [E-File an Appearance "
-

Minformation updated as of: 08/25/2014

Case Information

Case Type: FOO - Family - Dissolufion of Marriage - C.G.S. Chapter 815]

Court Location: BRIDGEPORT
Financial Disputes: No
Parenting Disputes: No
RFTD Referral: No
RFTD Accepted: No

Referral Judge or Magistrate:
Last Action Date: 08/20/2014 (Last Action Date is a data entry date, not actual date)

Disposition Information

Disposition Date:
Disposition:
Judge or Magistrate:

Note: Until you have filed an appearance, E-file an Appearance will be the only option that is available to you in
this drop-down box. A message will appear on the screen stating that the logged in juris number has not filed an
appearance in the file.
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E-FILING AN APPEARANCE (CONTINUED)

12. Choose the box next to the name of the specific party for whom you are appearing or select All Plaintiffs or
Defendants. You cannot select Other to file an appearance for a non-party, such as a non-party witness or a
person seeking to intervene. You must file an appearance for any non-party on paper.

Note: If you are filing an appearance on behalf of a guardian ad litem (GAL) or an attorney for the minor child
(AMC) in a family matter, or on behalf of a committee in a foreclosure action, the Clerk must enter “GAL”,
“AMC”, or “Committee” as a party before you will be able to file your appearance. If you do not see the option
to choose one of those options, please call the court where the action is pending and ask that the appropriate
entity be added as a party.

Show Instructions E-File an Appearance
You are entering the appearance of:
Perry Mason & Associates, P.C. Juris #422729

225 Spring Street
(Wethersfield, CT 06109

I Party Information

Select the party or parties that you are appearing for by checking the box next to the name or names, or by checking the box next to "Select All Plainfiffs” or "Select All Defendants” if you represent all the listed plainfiffs or all the listed
defendants. You can also select "Gamishees”, “Other” or "Other-Family." If the name of the party that you are filing an appearance for is not listed, contact the clerk's office for the location where the case is. If you have selected a party,
you can check the box next to "Other (Specify)” to add additional information, if necessary.

[ Select Al Plaintifis [ Select All Defend
Plaintiff Parties: Appearance Status:
[C1P-01 WILLIE NELSON Attorney

Defendant Parties:

D-01 MILEY CYRUS No Appearance

Other (Specify) |

‘Warning: If you are filing a LIMITED appearance (PB § 3-3(b) and PB § 3-8(a)(b)),
'you must file it on paper with the appropriate Judicial District Clerk’s office at this time.

This is a Family Matters case and my appearance is for: (

O Matters in the Family Division of the Superior Court only
O Title IV-D Child Support Matters only
® Both Family Division Superior Court and Title IV-D Child Support Matters

[ Are you filing your appearance in place of the appearance that is already in the file? h
] Are you filing your appearance in addition to the appearance that is already in the file?
| agree to accept papers (service) from other parties in this case electronically under Practice Book section 10-13 b

(®)ves Lino

Provide the telephone number (required), fax number and e-mail address for the contact person for this case. The court and other parties may use this information to contact the parties in this case

(Xo0X-XH % 00K )
(XXX XK -200XK )
E-Mail Address |

| Continue | Select a Different Case H Cancel ‘

13. If you are attempting to file a limited appearance under P.B. section 3-3 (b) or 3-8 (b), you must file it on paper
with the appropriate clerk’s office.

14. If you are filing an appearance in a family case, you must select whether the appearance is for matters in the
Family Division Superior Court only, in the Title IV-D Child Support Matters, or in Family Division Superior Court
and Title IV-D Child Support Matters.

Note: These questions will not appear if you are filing your appearance in a civil, housing or small claims matter.

15. If you are filing an appearance in place of an appearance that is already on file or if you are filing an appearance
in addition to an existing appearance, select the appropriate boxes.

Note: If you want to fill in the area next to Other, you must first select a party for whom you are filing an
appearance.
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E-FILING AN APPEARANCE (CONTINUED)

16. Choose Yes or No to indicate whether you agree to accept certification by email for documents filed by other
parties in the case under Practice Book Section 10-13. If you agree to accept service electronically, other parties
are required by Section 10-13 to send copies of what they file to you by e-mail. The Court does not send notice
by email.

17. Enter the information in the Telephone Number field and in the E-Mail Address field

Note: If you agree to accept certification by email, be sure to fill in your email address.
18. Confirm your individual JURIS # which is your electronic signature on this appearance.
19. Choose Continue to go to the certification of service page

Note: The information that you enter on this page will be printed on the form that the system creates for you to
file. Practice Book Section 3-4 requires that whenever an appearance is filed in any civil or family action, a copy
of that appearance must be mailed or delivered to all counsel and self-represented parties of record.

20. Review and provide the appropriate information about addresses of service;

Show Instructions Certification of Service

You are entering the appearance of:
Perry Mason & Associates, P.C. Juris # 422729

25 Spring Street
lethersfield, CT 06109
VINCENT TURLEY JURIS # 306178
[Party # P-01  WILLIE NELSON
JAddress of Attorney
100 BABCOCK STREET
HARTFORD, CT 06106
JAddress of Service (if different from attomey address above)

Fartie 0 Appe
Party # D-01 MILEY CYRUS
Address of Service:

Other Service Information

If you have served anyone else, provide the name and address for each person in the box below.

21. Sign your appearance by entering your individual juris number:

22. Enter the telephone number and the date of mailing or delivery

Certification of Service

| certify that a copy of the above was mailed or electronically deliverad on the date entered below to all counsel and seli-represented parties of record and that written consent for electronic delivery was received from all counsel and
seli-represented parties of record who were electronically served.

* Electronic Signature - Enter your individual juris number. [422441
" Telephone: 3@ 555 5555
(PDO-200(-3000¢)

* Enter Date Mailed/Delivered. 03;2512014‘ X
(mmiddlyyyy)

Continue H Change this Appearance Information H Cancel |

23. Choose Continue

Note: DO NOT choose the Back button on your browser or the Cancel button to return to the previous page.
Choosing either button will clear the information that you have entered. Use ONLY the gray buttons provided at
the bottom of the screen to move back and forth in e-filing.
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E-FILING AN APPEARANCE (CONTINUED)

24. Review your appearance when the form appears

how Instructions Display of Appearance Form

Warning. Your document may not appear in the window below right away. It can take several seconds
You should wait until you can see your document before going ahead with this filing.

Check the information in the Appearance form shown in the window below hefore you file it:

APPEARANCE

STATE OF CONNECTICUT n
D2 12 »
75§51 oeu58 38 1013 2602 SUPERIOR COURT Instructions — See Back/Page 2
vwrjud.clgov

Notice To Self-Represented Parties
A self-represented party is a person who represents himself or herself, I you are a sell-
represented party and you fied an appearance befure and you hava sinca changed your addross,

you must et the court and al altomeys and self-reprasented parties of record know Mat you have [P as
changed your address by checking the box below: Aug26-2014
[7] 1 am fiing this appearance to fat the court and al i
parties of recard know that | have changed my address. My new FBIT-FA-14-6040506-5
N: (Falt narme of Painkf vs.

NELSON, WILLIE v. CYRUS, MILEY

W™ O O O Abiess of Caurt Hsmber, ol Lawn ane 2 coe].
didcal Hamng Sml  Ganymhc "
s I e 1061 MAIN STREET BRIDGEPORT, GT 06604
“TReeICar G [ PAATEEr VEeE TRR]

Please Enter the A of

] o e o G
anmay

25. Choose E-File this Appearance after you have reviewed the appearance

E-File this Appearance I Change this Appearance Information | Cancel |

26. The confirmation page will display

© FBT-FA14.6040506-5 NELSON, WILLIE v. CYRUS, MILEY
Prefix/Suffix: [nong] Case Type: FO0 File Date: 07/07/2014 Return Date: 06/26/2014
Hide Instructions You have successfully e-filed!

Additional information about this transaction is provided below. Please select the "Print” button to print a copy of this Confirmation. Then, select the "Back to E-Filing Menu" button if you wish to do additional e-fiing or "Logout’ if you are
done e-fiing.

[ Pt |
| Confirmation of E-filed Transaction (print this page for your records)

Docket Number: FBT-FA-14-6040506-S
Case Name:NELSON, WILLIE v. CYRUS, MILEY
Type of Transaction: Appearance
Date Filed: Aug 26 2014
Appearance by:422729 Perry Mason & Associates, P.C
Appearance for this Party(ies)
1 Party # Party Name
D-01 MILEY CYRUS
Document Filed: JD-CL-12 Appearance
Date and Time of Transaction: Aug 26 2014 1:40:50 PM

Return to Civil / Family Menu

Note: You are required to print this screen or save it electronically for your file. If you do not print or save a
copy of this screen, you can select My E-Filed Items from the Superior Court E-Filing Menu to view a list of your
e-filings for a particular date or a particular period of time, up to thirty days. Choose Details next to the filing in
the list that is displayed to obtain the confirmation page for the item.

27. Choose the Docket Number in order to return to the case detail page. You can now view all electronically

viewable documents and file documents electronically in this matter. To return to the Menu, choose Return to
Superior Court E-Filing Menu.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT

Certain documents cannot be filed electronically, including a pre-service application for order of notice, a motion to
quash or for protective order filed on behalf of non-parties, a motion to be made a party or to intervene, applications for
ex parte orders in family matters, and sealed or lodged documents. For a complete listing, please look at the revised
Procedures and Technical Standards of E-Services.

In the address bar, type http://www.jud.ct.gov

el S

Choose E-Services in the left menu to go to the E-Services Welcome Page:

Choose Log-in at the bottom of the page; a Security Alert may appear

Choose OK

Enter the juris number and password

Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number

is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, choose Forgot Password? for help.

Mew to E-Services? or Log in:

Juris Number / User 1D:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:
Enrollment is free. I.."""“

Forgot Password?

ogn_|

Choose Login
Choose Superior Court E-Filing — Civil/Family, Housing or Small Claims in the menu bar on the left of the screen

Note: On this page, you will see a list of your cases in which recent activity has occurred. The red INew icon
means activity has taken place in the last three days; the green INew icon means activity has taken place in the
past fourteen days.

Under E-File on an Existing Case on the e-filing menu, choose List My Cases to display a list of all cases in which
you have an active appearance.

Note: You may also locate a case by choosing By Docket Number and filling in the requested fields with the
location, category, year, and docket number or by name, by choosing By Party Name and filling in the name of
either the plaintiff or defendant. The name of any party or the first three letters of a name will be enough to
generate a list of cases.

The system will automatically populate the Juris Number field with the logged in juris number; you cannot
change this number

Attorney/Firm Case List

Juris Number:

Case Category:
Location:
Case Status: |AH Pending & Disposed Casas v
Sort Onder
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Note: Case Status will automatically default to All Pending & Disposed Cases. If you are looking for a family
case, remember that a case in which a judgment of dissolution has been entered is considered “disposed” by the
system. “Disposed” in this context does not mean “not active.”

9. Choose Search

10. Choose the Docket Number of the case that you wish to select

|Att0meyJFirm: ALICE HARRINGTON MASTRONY (101751) E-Mail: aehdjm524@aol.com
Attorney/Firm Case List New Search
Case List for ALICE HARRINGTON MASTRONY as of 8/26/2014
Records: 1-20 of 20
Category Docket No. Case Name Location CaseType  Activity
Family € HHB-FA-14-6023660-5 BLEND, DAMON v. BLEND, RON New Britain 50
Famiy € HHB-FA-14-6023657-5 BLEND, FOSTER v, BLEND, JONATHAN New Eritain FO0
Family @ HHB-FA-14-6023655-5 BLEND, JUDITH v. BLEND, AQUA New Britain E20 Inew
Family € HHB-FA-14-6023661-5 BLEND, JUICY COUTURE v. BLEND, MARC JACOBS New Britain 20} Iew
Family € HHB-FA-14-6023650-5 BLEND, NANCY v. BLEND, NICKY New Eritain E20
Family € HHE-FA-14-6023656-5 BLEND, SPEAKER v, BLEND, REMOTE New Britain F50
Family € HHB-FA-14-6023653-5 BLEND, SPECIAL v. BLEND, JOSEPH New Britain o
Family € HHB-FA-14-6023658-5 BLEND, SPRINT v, BLEND, POSTY New Britain o
Family € HHB-FA-14-60236%4-5 BLEND, SUMATRA v, BLEND, FLT New Eritain F10 Inew
Famiy € HHE-FA-14-6023640-5 BOWER, WESTON v, BOWER, SUzZY New Britain FI0
Family € HHB-FA-14-5015952-5 BUDYD, PETE v. BUDYD, PEGGY New Britain o
il € DBD-OV-14-6014490-5 CASEY, BEN v. EDWARDS, VINCENT Danbury I Inew

11. The Case Detail screen will appear. To view the document list, scroll down the page. To view judicial notices for
the file, choose the Notices tab that appears on the left of your screen below the case name. (see screen below)

lorney/Firm: l E-Mail: aehd)mb524@
~ DBD-CV14-6014490-S CASEY, BEN v. EDWARDS, VINCENT
Prefix/Suffix: [none] ase Type: T28 File Date: 08/13/2014
Case Detail History Processing

Return Date: 09/16/2014
Scheduled Court Dates

Notices Help Manual

To receive an email when there is activity on this case. click here &}

Select Case Activity: [E-File a Pleading or Motidg v ]

Information updated as of: 08/26/2014

Case

Case Type: 128 - Torts - Malpractice - Medical
Court Location: Danbury
List Type: No List Type
Trial List Claim:
Referral Judge or Magistrate:
Last Action Date: 08/18/2014 (The 'last action date" is the date the information was entered in the system)

Disposition Date:
Disposition:
Judge or Magistrate:

Party & Appearance Information
Party No Fee Party
P01 BEN CASEY

Attomey: € ALICE HARRINGTON MASTRONY (101751) File Date: 08/18/2014
Inew 90 WASHINGTON STREET
HARTFORD, CT 06106

D01  VINCENT EDWARDS
Non-Appearing

Viewing Documents on Civil Cases: Attomeys who have an appearance on fhe case can view pleadings, orders and other documents that are paperfess by selecting the document link

below. Any attorney without an appearance on the case can look at court erders and judicial notices that are electronic on this case by choosing the link next to the order or selecting "Notices™
from the tab at the top of this page and choosing the link to the notice on this website. Pleadings and other documents that are paperless can be viewed during normal business hours at any
Judicial District courthouse and at many geographical area courthouses. Any pleadings or documents that are not paperfess can be viewed during normal business hours at the Clerk's Office in
the Judicial District where the case is. Some pleadings, orders and other documents are protected by court order and can be seen at the Clerk's Office in the Judicial District where the case is
only by attorneys or parties on the case.

Motions / Pleadings / Documents / Case Status

EL';! File Date Filed By Description Arquable’
08/1872014 P SUMMONS & 1rew
08/1872014 P COMPLAINT &/ 1 1en
08/1812014 P RETURN OF SERVICE & 1new

12. Choose the drop-down arrow to the right of the Select Case Activity at the top of the screen (see screen above)
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13. E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Note: If you have not yet filed an appearance in a case, the system will only offer you the option of filing an
appearance. Once you have filed your appearance, you will see three options when you choose the drop-down
arrow.

14. Select E-File A Pleading Or Motion
15. Choose GO to get to the Select Pleading/Motion/Other screen

16. Select the party for whom you are filing the document if you represent more than one party in this case. If you
represent only one party, it will appear automatically without your making any selection.

17. Choose the drop-down arrow to Choose a Category

Show Instructions Select Pleading/Motion/Other

Pleading/Motion/Other documents will be filed on behalf of the following party
P01 BENCASEY

Affidavits
tipulations

Search for a Pleading/Motion/Other

Amendments|

!

Select a cafegory or enter Search Criteria by using a word or part of & word from the fitle of the motion, pleading g Cﬁfﬂe;:inm results of your search will be shown in alphabetical order. Choose the
{itle from the list. General
- N Motions
Choose a Category: SR EUKTITI J Objections
Pleadings
OR Reports / Memos
Search: ‘ Requests
Service / Notice
| seh | e e
Withdrawals

18. Use the drop-down arrow to select a Category to view a list of names of pleadings and motions in that category

Bearcn 1or a Fieaaing/mouon/utner

Select a calegory or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in alphabetical order. Choosej
the title from the list.

Choose a Category: [Amendments v
OR

Search: |

Select a Pleading/Motion/Other to E-File
AMENDED ANSWER

AMENDED ANSWER AND COUNTERCLAIM

il

AMENDED ANSWER AND CROSS COMPLAINT

AMENDED ANSWER AND SPECIAL DEFENSE

Select | AMENDED APPEAL

Select | AMENDED COMPLAINT

Select | AMENDED COUNTERCLAIM

Select | AMENDED CROSS COMPLAINT

elect | AMENDED INTERVENING COMPLAINT

Select | AMENDED REPLY TO SPECIAL DEFENSE

olect | AMENDED RETURN

Select | AMENDED RETURN OF RECORD

elect | AMENDED SPECIAL DEFENSE

Select | AMENDED THIRD PARTY COMPLAINT

eloct | AMENDED WRIT AND SUMMONS

Select | AMENDMENT

19. You can also enter a word into the Search Criteria field and choose Search to generate a list of names to choose
from. This is the most effective way to find the name.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in alphabetical order. Choose
the title from the list.

Choose a Category” |- Sslect an Option — v
OR
Search: \amend

Search Clear
Select a Pleading/Motion/Other to E-File
Select | AMENDED ANSWER

Select | AMENDED ANSWER AND COUNTERCLAIM

Select | AMENDED ANSWER AND CROSS COMPLAINT

clect | AMENDED ANSWER AND SPECIAL DEFENSE

Select | AMENDED APPEAL

Select | AMENDED COMPLAINT

elect | AMENDED COMPLAINT AS SERVED

Note: If you are having difficulty locating the appropriate name for the pleading or motion that you wish to file,
enter the first three or four letters of a main word in the caption of your motion in the Search Criteria field and
choose Search to view a list of all options containing those letters.

When you are selecting the item you wish to file, you are indicating: (a) whether the item is to appear on a
calendar (i.e., motions, applications or objections); (b) whether the item requires intervention by the clerk (i.e.,
requires the insertion of a hearing date and return to the filer); and (c) whether you will be attaching a
document or filing a system-populated form. You are also selecting the name for your pleading that will be
displayed on the calendar and on the case detail page.

The system-populated forms are: Appearance, Motion for Continuance, Reclaim, Claim to Jury of 6, Certificate
of Closed Pleadings and Withdrawals of all kinds except for Withdrawal of Appearance.

In some rare instances, you may not be able to find the exact name of the document that you are filing. The e-
filing system also contains “generic options” such as Request or Motion for Order; however, try to avoid using
those options unless it is absolutely necessary.

Note: It is important that you select the name of your document carefully. The selection you make cannot be
changed, and it can determine whether or when your pleading is placed on the short calendar, for example.

20. Choose Select to the left of the name of the pleading or motion from the list that is displayed by either method

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in alphabetical order. Choose
the title from the list

Choose a Category: [Amendments v
OR

Search ‘

Select a Pleading/Motion/Other to E-File

AMENDED ANSWER

AMENDED ANSWER AND COUNTERCLAIM

AMENDED ANSWER AND CROSS COMPLAINT

AMENDED ANSWER AND SPECIAL DEFENSE

elect | AMENDED APPEAL

Select | AMENDED COMPLAINT

Select | AMENDED COUNTERCLAIM

Selact | AMENDED CROSS COMPLAINT

Seloct | AMENDED INTERVENING COMPLAINT

elect | AMENDED REPLY TO SPECIAL DEFENSE

Je el

Select)] AMENDED RETURN

olect | AMENDED RETURN OF RECORD

Solect | AMENDED SPECIAL DEFENSE

olect | AMENDED THIRD PARTY COMPLAINT

Select | AMENDED WRIT AND SUMMONS

clect | AMENDMENT
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

21. You will be taken to the next page to upload your document

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01 BEN CASEY

You have selected the following Pleading/Motion/Other:

AMENDED RETURN

Additional Description

Add a further description of the document you are filing. For example, if you are fiing an objection to a request orfp memorandum in support of a metion, include the entry number and title of the request or the mofion. If you are filing a
motion for continuance, include the title and date of the event that you want confinued. If you are withdrawing a dcument, include the entry number and title of the document you are withdrawing.

n |
Upload the Document you are filing

*+  Atftach the motion, pleading or document that you are filing by selecting "Browse” and finding the document on your computer and attaching it. It must be a PDF document.

-0 I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court

NOTE: Maximum size for uploaded documents is 50 MB.
Browse...

Continue Cancel

Select a Different Case ” Select a Different Pleading/Motion/Other

22. Fill in the additional description of the pleading or motion you are filing

Note: Entering the additional description provides information that helps the Judge on the bench, other counsel
and self-represented parties, and the court staff. It is also required by the revised Procedures and Technical
Standards of E-Services.

Use the additional description area to:

¢ identify by name and entry number the motion to which the objection is being filed (#110 — Motion for order
of Compliance);

e enter the name of the party or the party number of the party against whom a default or other order is being
sought (Defendant James Ford, Party #53);

e reference by name and entry number the pleading in connection with which the supporting or opposing brief
or memorandum is being filed (as to #103 — Motion to Dismiss);

o list by entry number any other motions or pleadings that are relevant to the document being filed

Note: The information you enter in the additional description field appears on the case detail screen under the
caption of the document you are filing.

23. Choose the box to confirm that you have reviewed the documents you are filing to ensure that they do not
contain personal identifying information as defined in section 4-7.

Pleading/Motion/Other documents will be filed on behalf of the following party
201 BEN CASEY

'ou have selected the following Pleading/Motion/Other:
AMENDED RETURN

Additional Description

Add a further description of the document you are filing. For example, if you are filing an objection to a request or a memorandum in support of a motion, include the entry number and title of the request or the motion. If you are filing a
motion for continuance, include the title and date of the event that you want continued. If you are withdrawing a document, include the entry number and title of the document you are withdrawing.

Upload the Document you are filing

Attach the motion, pleading or document that you are filing by selecting "Browse” and finding the decument on your computer and attaching it. It must be a PDF document.

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court.

NOTE: Maximum size for uploaded documents is 50 MB.
Browse...

Select a Different Case H Select a Different Pleading/Motion/Other
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

24. Choose Browse to locate the PDF document that you wish to file

Note: Certain pleadings/motions are filed by providing information that then populates the fillable form (i.e.,
Reclaim, Jury Claim, Certificate of Closed Pleadings, Appearances, Motions for Continuance, and Withdrawals of
all kinds, except Withdrawals of Appearance). These types of pleadings/motions are referred to as system-
populated forms. For these pleadings/motions, you will need to fill in the required fields. You don’t have the
option to browse and attach a document that you have created if you have selected a system-populated form.

For all other pleadings/motions that you create or other types of fillable forms such as Executions or Exemption
claim forms, you prepare the document, then convert it to PDF, and then submit the document in that format.

On the document that you create, you may include on the signature lines one of the following: the individual
juris number, a typed name, a facsimile signature, or a pen-to-paper signature. However, regardless of anything
that appears on the signature lines of an e-filed document, a document filed through e-filing is signed for the
purposes of Section 4-2 and Section 10-14 of the Practice Book because of the entry in the e-filing system of the
individual juris number of the attorney who electronically files the document.

25. In the Choose file to Upload box, c the down-arrow to choose the location in which the document is stored

=R
- B¢ 79 3

(& Choose File to Upload - ===

%4 <« Family e-Filing » Casey_Edwards_Clvil [ #2|[ search

Organize v New folder

)

)

't Favorites — Documents library Arangeby:  Folder =
B Desktop Casey_Edwards_Clvil N B~ B - @ v Pager Sofety~ Took~ @~ |
& Downloads

Name : Date modified Type

" Recent Places
1 l@i Eduards Cacey Amended Retum of Ser. ] £/27/2014 1247 P Microsoft W

4 Libraries
| [5 Documents E-Mail: aehdjm524@aol.com
o Music

| [ Pictures | Return Date: 09/16/2014

B videos

8 Computer
&, Local Disk (C)
S8 Apps (\\jis.state.c
S AM, .

. | N
Fil [ P <1 ||orandum in support of & metion, inciude the entry number and title of the request or the motion. If you are fiing a
e neme L2 \fit, include the entry number and title of the document you are withdrawing

Upload the Document you are filing

| Attach the motion, pleading or document that you are filing by selecting "Browse" and finding the document on your computer and attaching it. It must be a PDF document

I have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book unless otherwise
required by law or ordered by the court

NOTE: Maximum size for uploaded documents is 50 MB_

SRR

26. Select the name of the document you wish to attach.
27. Choose Open; the file will appear beneath the Browse button
28. Choose Continue

Fleaaging/motuon/utner aoCuments will De Tilea on Denait or tne Tollowing party
P-01 BEN CASEY

You have selected the following Pleading/Motion/Other:
AMENDED RETURN

Warning: Your document may neot appear in the window below right away. It can take several seconds
You should wait until you can see your document before going ahead with this filing

Review the document shown in the window to make sure it is the document you want to file.
If your document has more than one page, choose “View All Pages as PDF” to look over all the pages of your document.

Review Document m View All Pages as PDF

AMENDED RETURN

DBD-CV14-6014490-5

CASEY, BEN

v.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

29.

30.

31.

32.

33.

Note: This next screen allows you to review the pleading/motion that you are filing. Be sure to review the entire
document you are filing. E-filing does not screen your document. Choose View All Pages as PDF at the top right
of the display window to look at all pages of your document.

Review your document

Note: If you are having difficulty seeing your document, please be sure that your PDF viewer (for example,
Adobe Reader) is up-to-date (for Adobe Acrobat® Reader ®, 9.0 or higher), and that you are using a supported
browser Microsoft Internet Explorer® 11, Chrome 50.0 or higher, or Firefox 45.0 or higher.

Choose the box under Certification
Fill in your individual juris number (not the firm juris number) to sign your pleading

Choose E-File this Pleading/Motion

Certification

R | hereby cerify that a copy of the attached document was served in accordance with sections 10-12 through 10-17 of the Connecticut Practice Book at the address(es)
specified in the document.

I Signature Required
*To sign the motion, pleading or document, enter your individual juris number:

E-File this Pleading/Mation | Cancel

Change Pleading/Motion/Other Information | Select a Different Case | Select a Different Pleading/Mation/Other |

Note: You may choose Cancel, Change Pleading/Motion/Other Information, Select a Different Case or Select a
Different Pleading/Motion/Other instead of continuing. Use only the navigation buttons at the bottom of each
screen. Do not use the Back button on your browser.

The confirmation page appears.

Hide Instructions You have successfully e-filed!

Additional information about this fransaction is provided below. Use the browser's print function to print a copy of this Confirmaion. Then, select the "Back to E-Filing Menu" or "Logout".

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: DBD-CV-14-6014430-5

Case Name: CASEY, BEN v. EDWARDS, VINCENT
Type of Transaction: Pleading/Mation/Other document

Date Filed: Aug-27-2014

Motion/Pleading by: ALICE HARRINGTON MASTRONY (101751)
Document Filed: 102.00 AMENDED RETURN

to correct the date of service
Date and Time of Transaction: ~ Wednesday, August 27, 2014 1:12:32 PM

‘ E-File Another Pleading/Motion/Other document on this Case ‘

‘ Return to Civil / Family Menu H Return to Case Detail ‘

34. Print this Confirmation page for your records.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Note: Print or save the confirmation page for your records. If you do not print this page, you can view and save
a copy of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing menu, choosing a
time frame between one and thirty days, and searching for items filed during that time by the logged-in juris
number. When you locate the item for which you need the confirmation page, select Details to the right of the
item. If you select the payment confirmation number, you will see the Payment Information for the whole
payment transaction.
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E-FILING A PLEADING/MOTION IN A CASE WITH A PREPARED PDF DOCUMENT (CONTINUED)

Process a Payment for a Pleading/Motion

If you were filing a motion that required a payment, you would be taken to the shopping cart to pay and file it. You can
look at the document you are filing by choosing the link in the Shopping Cart. If you find any errors, you will have to
remove the item from the shopping cart and begin the filing process again. To remove the item, choose the Remove
Item from Shopping Cart link to the right of the item beneath the Payment Amount. You will be asked to confirm that
you want to delete the item and cancel the transaction.

1. Choose the box to the left of the item you are paying for:

Show Instructions My Shopping Cart
Will Remain in Shopping
Documents Summary Cart Until Payment Amount
MAYBERRY SAVINGS BANK v. TAYLOR, ANDY 1012212014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: C40 $350.00
Electronic Documents:

See SUMMONS Remove ltem

See COMPLAINT from Shopping
Attorney/Firm: Individual Juris # 101751 Cart
Shopping Cart Notes: Client #145672

@ PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION 1012212014 Filing Fee
DBD-CV-14-60144918 Case Type: T02 $125.00
Electronic Documents:

See MOTION TO OPEN NONSUIT Remove ltem
Attorney/Firm: Individual Juris # 101751 from Shopping -
Shopping Cart Notes: Need to file immediately Cart

Total Amount: $125.00
I Pay by Credit Card | | Pay by Check || Return to Civil / Family Menu ‘

Note: If you want to process payment on several items simultaneously, you can select each item you want to
pay for. If you want to file additional cases or documents, do not select that box. Instead, choose Return to
Superior Court E-Filing Menu to return to the menu and file new cases or new documents in other cases.
Unpaid Items will remain in the shopping cart for 56 days. These items are not filed until the fee is paid.

2. Select either Pay by Credit Card or Pay by Check at the bottom of the screen

3. To pay by check, fill in the required fields for Name, Routing/Transit Code, and Bank Account number. You will
enter account and routing code numbers twice. Choose Process Payment

Note: The Judicial Branch does not capture this information in its database. Therefore, you will have to enter
this information each time you file an item that requires payment.

Please be advised your filing is not processed until payment is made.

Mame az it appears an your check

Pay To The Order ot State of Connecticut Judicial Branch $ 30000
~~~ Three Hundred and No/100 ~~~ U3 Dollars
Routing/Transit Code Bank Account Humber

12 [123123123 [ | "

Re-type wour Bank Account Mumber for werification

Re-type your Routing/Transit Code for werification

Select the button below to submit

Total Fee Amount: $300.00 your court fling(s) and pay by check

Process Payment | Refund Policy
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Note: If you have a debit filter on your account, which means that the account holder has told the bank that

only certain people/companies are allowed to debit your account, you must notify your bank to allow a debit on
your account for e-filing payments. Otherwise, the debit will not be permitted by your bank and the e-check will
be returned unpaid to the Judicial Branch. For additional information, please contact E-Services Support at (866)

765-4452.

4. To pay by credit card, fill in the fields for first name and last name, e-mail address, telephone number
(optional), credit card number, and expiration date. The Judicial Branch accepts Visa, American Express,
MasterCard and Discover credit cards.

Payment Summary Information

Shopping Cart Total:  $350.00
LexisNexis Service Fee: $7.70
Total Due (USD): $357.70

Enter Your Payment Information I

Agency Amount $350.00
Lexishexis Service Fee $7.70
Total Payment Amount $357.70
First MName* Last Name*

Emaill Address™

Phone Number

Credit Card Murnber*

F v B 2

Card Expiration®

1-danuary  xlf2013 =]

T By checking the box, vou are authorizing the
paymeant of the agancy amount piis the
Lexishiens senvice e

Secure payments by e‘ Lexis Nexi S°

Privacy Terms Contact Us

5. Choose Pay Now after filling in all required information; a confirmation screen will appear with payment
information on the total payment and document summary information on each document filed.

Show Instructions You have successfully e-filed!

Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information
Confirmation Number: JUDCT0265167
Total Court Fees: $125.00
LexisNexis Service Fee: $0.00
Total Transaction Amount: $125.00
Payment Method: Check
Payment Date: 08/27/2014 1:58PM

Payment By: LAW OFFICES OF ATTICUS FINCH (423079)

Document Summary

Confirmation Number: JUDCT0265167
Docket Number: DBDCV1460144915
To receive an email when there is activity on this case. click here. &
Case Name: PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION
Type of Transaction: Pleading/Motion/Other
Court Fee:$125.00
Date Filed: AUG-27-2014
Filed By: Law Offices of Atticus Finch Juris# 423079
Document Filed:101.00 MOTION TO OPEN NONSUIT
Date and Time of Transaction:Wednesday, August 27, 2014 1:59:47 PM

Retur to Civil{ Family Menu | | Retur to Shopping Cart | | File Addiional Documents On This Case
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Note: A service fee is charged on payments made by credit card. The service fee is computed on the amount of
the total payment. The service fee is not broken down for each individual item paid for in a single transaction.

6. Print or save the confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing menu, choosing a time
frame between one and thirty days, and searching for items filed during that time by the logged-in juris number.
When you locate the item for which you need the confirmation page, select Details to the right of the item. If
you select the payment confirmation number, you will see the Payment Information for the whole payment

transaction.
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E-FILING AN EXECUTION IN A SMALL CLAIMS CASE

E-filing an execution in a small claims case is mandatory for attorneys and law firms without an exclusion from electronic
services. On and after October 16, 2017, executions in some cases will continue to be filed through Centralized Small
Claims, using the existing process. General information on filing executions is as follows:

1. For cases initiated prior to October 16, 2017 (pending and post-judgment cases) that have not been transferred to
the small claims docket in the appropriate judicial district or housing session location, you must file any Application
for Execution (Wage, Property and Financial Institution), Execution Refiled as Corrected-No Fee, Return of Execution
(satisfied, partially satisfied, unsatisfied), Affidavit of Lost Execution or Execution Returned Unserved through
Centralized Small Claims E-Filing, using the small claims docket number (SCC 123654 or SCAH 164532). Once an
execution (or other document) is filed, the case will be transferred to the small claims docket in the appropriate
judicial district or housing session location and assigned a new docket number. Thereafter, all subsequent
documents must be filed electronically though Superior Court E-Filing, using the new docket number.

2. If you are filing an execution (or any other document) on paper in a case that has not been transferred and assigned
a new docket number, you must file the execution with the clerk of the appropriate judicial district or housing
session location. Once the execution (or other document) is filed, the case will be transferred to the small claims
docket in the appropriate judicial district or housing session location and assigned a new docket number, and all
subsequent documents must be filed using the new docket number.

3. For cases initiated on and after October 16, 2017 and for pending and post-judgment cases that have been
transferred to the appropriate judicial district or housing session location and assigned new docket number,
executions (and all other documents) must be filed electronically through Superior Court E-Filing by attorneys and
law firms without an exclusion from electronic services. A self-represented party filing an execution (or any other
document) electronically after a case has been transferred, must file it through Superior Court E-filing.

Note: For pending and post-judgment cases that have been transferred to the small claims docket in the judicial
district or housing session location and assigned a new docket number, the filer must use the newly-assigned
Superior Court docket number.

Filing an Execution in Centralized Small Claims E-Filing

If your case was initiated prior to October 16, 2017 and has not been transferred to the small claims docket in the
appropriate judicial district or housing session location and assigned a new docket number, you will electronically file
your execution through Centralized Small Claims E-Filing. Once it is filed, the case will be transferred and assigned a
new docket number, and all subsequent documents must be filed using the new docket number through Superior Court
E-Filing.

The process of filing an execution through Centralized Small Claims E-Filing has not changed. For a more help on filing
an execution electronically in a small claims case through Centralized Small Claims E-Filing, please go to E-File
Executions in Small Claims Matters.
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E-FILING AN EXECUTION IN A SMALL CLAIMS CASE (CONTINUED)

Filing an Execution in Superior Court E-Filing

For cases initiated on and after October 16, 2017 and for pending and post-judgment cases that have been transferred
to the appropriate judicial district or housing session location and assigned a new docket number, executions of all kinds
(and other documents) must be filed electronically through Superior Court E-Filing.

Certain documents cannot be filed electronically, including a pre-service application for order of notice, a motion to
quash or for protective order filed on behalf of non-parties, a motion to be made a party or to intervene, applications for
ex parte orders in family matters, and sealed or lodged documents. For a complete listing, please look at the revised
Procedures and Technical Standards of E-Services.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:
3. Choose Log-in at the bottom of the page; a Security Alert may appear
4. Choose OK

i | POLSKI | POR S

& and the public by resolving matters brouaht before it in a fair. timely, efficient and open mannar.

The mission of the Connecticut Judicial Branch is to serve the interests of

# Home | Attorney Regulation

Judicial HOME

Americans with

e-file FAQs | Getting Started | How do I1? | Self-Represented | Supreme/Appellate | Contact E-Services

Welcome to Connecticut Judicial
Branch E-Services

News and Announcements

Disabilities (ADA)
Case Look-up

Court Service Centers
Courts

Directories

Divorce

E-Services

FAGs

Forms

Law Libraries

Limited English
Proficiency (LEP)
Minimum Continuing
Legal Education (MCLE)

Opinions

‘Opportunities L]
Self Help =

Statistics / Reports

The Judicial Branch offers
various electronic services,
including electronic filing in

. appellate, civil, family, housing
) W
Kl " and small claims matters

electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resclving matters
brought before it in a fair, timely, efficient and
open manner

Self-Represented Parties and Attorneys

=B .

L3 02/16/17 - Information about the E-Services Inbox:

View a slide pri n on the E-Services Inbox here %

View the quick reference guide to the E-Services Inbox here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

+ Judicial notices (may be referred to as JONOs),

« Court order notices (may be referred to as SCRAM
notices),

- Docket number assignment notices,

« Transfer notices, and

+ Docket number change notices.

Until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow

5. Enter the juris number and password

Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number
is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, choose Forgot Password? for help.

MNew to E-Services? or Log in:

Juris Number / User ID:

In order to log in,

you'll need to Enroll. |1U1751 Forgot User ID?
Password:
Enrollment is free. IIll-I-IIIIll-

Forgot Password?
Login |

6. Choose Login

7. Choose Superior Court E-Filing — Civil/Family, Housing or Small Claims in the menu bar on the left of the screen
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Note: On this page, you will see a list of your cases in which recent activity has occurred. The red !New icon
means activity has taken place in the last three days; the green INew icon means activity has taken place in the

past fourteen days.

8. Under E-File on an Existing Case on the e-filing menu, choose List My Cases to display a list of all cases in which

you have an active appearance.

Note: You may also locate a case by choosing By Docket Number and filling in the requested fields with the
location, category, year, and docket number or by name, by choosing By Party Name and filling in the name of
either the plaintiff or defendant. The name of any party or the first three letters of a name will be enough to

generate a list of cases.

9. The system will automatically populate the Juris Number field with the logged in juris number; you cannot

change this number

Attorney/Firm Case List

Juris Number:

Case Category:
Location:

Case Status: |AH Pending & Disposed Casas v

Sor O

Note: Case Status will automatically default to All Pending & Disposed Cases. If you are looking for a family
case, remember that a case in which a judgment of dissolution has been entered is considered “disposed” by the

system. “Disposed” in this context does not mean “not active.”

10. Choose Search

11. Choose the Docket Number of the case that you wish to select from the alphabetical list that displays

Category Docket No.

Family € AAN-FA-16-6015185-5
Family e W 60097245
Family € HHD-FA-16-6061985-5
Civil € FBT-CV-17-605. 5
Family € HHD-FA-16-6061983-5
Family € FBT-FA-16 031-
Family € KNL-FA-16-6024845-5
Family € HHE-FA-1

Family

Family

Family

Family

Family € DED-FA-16-6018065-5
Family

Family € FST-FA-16-6026272-5

Attorney/Firm Case List

Records: 1-72 of 72
Case Name
ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMPP
ALBRIGHT, SALLY v. BURNS, HARRY
AMDERSOMN, MARGARET v. ANDERSON, JIM
BANK OF NEW YORK v. HAMILTON, ALEXANDER
BAROMNE, RAYMOND v. BARONE, DEBRA
BEAR, MAMA v. BEAR, PAPA
BENNET, ELIZABETH v. DARCY, FITZWILLIAM
BING, CHANDLER. v. BING, MONICA GELLER.
BOYD, DORCTHY v. MAGUIRE, JERRY
BRADY, CAROL v. BRADY, MICHAEL
BRENNAN, TEMPERANCE v. BOOTH, SEELEY
BRISTOW, SYDNEY v. VAUGHN, MICHAEL
BROWN, MURPHY v. LOWENSTEIN, JAKE
BUCHANAN, DAISY v. CARRAWAY, NICK
BUCHMAN, JAMIE v. BUCHMAN, PAUL

Case List for ALICE HARRINGTON MASTRONY as of 8/10/2017

Location

New Search

CaseType Activity

Milford 1D
Putnam JD
Hartford 1D
Bridgeport 1D
Hartford 1D
Bridgeport JD
Mew London JD
Newv Britain JD
Waterbury 1D
Danbury 1D
Hartford 1D
Litchfield 1D
Danbury D
Bridgeport 1D
Stamford JD

Foo

12. The Case Detail screen will appear. To view the document list, scroll down the page. To view judicial notices for
the file, choose the Notices tab that appears on the left of your screen below the case name. (see screen below)
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E-FILING AN EXECUTION IN A SMALL CLAIMS CASE (CONTINUED)

« FBT-CV14-5030205-8 KARENINA, ANNA v. THORNTON, TROOPER
Prefix/Suffix: [none] Case Type: M83 File Date: 07/28/2014 Return Date: 07/28/2014

(Case Detail Scheduled Court Dates Self-rep Help Manual

To receive an email when there is activity on this case. click here &

Select Case Activity: | E-File a Pleading or Motion v|

Information updated as of: 03/08/2017

Case Information
Case Type: M23 - Misc - Small Claims Transfer to Regular Docket
Court Location: Bridgeport JO
List Type: HEARINGS IN DAMAGES (HD)
Trial List Claim: 03/14/2014
Last Action Date: 03/08/2017 (The "last action date” is the date the information was entered in the system)

Disposition Information

Disposition Date: 05/18/2015
Disposition: JUDGMENT AFTER COMPLETED TRIAL TO THE COURT - HEARING IN DAMAGES
Judge or Magistrate: HON RICHARD GILARDI

Party & Appearance Information \
— No Fee Party Party

13. Select E-File a Pleading or Motion and click Go

14. You will now see the Select Pleading/Motion/Other page.

15.

Note: This page allows you to choose the name for the pleading, motion or document that you are filing. You
must choose the correct name because the name that you choose will make the document you file go to the file
only, be placed on a short calendar, or come to the attention of the clerk, such as the application for execution
that is being filed in this example. The name also tells other people, including the judge, self-represented
parties and other attorneys in your case, what you are filing. It is very important that you name your document
correctly when you create it and it is also very important that you choose the correct name for your document
on this page.

You can use the search field by entering a word or a few letters from a word in the name of your document.
Enter “EXEC” to search for execution documents. The document being filed in this example an application for
execution — wages.

Pleading/Motion/Other documents will be filed on behalf of the following party
P-01  ANNA KARENINA

Select a category or enter a word or part of a word from the name of the document you are filing into the Search field, and then select Search to see the results displayed in alphabetical order. If
you are fling in a family case, you may also select | Need Help. Then choose Select to the left of the name. See the instructions at the top of this page for more help.

P —N
Search: {(ayec

OR
Choose a Category” | Select an Option — (D)}

| Search | ‘ Clear

Select a Pleading/Motion/Other to E-File
AFFIDAVIT BY DEFENDANT AND OBJECTION TO EXECUTION - SUMMARY PROCESS

APPLICATION FOR EXECUTION FINANCIAL INSTITUTION-DEBTOR IS A NATURAL PERSON (JD-CV-24)
Additional Info: Not for use on Summary Process (eviction) cases

APPLICATION FOR EXECUTION FINANCIAL INSTITUTION-DEBTOR IS NOT A NATURAL PERSON (JD-CV-24N)

Select | APPLICATION FOR EXECUTION-PROPERTY APPLICATION, ORDER, EXECUTION (JD-CV-5)

APPLICATION FOR EXECUTION-WAGES (JD-CV-3) I
Additional Info: Not for use on Summary Process (eviction) cases

EXECUTION REFILED AS CORRECTED - NO FEE

EXECUTION RETURNED

EXECUTION RETURNED PARTIALLY SATISFIED
EXECUTION RETURNED SATISFIED

Select | EXECUTION RETURNED UNSATISFIED
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16. You can also select a name from a list found in particular category by clicking the down arrow to show the list of
categories. Clicking on a category will give you a list of names in alphabetical order to choose from. For example,
applications for various types of executions are found in the General category.

& FBT-CV14-5030205-5 KARENINA, ANNA v. THORNTON, TROOPER
Prefix/Suffix: [none] Case Type: M33 File Date: 07/28/2014 Return Date: 07/28/2014
Show Instructions Select Pleading/Motion/Other

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01 ANNA KARENINA

Instructions: Select a category or enter a word or part of a word from the name of the document you are filing into the Search field, and then select Search to see the
results displayed in alphabetical order. If you are filing in a family case, you may also select | Need Help. Then choose Select fo the left of the name. See the
instructions at the top of this page for more help.

Search: |

OR
Grouse a Catego:
Affidavits
Agreements / Stipulations
Amendments
Appeals

Complaints E
é General
Housing
Motions
Objections t a Different Case
Pleadings
Reports / Memos
Requests
Service / Notice
Small Claims

If you cann other document, call the E-Services Support line at (366) 765-4452

Ftate of Connecticut Judicial Branch

# <
‘Withdrawals L 100%

17. Choose Select next to Application for Execution-Wages (JD-CV-3) to go to the next page to upload the document
you are filing.

Note: You file some documents by creating them in your word processing system. The document you are creating
to e-file could be a fillable form from the Judicial Branch website, or you can create your own document. You must
convert any fillable form or any document you create to a PDF document.

On the signature lines of your document, you can put your juris number, your typed name, or a pen-to-paper
signature. You sign a document that you file electronically by entering your juris number in the signature field in the
e-filing system.

You file other documents by providing information when you are in the e-filing system. The e-filing system will then
fill out the form for you. These documents are called system-populated forms. They are: Reclaims, Jury Claims,
Certificates of Closed Pleadings, Appearances, Motions for Continuance, and Withdrawals of all kinds, except
Withdrawals of Appearance. For these pleadings or motions, you must fill in the required fields. The document will
be created for you by the e-filing system.

Note: Certain documents must be signed pen-to-paper before they are scanned and saved as a PDF document for
filing. Those documents include an affidavit, a financial affidavit, any agreement signed by more than one party and
a return of service.

In this example, a fillable PDF form from the Judicial Branch website, Application for Execution-Wages (JD-CV-3) was
filled in and then saved to a folder on the computer.

18. The party you are filing the document for will already be displayed.

19. Check to be sure that you have selected the case you want to file in

20. Check that you have selected the correct name for your document

21. Enter an additional description of your document.
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“of Connecticur Judicial Branch

pernior Court E-Filing

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov

| FBT-CV14-5030205-§ KARENINA, ANNA v. THORNTON, TROOPER
refix/Suffix: [none ase |ype: ile Date: Return Date: 07/28/2014
Instructions: Enter an additional description of the document you are filing. The information you enter here will appear on the withdrawal form if you are withdrawing an incorrectly-filed document, for
example.

You must also check the box to confirm that you have reviewed your document for personal identifying information.
Select Browse fo upload your document. If you select the incorrect document, you can choose Delete to the right of the document name to remove the document and start again

Select Continue to go on to review the document that you have uploaded

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01  ANNA KARENINA

Yau hava ealartad tha fallnwinn PlaadinalMntjon/Other:
IAPPLICATION FOR EXECUTION-WAGES (.JD-CV-3

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter the name and entry number of a request that you are objecting to or the motion that you are filing a
brief in support of. You must enter the name and date of the event you want to have postponed if you are filing a motion for continuance (postpenement). You should enter the name and entry
number of the document you want to withdraw if you are filing a withdrawal

p ]

Note: The additional description gives information that helps the Judge on the bench, attorneys and other self-
represented parties, and the court staff. It is also required by the revised Procedures and Technical Standards
of E-Services. The information you enter in the additional description field will appear on the case detail screen
under the name of the motion you are filing.

Use the additional description area to give information that is important and related to what you are filing.
22. Check the box to indicate that the document that you are filing does not contain personal identifying information.

Upload the Document you are filing

+ Atachthe mofion, pleading or document that you are fiing by selecting Browse" and finding the document on your computer and ataching it 1 must be 3 POF document.

| have: revigured the document(s) | am filing with the court to make sure that they da not contain personal identiying information as defined in section 4-7 of the Connecticut Practice Book
Mless athenvise required by law or ardered by the cour.

23. Click Browse to find the PDF document that you want to file

You have selected the following Pleading/Motion/Other:
APPLICATION FOR EXECUTION-WAGES (JD-CV-3)

(& Choose File to Upload

@I < EServices Training_.. + Generic PREE Yy~ | 43 || Search Generic PDF: 2|
g —

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter QOrganize ~ New folder =~ @
brief in support of. You must enter the name and date of the event you want to have postponed if
number of the document you want to withdraw if you are filing a withdrawal - b
/¢ Favorites — Documents library ) h
Amrange by: Folder ~
| B Desktop Generic PDFs
B Downloads | | pme ’ Date modified Type
Upload the Document you are filing I 3 i
* Attach the motion, pleading or document that you are filing by selecting "Browse™ and finding the 4 Libraries . Generic_Multi_ Page PDF_Dacument 10/6/2014 419 PM  Adobe A
- I6/: : A 2
. | have reviewed the document(s) | am filing with the court to make sure that they do %] Documents 8| D Generic_Multi-Page PDF_Document ERATPTRLKEDLLY - A
Practice Book unless otherwise required by law or ordered by the court = MH = Generic_PDF_Document 10/9/20181218 PM  Adobe A
=] Pictures T Karenina_Thomton_JD_CV_3 8/8/2017 3:22 PM Adobe A
NOTE: Maximum size for uploaded documents is 50 MB.
B videos
Browse..
1% Computer
Eoacalmickicn T 4| n ! 3
[ ninG. Thomton JD_CV.3] +| [AllFiles (%) -
Open l Cancel
Select a Different Case ‘ b
L —

—

24. In the Choose File to Upload box, click the down arrow to choose the folder where the document is stored
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E-FILING AN EXECUTION IN A SMALL CLAIMS CASE (CONTINUED)

25.
26.

27.

28.

29.

Click once on the document you want to attach. The document must be a PDF document.

Choose Open; the file will appear in the area below “Upload the Document you are filing”:

Upload the Document you are filing

* Aftach the motion, pleading or document that you are filing by selecting "Browse" and finding the document on your computer and attaching it. It must be a PDF document

. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut
Practice Book unless otherwise required by law or ordered by the court.

The file has been uploaded:
Karenina_Thernton_JO_CV_3.pdf Delete

Cancel

Select a Different Case ‘ ‘ Select a Different Pleading/Motion/Other

Note: If you need to change the document, you can click on Delete to the right of the document to remove the
document and then browse and attach a different document.

Choose Continue to go to the next page to review your document and file it. You can choose one of the other
buttons to go to a different case, select a different pleading or motion, or to cancel this filing.

Review your document on the page that appears.

Note: Be sure to look at the whole document. E-filing does not check your document. Click View All Pages as PDF
at the top right of the display window to see the whole document. You can also print a copy of this document to
send to attorneys and other self-represented parties. Court rules require that you send a copy of anything you file
with the court to the attorneys and other self-represented parties in your case.

Check the box next to the certification and enter your individual juris number to sign this document. Select E-File this Pleading/Motion to file this document.

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01 ANNA KARENINA

You have selected the following Pleading/Motion/Other:

APPLICATION FOR EXECUTION-WAGES (JD-CV-3)

Warning: Your document may not appear in the window below right away. It can take several seconds
You should wait until you can see your document before going ahead with this filing.

Review the document shown in the window to make sure it is the document you want to file.
If your document has more than one page, choose “View All Pages as PDF" to look over all the pa g

Review Document View All Pages as PDF
L

4
—_— ~
s ot e (iarher, srem, e ] [Jch [EIiD [ Jemino S |Dect pagment | Dot mamear
() 1061 Main St., Bridgeport, CT &/18/2015 FBT CV 14 5030205
=L EE Trmalsjard shmsT
Anna Karenina Trooper Thornton
90 Washington St. 98 Killamey Drive
Hartford, CT 06106 Stratford, CT 06109
=
]
E Tamaand El T ewzwer] T
= | State of Connecticut Judicial Branch, 231 Capitol Avenue, Hartford, CT 06106 |DEM§§&§5!
g = e T Ao ot e
< |s225000 $0.00
T s o g, con s e (A 2] e T e wead [SEra o]
$2,250.00 $0.00 $2,250.00
b [ I

After you review it, sign the application by entering your individual juris number.

Note: You can enter your juris number or your name on the signature lines in the application and then convert the
document to PDF on your computer. You can also print the application and sign it with a pen-to-paper signature
before you scan it and save it as a PDF document. The signature that is required by the court is the one you create
when you enter your juris number in the e-filing system, not what you put on the document.

Signature Required

* To sign the motion, pleading or document, enter your individual juris number: 1101751 X

Shopping Cart Note: (optional) |

| EFile this Pleading/Motion || Cancel

Change Pleading/Motion/Other Information || Select a Different Case || Select a Different Pleading/Motion/Other
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Note: You can add a note to your shopping cart, which is only viewable by you, if you want to do so. It is an
optional field.

30. Choose E-File this Pleading/Motion at the bottom of this page.

Note: You can choose Cancel or any of the other options at the bottom of this page instead of continuing. Do not use
the Back button on your browser to navigate through the e-filing system. Use the navigation buttons at the bottom of
each screen in the e-filing system. Do not use the arrows in your browser to move through the e-filing system.

—’{\} 2 https: efile.pilotservice... = ac I & My Shopping Cart

(2 Civil E-Filing 0 38

£ Convert v @Select

»

= »
= [! Suggested Sites v % http--www.jud.ct.gov-ext.. | Legislative - Connecticut J...
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Make a Payment from the Shopping Cart

Before paying for items, you can check your document by clicking on the link. If you see that you have attached a
document that is not correct, you must delete the item and start again. Click the link to Remove Item from Shopping
Cart to the right of the case name and case type to delete it. This link is outlined in red in the picture below. You will be
asked to confirm that you want to delete the item and cancel the transaction.

1. To continue the payment process, choose the item you want to pay for by checking the box to the left of the case
name in the Shopping Cart

| Attorney/Firm: ALICE HARRINGTON MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS

Show Instructions My Shopping Cart

Shopping Cart Payment

Documents Summary Until Amount
@ KARENINA, ANNA v. THORNTON, TROOPER 10/5/2017 Filing Fee
FBT-CV-14-50302055 Case Type: M83 $105.00
Electronic Documents:
See APPLICATION FOR EXECUTION-WAGES (.JD-CV-3) Remove ltem
Attorney/Firm: Individual Juris # 101751 frem Shopping
Cart
Total Amount: $0.00
| Pay by Credit Card | I Pay by Check || | Return to Superior Court E-Filing Menu |

1. Click Pay by Credit Card — Discover, Visa, MasterCard or American Express are accepted.

airem b L e Dt P arprrand by Cradit Card

T Puyment Summary miormabon ]
hcgpping Cari Totsk 390 B
Leunbsais Service 52 0%
F

-
Womsd| Cus [UISLE:  S0F.0%

Fa

STy A S
Lremtes Service Fee p=E ]
Tk sl PapTTET At L RS
P e Lt Petarve®

vl dddeess®
P Hormtes
=

] Expiraon™
[P e [T

Ay gy e B T e St e

Hsbarsl Polcy &

Arben ko Shoogeg Cart Aebern 1o Sugmeee oo E 5 dng ey sdbcad proceviesy P puoy s

2. Enter your payment information in the required fields, and check the box authorizing payment. Then click Pay Now
to pay the fee and file your application for an execution.

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card number and
the expiration date for the card any time you are paying a fee.
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3. You will see the confirmation page, which includes the date and time of the transaction, the file date, and what you
filed.

|| Show Instructions You have successfully e-filed!

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 20010812
Total Court Fees: §105.00
LexisNexis Service Fee: $2.31
Total Transaction Amount: $107.31
Payment Method: Credit Card
Payment Date: 08/10/2017 1:28PM
Payment By: ALICE HARRINGTON MASTRONY (101751)

Document Summary

To receive an email when there is activity on this case. click here. i

Confirmation Number: 20010812
Docket Number: EBTCV1450302058
Case Name: KARENINA, ANNA v. THORNTON, TROOPER
Type of Transaction: Pleading/Motion/Other
Court Fee: $105.00
Date Filed: AUG-10-2017
Filed By: ALICE HARRINGTON MASTRONY Juris# 101751
Document Filed: 122.00 APPLICATION FOR EXECUTION-WAGES (JD-CV-3)
Date and Time of Transaction: Thursday, August 10, 2017 1:28:43 PM

Return to Superior Court E-Filing Menu ‘ ‘ Return to Shopping Cart | | File Additional Documents On This Case ‘

4. Print this page by choosing Print This Page

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of this confirmation
page. If you forget to print it, you can get a copy of the page by going to My E-Filed Items, entering the dates you
filed documents, and then choosing Details on the right side of the list of the items you have filed.
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM

System-populated forms are created within the e-filing system. The system takes the information already in the file and
fills in the majority of the fields in the form. The six system-populated forms are appearances, reclaims, motions for
continuance, withdrawals (except for withdrawals of appearance), certificates of closed pleadings, and jury claims. In
family cases, only four system-populated forms are available: appearances, reclaims, motions for continuances and
withdrawals (except for withdrawals of appearance. The process of filing a system-populated form is the same for either
a family case or a civil case.

Note: Many other fillable forms are available on the website. To use those forms, choose Forms from the links on the
Judicial Branch homepage. Fill in the form you wish to file and save it as a PDF document. You would then follow the
steps for filing a Pleading/Motion with a Prepared PDF Document.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

ESPANOL | POLSKI | PORTUGUES

The mission of the Gonnecticut Judicial Branch is to serve the interests of justice and the: public by resolving matters brought before it in a fair, timely, eficient and open manner.

# Home | Attorney Regulation

Judicial HOME

Americans with
Disabilities (ADA)

e-file FAQs | Getting Started | HowdoI? | Self-Represented | Supreme/Appellate | Contact E-Services

‘Welcome to Connecticut Judicial
Branch E-Services

News and Announcements

I3 02/16/7 -- Information about the E-Services Inbox:
The Judicial Branch offers, . n
View a slide

Case Look-up on the E-Services Inbox here %

various elecfronic services,

Court Service Centers View the quick reference guide to the E-Services Inbox here %

Courts including electronic filing in
- 02/07/17 -- Commencing February 28, 2017, the following
Directories appellate, civil, family, housing

) -70" & types of notices on civil, family and housing cases that are
Divorce (ohin and small claims matters, .
currently mailed on paper by the court will be provided

E-Services
FAQs

Forms

Law Libraries
Limited English
Proficiency (LEP)

Minimum Continuing

electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
Justice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner.

Legal Education (MCLE)

Opinions

Opportunities

Self-Represented Parties and Attorneys

electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

= Judicial notices (may be referred to as JONOs),

+ Court order notices (may be referred to as SCRAM
notices),

+ Docket number assignment notices,

« Transfer notices, and

- Docket number change notices

Until May 1, 2017, notices will be provided both electronically in

=B e

Self Help
the E-Services Inbox and on paper via US Mail to allow

Statistics | Reports

3. Choose Log-in at the bottom of the page; a Security Alert may appear
4. Choose OK
5. Enter the juris number and password
Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number

is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, choose Forgot Password? for help.

New to E-Services? or Log in:

Juris Number / User 1D:

In order to log in,

you'll need to Enroll. |101751 Forgot User ID?
Password:
Enrollment is free. IIII-I-IIIIII-

Forgot Password?
Login |

6. Choose Login

7. Choose Superior Court E-Filing — Civil/Family, Housing and Small Claims in the menu bar on the left of the
screen
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In addition to searching for a case By Docket Number, where you enter the docket number for the case, you can use two
other options to search for the case on which you want to file:

Search By Party Name

Party Name Search for Civil & Family Cases
8. To search by party name, choose By Party Name, then type the

name in the Party Name box Party Last Name: l:IAttorneyHelgManual
9. Choose Search to display a list of all cases that have parties with the PartyFirstName: ||
name provided. Location:
Case Category:
Note: The name of any party or the first three letters of any name Case Type: [Al v
will generate an alphabetical list of cases. You may also filter and Sort Order:
sort the cases by choosing a location, a case category, or an order Search Archive: [ ]
for the display of the cases.

10. Choose the Docket Number of the case that you wish to select from

the list of cases displayed.

Search by List My Cases

11. To search for a case from a list of the cases in which the logged- ) ,
L . Attorney/Firm Case List
in juris number has an appearance, Choose List My Cases.

12. The system will automatically populate the Juris Number field Juris Number: 423079
with the logged-in juris number, and the number cannot be Case Category:
changed. Location: [Al v

Case Status: \AII Pending & Disposed Cases v
Note: If you would like to narrow your search further, you may Sort Order:
also fill in the Category, Location, Case Status, or Sort Order Display Case Type Descriptions: []
fields. A case in which a judgment has been entered is a
. Search

disposed case.

13. Choose Search

14. Choose the Docket Number of the case that you wish to select from the list displayed

Attorney/Firm Case List New Search
Case List for LAW OFFICES OF ATTICUS FINCH as of 8/29/2014

Records: 1-5 of 5

Category Docket No. Case Name Location CaseType Activity
Family € AAN-FA-14-6015221-5 ADDAMS, GOMEZ v. GOMEZ, MORTICIA FRUMP Milford F00 ¥ hEw
Family € MAN-FA-14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ Milford Fo0 Trew
Family € HHB-FA-14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5. MNew Britain F00 Trew
Family € MAN-FA-14-6015214-5 PHOENIY, HOWARD v. PHOENIX, COLLEEN Milford F00

il € DBD-CV-14-6014451-5 PRIOR, BEATRICE, AKA TRIS PRIOR v. THE DAUNTLESS FACTION Danbury T02 Trew

Caopyright © 2014, State of Connecticut Judicial Branch
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15. The Case Detail screen will appear. To view the document list, scroll down the page. To view judicial notices for

the file, choose the Notices tab that appears on the left of your screen below the case name.

€ AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual

E-File an Appearance
LT Rw Ty e Al E-File a Pleading or Motion
E-File a Reclaim

Information updated as of. 08/27/2014

To receive an email when there is activity on this case, click here.&

‘Case Information

Case Type: FOO- Family - Dissolution of Marriage - C.G.S. Chapter 815
Court Location: MILFORD
Financial Disputes: Mo
Parenting Disputes: Mo
RFTD Referral: Mo
RFTD Accepted: Mo

16. Choose the drop-down arrow to the right of the Select Case Activity at the top of the screen to display the

options
17. Choose E-File a Pleading or Motion
18. Choose GO to view the Select Pleading/Motion/Other options
19. Choose the gray box to the left labeled Withdrawals

20. Choose in the circle next to the item you wish to file

21. Select a category by choosing the drop-down arrow to show the list of categories. The document being filed in

this example is a motion for continuance.

Hide Instructions Select Pleading/Motion/Other

Instructions: You are filing a pleading, motion or document in the case shown below. Ifthis case is notthe right one, choose "Select a Different Case” from the bottom of the page to go back to the Civil/Family
Menu. To find the title of the pleading, motion or document you are filing, you can select a category from the choices shown on the left side of the screen to see a list of titles in alphabetical order. You can also
enter the first four letters of a main word in the title of the pleading, motion or other document you are filing and select *Search” to see a list of choices in alphabetical order that contain the letters or word you
entered

After selecting the pleading, motion or document you are filing, click *“Continue” to proceed with the filing, *Select a Different Case™ to return to the CivillFamily Menu or *Cancel” to return to the case detail page
forthe case you are in.

Pleading/Motion/Other documents will be filed on behalf of the following party

D-01 GOMEZ ADDAMS

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of 3 word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in

alphabetical order. Choose the title from the list.

Choose a Category: |— Select an Option - v
OR
Search I OR | 1neednelp I
Search | Clear |

22. Choose the General category to view a list of names in alphabetical order to choose from.

Pleading/Motion/Other documents will be filed on behalf of the following party
D01  GOMEZ ADDAMS

Search for a Pleading/Motion/Other

alphabetical order. Choose the title from the list

Choose a Category: keiElas
Affidavits
Agreements / Stipulations
Search’ | Amendments OR |__Ineedhelp I
Appeals
Complaints
é General
1f{Motions
Objections
Pleadings
Reports / Memos Cancel
Requests
Senvice / Notice

Withdrawals Select a Different Case

n, pleading or other document, call the E-Senvices Support line at (866) 765-4452

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
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23.

24,
25.

26.

27.

Scroll down the page to see Motion for Continuance:

Select | MOTION FOR CONTEMPT OF EMPLOYER FOR FAILURE TO HONOR WITHHOLDING ORDER CGS SEC 52-362(G)

Select | MOTION FOR CONTEMPT PENDENTE LITE

I| Selact | MOTION FOR CONTINUANCE I

Select | MOTION FOR COUNSEL FEES

Select | MOTION FOR CUSTODY OF MINOR CHILDREN

Select | MOTION FOR CUSTODY OF MINOR CHILDREN PENDENTE LITE

Note: A Motion for Continuance is a system-populated form. The e-filing system creates the document for you
by completing sections on the form with information that is already in the system. You will then provide some
additional information to complete the form.

Please note that a withdrawal is another type of system-populated form. If you are filing a withdrawal, it is
extremely important that you select the correct option. For example, if you are electronically withdrawing an
action as to all defendants without costs, be sure to select Withdrawal of Action from the list of options
available in e-filing. If you are withdrawing a motion, select that option from the list displayed. If you are
withdrawing another type of document, you can select Withdrawal from the list of options. Once you make
that selection, include the entry number and name of the document that you are withdrawing in the further
description area. This information will appear on the form under the box marked Other.

The only time that you can fill in, save as a PDF and attach a withdrawal form is when you are filing a
Withdrawal in Part.

Choose Select next to Motion for Continuance to go to the next page

To use the search option instead of the categories, enter the first three or four letters of a word in the name of
your document and choose Search. In this example, conti was entered in the search area:

You will see a list of names that you can pick from. Choose Select next to the one you want to use.

Search for a Pleading/Motion/Other

Selecta category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list

Choose a Category: I— Select an Option -

OR I need help

Select a Pleadina/Motion/Other to E-File
Select | MOTION FOR CONTINUANCE

I Select | MOTION FOR STATUTORY CONTINUANCE

In family cases, a third search option is available. Choose I need help for assistance in finding the name of the
document you are filing.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word fram the fitle of the motion, pleading or document you are filing and then select Search. The resuls of your search will be shown in
alphabetical order. Choose the fitle from the list

Choose a Category |— Select an Option —
OR
Search | 0R| Ineed help I
seh | cear |

NOTE: The “I need help” box does not appear for civil cases.

28. Choose the drop-down arrow to display a list of options for relief you are requesting or documents you might

need to file. Choose any option to see a list of the names of the documents filed most frequently in response to
the option you selected. (screenshot on the next page)
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Search for a Pleading/Motion/Other

Select a category or enter Search Criterig 5 of your search will
alphabetical order. Select the title from th|

— Select an Opti

File a Financial Afidavit (JD-FM-6 Short or Long)
What would you like to do? | File an Afidavit Concerning Children (JD-FM-164)
File another type of Affidavit

Ask the court to CHANGE AN EXISTING ORDER on my case (Motion For Modification)

Ask the court to ENFORCE AN ORDER that is not being followed by the other party on my case (Maotion For Contempt)
Ask the court to ESTABLISH AN ORDER on my case (Mation For Order)

Tell the court that | OBJECT to a motion or request filed by anather party on my case

=

File a Pleading — Such as an ANSWER or CROSS COMPLAINT

File a Case Management Agreement Form (JD-FM-163)
File a Return Of Senvice —Official proof from a marshal that the papers were delivered to another party
File a Withdrawal

=l L

Request to have my C_OURT DATE CHANGED (continuance - JD-CV-21) I

See a list of things frequently filed on SHORT CALENDAR DAY

29. When you find the name on the list that displays, choose Select to go to the next page and add additional
information. You can choose one of the other buttons to go to a different case or cancel this filing.

30. Check to be sure that the case you have selected is the case you want to file in
31. Check that you have selected the correct name for your document

32. Enter an additional description of your document.

> AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014

Pleading/Motion/Other documents will be filed on behalf of the following party
ﬁ D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter the title and entry number of a request that you are objecting to or the motion that you are filing a briefin
support of. You must enter the title and date of the event you want to have postponed if you are filing a motion for continuance (postpanament). You should enter the title and entry number of the document you
want to withdraw if you are filing 2 withdrawal

I|Stalus Conference - October 21, 2014

Continue Cancel
Select a Different Case | Select a Different Pleading/Motion/Other

Note: Entering an additional description provides information that helps the Judge on the bench, attorneys and
other self-represented parties, and the court staff. It is also required by the revised Procedures and Technical
Standards of E-Services.

Use the additional description area to enter the date and type of event that you are asking the Court to
postpone when you are filing a Motion for Continuance.

The information you enter in the additional description field will appear on the case detail page under the name
of the motion you are filing.

33. Choose Continue to go to the next page to give the information required in the form. You can choose one of the
other buttons to go to a different case, select a different pleading or motion, or to cancel this filing.

Note: Use the gray buttons that appear at the bottom of each page to move around the e-filing system. Do not
use the back or forward buttons on your browser to go to another page. If you use the back button or the
forward button on your browser, you may lose the information that you have entered in the e-filing system and
have to start your filing again.

Judicial Branch, State of Connecticut 83


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf

E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

34. The following page displays:

" AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions E-File a Motion for Continuance

Instructions: The information about the case you are filing this motion in is shown above. The Judicial Branch form for a Motion for Continuance (JD-CV-21) will be filled in by the e-filing system with the
information that you give. You mustfill in any ltems with an ™.

You can choose "Select a Different Pleading/Motion/Other” to go back to the Select a Motion to file page. You can choose "Select a Different Case” to go back to the Civil/Family Menu page. You can choose
"Change Pleading/Motion/Other Information™ to go back to the page befaore this one
Pleading/Motion/Other documents will be filed on behalf of the following party
D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Information for Continuance
Enter any available information:

Date of Motion (MM/DDIYYYY)

Date of Scheduled Event (MM/DDIYYYY)

Sequence Number on Short Calendar (if applicable)

Name of Judge Who Scheduled the Event this Continuance is Requested for (if applicable)

Event For Which Continuance Is Requested

35. Enter any required information that is marked with a red asterisk “*”.
36. Indicate whether other self-represented parties and attorneys in the case have agreed to the continuance

Forthe above reason(s) | hereby requestthis case be continued to (date MM/DDYYYY)y: [11/21/2014 or ] atthe court's discretion.

You may enter a description for the request here (Max 250 character):

| have contacted all counsel and selfrepresented parties of record about my intention to seek a continuance. All of the counsel and self-represented parties:
CONSENT [JDO NOT CONSENT [[]HAVE NOT RESPONDED TO THE ABOVE MOTION FOR CONTINUANCE AND REQUESTED CONTINUANGE DATE

| agree to be responsible for notifying my client, if applicable, and all counsel of record and self-represented parties whether the continuance is granted or denied, and if granted, the new date ofthe
scheduled event

PLEASE NOTE: Agreement to continue a matter does not assure that the motion for continuance will be granted by the court.
Continug I Cancel |

Change Pleading/Maotion/Other Information | Select a Different Case | Select a Different Pleading/Motion/Other

37. Choose Continue to go to the next page.

38. Review the information on the Certification of Service screen

39. If necessary, add or change the Address of Service in the fields provided
40. Complete Other Service Information if necessary

41. Sign the Certification of Service by entering in your individual juris number, and enter your telephone number,
and the date

Certification of Service

certify that a copy was mailed or delivered electronically or non-elecironically 1o all aftorneys and self-represented parties of record and that written consent for electronic delivery
Was received from all attorneys and self-represented paries receiving elechronic delivery.

* Electronic Signature - Enter your indiidual juris number. I
* Telephone: I

(oor-s0t-1o00x)

*Enter Date MailedDelivered: |

(mm/ddiyyy)

I Continue I Cancel |

42. Choose Continue at the bottom of the page
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E-FILING A PLEADING/MOTION THAT IS A SYSTEM-POPULATED FORM (CONTINUED)

43. Review the form that you are filing to be sure the information is correct

Note: E-filing does not review your document so you must look it over to make sure that it is correct. Please do

not skip this step in the e-filing process. Choose View All Pages as PDF to see the document.

< AAN-FA14-6015220-5
Prefix/Suffix: [none]

ADDAMS, MORTICIA FRUMP v. ADDAM S, GOMEZ
Case Type: FO0 File Date: 08/22/2014

Review and Approve Pleading/Motion/Other Form
Instructions: The e-filing system has created your document. Look through the whole document that is in the window below and make sure the information is correct

Return Date: 09/30/2014

Hide Instructions

If the information in the document is not correct, choose "Change Pleading/Motion/Other Information™to go back to make any changes. Ifthis is not the document you want to file, choose "Select a different
Pleading/Motion/Other” to return to the Select A Motion page. If this is not the case you want to file the document in, choose "Select a Different Case” to return to the Civil/Family Menu

Choose "Efile this Pleading/Motion™ fo file this document

Pleading/Motion/Other documents will be filed on behalf of the following party

D-01 GOMEZ ADDAMS |

You have selected the following Pleading/Motion/Other:

MOTION FOR CONTINUANCE

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Please verify the Pleading/Motion/Other document below before filing.

|Reviewbocument 0| T

Zoom Out View All Pages as PDF

MOTION FOR CONTINUANCE

STATE OF CONNECTICUT COURT LIS ONEY
DLV Rew 243 SUPERIOR COURT MFCSE
C.GS.§52-198

e e wunwjud.ct.gov [T
Instructions To Person Making Motion

FAll 6wt all 858505 af s form except the Order ssetion and fls it wih the Glerk of the TEE

Court af least three (3) days beiore the date of fie scheduled svent.

AAN-FA-14-6015220-5

Tearma of caes (Full rme of PIanil & Fall e of Datandar]
ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

T oThotan

I
oo Ciem? Oae

Teb, st T i D STy
ber 14 WEST RIVER STREET PO BOX 210 MILFORD, CT 06460
Sequencs Mumber on

Aug-27-2014
T ofS@eddad Event

T apeTable] | Name of Suds Who Schadaled The Eventis Contrusncs s Raqoesd or

Oct-21-2014
Tom Nama, 7 ApETSEE

Permon Mekiig Mation =
[ Plaintiffs Aomey  [] Phainifl [ ] Detendant’s Attomey _ [¥] Defendant [ ] Other

R Fhvore Mo (wih waacods]

325 SPRING STREETWETHERSFIELD, CT 06100 8605555555
e — —

~

Note: Remember that Practice Book Section 13-10 requires you to provide all counsel of record and self-
represented parties with a copy of anything you file with the Court. You can return to the case detail page after

you have filed your document to view or print a copy of it. This must be done electronically if the other party has
agreed to accept service electronically.

44. Choose E-File this Pleading/Motion; a confirmation screen will appear

45. Print the Confirmation of e-filed Transaction screen that appears for your records

46. Print or save the confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing menu, choosing a time
frame between one and thirty days, and searching for items filed during that time by the logged-in juris number.
When you locate the item for which you need the confirmation page, select Details to the right of the item.
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E-FILING A RECLAIM

System-populated forms are created within the e-filing system. The system takes the information already in the file and
fills in the majority of the fields in the form. The six system-populated forms are appearances, reclaims, motions for
continuance, withdrawals (except for withdrawals of appearance), certificates of closed pleadings, and jury claims. Check
the docket number to be sure the case is e-filable. The number that follows the year is a 5 or a 6 in an e-filable case. If it
is any other number, the case is not e-filable and you will not be able to file a reclaim of any motions electronically.

Note: Many other fillable forms are available on the website. To use those forms, choose Forms from the menu on the
Judicial Branch homepage. Fill in the form you wish to file and save it as a PDF document. You would then follow the
steps for filing a Pleading/Motion with a Prepared PDF Document.

1. Inthe address bar, type http://www.jud.ct.gov

2. Choose E-Services in the left menu to go to the E-Services Welcome Page:

# Home

Americans with
Disabilities (ADA)
Case Look-up
‘Court Service Centers
Courts
Directories
Divorce
E-Services

FAQs

Forms

Law Libraries
Limited English
Proficiency (LEP)

Minimum Continuing

Judicial HOME

Attorney Regulation

Legal Education (MCLE)

Opinions
Opportunities
SelfHelp

Statistics | Reports

BfGonnecticut Judicial Branch

rvices

The mission of the Gonnesticut Judisial Branch s to serve the interests of justice and the: public by resolving matters brought befors it in a fair, timely, efficient and open manner.

e-file FAQs | Getting Started
‘Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers
various elecfronic services,
including electronic filing in

—_ .“\ appellate, civil, family, housing
“n " and small claims matters,

electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner.

Self-Represented Parties and Attorneys

=B KN

How do I? | Self-Represented

EsPafioL | polswk | PoRTUGUES

Search

Supreme/Appellate | Contact E-Services

News and Announcements

[T 02/16/17 -- Information about the E-Services Inbox:

View a slide on the E-Services Inbox here

View the quick reference quide to the E-Services Inbox here %

02/07117 -- Commencing February 28, 2017. the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to atterneys and law
firms without an exclusion from electronic services
requirements:

- Judicial notices (may be referred to as JONOs),

- Court order notices (may be referred to as SCRAM
netices),

- Docket number assignment notices,

- Transfer notices, and

- Docket number change notices.

Until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow

3. Choose Log-In; a Security Alert may appear

4, Choose OK

5. Enter the juris number and password

Note: All e-filing transactions will be attributed to the logged-in juris number. Generally, the log-in juris number
is the firm juris number for this reason. The individual juris number of the attorney is used to sign documents. If
you forget the password, choose Forgot Password? for help.

Mew to E-Services? or

In order to log in,

Log in:

Juris Number / User ID:

you'll need to Enroll. |1U1751 Forgot User ID?
Password:
Enrollment is free. IIll-I-IIIIll- Forgot Password?

Login |

6. Choose Superior Court E-Filing — Civil/Family, Housing or Small Claims in the menu bar on the left of the screen

Note: On this page, you will see a list of your cases in which recent activity has occurred. The red !New icon
means activity has taken place in the last three days; the green INew icon means activity has taken place in the

past fourteen days.
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E-FILING A RECLAIM (CONTINUED)

7. Under E-File on an Existing Case on the e-filing menu, choose List My Cases to display a list of all cases in which

you have an active appearance.

Note: You may also locate a case by choosing By Docket Number and filling in the requested fields with the
location, category, year, and docket number or by name by choosing By Party Name and filling in the name of
either the plaintiff or defendant. The name of any party or the first three letters of either name will be enough
to generate a list of cases from which you can select your case.

Choose the docket number of the case you will be filing on

The Case Detail screen will appear; to view the document list or the complete appearances for your file, scroll
down the page. To view judicial notices, choose the Notices tab just below the case name and docket number.

 HHB-FA14-6023671-S PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/ Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual I

To receive an email when there is activity on this case. click here.f)

E-File an Appearance
E-File a Pleading or Motion

Select Case Activity: [|SRELEERREISE

Information updated as of: 08/28/2014

Case Information

Case Type: FO0 - Family- Dissolution of Marriage - C.G.5. Chapter 815]
Court Location: NEW BRITAIN
Financial Disputes: Mo
Parenting Disputes: No
RFTD Referral: Mo

RFTD Accegled: (e

10. Choose the drop-down arrow to the right of the Select Case Activity at the top of the screen to display all of

your options

Note: If you have not yet filed an appearance in a case, the system will only offer you the option of filing an
appearance when you choose the drop-down arrow, but once you have filed your appearance it will show
several options.

11. Select E-File a Reclaim; then choose Go. The following screen will appear:

" HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/2772014 Return Date: 09/16/2014
Hide Instructions E-File a Reclaim

Instructions: Check the box next to the motion or objection that you want to reclaim for the short calendar. You can reclaim a maximum of eight (8) motions or objection at one time. You cannot reclaim a
document that shows “not claimable” instead of a checkbox. You cannot reclaim a motion or objection that shows "Claimed to Calendar” instead of a checkbox because it has already been scheduled on a
future short calendar.

After you select the motion or objection, check one or more of the boxes below the list of documents 1o tell the court whether the motion or abjection is
& a Superior Court matter,

o afamily support magistrate matter; and
e ifitis assigned fortrial

You must then select "Continue” to complete the reclaim. If you do not want to file the reclaim, select "“Cancel” to return to the case detail page for the case.

If this is the correct case, select motion(s) to claim/reclaim below.
If this is incorrect, select "Cancel” to return to the Case Detail page.

Select o
Motion(s) E':‘tnrv B';t:v Description Document Description Initiated Arguable Result Result Ordered By
to (Re)claim = By (i
Not AUG 2T
Claimable 10030 2014 RETURN Court No
Not AUG 27
Claimable 10031 2014 CERTIFICATION - PUBLIC ASSISTANCE Court No
O 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN Motion for alimony, custody of minor children p No
2014 |AND CHILD SUPPORT PENDENTE LITE and child support pendente lite

. © Superior Court (Other than Family Support Magistrate Matters)
(2 Family Support Magistrate Matters
[ Assigned for Trial

Caontinue Cancel
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E-FILING A RECLAIM (CONTINUED)

12. Select the motion that you are reclaiming by choosing the box below Select Motion(s) to (Re)claim

Note: You can’t reclaim some documents that you file with the court. If the Judge does not need to take any action
on the document, it does not go on a short calendar, and you can’t reclaim it. For example, an answer,
memorandum of law or a brief does not go on the short calendar so you will see “Not Claimable” next to them
instead of a checkbox. If a motion or objection is already on a short calendar for a future date, you will see “Claimed
to Calendar” next to it. You cannot reclaim something that is already on the short calendar.

13. Choose the appropriate option to indicate whether the case is a Superior Court matter, assigned for trial or a
Family Support Magistrate Matter at the bottom of the page.

Note: For civil cases, the circle next to “Family Support Magistrate Matters” will be shaded in and unavailable as an
option.
14. Check the box if the case is assigned for trial.

15. Choose Continue to go to the Certification of Service screen

Law Offices of Atticus Finch JURIS # 423079
Farty #D-01 ROBERT 5. PETRE

Address of Attorney:
225 Spring Street
Wethersfield, CT 06109

Address of Senice (if different from attorney address above):

Other Service Information
If you have served anyone else, provide the name and address for each person in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served

Electronic Signature - Enter your User ID I
Telephone:  OCX-0CX)
Enter Date Mailed/Deliverad here: (MM/DDIYYYY)

16. Add or change the Address of Service in the fields provided, If necessary
17. Complete Other Service Information if necessary
18. Complete Certification of Service by filling in your individual juris number, telephone number, and the date

19. Choose Continue at the bottom of the page

JHide Instructions Display Reclaim Form

Displayed below is the Short Calendar Reclaim form JD-CL-6 with information that you have entered. Please scroll through this form, checking to be sure the information presented is correct You may select"Change this
Reclaim Information” to return to an earlier screen and make changes. You may also print this form if you would like by selecting the "Print” button in Adobe Acrobat.
If you wish to proceed with the e-filing of this reclaim, select "E-file this Reclaim *
You may also select "“Cancel” to end this transaction without e-filing the reclaim. The data will not be saved.
Waming: Your document may not appear in the window below right away. It can take seweral seconds.
You should wait until you can see your document before going ahead with this filing.
Please review your Short Calendar Reclaim before submitting.

Review Document (2 pages) Zoom In 100% Zoom Out

The: [JPlaintiff  [¥] Defendant [ Support Enforcement Officer ~
[ Other (Specify)

is claiming or reclaiming the following motion(s) for the SHORT CALENDAR LIST:

,_lbmof I—lﬂumnn iiotion
Motion ¥ hnown) [ Tt of Maticn

DEG 17 2013 111.00 Mot for Order-PB 13-14 IntProd
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E-FILING A RECLAIM (CONTINUED)

20. Review the pleading/motion that you are filing to be sure the information is correct

21. Choose E-File this Reclaim at the bottom of the page; a confirmation page will appear

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Prefix/Suffix: [none] Case Type: F00 File Date: 03/27/2014 Return Date: 09/16/2014
Hide Instructions You have successfully e-filed!

This page is a confirmation of your e-filing. It shows the motions or objections that you have claimed or reclaimed, the date and time of the filing, the logged-in juris number or User ID, and the name and
docket number ofthe case. Print or save a copy ofthis page for your records. To print a copy, choose the "Print” button. Once you have printed the copy, you can choose "Return to Case Detail” to go back to th
case detail page or choose "E-file Reclaims on this case” to return to the page for selecting other motions or objections to reclaim, or choose "Back to E-Filing Menu” to return to the CivililFamily E-filing Menu,

or "Logout” if you do not need to file any other papers
Print This Page
Confirmation of E-filed Transaction (print this page for your records)

Docket Number: HHB-FA14-6023671-S

Case Name: PETRIE, LAURA M. v. PETRIE, ROBERT S.
Type of Transaction: Short Calendar Reclaim

Date Filed: 8/28/2014

Short Calendar Reclaim By: CHERYL HALFORD (JeanValJean)

Motion(s) Reclaimed:

H 101.00 ||MOT ALIMNY-CUSTDY-SUPPRT H P ||

Superior Court (Other than Family Support Magistrate Matters)

Document Filed: JD-CL-008 Short Calendar Reclaim

Date and Time of Transaction: 8/26/2014 1:04:49 PM

22. Print or save the confirmation page for your records. If you do not print this page, you can view and save a copy
of the confirmation page by going to My E-Filed Items on the Superior Court E-Filing menu, choosing a time
frame between one and thirty days, and searching for items filed during that time by the logged-in juris number.
When you locate the item for which you need the confirmation page, select Details to the right of the item.
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E-FILING TIPS

Locate a Case

There are three ways to locate a case in the e-filing system:
1. Choose List My Cases to show all of the cases in which you have an appearance

Note: If a judgment has entered in a case, such as a judgment of dissolution or a judgment in a condemnation case,
choose All Pending and Disposed Cases. A judgment is a disposition so that the case would appear as a disposed
case, even though it is still active.

2. Choose By Party Name to show cases involving a particular party, either a plaintiff or a defendant

o Type only the first letter or the first few letters of the last name to see a list of cases beginning with the letter(s)
you have entered.

e Do not type the entire name if you are uncertain about the spelling of the name, though, because the system
may return no options on a misspelled name.

3. Choose By Docket Number if you know the docket number of the particular case you wish to locate
Find the Name of a Motion, Pleading, or Document to File

By means of the search mechanism

e Use as few words as possible to describe the pleading you wish to find. (i.e., for a Motion to Set Aside a Verdict,
simply type “set” or “aside.”)

o Also type only the first letters of the word to find a document.

e If you type key words in one order and get no hits, reverse the order and try again. For example, “jury claim” yields
no results, but “claim jury” gives you the form.

By means of the categories

e Choose the drop-down arrow to view a list of categories and select the category of the pleading that you wish to file

e Most categories are self-explanatory and include documents that contain the main word listed. For example, an
Objection to a Request to Revise is found in the Objections category, but the Request to Revise is found in the
Requests category. The Affidavits category contains affidavits of all kinds.

e The General category includes most motions, demand for disclosure of defense, compliance, brief, acceptance of
offer of judgment, application for capias, discovery responses, satisfaction of judgment, offer of proof, and return of
record.

e The Pleadings category contains answers of all kinds, special defense, counterclaim, certificate of closed pleadings
and replies of all kinds.

By means of the | NEED HELP mechanism (Family cases only)

e Choose I Need Help to display a list of options

e Select the option that applies to what you want to do or the document you want to file.

e Select the appropriate filing from the list of names of the most commonly filed documents displayed.
e If no option is appropriate, you can return to the search options to find another name.

If you cannot find the specific caption for the pleading, motion or document you wish to file, the e-filing system provides
certain generic options, including Motion for Order, Request, Notice, and Objection. Do not use these options unless
absolutely necessary.

Note: Add a further description of any document that you are filing. The revised Procedures and Technical Standards
of E-Services requires you to include, in the additional description field, the entry number or numbers of any other
documents that are relevant to the document being filed.
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CORRECTION OF ERRORS IN E-FILING

The revised Procedures and Technical Standards of E-Services contains a section on corrective measures in e-filing. The
most common options are listed here.

Correct an illegible or unreadable document

When a technical problem (readability of legibility errors) exists with a document e-filed by an attorney, the attorney
may seek the substitution of the document by filing a Motion to Substitute. The “Proposed Document for Substitution”
must be attached to the motion.

1.
2.
3.

b

6
7.
8
9

Choose Motion to Substitute Electronic Document from the options displayed under the General Category
Choose Continue

Add an additional description (“Proposed document for substitution for summons and complaint”) in the area
provided,;

Select party for whom the motion is being filed, if necessary;

Browse and attach the Motion and Proposed documents for Substitution that you have created and converted
to PDF

Choose Continue to go to the Review and Certify Pleading/Motion/Other screen
Complete the certification
Enter your individual juris number to sign your pleading and choose Continue

Print or save a copy of the confirmation screen

Correct an incorrectly filed motion

1.

Choose Withdrawal of Motion from the options in the Withdrawal Category; choose Continue

Note: If you are withdrawing a filing that is not a motion, you will have the option of selecting Withdrawal from
the list of options in the category.

Add a further description of the document that you are filing and select the parties for whom you are filing the
withdrawal of motion.

Choose Continue

Enter the caption and entry number of the document you wish to withdraw in the space provided; you may also
enter the reason for filing the withdrawal.

Enter your individual juris number and address and choose Continue
Review the certification of service information and add additional information, if necessary

Enter your individual juris number (your signature), your telephone number and the date that you are mailing or
delivering the pleading to counsel and appearing parties; choose Continue

Review the withdrawal form
Choose E-file this pleading

Note: The document that was incorrectly filed will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken it. The document may be sealed if the it contains personal identifying
information in violation of P. B. Section 4-7 and the court or a party seeks relief under P.B. Section 11-208B, or
upon motion, the Court grants such relief for other reasons. You must file a motion to seal personal identifying
information if you are asking the court to seal personal identifying information under Section 11-20B.

10. Be sure to print or save a copy of the confirmation page that appears once you have successfully e-filed.
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CORRECTION OF ERRORS IN E-FILING (CONTINUED)

Correct an incorrectly filed pleading or other document

1. Choose Withdrawal from the options in the Withdrawal Category

2. Choose Continue

3. Enter the name and entry number of the pleading or document you wish to withdraw in the further description
field;

4. Select the parties for whom you are filing the withdrawal, and choose Continue

5. You may enter a reason for the withdrawal on this page

6. Enter your individual juris number and address, and choose Continue

7. Review the certification of service information and add additional information, if necessary

8. Enter your individual juris number (your signature), your telephone number and the date that you are mailing or
delivering the pleading to counsel and appearing parties

9. Choose Continue

10. Review the withdrawal form

Section | (check only one box) This Withdrawal is being filed because the dispute has been resolved by:

L Court-Annexed ADR
4188 [ Eany Intervention
411088 [ Esrly Meutral Evalustion
411000 [ Attomey Trial Referse
411091 [ Fact-Finding
411003 [ Arbiration
411004 [ Mediation

Il. Court Intervention

411008
411029
411100

lIL. Private ADR

411102

T Pretrial Conference

] Trial Management Conference

O commencementaf Trial  (court trial - first witness sworm;
jury trial - trial jurors sworm)

O Provider Hame:

Sinnature Reouired

WOACT) [ The Plaintfs action is WITHDRAWN AS TO ALL DEFENDANTS without costs to any party. H.I"“l I|||I||I|
(WOARD) [ A judgment has been rendered against the following Defendantis): Hlll“ Il II|“|I|
and the Plaintiffs action is WITHDRAWN AS TO ALL REMAINING DEFENDANTS without costs.
Partial
The following pleadingfs), motion(s) or other paper(s) in the case named above is or are withdrawn:
wocomP) | Complaint wosaP) [ Plaintiffis):
{(WDCOUNT) [ Counts of the comolaint:
(WoAAD) [ Complaint against defendant(s):
(WDINTCO) [ Intervening Complaint
(WDTHPC)  [] Third Party Complaint anly without costs

WaPPCoM) [ Apportionment Complaint [ T
WDCC) [ Cross Compiaint (eross claim) /] Other
Woc) [0 Counterciaim #108 - Notice of Request for Admissions

IV. Other
411005 [ Special Masters 411102 [] Discussion of Parties on Their Cwn
411008 [ Summary Jury Trial 418602 [] Unilateral Action of Party(ies)
Section Il Withdrawal
Dispositive (Do not check the following fwo boves if any infervening complsints, cross complaints, coundercisims, or third party complsints remain
pending in this case. Sae betow for partial withcrawal of action.)

11. Choose E-file this pleading

Note: The document that was incorrectly filed will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken it. The document may be sealed if the it contains personal identifying
information in violation of P. B. Section 4-7 and the court or a party seeks relief under P.B. Section 11-208B, or
upon motion, the Court grants such relief for other reasons.

12. Be sure to print or save a copy of the confirmation page that appears once you have successfully e-filed.
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CORRECTION OF ERRORS IN E-FILING (CONTINUED)

Correct data entered incorrectly at the time of case initiation

To request that data incorrectly entered electronically at the time of case initiation be conformed to the correct
information (case type, return date or party names) on the summons that was served, you may use Request to
Conform Case Initiation Data Entry to Summons, New 1/09 (JD-CL-96). This form is available from the Judicial Branch
website at: http://www.jud.ct.gov

To request that date incorrectly entered electronically at the time of case initiation be conformed to the correct
information contained in the Small Claims Writ and Notice of Suit that was served, you may use the Request to
Conform Case Initiation Data Entry Information to Small Claims Writ and Notice of Suit (JD-CL-116). This form is also
available from the Judicial Branch website at: http://www.jud.ct.gov

These requests are both fillable forms that can be filled in and saved as PDF documents, and then filed electronically.

When you file the completed form electronically, be sure to select REQUEST TO CONFORM CASE INITIATION DATA
ENTRY TO SUMMONS (JD-CL-96) or Request to Conform Case Initiation Data Entry Information to Small Claims
Writ and Notice of Suit (JD-CL-116) from the options available to ensure that the request comes to the attention of
the clerk of the court.
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CONTACTS AND SUPPORT

For further information or support on e-filing, please contact:

For questions pertaining to e-filing please contact:

E-Support Helpline
eservices@jud.ct.gov
Phone: 866-765-4452

alice.mastrony@jud.ct.gov
Phone: (860) 706-5321
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