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Questions?

E-Services Support Line (866) 765-4452

EServices@jud.ct.gov

Designated Filers And Case Initiation

Attorneys registered with the Statewide Grievance Committee and
law firms which have obtained a law firm juris number may
designate authorized individuals to file case initiation documents
on their behalf. A designated filer will have a UserID and a
password for use in accessing E-Services to maintain the
designated filer's account and to file case initiation documents
electronically in the Superior Court on behalf of the attorney or law
firm.

Any electronic transactions conducted by a designated filer
will be presumed to have been authorized by the attorney
and/or law firm whose juris number was used by the
designated filer to conduct the electronic transaction.

Designated Filer Application Process

A new designated filer may be authorized by the creation of a new
designated filer account or a designated filer may be authorized
from the list of existing designated filers whose accounts have
already been created by other attorneys or law firms. If the
designated filer already exists in the system, the attorney/law firm
can add the designated filer as an authorized designee.

Creating a New Designated Filer Account

e Select Designated Filers Account Maintenance from the menu
on the left.

E-Services Menu LICE HARRINGTON

MASTRONY (101751) E-Mail: ALICE.MASTRONY@JUD.CT.GOV.ESERV.JIS QLGS

\Welcome to E-Services. The links on the left side of this page show the electronic services available to atiorneys and
law firms. For case-specific electronic services, choose CivillFamily/Housing Menu. For oiher elecironic services,
choose one of the options listed on the menu bar on the left side of this page.

E-Services Inbox (114)

Superior Court E-Filing
CivillFamily
Housing IMPORTANT: Commencing February 26, 2017, the following types of notices on civil, family and housing cases that
Small Claims are currently mailed on paper by the court wil be provided electronically in the NEW E-Services Inbox to attorneys and
law firms without an exclusion from electronic services requirements

Appeliate Efiling + Judlicial Noticas (may be referred to as JONOs),

+ Court order notices (may be refermed to as SCRAM notices),
+ Docket number assignment,

+ Transfer nofices, and

CIB ePay + Docket number change notices.

Small Claims Efiling

Untif May 1, 2017, natices will be provided both electronically in the £-Services Inbox and on paper via US Mail to allou
attomeys and law firms to become familiar vith the Inbox and incorparate electronic nofices into their office processes.
Motices sent on or after May 1, 2017 wil be provided only electronically in the E-Senvices Inbox.

Designated Filers
Account Maintenance

FOTECIOSUNE AU FOSUNY
Atiorney Registration

Paper notices will continue to be mailed to self-represented parfies and to atforneys and law firms with an exclusion

Any designated filers that you have already authorized will be
displayed.
Choose Add a Designated Filer on the left

Designated Filers Account Maintenance
101751 ALICE E HARRINGTON
aehdimA24@acl.com

o Select 'Add a Designated Filer' to authorize existing designated filers or to create a new designated filer account.
* Select 'Remaove D Filer' to remove for an existing designated filer
+ Select 'Replace Initial Password' to:

© generate a new password for a ‘Pending' designated filer account and

© unlock a designated filer account that has heen locked hecause of multiple unsuccessful login attempts

Authorized Designated Filers

Records: 2
Name User ID E-Mail Address Phone Status

AGOSTA, JEMNIFER  JEMMIFERAGOSTA JENMIFERAGOSTA@IUD.C 225 SPRING STREET
T.GOW WETHERSFIELD, CT 06109

122 NIANTIC BLYD,
NIANTIC, CT 06051

I Add a Designated Filer I

860-555-8555  Active  Remove Designated Filer

CASTAGNA, 1P, 1P.CASTAGNA  IPC.NCS@AOL.COM 203-555-5555  Active  Remove Designated Filer

Return to E-Services

e Choose Create New Designated Filer on the right

Designated Filers Account Maintenance
101751 ALICE E HARRINGTON
aehdjm524@aol. com

Select the hox to the right of an existing Designated Filer(s) to authorize that filer or select 'Craate New Designated Filer' to creat
new designated filer account.

First Mame: IStans With j |

N;;a:tlStans With j |

Search I

Create Mew Designated Filer I

e To create an account for someone who has not been previously
designated, you must enter information, including the name,
address and phone number of the person to be designated.

Enter data for new designated filer account. Fields with an asterigk (%) must be filled in.

“First Name: I

Mll_

“Last Marne: |

Suffix: l—

“Address Line 1:

I
Address Line 2 I
I

“City “State: [Conrecticst =]
“Zip: Zip Plus Four

“Phaone Mumber Ext

1999.995-9994]: "

Cantinue Cancel

¢ Review, confirm and certify the information about the designated
filer and sign with your individual juris number.

Last Mame: Connors
Suffix:
Address Line 1: 271 Post
Rd.

Address Line 2:

City: Fairfield State: CT

Fip: 06324 Fip Plus Four: 3812
FPhone Mumber: 203-555- Ext
5555

Certification:

I centify that the information | have provided regarding the designated
filer is true and accurate. By submitting this form, | am identifying
and obtaining a password for the individual named above for his or
her use on behalf of the logged-in juris number in filing case
initiation docurments with the court. | understand that any case
initiation documents submitted by the designated filer will be
presurmed to have been authorized by the attorney andsor law firm
whaose juris number was used together with the password of the
designated filer.

Electraonic Signature - Your individual JURIS # here :

—_— [ Submit | Modify |

Cancel I

e Submit the designated filer application and a confirmation will be
displayed on the screen.

e The confirmation will also have a system-generated password
and UserID for the designated filer. This password and UserlD
should be given to the designated filer.

The following Designated Filer has been created

First Marmu
il
Last Mame
Sufflx
Addrass Line 1: 271 Post Red
Address Line 2
City: Falmald State: T
Zip OBA24 Zip Plus Four 3812
Fhone Number  203-666-6666 Ext

DSEPHCONNORS
2BET

Initial Passwore

Remarmbar to print this scrasn or note the user 1D and passwerd for dalivary to the
_> Frint | dasignated filar

Return ta Malntain Designated Filer

| Return to E-Services |



mailto:EServices@jud.ct.gov

o

e The new designated filer must log in with the UserID and the
password that you receive and complete/update the information in
the account in order to activate the designated filer's account.

o At the first login, the new designated filer will be required to change
the system-generated password to one that has 8-10 characters,
including at least one number (0-9) but containing no special
characters (i.e., #, @ or %).

Note: If you or your newly designated filer misplaces the UserID and
password, you may log back in to E-Services, select Designated
Filers Account Maintenance, and click on Replace Initial
Password. The UserID and a password will be displayed.

Designated Filers Account Maintenance
101751 ALICE E HARRINGTON
aehdjrmb24@anl. com

+ Select 'Add a Designated Filer' to authorize existing designated filers or to create a new designated filer account.
o 3Select 'Remove Designated Filer' to remove authorization for an existing designated filer.
¢ Select 'Replace Initial Password' to

o generate a new password for a 'Pending' designated filer account and

o unlock a designated filer account that has been locked because of multiple unsuccessful login attempts

Authorized Designated Filers

Records: 1
Address

211 PINE STREET
MAYFIELD, CT 06350

E-Mail Phone

Status

HASKELL, EDWARD EDWARDHASKELL

203-555-5555 Pending Remove Designated Filer
Replace Initial
Password

Add a Designated Filer | Return to E-Sewices |

= Until the new designated filer has logged in, he or she will appear
as Pending in the system:

Authorized Designated Filers

Records: 1

User ID Address Phone Status

HASKELL, EDWARD EDWARDHASKELL 211 PIME STREET 203-555-5555 Pending
MAYFIELD, CT 05350
Add a Designated Filer | Return to E-Services |

Authorizing an Existing Designated Filer

= To authorize as a designated filer someone whose account has
already been created by another attorney or law firm, you must add
a designated filer from a list of existing designated filers.

= Select Designated Filers Account Maintenance from the menu
on the left.

= Choose Add a Designated Filer on the left of the screen

= Locate the designated filer you wish to authorize from the list of
active designated filers by filling in the search fields and clicking the
Search button.

Select the box ta the right of an existing Designated Filar(s) to authotize that filer ar select 'Create New Designated Filer' to create a —
new degignated filer account

First Marne: |Starts Wvith j |

Mo [gtarts it =] |

Create New Designated Filer

Records: 25

User ID E-Mail Phone Status Selec

Address

AGOSTA, 1 JAGOSTA 2 TW/O STREET P22-773-2707 Pending
HARTFORD, CT 06103
AGOSTA, JEN JEMAGOSTA 225 SPRING STREET BH0-555-6665 Pending
WETHERSFIELD, CT 06109
AGOSTA, JENMIFER JEMMIFERAGOSTA  JENMIFERAGOSTA@IUD.C 225 SPRING STREET 860-555-5555 Active @
T.G0Y WETHERSFIELD, CT 06109
CAMILLERT, ANMY AMYCAMILLERT 225 SPRING STREET 860-555-5555 Active r

AMY . CAMILLERI@IUD . CT
GOV WETHERSFIELD., CT 06109

= Select the existing designated filer from the list of active designated
filers by clicking in the box to the right

= Certify the authorization of the selected designated filer by
clicking in the certification box and signing with your individual
juris number

The following Designated Filer(s) will be Autherized:

Name User ID E-Mail Address Phone Status
ANDERSCHN, FATTH FAITHANDERSON2 FAITH@FAITH.COM 332 BROAD ST 555-444-2222 ictive
BERLIN, CT 06055
Certification

| designate the selected individual(s) to file case initiation
docurnents with the court an behalf of the logged-in juris
number. | understand that any case initiation documents
submitted by the designated filer will be presumed to
have been authorized by the attarney andfar law firm
whose juris number was used together with the
passwird of the designated filer

Electronic Signaturs - Your individual JURIS # here:
Submit Modify

= Click Submit and you will see the confirmation screen below:

You have successfully added the designated filer shown below.

+ Select 'Add a Designated Filer' o authorize existing designated filers or to create a new designated filer accaunt
+ Select 'Remove Designated Filer' to remove autharization for an existing designated filer
s Select '‘Replace Initial Password' to

o generate 3 new password for a ‘Pending’ designated filer account and

o unlock a designated filer account that has been locked because of multiple unsuccessful login attempts

Authorized Designated Filers

Records: 3

User ID E-Mail
FATTHANDERSONZ ~ FATTH@FAITH,COM

Address

332 BROAD 5T

BERLIN, CT 06055

271 POSTRD.

FAIRFIELD, CT 06824-3512

Phone

Status

ANDERSON, FAITH 555-444-2222  Active || Remove Designated Filer

CONNORS, JOSEPH  JOSEPHCONNORS 203-555-5555  Pending

Remove Designated Filer
Feplace Initial
Passuord

Remove Designated Filer
Replace Infial
Passuord

DONUT, JOE, B ICEDOHUT 860--25-5-12  Pending

sT
HTFD, CT 08+10

Add a Designated Filer | Retum to E-Genices |

Note: To remove a designated filer from your list of authorized
designated filer, select Remove Designated Filer to the right
of the person’s name and then click Confirm.

Expanded Shopping Cart and My e-Filed Iltems

e Items in your Shopping Cart will remain in the cart for 56
calendar days. You may delete them or pay for and file them
at any time during that period. Payment may be made by
electronic check or credit card: Visa, MasterCard, Discover or
American Express.

Show Instructions My Shopping Cart

Select
hem  Documents Summary
I MAYBERRY BANK AND TRUST v. GRIFFITH, ANDY 11190013 gFe
FBT.CVA3.Case # Noi Yei Assigned Case Type: C40 =00
iments:

Shopping Cart Nates: D
Data Entry Notes: test
[~ MITTY, WALTER v. PRANTOM OFFICE LLC prp—
FBT.CV-13 Case # Not Yet Assigned Case Type: ADD
ime

PaybyCedCod | PaybyCheck | Retum i Cods Famiy Mem |

¢ My E-Filed Items displays all documents filed by the logged
in juris number or by a designated filer on behalf of the
logged in juris number for a selected period of up to 30 days.
Each item will include information on who performed the data
entry and who made the payment.

H 1o jBeeomz = Submit

E-Filed ltems for Designated Filer JOHN HARRINGTON
on behalf of
ALICE HARRINGTON MASTRONY (101751)

Fom [EE2T

File Date

Case Initiation Sep 242013
Data r TOM (JOHNHARRINGTON) Confirmation £:
Payment By: Diesionated Filer. JOHN HARRINGTON (JOHNHARRINGTON) i
III{YE[HI}TE@N AND TRUST v. GRIFFITH, ANDY Case Initiation Sep 242013 Detalls
:ﬂ-ﬂ-ﬂl‘l; - = Filer JOHN HARRINGTON (JOHNHARRINGTOI Confirmation #:

JOHN HARRINGTON (JOHNHARR:

Payment By: Desipna Ny

e To get a copy of the filing and payment information for a
specific e-filed item, choose Details to the right of the case.
This will display the information for the single item.

e To get a copy of the filing and payment details for all items in
the payment transaction, choose the confirmation number.




