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Enroliment for Self-represented Parties

If you are a Self-represented Party, you can enroll in E-Services to create a User ID and password that you
can use to log in to E-Services to look at and file documents in your case and to mark your motions or
objections on the short calendar on-line (electronically). There is no charge for enrollment in E-Services.

To find out if your case is electronic (paperless) or electronically filable, please go to the Procedures and
Technical Standards or the Frequently Asked Questions.

Note: Once you enroll in E-Services, if you want electronic (on-line) access to your case, you will need to
request electronic (on-line) access and file an appearance in your case unless you are the plaintiff filing a new
case electronically.

Here is a checklist of what you must do to enroll in E-Services and activate your account.

To enroll in E-Services, you must:

Go to the E-Services Welcome Page

Choose Enroll

Fill out the information in the enroliment application

Choose a User ID and password. This User ID will appear on all of the
documents you file with the court, and it cannot be changed.

Choose a secret question and answer and enter your year of birth. We can use
this information to identify you if you forget your User ID or password.

Print the page for your records

Submit your Request for New Account

B

&l

6.
7.

You will see a message that tells you your enroliment application has been received. It
will also tell you to check your e-mail for an e-mail from E-Services.

To activate your account, you must:

8. Check your e-mail for an e-mail from E-Services

9. Click on the link in the e-mail

10. Enter your User ID and password on the next screen

11. Look over the information that you gave in your application to be sure it is correct
12. Read through the Electronic Services (E-Services) User Agreement

13. Check the box next to “| agree.”

14. Click Activate Account to be taken to the E-Services home page.

Instructions on how to enroll in E-Services:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers — Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher, or Firefox 45 or higher. The address bar
for two of these browsers is shown below:

Microsoft Internet Explorer®:

f,'-_‘ Judicial Branch Intranet - Windows Internet Explorer ==l

& | v, jud.ck.gov| j = || Eing ek

| File Edit (o ko . jud. ckgoy Enter |

BT ——
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http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/external/super/E-Services/efile/SRP_FAQs.pdf
http://www.jud.ct.gov/

Enrollment for Self-represented Parties (continued)

Firefox:

ww,jud.ct.gov 2 H[ﬂ * Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page:

EsPAROL | POLSKI | PORTUGUES

The mission af the Conneeticut Judicial Branch is to serve the interests of justice and the public by resolving matters brought before it in a fair, timely, efficient and open manner.

# Home | Attorney Regulation | e-file FAQs | Gelting Started | How do 17

Judicial HOME

Americans with
Disabilities (ADA)

Self-Represented | Supreme/Appellate | Contact E-Services

‘Welcome to Connecticut Judicial

. News and Announcements
Branch E-Services T

~ L3 02/16/17 -- Information about the E-Services Inbox:
The Judicial Branch offers

Case Look-up View a slide presentation on the E-Services Inbox here #

various electronic services, View the quick reference quide to the E-Services Inbox here

Court Service Centers

Courts

including electronic filing in
02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
history, and online attorney registration, to firms without an exclusion from electronic services

further its mission to serve the interests of requirements:

Directories 0 i appellate, civil, family, housing
ANECT S

K

Divorce and small claims matters,

E-Services electronic short calendar markings entry and
FAQs

Forms.

Law Libraries

Limited English lustice and the public by resolving matiers « Judicial notices (may be referred to as JONOs).

Proficiency (LEP) brought before it in a fair, timely, efficient and - Court order notices (may be referred to as SCRAM
Minimum Continuing Open manner. es)

Legal Education (MCLE) - Docket number assignment notices,

- Transfer notices, and

= Docket number change notices.

Opinions Self-Represented Parties and Attorneys
Opportunities.

Self Help Enroll Until May 1, 2017, notices will be provided both electronically in

Note: Before you go to the enrollment page, you can check to be sure your computer browser will work with
the E-Services site. You can use Microsoft Internet Explorer® version 11 or higher, Chrome 50.0 or higher, or
Firefox 45 or higher. To check your browser:

e Choose the Self-represented Parties tab on the E-Services Welcome Page;
e Onthe Self-represented Parties page, select Getting Started.

3. Click on Enroll; the following screen will appear. To read more about the enrollment application process,
you can click the Enrollment Application Process Overview for Self-represented Parties.

E-Services Login
Self-represented Parties

Attorneys and Law Firms
E-Services Requirements

FAQs on e-filing - ENROLL

Enrolling in E-Semices allows you to choose Enrolling your juris number in E-Semices
a User ID and password to log in to E- allows you to access E-Services and
Senvices and complete transactions complete transactions electronically with
electronically with the courts. the courts and the Judicial Branch.

User Guides
Supreme Court Brief Guidelines

Procedures and Technical

Standards To see additional information on the To see additional information on the
aarolloosn ieatinn.nrocs ala enrollment application process, select this

link: Enrollment Application Process

Overview for Attorneys and Law Firms

eCitations Procedures and link: Enrollment Application Process Overview
Technical Standards for the Self-represented
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Enroliment for Self-represented Parties (continued)

4. Click Self-represented Enrollment for E-Services to go to the enrollment page.

following screen. Fill in the four short sections

You will see the

f Connecticut Judiclal Branch

rvices

New Account Enroliment

IaUections: Arswer the Quenons abOU yoursell Delow A Queston with 30 ~ mus Be Mseeed
Account Type:
"
I e
4 . y x
s ¥ ) L » » »
Account Information:
. |
2 —
»
o [ 7]
I
e 2o [ o s |
“
Oothe e
l Bosemen [
I
I
Note: An emael will Be 3e0t 10 the 2830955 you type 1 hare You must chck om 2 bnk i that emasl i oede 10

Lompiete your enrcliment and scinate your E-Seracer sccount

User 1D and Password:
3 "0 | e ‘

TNCEN

AN Q1

Security Question (in case you forget your password).

4 e |

Pant ths Page

[ Satert Raquest for Hew Accourt |

I Account Type: If you are enrolling in E-
Services so that you can file documents and look
at documents on-line in your civil and family cases
in the Superior Court or in your appellate court
matter, you must create an individual account. As
a Self-represented Party in a small claims case,
you can create an individual account or a business
account for yourself to use in small claims court.

2 Account Information: Click in each field and
fill in the necessary information. If the information
is required, you will see a red asterisk * at the
beginning of the line.

Note: Be sure you enter your e-mail address
correctly. The link you will need to click on to
complete your enrollment and activate your E-
Services account will be sent automatically to the
e-mail address you enter here.

3 User ID and Password: Fill in the User ID
that you will use to log in to E-Services and to sign
documents you file electronically. This User ID
cannot be changed, and it will appear on all
documents that you file with the court.

User ID - You cannot use symbols, punctuation
marks or any other special characters, such as @,
#, & or * in your User ID. You also cannot use
your e-mail address as your User ID. The system
will tell you if your User ID is available.

Password - You must create a password that has
no fewer than 8 characters and no more than 10
characters. It must contain at least one number.

4 Secret Question: Enter a question and an
answer that only you will know, and enter your
year of birth. We use this information to make
sure that you are the one asking for your User ID
and password if you call or e-mail us because you
forgot your ID or password.
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Enroliment for Self-represented Parties (continued)

5. Be sure to print the page for your records by clicking Print this Page.
6. Click Submit Request for New Account at the bottom of the page; you will see the following screen:

u_" of Connecticut Judicial Branch

i=Services

E-Services Login Your Enrollment Application has been received.

E-Services Requirements Your User ID: CuttingEdge2

FAQs on e-filing E-mail Address: esh@gmail.com
Date Submitted: 4/117/2013 at 9:57:44 AM

User Guides

Thank you for submitting your enrollment application for E-Services. E-Semices will send you an
S EEG T D el = T =l email within thirty (30) minutes.

Procedures and Technical Please check your email for this message from E-Services and follow the directions in the

Standards email to lete your enroll t and activate your account.
eCitations Procedures and If you do not receive an email from E-Services, check your email account to make sure that it allows
Technical Standards emails from Esenices@jud.ct.gov. Then go to the log-in page and enter the User ID and password to

be taken to a page that will let you ask to have the email resent.

Law Enforcement Agency

Application To Participate in

eCitations

| have not received an email Judicial Branch Home
Designated Filer Login and want to have it resent.

(ou will need to legin with the UserlD and password

Designated Filer Overview you have used to enroll)

If you do not activate this account within 30 days, the account will expire and the process must be

repeated.
Print this Page

7. Print this page for your records by clicking Print this Page.

8. Within 30 minutes, you will receive an e-mail from E-Services. You must click on the link in that e-mail to
complete your enroliment and activate your account.

6|Page



Account Activation for Self-represented Parties

1. You will receive an e-mail from E-Services with the link to activate your account.

Note: The link in this e-mail will be active for only 30 days. If you do not click on the link and complete the

enrollment process within thirty days, your information will be removed from the system and you will have
to enroll again.

Judicial Branch - E-Services Account

"\"Judicial Branch - State of Connecticut\" <"Judicial Branch - State of Connecticut” toyou  show detalls

Click on the link below to complete your enrcllment in E-Services and activate
your E-Services account.

Thiz iz an automated message. Please do not reply to this email.

Judicial Branch - State of Connecticut
E-Services Support
SelfRepEnroll@iud.ct.qov

2. Click the link in the e-mail to go to the New Account Activation page

3. Onthe New Account Activation page, enter your User ID and password.

State of Connecticut Judicial Branch

~Services

E-Services Login Mew Account Activation

Instructions: To activate your account, enter your User ID and password and click Continue.
Validate Account:

User ID: |

E-Services Requirements

FAQs on e-filing

User Guides -Password: I

Supreme Court Brief Guidelines

Opinions | Opportunities | Self-Help | Search | Home

Procedures and Technical
Standards

eCitations Procedures and
Technical Standards

Commen Legsl Terms | Contact Us | Website Policies

Law Enforcement Agency
Application To Participate in Copyright ® 2013, State of Connecticut Judicial Branch
eCitations

Designated Filer Login

Designated Filer Overview

4. Click Continue; you will see the screen where you will check your account information and read over the
Electronic Services User Agreement.
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Account Activation for Self-represented Parties (continued)

5. Check your account information and read the Electronic Services User Agreement

E-Services Login Verify Account Information
. . Activate Account:
E-Services Requirements
FAQs on e-filing Yo e 10 Curmngiaga?
1 ekt Bdewn snndiad <o
User Guides fiatn. bumim 47170 0BT 1 40

Supreme Court Brief Guidelines | TEfMS and Conditions:

proced arechmical Electronic Services User Agreement

rocedures and Technical

Standards By checking the “I agree” button at the bottom of this page, you acknowledge that you have read
this Electronic Services User Agreement and agree to be bound by the following terms, policies

and conditions.

eCitations Procedures and
Technical Standards Use of System

You will not misuse your own user ID and password or misuse any other person’s user ID and
Law Enforcement Agency password.

Application To Participate in You agree to comply with all applicable U.S.and state laws, statutes, ordinances, regulations,
eCitations contracts and applicable licenses regarding your use of the Judicial Branch electronic system.
You have read the Disclaimer and agree to abide by its terms.

Payments

‘You agree that by entering a credit card account number and security code and submitting
payment, you are certifying that you are authorized to permit the Connecticut Judicial Branch to
debit or charge the account for the amount indicated

System Security
You have read the General Security Policy Statement and agree to abide by its terms.

You will not introduce viruses. breach system security. maliciously tamper with any Judicial
Branch system, or attempt to commit any of these acts. Committing any of these acts is a
computer crime and will make you subject to criminal penalties under the Connecticut General
Statutes

You will report all security problems immediately to the Judicial Branch Helpdesk by phone at
(860) 282-6555 or by email at Helpdesk@jud.ct.gov -

Communication

You agree that future notices or other communications regarding your account or your use of
electronic services may be provided to you electronically at the email address provided in your
enrollment application.

GENERAL SECURITY POLICY STATEMENT

The State of Connecticut Judicial Branch has established this policy to ensure that critical
information is kept secure and that Judicial Branch data is protected from unauthorized access.
Judicial Branch computer and communications systems shall be used only for accessing
information contained therein and/or in connection with the electronic fiing of documents with the
court and other Judicial Branch electronic senices. The systems shall not be used for any other
purposes, including, but not limited to, the fallowing: (1) engaging in personal or business
activities not related to information contained in these systems, (2) accessing illegal materials, or
(3) downloading anything that will compromise the security of the Judicial Branch network.

All information residing on the Judicial Branch network is a Judicial Branch asset. It is the policy
of the Judicial Branch to prohibit unauthorized access, disclosure, duplication, notification,
diversion. destruction. loss, misuse. or theft of information.

All users must be positively identified prior to gaining access to any Judicial Branch system.

The Judicial Branch reserves the right to change this policy at any time and take appropriate
security measures to protect the system without prior notice.

DISCLAIMER

The Judicial Branch does not review documents submitted electronically for content. The users of
this system assume all responsibility and risk in connection with the use of the information
contained therein. The Judicial Branch is not responsible for any direct or indirect damages or
injury arising out of or in connection with the use of this system, including but not limited to those
caused by any failure of performance. computer virus or communication line failure. The Judicial
Branch does not assume any legal liability or responsibility for the accuracy. adequacy o
reliability of any information contained in this system or for any improper or incorrect use of or
access to such information. All warranties of any kind. express or implied. including but not
limited to the implied warranties of merchantability, fitness for a particular purpose. freedom from
contamination by computer viruses and non-infringement of proprietary rights are disclaimed. This
disclaimer also applies to documents that are not electronically filed when they are scanned into
the electronic system by the clerk of the court and made a part of the electrogi

| AGREE

Designated Filer Login

Designated Filer Overview

6. Click in the box next to | Agree

7. Click Activate Account; you will be taken to the E-Services home page where you can select Superior
Court E-Filing to go to your case or to file a new case electronically.

What if | don’t get an e-mail from E-Services?

If you do not receive an e-mail from E-Services with the link to activate your account, you should:

1. Check your e-mail account to make sure that it will allow you to receive e-mails from E-Services

2. Go to the Judicial Branch website at www.jud.ct.qov

3. Choose E-Services from the menu on the left side of the page to go to the E-Services Welcome Page
4. Click Log-in

5. Enter your User ID and password.
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Account Activation for Self-represented Parties (continued)

6. You will see the following screen:

:ni'e of Connecticut Judicial Branch

~Services

E-Sevices Home [Loaged-in User: Eaward Scissorhands (Cuttingedge2)

E-Mail: esh@gmail.com [JET T

Resend Activation Email

Instructions: “You should receive an email with instructions on how to complete your enrollment. If you did not receive an email, you may
request another email by clicking the "Resend Activation Email” button below. If the email address is not correct. you should click on the
"Change Email Address” link below to update the email address before requesting to resend the activation email.

Change Account

Information Your UserlD has not been activated!

Resend activation email:

Your email address on record is esh@gmail.com Change Email Address I

I Resend Activation Email I

Note: You will be able to access Esenvices functionality only after activating your account and confirming your email address. Please activate
your account using the link in the activation email sent to your email address.

7. Check your e-mail address on this page to be sure it is correct.

8. Choose Change Email Address if you need to make any change to your address

9. Choose Resend Activation Email

10. You will receive an e-mail from E-Services with the link to activate your account.

Need Help? If you do not receive the e-mail or you have any other questions about enroliment or account
activation, call the E-Services Support Line at (866) 765-4452 or e-mail SelfRepEnroll@jud.ct.gov.
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Request Electronic Access to Superior Court E-Filable Cases

If you are the person who is filing a new civil, family, housing or small claims case electronically through
Superior Court E-Filing (plaintiff), you will have electronic (on-line) access to the case right away. If you are
the plaintiff in any existing e-filable case or if you are filing a new case on paper or if you are the person who is
being sued (defendant), you must ask the Clerk to give you electronic access to the case. Once you have
electronic access to the case, you can look at and file documents on-line and you can mark short calendar
matters on-line.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 17 6051245 or HHD FA 16 5061789 are paperless.

Here is a checklist of what you must do to be approved for electronic access to your civil or family case.

To request electronic access to an e-filable civil, family or housing case, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password

Go to the Superior Court E-Filing page

Go to the case that you are a party in and want to have access to

Choose Request Electronic Access on the case detail page for the case

Fill out the request form

Print the request form

Bring the form that you print out and photo identification, like a driver’s license, a

passport or another government ID, to the Clerk’s Office of the court where the case is

located; or

Mail the form and a notarized copy of the photo identification to the Clerk’s Office of the

court where the case is located. The notary language and signature must be on the

copy of the photo identification.

9. The clerk will make sure that you are the person who is the party in the case. If you are,
the clerk will give you electronic access to the file. If the identification you give the clerk
is not enough to show that you are the person in the case, the clerk cannot give you
electronic access to the file.

10. The clerk will send you an e-mail about your access request once it is acted on.

Nk WNE

Instructions and Pictures telling you how to Request Electronic Access to your case:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

{:‘ Judicial Branch Intranet - Windows Internet Explorer -8 %]

P —

|'£; v, jud .t gov] j || X I Bing R~

| Fie Edt Gt . jud.ct.gow'! Enker |

Firefox:
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Request Electronic Access (continued)

2. Choose E-Services from the menu on the left side of the Judicial Branch homepage to go to the E-
Services Welcome Page:

e of Connecticut DIRECTORI | Forms |

Alternative Dispute 5
Resolution (ADR) m Public = Attorneys
Americans with

Disabilities (ADA) Public Information

Case Look-up Desk

Court Service Centers R y
The Public Information

Desk at Hartford’s GA 14

Courts
Nirectarioe
E_Services courthouse, 101 Lafayette

Espaiiol | Polski | St., is now staffed, S e IS Public

Portugués
FAQs Information Desk

Law Libraries

Monday through Friday,

to assist members of the

| POLEKI | PORTI

‘The mission of the Connecticut Judicial Branch is to serve the interests of justice and the public by resolving matters brought before it in a fair, timely, efficient and open manner.

# Home | Aftorney Regulation | e-file FAQs | Getting Started | How do I? | Self-Represented | Supreme/Appellate | Contact E-Sei 5

Welcome to Connecticut Judicial
-
Branch E-Services

Americans with

Disabilities (ADA) . I3 02/16/17 -- Information about the E-Services Inbox:
The Judicial Branch offers ) -
Case Look-up View a slide presentation on the E-Services Inbox here

various electronic services,

‘Court Service Centers View the quick reference guide to the E-Services Inbox here

ES including electronic filing in

Tt ] appellate, civil, family, housing 02/07/17 -- Commencing February 28, 2017, the following

72" & types of notices on civil, family and housing cases that are
k and small claims matters, N
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
history, and online attorney registration, to firms without an exclusion from electronic services

further its mission fo serve the interests of requirements:

electronic short calendar markings entry and

Law Libraries o -

Limited English Justice and the public by resolving matters - Judicial notices (may be referred to as JONOS),

Proficiency (LEP} brought before it in a fair, timely, efficient and « Court order notices (may be referred to as SCRAM
imum Continuing open manner notices) ]

Legal Education (MCLE) « Docket number assignment notices,

- Transfer notices, and

« Docket number change notices.

‘Opinions self-Represented Parties and Attorneys
‘Opportunities

Self Help until May 1, 2017, notices will be provided both electronically in

4. Enter your User ID and password; then click Login to log in to E-Services.

-Services Login udicial Branch E-Services - (Electronic Services)

S E-Services allows attorneys and self-represented parties to do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here.
FAQs on &

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Standards for Appeliate E-Filing &.

Procedures and Technical
Standards

eCitations Procedures and New to E-Services? o Log in:
TEELTE Rk Juris Number (attorney/firm)
In order to log in, or Self-Rep. User ID:

you'll need to Enroll -

Law Enforcement Agency
Application To Participate in
eCitations

Enroliment is free. Password:

[ vy
DigiCert.com
Designated Filer Login o ser [sesnessnse  Jrondrassnon

Designated Filer Overview
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case, you must fill out and submit the enroliment application to set up your User ID and password,

If you have not enrolled in E-Services yet, stop here. Before you can ask for electronic access to a
@ and make your account active. Then you can log in to E-Services.

Request Electronic Access (continued)

5. Choose Superior Court E-Filing

g A S tate of Connecticut Judicial Branch

E-Services Home

|Logaed4n User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov

E-Services Inbox

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here.

Appellate E-File

You should review the Procedures and Technical Standards for E-Services & which apply to al Judicial Branch electronic senvices. The Procedures and Technical Standards
: A have rules that apply to E-Services, filing by fax (facsimile), e-fling and short calendar markings.

Superior Court E-Filing

CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. &,
Housing

Small Claims

: For questions, comments or suggestions CONTACT US .

Centralized Small Claims

CIB

Copyright® 2017, Stte of Connecticut usicil ranch
Change Account Information

6. Find your case by clicking on By Docket Number or By Party Name under “E-File on an Existing Case”
on the menu. This page appears when you click on By Party Name:

, Connecticut Judicial Branch
|| WStperior Court E-Filing

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ctgov Ry,

E-Services Inbox . o i ”
Show Instructions Party Name Search for CivillHousing & Family Cases
Superior Court E-Filing
Civil/Family

Housing I “Party Last Name : Self-rep Help Manual I
Small Claims =
Party First Name :
E-Filea New Case Location : [Al M
E-File on an Case Category :
EXisting Case Case Type: [Al v
Rv Narkat Numhar
By Party Name Sort Order :
R Search Archive: []
Court Events Name Search Type: |Starts With v
By Date
By Docket Number

Note: If you search By Party Name, you sometimes see a list of cases (search results) to choose from. If
you search by a docket number, you will go directly to the main page (case detail page) for the case.

Click on the docket number (Docket No.) for your case to go to the case detail page.
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E-Services Home

Logged-In User: Anna Karenina (annakarenina)

E-Mail: alice.mastrony@jud.ct.gov |

E-Services Inbox

Party Name Search Results New Search
‘Superior Court E-Filing
Civil/Family as of 8412017
Housing

Small Claims

E-File a New Case

KARENINA ANNA

PAINT PRODUCTS, INC. v. KARENINA, ANNA

Records: 1-10of 1

Party Name  Case Name

Docket No.

Court Location Pty No. SRP
€ FRT-CV-17-6052065-5

Bridgeport 1D D-01 v
E-File on an
Existing Case
By Docket Number
By Party Name

Copyright & 2017, State of Connecticut Judicial Branch

Request Electronic Access (continued)

8. You will see a message in red under the name of the case that tells you that you do not currently have
electronic access to the case. You can only choose “Request Electronic Access” as your case activity.

E-Services Home Logged-In User: Anna Karenina (annakarenina)

E-Services Inbox @ FBT-CV17-6052069-5

Prefix: SMC

E-Mail: al\:e.mas[mny@iud.cLuov
PAINT PRODUCTS, INC. v. KARENINA, ANNA
Case Type: S25 File Date: 08/04/2017 Answer Date: 08/25/2017

‘Superior Court E-Filing [Case Detail Scheduled Court Dates Self-rep Help Manual

CiviliFamily
Housing
Small Claims

To receive an email when there is activity on this case, click here &

E-File a New Case

‘You annakarenina do not currently have electronic access to this case. If you are a party to this case, and want to electronically

(by computer] file or look at documents or mark your short calendar matters, you must request electronic access. Choose S

E-File on an
Existing Case
By Docket Number
By Party Name
List My Cases

"Request Electronic Access” and select " Go."

Select Case Activity: |Request Elecironic Access w
updated as of: 08/04/2017

Court Events Case Type:
By Date
By Docket Number

Case Information

§25 - Small Claims - Small Claims - Contract - Other
Court Location: Brdgeport JD

List Type: No List Type
Trial List Claim:
Last Action Date: 08/04/2017 (The "last action date” is the date the information was entered in the system)
Amount Claimed: $3,600.00

Short Calendars
Markings Entry
Markings History

9. Choose Go.

10. Check the box next to the name of the party you are requesting electronic access for.

You can only
request electronic access for yourself if you are the party in the case.

| FBT-CV17-6052069-§
Prefix: SMC

PAINT PRODUCTS, INC. v. KARENINA, ANNA
Case Type: 525 File Date: 08/04/2017 Answer Date: 08/25/2017
Request Access

Instructions: Check the box next to the name of the parly that you are requesting electronic access for. You can only get electronic access to a case if you are a party in that
i

case. You must give the clerk photo identification showing that your name maiches the name of the party you are requesting access for. You can get step-by-step information
on hew to reguest access in the E-Filing Manual for Civil, Family and Housing Matters: A Guide for Self-Represented Parties.

Party & A| ]
Party Party
Party Category Type
P-01 PAINT PRODUCTS, INC. Plaintiff Firm or
Attorney: @ ALICE HARRINGTON MASTRONY (101751) File Date: 08/04/2017 Carporation
Inuew ST OF CT JUDICIAL BRANCH
50 WASHINGTON STREET
HARTFORD, CT 06108
D-01 ANNA KARENINA Defendant Person
Self-Rep: 20 MAIN ST
Ivew  TRUMBULL, CT 06611

File Date: 08/04/2017

l Submit lCancel

11. Click Submit at the bottom of the page.

12. Print the request by clicking Print this Page. It shows information about the case, the request, and the

date of the request. You will have to bring or mail this page to the clerk of the court where your case is
located. (see screenshot on the next page)
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Request Electronic Access (continued)

Pending Request

Instructions: Print a copy of this request by choosing Print This Page. Once you have printed this request form, you must follow the
directions on this page to complete the process of requesting electronk access either in persen or by mal

0 COMPIaie INIS DIroces! PEISON (Yyou wi NG 10 U9 10 1he o
1 acowofmmmyoumcmmofm.
2. Bring an onging! vald photo 1D from this kst
* US Passpont
+ Connecbicut Oriver's License

+ Out of State Driver's License with photo
* Current Government 1D (Town/City/StateFederal)

3. The name on the photo 1D must match the name of the party on the case fie
4.1t the names are dfferent. you must also provide the proof of name change to the court.

D Compigde 1In RIOCeS DY I LYOU GO NOL Neea 10 40 10 TNe COUTTROL S,
1. Make a copy of your onginai vaid photo 10. Do nof maid an onginal photo 1D to the court.
2. Use any vahd photo 1D from the list shown above on this page
3. The name on the photo 1D must match the name of the party on the case fie

4. I1the names are different, make a copy of your proof of name change o mail 10 the court. Do nof mad the onginal proof of name change
%0 the court.

5. You must include the foliowing sworn statement on the copy of your photo 1D,

Y amrequesting eleclronic access 3s a party 10 3 case which nas been fied in the Superor Court | am the
person pictured and Oescnibed In the copy of my 1D whih & a true copy of the onginal

Sonature

Subscribed and swom to before me this day of 20__

Signature of Notary Pubiic
WMM.

6. You must show your original photo 1D to the notary and sign the statement in front of a notary before you mail the papers to the coun.
7. I the copy of you photo D is not notarized, your request wil be denied.
8. Mail this printed request with the notarized copy of a valid photo 1D and a copy of any proof of name change to the court clerk’s office at
the address below.
Docket Number: FBT-CV-17-6052069-S
Case Name: PAINT PRODUCTS, INC. v. KARENINA, ANNA
RequestedBy: am _
Requested On: 8/4/2017 11:36:22 AM
For Party Number. D-01
Party Name: ANNA KARENINA
Party Category. Defendant
Party Type: Person
Enroliment Email Address: alice. mastrony@jud.ct.gov
Request ID; 8005

To complete this process:
« Print a copy of this request by selecting the Print This Page button.

« Bnng or mail the printed page with vahd forms of personal identification as outlined below to the Bridgeport JO clerk's office
at

1061 MAIN STREET

BRIDGEPORT, CT 06604 mm———
([ Print this Page ] My Access Requests |
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Request Electronic Access (continued)

13. To finish requesting access, you must bring or mail a copy of the page you printed and a photo ID or a
notarized copy of your photo ID to the clerk’s office.

e Be sure the name on the photo ID matches the name of the party in the case. If names do not
match, you will have to give the clerk proof of your name change.

e |f you are mailing the page and your photo ID to the clerk, you must send a notarized copy of one of
the acceptable kinds of photo ID. Do not send your original photo ID in the mail. To get a notarized
copy of your photo ID, take the original ID and the copy to a Notary Public or attorney. The notary
language and signature must be on the copy of the photo identification.

Note: The forms of photo identification that are accepted are:

e A U.S. passport or a U.S. Passport Card (with photo)

¢ A Connecticut Driver’s license or a driver’s license that contains your photo from another state

e A current government ID or Military 1D

o A Certificate of Naturalization (with photo)

e A Certificate of Citizenship (with photo)

¢ A Permanent Residence Card (with photo)

e A copy of the valid form of photo ID from this list, including a sworn document that is notarized that
you are the person in the copy of the photo ID

14. You can check on your access request by clicking on My Access Requests on the request page, or by
clicking on My Access Requests on the Superior Court E-Filing page. If you forgot to print a copy of your
request or lost your copy, you can print the request by clicking Print Request on this page.

£ Servaces Homme T Y Y TV WPy R — e (Uii-qinhim}..&ub:nﬁ'

[ Servces sboa My Access Requests

POOCONS or 30y TeGUES MIeS a8 PENDING on
N OF N T DrRied ¢ 0

Superie Court £ 1 Sng ™8 00 Sk

y Of T ROV 15 T THNKCY S0 NG On

DO 15t 300G your QR PRty WEACION Dy Tl 13 9% SRS fce

Party States Date Roason

Marhangs Masey

Wy A awndaiy o @ ¢ e e
By Comnt (L acamon &

Caleraiw Notces »

My Shocgeng Cart (9)
PRI

Wy Accers Segerts

15. The clerk will send you an e-mail once your access request is acted on telling you that your access has
been approved or denied.

16. If the clerk has approved your request for electronic access, the case will appear in your list of cases on the
Superior Court E-Filing page.

E-Services Inbox

Self-represented Parties Case List I New Search

As of today (3/ A KARENINA (annakarenina) has been approved for electronic access to the case or
cases shown below.

Superior Court E-Filing
CiviliFamily
Housing
Small Claims
This search only displays cases for which the logged-in user ID is authorized to e-file
0L Records: 1-1 of 1
E-File on an Docket No. Case Name Location CaseType _ Activi
EETTE=s i € FBT-CV-17-6052069-5 PAINT PRODUCTS, INC. v. KARENINA, ANNA Bridgeport D 525
By Docket Number — — —
By Party Name

List My Cases
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Request Electronic Access (continued)

17. If you have not filed an appearance in the case, you must file your appearance before you can look at or
file documents or mark short calendar matters in your case on-line.

Need help? If you have any questions about requesting electronic access to your case, call the E-Services
Support Line at (866) 765-4452 or e-mail EServices@jud.ct.qgov. If you have questions about your court file,
please call the clerk of the court where your case is located. You can find the telephone number for the court
at the following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a New Civil Case Electronically in the Superior Court

You can file most types of civil, housing, small claims and family cases electronically (on-line). You can
find a list of the types of cases that you can and cannot file on-line in the revised Procedures and Technical
Standards for E-Services. You cannot file any type of case on-line if you are not paying the entry fee
because the court granted your application for a fee waiver.

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new case on-line, you must:

Enroll in E-Services to set up a User ID and password

Prepare the summons and complaint that you will have served on the

defendant

Personally go to the clerk’s office to have the summons signed by the clerk

Give the paperwork to a state marshal to have it served

Scan the original papers that have been served and returned to you by the

state marshal into three separate PDF documents

Save the PDF documents on your computer

Log in to E-Services with your User ID and password

Choose Superior Court E-Filing

. Choose E-file a New Case

10. Enter the information on the case type into the system

11.Enter the information from your summons about the case, the court, and the
parties in the case into the system

12.Browse and attach the PDF documents of the summons, the complaint and
the marshal’s return of service

13.Review the information that you have entered and the documents that you
have attached

14.Enter your User ID to certify that the documents that you have attached are
true copies of what the marshal served on the defendant

15.Pay the entry fee using a Discover, Visa, MasterCard or American
Express credit card

16. Print the confirmation page that gives you the information on what you filed

with the court

1.
2.

ok ow

o el ey

Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons and complaint and any other documents that you will have the marshal serve
on the defendants. Once you have filled out this paperwork, you must personally take it to the Superior Court
Clerk’s Office. The Clerk will sign the summons, and return the signed original summons and complaint to you.
You then give the original summons and complaint to a state marshal, who serves the papers and gives the
original documents back to you along with a return of service. When the marshal returns the documents to
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File a New Civil Case Electronically in the Superior Court (continued)

you, you can scan them to convert the summons, the complaint and the marshal’s return into three separate
PDF documents. If you are suing more than four defendants, you will also have an “Additional Parties Page” to
file. You must scan and convert the “additional parties page” as a separate PDF document. You can
electronically file PDF documents only.

Note: Some case types may require you to include other types of documents such as an application or an
order for hearing and notice, or you may need to file documents before they are served on the defendant. This
manual does not talk about how to file these case types.

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

f‘ Judicial Branch Intranet - Windows Internet Explorer _|a |5|
—
Sl |g, i jud.ct, gov| j =>([ % I Bing £
J File Edit o ko wwe, jud.ctgov Enter
|| M Mcafee sit ¥

Firefox:

W jud ct. gov 2 HB * Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

tiConnecticut Judicial Branch & A EsPafioL | polski | PORTUGUES

Services L

The mission of the Connecticut Judicial Branch Is to serve the interests of justice and the public by resolving matters brought before it in a fair, timely, efficient and open manner.

# Home | Attorney Regulation | e-file FAQs | Getting Started

Americans with
Disabilities (ADA)

Howdo I? | Self-Represented | Supreme/Appellate | Contact E-Services

‘Welcome to Connecticut Judicial

. News and Annocuncements
Branch E-Services fenctn Bt

The Judicial B h off LCIET 02/16/17 -- Information about the E-Services Inbox:
e Judicial Branch offers
Case Look-up View a slide presentation on the E-Services Inbox here

various electronic services, View the quick reference guide to the E-Services Inbox here T

Court Service Centers

Courts including electronic filing in
02/0717 -- Commencing February 28, 2017. the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
history, and online attorney registration, to firms without an exclusion from electronic services

further its mission to serve the interests of requirements:

Directories appellate, civil, family, housing
Divorce S and small claims matters,
E-Services
FAQs

Forms.

electronic short calendar markings entry and

Law Libraries

Limited English justice and the public by resolving matters « Judicial notices (may be referred to as JDNOs),

Proficiency (LEP) brought before it in a fair, timely, efficient and - Court order notices (may be referred to as SCRAM

Minimum Continuing open manner. notices),
Legal Education (MCLE) - Docket number assignment notices,

- « Transfer notices, and
Opinions Self-Represented Parties and Attorneys - Docket number change nofices.
Opportunities

Self-Help m Until May 1, 2017, notices will be provided both electronically in

3. Click LOG-IN
4. The Login page will appear.
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File a New Civil Case Electronically in the Superior Court (continued)

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Requirements

E-Services allows attorneys and self-representad parties to do business with the Judicial Branch

) electronically. For more information on what you can do electronically through E-Services, click here.
FAQs on e-iling

You should review the Procedures and Technical Standards for E-Services &7 which apply to all Judicial

User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the

Procedures and Technical Procedures and Technical Standards for Appellate E-Filing i7.

Standards

eCitations Procedures and New to E-Services? or ILU!I in:

VEENTET | AR Juris Number (attorney/firm)|

. A In order to log in, or Self-Rep. User ID:

aw Enforcement Agency ' .

Application To Participate in youll need to Enroll. |anna karenina : Odlglcert

eCitations Secure g Trusted
Enroliment is free. Password:

DigiCert.com

New User
Designated Filer Login 80800404 °|

Login
Designated Filer Overview \—g | ——

6. Click Login to go to the E-Services home page.

State of Connecticut Judicial Branch

E=Services

E-Services Home

[Loggedn User: Amna K

E-Mail aice. judct, rmv

Welcome to E-Senvices. The links on the leftside of tis page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here

E-Services Inbox

Appellate E-File

‘You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
have rules that apply to E-Services, filing by fax (facsimile), e-fiing and short calendar markings.

Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. €.

Housing

Small Claims
For questions, comments or suggestions CONTACT US &

Centralized Small Claims

CIB

Copyright © 2017, State of Connecticut Judicial Branch

Change Account Information

7. Choose Superior Court E-Filing from the menu options on the E-Services home page
8. You will see the Superior Court E-Filing Menu
9. Choose E-file a New Case

E-Services Home Logged-in User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ctgov

; You can ask for electronic access to your e-flable civillhousing and family case so you can file documents, look 2t documents filed in your
E-Services Inbox . A ;
tase, and mark your short calendar mafters electronically. Aimost all civi, housing and family case types are e-flable.
Superior Court E-Filing You can see 2 list of cases you have requested electronic access to and cases you have been given electronic access to on this page.
CivillFamily
Housing You can find out more about the links on the lef side of the page by clicking here.
Small Claims
Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
E-File a New Case minutes, the system will show a message asking you if you want to log off or stay logged in. Ifyou don't pick either choice, the system logs
you out after 60 seconds. If you are in the middle of fiing something and the system logs you out, you willlose any information you have
entered, and you will have to start your filing from the beginning.

E-File onan
Exisfing Case
By Docket Number
By Party Name
List My Cases

Disclaimer
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File a New Civil Case Electronically in the Superior Court (continued)

Enter Case Type Information

1. You will see the following screen. Choose Civil/Housing/Small Claims to indicate that you are filing a civil
case.

E-Mail: alice.mastrony@jud.ct.gov [ttt

Show Instructions E-File a New Case

* Select Case Category: x',»FamlIyI O Civil / Housing / Small Claims I

Cancel

2. Click the down arrow to show the list and click on the correct case type

&=

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose “yes” ifthe case includes an application for a Prejudgment Remedy or "no” if the papers do notinclude an
application for a prejudgment remedy. Choose "no” if your case only includes a prejudgment remedy that is based upen a commercial waiver.

You must also say if the summons in this case has been signed by a clerk or a commissioner of the Superior Court, ifthe Court has ordered that the fee be waived for this case, and ifthere is more than one

plaintiff in this case by choosing "yes” or "no.” P20 - Quiet Title/Discharge of Mortgage or Lien
P30 - PROPERTY - All ather ~
Some cases cannot be filed on-line, and the answers to these questions will letthe system tell you if you can| TO2 - Defective Premises - Private - Snow or lce lerk’s office.

T03 - Defective Premises - Private - Other
. T11 - Defective Premises - Public - Snow or Ice
Is this a Family or Civil case? O F{T12 - Defective Premises - Public - Other

" T20 - Products Liability - Other than Vehicular _
Case Type Information T28 - Malpractice - Medical
T29 - Malpractice - Legal
* What is the case type for this case? T30 - Malpractice - All other
T4Q - Assault and Battery
T50 - Defamation
T61 - Animals - Dog
T69 - Animals - Other
T70 - False Arrest
T71 - Fire Damage

* Does this case include Prejudgment Remedy documents?

* Has the Summons been signed by a Clerk or Commissioner of the Superior Court? Ta0 TODT Lotk
“Is there a court order waiving the entry fee for the case you are filing? V04 i Mator Vehicles i Pedestrian vs. Driver
N 5 V05 - Motor Vehicles - Property Damage only
Is there more than ane plaintiff on the case? V06 - Motor Vehicle - Products Liability Including Warranty
V03 - Motor Vehicle - All other
V10 - Boats

V20 - Airplanes
¢{V30 - Railroads
~—{ V40 - Snowmabiles

Note: The case type should be on your summons. The summons for this example is shown below:

SUNH'WF\‘O'*IS3 - CIVIL STATE OF %ONEEOGJ;,%FT . 2 for imstruct

JD-CV-1 Rev. 2-1 SUPERIOR ee page 2 for instructions
S. -346, 51-347, 51-349, 51-350, 52-453, ;

ISR Bing bbb e v vww.jud.ct.gov

| “X" if amount, legal interest or property in demand, not including interest and ggAﬁgyOD?gngohT;g%g‘{J _ﬁ%lﬁgg‘g:&ml;
costs is less than $2,500. r

E X" if amount, legal interest or property in demand, not including interest and commanded to make due and legal service of
costs is $2,500 or more. this Summons and attached Complaint.

El "X" if claiming other relief in addition to or in lieu of money or damages.

Address of court clerk where writ and other papers shall be flled (Number, street, town and zip code) | Telephone number of clerk (with | Return Date (Must be a Tuesday)
(C.G.S. §§ 51-346, 51-350) area code)
1061 Main Street, Bridgeport, CT 06604 (203 )579-6527 September 30,2014

Ec] Judicial District GA At f’rown in which writis returnable) (C.G.S. §§ 51-346, 571-349) Case type code (See list on page 2)
D Housing Session D Number: Bridgeport ior V Minor, 01
For the Plaintiff(s) please enter the appearance of:

Name and address of attorney, law firm or plaintiff If self-represented (Number, sireet, town and zip code) Juris number (to be enfered by attarney oniy}

Homer Simpson, 100 Marge Way, Anytown, CT 06000
Telephone number {with area code) Signature of Piaintiff (If self-represented)

{860 555-5555 PO Aarndiden,

Nurmber of Plaintiffs: 1 |NumbsrofDefendants: 2 [" [] Fokm JD-CV-2 attached for additional parties
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File a New Civil Case Electronically in the Superior Court (continued)

3. Click next to No if your case does not include prejudgment remedy documents, such as an application for
prejudgment remedy or an order for hearing and notice. Click next to Yes if your case does include

prejudgment remedy documents and
You must file the case on paper with the clerk of the court at the appropriate location if your case
includes prejudgment remedy documents.

Click next to Yes to confirm that the summons was signed by a Clerk or a Commissioner of the Superior
Court

‘of Connecticut Judicial Branch

vil and Family E-Services

sl

Logged-in User: E-Mail: rm

Hide Instructions E-File a New Case

Instructions: Choose the type of case that you are filing. The case type is on the summons form (JD-CV 1).

You must also say whether the case you are filing includes prejudgment remedy papers. Choose "yes” if the case includes an application for a Prejudgment Remedy or "no” if the papers do notinclude an
application for a prejudgment remedy. Choose "no” if your case only includes a prejudgment remedy that is based upen a commercial waiver.

You must also say ifthe summons in this case has been signed by a clerk or a commissic fthe Court has ordered that the fee be waived for this case, and if there is more than one
plaintiffin this case by choosing “yes” or "no”

Some cases cannot be filed on-line, and the answers to these questions will let the system tell you if you can file your case on-line or if you must file your case on paper with the appropriate clerk's office

*Is this a Family or Civil case? O Family @ Civil
Case Type Information

* What is the case type for this case?

|V01 - Motor Wehicles - Driver and/or Passenger(s) vs. Driver(s)

OYes ®No
* Does this case include Prejudgment Remedy documents? *(If the prejudgment remedy is based
on a commercial waiver, select "No")

* Has the Summons been signed by a Clerk or Commissioner of the Superior Court?

OYes ONo
* s there a court order waiving the entry fee for the case you are filing? OYes ONo
* |s there more than one plaintiff on the case? OYes OMo

Note: If your summons was not signed by a Clerk or Commissioner of the Superior Court, your paperwork
may not have been served properly, and you may not be able to obtain a judgment.

5. Click No if you do not have a court order waiving the entry fee for this case. If you have an order waiving
the entry fee for this case, click Yes and

You must file the case on paper with the clerk of the court at the appropriate location if you have an order
waiving the entry fee.

Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,
click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

7. Click Continue to go to the next page to enter Basic Summons Information
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File a New Civil Case Electronically in the Superior Court (continued)

Enter Basic Summons Information

8. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The
information you need to file your case on-line is numbered on this summons. The numbers on this
summons match the numbers next to the questions on the page in e-filing

SUMMONS - CIVIL

JD-CV-1  Rev. 213

C.G.S. gg 51-346, 51-347, 51-340, 51-350, 52-45a,

52-48, 52-250, P.B. Secs. 3-1 through 3-21, 8-1

|:| "X" if amount, legal interest or property in demand, not including interest and
costs is less than $2,500.

E "X" if amount, legal mterest or property in demand, not including interest and

|:| "X" if claiming other relief in addition to or in lieu of money or damages.

STATE OF CONNECTICUT
SUPERIOR COURT

www,jud.ct.gov

See page 2 for instructions

TO: Any proper officer; BY AUTHORITY OF THE
STATE OF CONNECTICUT, you are hereby
commanded to make due and legal service of
this Summons and attached Complaint.

costs is $2,500 or more.

Telephone number of clerk (with
area code)

(203 )579-6527
At (Town in which writ s returnable) (C.G. 5. §§ 51-346, 51-349)
Bridgeport

Return Date (Must be a Tuesday)

September 30,2014
o] " Year

Case type code (See list on page 2)

Major: V Minor: 01

Address of court clerk where writ and other papers shall be filed (Number, streef, town and zip code)
(C.G.S. §§ 51-346, 51-350)

1061 Main Street, Bridgeport, CT 06604
[x] Judicial District GA

D Housing Session D Number:
For the Plaintiff(s) please enter the appearance of:

Name and address of attorney, law firm or plaintiff if self-represented (Number, sireet, town and zip code)
Homer Simpson, 100 Marge Way, Anytown, CT 06000

Telephone number (with area code) I of Plaintiff (If seif-

(860) 5555555 PRESANGE Wy T

Number of Plaintiffs: 1 |NumbarofDeFendsnts. 2 [] Form JD-CV-2 attached for additional parties

Juris number [to be entered by attorney oniy)

Hed)

Parties Name (Last, First, Middle initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name: . P-01
Plaintif Address: Simpson, Homer, 100 Marge Way, Anytown, CT 06000
: P-02
Additional | Nams:
Plaintiff | Address:
First Name: D-01
Defendant Address: Flintstone, Fred, 101 Bedrock Place, Anytown, CT 06000
i Name: D-02
g:gﬂ::s: Address: Flintstone, Wilma, 101 Bedrock Place, Anytown, CT 06000

9. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

Basic Summons Information
Case Type: V01 - Motor Vehicles - Driver and/or Passenger{s) vs. Driver(s)

iOTU which Judicial District and town is this case returnable? I
. What is the Return Date for this case?

" (MM/DDAYYYY)

= What is the monetary demand for this case?
* Are you claiming other relief in addition to or in lieu of money or damages?

= How many plaintiffs in this case?
* How many defendants in this case?

How many gamishees in this case?

10. Click on the location that you have on your summons. In this example, the location is Bridgeport i

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver andfor Passenger(s) vs_ Driver{s)

*+ To which Judicial District and town is this case returnable?

AAN - Ansonia-Milford at Milford
DBD - Danbury at Danbury

FBT - Fairfield at Bridgeport

FST - Stamford-Nonwalk at Stamford
HHE - New Britain at New Britain
HHD - Hartford at Hartford

KML - New London at New London
KMNO - New London at Norwich

. What is the Return Data for this case?
(MM/DD/YYYY)

= What is the monetary demand for this case?

—

* Are you claiming other relief in addition to or in lieu of money or damages?

* How many plaintiffs in this case?
* How many defendants in this case?

How many garnishees in this case?

LLI - Litchfield at Litchfield
MMX - Middlesex at Middletown
NMNH - New Haven at New Haven
NNI - Mew Haven at Meriden
TTD - Tolland at Rockville
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File a New Civil Case Electronically in the Superior Court (continued)

11. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue

bar. In this example, the return date is September 30, 2014.

Note: The return date for most civil actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

Logged-In User:

Hide Instructions

Instructions: Use the mfurmall_uﬂ frum_lhe SUMI| golact Case Return Date
the summons and the complaint for this case.

type information page. Your information will rerr
CivillFamily Menu page. If you choose "Cancel”,

/© PopUpCalendar - Windows Intel

=101

@ htip://efile.systestservices.itd. ct.gov/Caselnitiation/popt

Please do notuse pipe characters (]) or double

Basic Summons Information

B |
D || 1w [ ey

= To which Judicial District and town is this c

auq  September 2014 oct|
Sun Mon Tue Wed Thu Fri Sat
1 3 4 E
8 10 | 11 | 12
15 17 | 18 || 19
22 24 [ 25 [ 26
23

. What is the Return Date for this case?
(MM/DD/YYYY)

* What is the monetary demand for this case

E-Mail:

i

w Case

n this page. If an ™" (asterisk) appears before a question, you must answer it. You must also attach
antto change the case type you have selected, choose "Change Case Type™ to go back to the case
e type, you can return to this page to enter more information. Choose "Cancel” to return to the

he system. Choose "Continue” to go to the next page

stem. The system cannot save those characters and will automatically remove them

er andfor Passenger(s) vs. Driver(s)

|FBT- Fairfield at Bridgeport
=
~

12. Click the down arrow next to the monetary demand field

13. Click on the correct amount in demand. You can choose no monetary demand, less than $2,500 or $2,500
or more. In this example, the amount in demand is more than $2,500.00 i

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

* To which Judicial District and town is this case retumable?

. What is the Return Date for this case?
(MM/DDAYYYY)

* What is the monetary demand for this case?
= Are you claiming other relief in addition to or in lieu of money or damages?

= How many plaintiffs in this case?
* How many defendants in this case?

How many garnishees in this case?

|FBT - Fairfield at Bridgeport

09/30/2014 7

No Monetary Demand
Less than $2,500
$2,500 or more

14. Enter the number of plaintiffs, the number of defendants and the number of garnishees (if your case has
any garnishees) in each field. In this example, there is one plaintiff and two defendants. i

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

*+ To which Judicial District and town is this case returnable?

. What is the Return Date for this case?
(MM/DD/YYYY)

* What is the monetary demand for this case?

* Are you claiming other relief in addition to or in lieu of money or damages?

|FBT - Fairfield at Bridgeport

09/30/2014

52,600 or more

@ No OVes

* How many plaintiffs in this case?
* How many defendants in this case?

How many garnishees in this case?

10
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File a New Civil Case Electronically in the Superior Court (continued)

Enter First Plaintiff and First Defendant Information

You must now enter the information about the first plaintiff and the first defendant in your case. Choose the
type of party for the plaintiff and the defendant. Party type choices for a plaintiff are person, person PPA, or
executor or administrator. For a defendant, party type choices are person, firm or corporation, government
entity or executor or administrator.

15. Click the down arrow to choose the party type for the First Plaintiff:

First Plaintiff
*Choose Party Type:

-Select One-

First Defendant

«Choose Party Type: |Executor/Administrator

16. Choose Person from the list of options.

First Plaintiff

Choose Party Type: |Person .
First Plaintiff's Name as indi d on the 5 or other di

Prefix:

* Last Name: ISimpsun

First Name: |Hnmer
Middle Name:

Suffix: .

Name Info Cuminued:l

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons
Inmate Mumber: li
Business/Care Offinstitution: |
* Street Address: |100 Marge Way Post Office Box:
Suite/Apt/Unit/Floor- |
* City/Town: |Anytown
* State or State Equivalent: |CT - CONNECTICUT [CIFareign/US Military/US Territory
* Zip: |06000 [JNo Zip Code Available
ZpPus4 [ |
Full Name of Country (if not US}:l
Email Address: |
* Phone Mumber: W
o
Fax Number: l—

Note: The e-filing system will automatically enter the information that you gave in your enrollment application,
including your name, address, e-mail address and telephone number. You can make any changes to the
information that is shown here if you need to. You should also update your E-Services account with changes.

17. Review your information and make any changes you need to make.
18. Click the down arrow to choose the party type for the First Defendant:

First Defendant

*Choose Party Type: & One-
Person
Firm/Corporation
Government Entity
Executor/Administrator

Supporting Documents

19. Choose whether the first defendant is a Person, Firm/Corporation, Government Entity or
Executor/Administrator. In this example, the defendant is a Person.
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File a New Civil Case Electronically in the Superior Court (continued)

20. Enter the name of the defendant as it is shown on the summons

First Defendant
=Choose Party Type: |Person .

First Defendant's Name as indi d on the § or other d

Prefix:

“Last Name: |FI|ntstone
First Name: IFred
Middle Name: I

Suffix: .

MName Info Continued: I

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

Inmate Number:

Attach your Documents

You must attach the documents for the case that you are filing. You will usually have two documents; one is
the summons, and the other is the complaint. You must be sure that each document is in PDF format. For
information on PDF creation, click here. You can also attach the return of service from the marshal.

21. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

22. Click Browse next to the SUMMONS PDF field to find your document on your computer

Supporting Documents

. | have reviewed the documentis) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

*Please attach the SUMMONS PDF

Browse...

23. Click the down arrow to find your document in the files on your computer

20xd TGS 5
Laok i I@ FOF Documents 0 o e

@GenerlcPDFDncument .doc
@GenericPDFDocument .pdf
@mu\tipage,test,ducument.de

Deskn A

My Documents or other doc

.

Iy Computer

File name: I - Open @
Files of type: IA\I Files [*.%) j Cancel
¥

DTOWSE |

24. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

“Please attach the SUMMONS PDF
The file has been uploaded:

é Summeons.pdf Delete
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File a New Civil Case Electronically in the Superior Court (continued)

25. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear.

26. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear.

Note: If you have an “additional parties page,” you would browse and attach that document in the same way
that you have browsed and attached the other documents.

27. Click Continue at the bottom of the page

28. If you are suing more than one defendant, you will see a screen that asks you to fill in information about the
other defendant or other defendants.

Note: If you are suing more than one defendant and the system does not take you to this page, click Change
Information at the bottom of the page to go back and make sure that you entered the correct number of
parties on the page before this one. You can change the number of defendants and come right back to this
page.

Hide Instructions Additional Parties

Enter information for additional plaintiffis) and/or defendant(s) in the fields below. Questions preceded by an ™" must be answered
Important Note: If there are more than 999 total parties, the case must be brought to the appropriate Clerk’s Office for processing. Cases with more than 999 total parties cannot be initiated electronically.

Please do not use pipe characters (|) or double dashes (—)when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

Additional Defendants

Party# |
D-02

£\
«Choose Party Type |-Select One- '

Continue | Change Case Type II Change Information I Cancel |

29. Choose the Party Type and enter the name:

Hide Instructions Additional Parties

Enter information for additional plaintiffis) andfor defendant(s) in the fields below. Questions preceded by an ™" must be answered.
Important Mote: If there are more than 999 total parties, the case must be brought to the appropriate Clerk's Office for processing. Cases with more than 999 total parties cannot be initiated electronically.

Please do not use pipe characters (]) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

Additional Defendants

Party #

D-02
“Choose Party Type |Person .

Prefix:

*Last Name: |Flintstone

First Name: |Wilma
Middle Name:

Suffix: .

MName Info Continued:

Examples: DBA. AKA, FKA, Executor/Administrator or other info as
appears on the Summons

Inmate Number:

Continue I Change Case Type | Change Information | Cancel |

30. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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File a New Civil Case Electronically in the Superior Court (continued)

Review Information (Data) and Documents

31. You must check the summary of the information that you entered in the system to be sure you entered the

information from your summons about the court, the parties, the case type, the amount you are
and the return date correctly.

Hide Instructions Review Data and Documents

Instructions: A summary of the information that you have entered about your case is shown on this page. The page also shows the documents that you are filing. Only the first page of your documents will
show in the window. To look at all of the pages, choose “View All Pages as PDF.” Look over the information and read through the documents to make sure that all the information and the documents are
correct. Once you have looked over the information and the documents, you must sign the cerification by entering your juris number, if you are an attorney, or your User D, if you are a self-represented party.
You can also add a note to yourselfin the “Shopping Cart Note” area. Anything you enter in this area will only appear in your shopping cart. Then choose "Continue™ at the bottom of the page. If you wantto
change the infarmation orthe documents, choose "Change Information” from the bottom of the page. You will go back to the page where you can change the information or documents that you are filing with
the court. If you want to change the case type you entered, choose "Change Case Type” from the bottom of the page. You will be taken back to the case type information page. When you go back to other
pages, any information that you have entered will stay in the system so that when you have made your changes, you can return to this page to continue e-filing. To return to the E-Senvices menu without filing
anything, choose "Cancel.” If you choose "Cancel, all the information you entered will be removed from the system.

Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Case Caption: SIMPSON, HOMER v. FLINTSTOME, FRED ET AL

Judicial District: FBT - Fairfield at Bridgeport

Return Date: SEP-30-2014

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)
Case contains PJR Documents: Mo

Monetary Demand: 52,500 or more

Claiming Other Relief: Mo

# of Plaintiffs: 1

# of Defendants: 2

# of Garnishees: 0

asking for

32. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate

window.

Note: The system takes several seconds to show the document so wait to see the whole document before

you try to continue with the filing.

fal
RETURN DATE: September 30, 2014 i SUPERIOR COURT
SIMPSON, HOMER : J.D. FAIRFIELD
V8. H AT BRIDGEPORT
FLINTSTONE, FRED ET AL 3 August 25, 2014
COMPLAINT

33. You can use the bar on the side of the window to move through all pages of the document

Zoom In 100% Zoom Out

T TTTE OETETIIENT OWITET TITENTTE T 1S VeTTCE 35 § TaTy CaT, ST a0 TTe e T

the accident, the defendant operator was his daughter, and the defendant's ~
wvehicle was being operated by the aperator within the scope of her general
autharity to do so

The collision was due to the negligence and carelessness of the defendant
operator in one or more of the fallowing ways:

2

(2) The defendant failed to bring her vehicle to a halt for a red stop and go traffic
signal controlling traffic entering the intersection in violation of Section 14-299
of the Connecticut General Statutes.

(b} The defendant was operating her motor vehicle at an unreasonable rate of
speed having due regard for the traffic, weather, width and use of the
highway and the inlersection of the streels.

(c) The defendant failed to keep her vehicle under proper and reasonable
cantrol. V]

iy The dafandant failed ta annlv her hrakas in fime In aunid a collision althounh
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File a New Civil Case Electronically in the Superior Court (continued)

34. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom of
each screen to move back and forth in e-filing. Change Case Type will return you to the first page in case
initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents. If you need to change the information that you entered about
additional defendants, you must click the Change Information button and then click the Continue button on
the bottom of that page to return to the Additional Parties page.

P W [E] https:/jefie.piotservices. jud.ct.gov/Caselnitiation/CaseDocuments. aspx?DisableAutologoff=yesi# j{ 8 |4 x Bing
i dit  View Favorites Tools Help

onx| | % @jConvert ~ [ Select

. Continue I Change Case Type Change Information Cancel |

35. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

36. Enter your User ID, which is your signature

37. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Superior Court.

Plaintiff Party #

HOMER SIMPSON P-01

Defendants Party #

FRED FLINTSTONE D01

WILMA FLINTSTONE |p-02 |

Certification

that the attached documents are true copies of the swed documents that were served in accordance with the Connecticut General Statutes.

Ny Signature (Enter User ID): |[JeanVallean

Shopping Cart Note (Optional): |car accident - starting case ?—
Continue | Change Case Type | Change Information | Cancel |

38. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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File a New Civil Case Electronically in the Superior Court (continued)

Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

39. To continue the payment process, choose the item you want to pay for by checking the box to the left of the

case name in the Shopping Cart

Hide Instructions My Shopping Cart

Instructions: Once you put 3 case or a document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name ofthe case and the title ofthe documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date that is shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment™ to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment

Your total payment by credit card cannot be more than $30,000

If you do not want fo pay for and file the item, you can delete the item from the shopping cart by selecting "Remove Item from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to Civil/Family Menu™ atthe bottom of the page. To leave E-Services, select "Logout” from the top of the page

Select Will Remain in
Item Documents Summary Shopping Cart Until Payment Amount
[0 SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 11/4/2014 Filing Fee
FBT-C\V14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remaove ltem
See COMPLAINT from Shopping|
See RETURN OF SERVICE Cart

Shopping Cart Notes: car accident - starting case

Total Amount: $ 0

Pay by Credit Card | Return to Civil / Family Menu |

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Superior Court E-Filing Menu. If you do not pay for an item, it remains in the

shopping cart for 56 days. An item is not filed until you pay the fee.
40. Click Pay by Credit Card — Discover, Visa, MasterCard or American Express are accepted.

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a document in the shopping car, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name of the case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be remaoved from the shopping cart completely on the date thatis shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment™ to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment.

Your total payment by credit card cannot be more than $30,000

If you do not want to pay for and file the item, you can delete the item from the shopping cart by selecting "Remaove ltem from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to Civil/Family Menu® at the bottom of the page. To leave E-Senvices, select "Logout” from the top of the page

Select Will Remain in

Item Documents Summary Shopping Cart Until Payment Amount
SIMPSON, HOMER v. FLINTSTONE, FRED ET AL 11/4/2014 Filing Fee
FBT-CV14-Case # Not Yet Assigned Case Type: V01 $350.00
Electronic Documents:
See SUMMONS Remove ltem
See COMPLAINT from Shopping
See RETURN OF SERVICE Cart

Shopping Cart Notes: car accident - starting case

Total Amount: $350.00

I Pay by Credit Card || Retumn to Civil / Family Menu
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File a New Civil Case Electronically in the Superior Court (continued)

41. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the entry fee and file your new case.

Enter Your Payment Information

Agency Amount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

Email Address*
Phone Number

Credit Card Number*

e d

= v B T

Card Expiration®

ﬁ |1-January  [v]|2014]v]

By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by e LexisNexis
Privacy Terms ContactUs

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card any time you are paying a fee.

42. You will see the confirmation page, which includes the docket number for your new case.

43. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 50020238
Total Court Fees: $350.00
LexisMaxis Senice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 09/09/2014 11:24AM

Document Summary

Confirmation Number: 50020238

Docket Number: EBT-CV-14.60405175
To receive an email when there is activity on this case, click here. &#

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case
Court Fee: $350.00
Date Filed- SEP-9-2014
Filed By: (JeanValJean)

Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE

Date and Time of Transaction: Tuesday, Sep ber 09, 2014 11:24:59 AM
Return ta Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case
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File a New Civil Case Electronically in the Superior Court (continued)

44. Keep a copy of the confirmation page for your records.

45, Click Return to Superior Court E-Filing Menu and you can see the case you just filed in your list of cases
on the Superior Court E-Filing page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil

E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet

Existing Case

By Docket Humber
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Court Events Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 20 minutes, the system will show a
ot 3
By Date

message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.

By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
‘Calendar Notices Category TrEEE I LEZELETT

Cases with pending electronic access requests or approval for electronic access .
Total: 5
for 1 {JeanValJean)

Location Activity

Civil & FBT-CV-14-6040516-5 SIMPSON, HOMER v. FLINTSTOME, FRED Bridgeport Inew

46. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

47. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

‘of Connecticut Judicial Branch

' villand Family E-Services

Logged-In User:

Hide Instructions You have successfully e-filed!

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a New Housing Case Electronically

You can now file housing cases electronically (on-line) in the Judicial Districts of Ansonia/Milford, Danbury,
Litchfield, Meriden, Middlesex, New London, Norwich, Tolland and Windham, and in the Housing Sessions in
Bridgeport, Hartford, New Britain, New Haven, Norwalk and Waterbury. You can find a list of the types of
cases that you can and cannot file on-line in the revised Procedures and Technical Standards for E-
Services. You cannot file any type of housing case on-line if you are not paying the entry fee because the
court granted your application for a fee waiver. You can also file most family cases and most civil cases
electronically (on-line).

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the manual provides general information only. Use the information as a guide only;
if you think you need more help, you may want to get an attorney. You can also go to a Court Service Center
or contact the Connecticut Network for Legal Aid®¥®or find additional information at the Law Libraries.

To file a new case on-line, you must:

Enroll in E-Services to set up a User ID and password

Prepare the summons and complaint that you will have served on the defendant

Personally go to the clerk’s office to have the summons signed by the clerk

Give the paperwork to a state marshal to have it served

Scan the original papers that have been served and returned to you by the state

marshal into three separate PDF documents

Save the PDF documents on your computer

Log in to E-Services with your User ID and password

Choose Superior Court E-Filing Menu

Choose E-file a New Case

0. Enter the information on the case type into the system

1. Enter the information from your summons about the case, the court, and the parties

in the case into the system

12. Browse and attach the PDF documents of the summons, the complaint and the
marshal’s return of service

13. Review the information that you have entered and the documents that you have
attached

14. Enter your User ID to certify that the documents that you have attached are true
copies of what the marshal served on the defendant

15. Pay the entry fee using a Discover, Visa, MasterCard or American Express
credit card

16. Print the confirmation page that gives you the information on what you filed with the

court

O 2 @[S =

RBE©O©0NO

Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons and complaint and any other documents that you will have the marshal serve
on the defendants. Once you have filled out this paperwork, you must personally take it to the Superior Court
Clerk’s Office. The Clerk will sign the summons, and return the signed original summons and complaint to you.
You then give the original summons and complaint and any other documents to a state marshal, who serves
the papers and gives the original documents back to you along with a return of service. When the marshal
returns the documents to you, you can scan them to convert the summons, the complaint and the marshal’s
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File a New Housing Case Electronically (continued)

return into three separate PDF documents. If you are suing more than four defendants, you will also have an
“Additional Parties Page” to file. You must scan and convert the “additional parties page” as a separate PDF
document. You can electronically file PDF documents only. You may also have a notice to quit, which can be
filed as a separate PDF document.

Note: Some case types may require you to include other types of documents such as an application or an
order for hearing and notice, or you may need to file documents before they are served on the defendant. This
manual does not talk about how to file these case types.

10. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

f‘ Judicial Branch Intranet - Windows Internet Explorer _|a |5|
——
S12) |g, v jud.ct, gov| j 2| X I Bing peals
| File Edt a0 b e, jud. ct.gey Enter
|| M Mcafee sit v

Firefox:

Wi, judct.gov

'\7 um v G[ujn;ﬂe

11. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-

Services Welcome Page

Judicial HOME

Americans with
Disabilities (ADA)

Case Look-up
‘Court Service Centers
Courts

Directories
Divorce
E-Services
FAQs
Forms
Law Libraries
Limited English
Proficiency (LEP)

Minimum Continuing
Legal Education (MCLE)

Opinions
Opportunities
SelfHelp
Statistics / Reports

12. Click LOG-IN
13. The Login page will appear.

Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers
various electronic services,
including electronic filing in
appellate, civil, family, housing
K § ™ and small claims matters,
electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resclving matters
brought before it in a fair, timely, efficient and
open manner.

Eseaiol | polsw | PORTUGUES

Self-Represented Parties and Attorneys

=B =N

News and Announcements

IS 02/16/17 -- Information about the E-Services Inbox:
View a slide on the E-Services Inbox here &

View the quick reference guide to the E-Services Inbox here %

02/07/17 -- Commencing February 28, 2017. the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements.

= Judicial notices (may be referred to as JONOs),

« Court order notices (may be referred to as SCRAM
notices),

= Docket number assignment notices,

- Transfer notices, and

+ Docket number change notices.

Until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow
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File a New Housing Case Electronically (continued)

14. Enter your User ID and your password

E-Services Login

udicial Branch E-Services - (Electronic Services)

E-Services Requirements

FAQs on e-filing

User Guides

Procedures and Technical

Standards

eCitations Procedures and

Technical Standards

Law Enforcement Agency
Application To Participate in

eCitations

Designated Filer Login

Designated Filer Overview

E-Services allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For mare information on what you ¢an do electronically through E-Services, click here.

You should review the Procedures and Technical Standards for E-Services d which apply to all Judicial
Branch elecironic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Standards for Appellate E-Filing &7

New to E-Services? or Log in:

Juris Number (attorney/fi
or Self-Rep. User ID:

In order to log in,
you'll need to Enroll.

Qdigicert

|annakarenina | lorgot User ID?

Secure i Trusted
DigiCert.com

Enrollment is free.

Password:

rgot Password?

15. Click Login to go to the E-Services home page.

State of Connecticut Judicial Branch

E=Services

E-Services Home
E-Services Inbox
Appellate E-File
Superior Court E-Filing
Civil/Family

Housing
Small Claims

Centralized Small Claims

ciB

Change Account Information

|Loqueu4n User: Anna Karenina (annakarenina)

E-Mail: alice.

@jud.ct.gov

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-
electronically through E-Services, click here.

parties. For more on what you can do

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
have rules that apply to E-Services, filing by fax (facsimile), e-filing and short calendar markings.

Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards, 7.

For questions, or

CONTACT US .

Copyright ® 2017, State of Connecticut Judicial Branch

16. Choose Superior Court E-Filing from the options on the E-Services home page
17. You will see the menu displayed

18. Choose E-file a New Case

E-Services Home

E-Services Inbox

Superior Court E-Filing

CiviliFamily
Housing
Small Claims

E-File a New Case

E-File onan
Existing Case
By Dacket Number
By Party Name
List My Cases

Court Events
By Date
By Docket Number

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov

You can ask for electronic access fo your e-filable civilhousing and family case so you can fle documents, look at documents filed in your
tase, and mark your shart calendar matters electronically. Almost all civil, housing and family case types are e-filable.

You can see alist of cases you have requested electronic access fo and cases you have been given electronic access to on this page.
You can find out more about the links on the left side of the page by clicking here.

Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
minutes, the system will show a message asking you if you want to lag off or stay logged in. If you don't pick efther choice, the system logs
you out after 60 seconds. If you are in the middle of fiing something and the system logs you out, you will lose any information you have
entered, and you will have to start your filing from the beginning

Disclaimer

Anna Karenina (annakarenina) currently does not have electronic access to any cases.
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File a New Housing Case Electronically (continued)

Enter Case Type Information

48. You will see the following screen. Choose Civil/Housing/Small Claims to indicate that you are filing a
housing case, and Continue.

%5f Connecticut Judicial Branch

un .VS}QZ erior Court E-Filing

Logged-In User: Anna Karenina (annakarenina) _ E-Mail: alice.mastrony@jud.ct.gov [Pee,

Show Instructions E-File a New Case

* Select Case Category: O Famllyowll / Housing / Small Claims

Return to Superior Court E-Filina Menu

49. Click the down arrow to show the list and click on the correct case type

Show Instructions E-File a New Case

* s this a Family or Civil case? O Family ® Civil

Case Type Information

HOD - Summary Process

H10 - Housing - Return of Security Deposit

H12 - Housing - Rent and/er Damages

H20 - Housing - Housing Code Enferceme:

H30 - Housing - Entry and Detainer

H40 - Housing - Audita Querela / Injunctior

H50 - Housing - Administrative Appeal
JYes UNo H6D - Housing - Municipality Enforcement

*(f the prejudgment remedy is based

on a commercial waiver, select "No”)

“What is the case type for this case?

* Does this case include Prejudgment Remedy documents?

* Has the Summons been signed by a Clerk or Commissioner of the Superior Court? OYes ONo
*Is there a court order waiving the entry fee for the case you are filing? OYas ONo
* Is there more than one plaintiff on the case? OYes ONo

Note: The case type should be on your summons. The summons for this example is shown below:

SUMMONS STATE OF CONNECTICUT

NOTICE TO OCCUPANT(S) NOT

SUMMARY PROCESS (Eviction)

SUPERIOR COURT

JD-HM-32 Rev. 10-15 www.jud.ct.gov

C6.S. §51-248;
PA 1585857414, P.B. § 81

The Judicial Branch of the State of Connecticut complies with the

Americans with Disabilities Act (ADA). If you need a reasonable

N accommodation in accordance with the ADA, contact a court clerk

Instructions or an ADA contact person listed at www jud. ct.gov/ADA/.

1. Type or print legibly; sign the

2. Ifthere is more than one defendanf, make an exact copy of the
must show who signed the original summons and when it was signed.

3. Attach the original summons to the original complaint, and atfach a copy of the summons to each copy of the complaint. Also, if
there are more than 2 plaintiffs or 4 defendants fill out form JD-CV-2 and attach it to the original and ail copies of the complaint.

4. After service has been made by a proper officer, file the original papers and the officer’s refurn with the clerk of court.

for each additional t. Each copy of the summons

NAMED ON THE SUMMONS

If you claim to have a right to continue
to occupy the premises you should
complete and file with the Clerk's
Office a Claim of Exemption, form JD-
HM-3 as soon as possible. You can
get the Claim of Exemption from the
Clerk at the address listed below or
on-line at www jud.ct.gov.

TO: Any proper officer; By Authority of the State of Connecticut, you are hereby commanded
to make due and legal service of this Summons and attached Complaint.

Return Date (Month, day, year) (Any day but Sundays
and legal holidays)

D Judicial District Geographical At (Town in which writ is refurnable) (C.G.S. 51-346, 51-349)
[X] Housing Session 1 ﬁ,:?nabe, Bridgeport

Case Type (From Judicial Branch code lst)
Major H Minor 00

Address of Court Clerk Where Writ and Other Papers Shall Be Filed (Number, sireet, fown and zip code) (C.G.S. 51-346, 51-350)
1061 Main Street, Bridgeport, CT 06694

(203)57946936

Number of Plaintiffs: 1 ‘NumberofDefendants: 1

‘ [] Form JD-CV-2 attached for additional parties

Parties Name (Last, First, Middle Initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name: Simpson, Homer P-01
Plaintiff Address: 15 Marge Way, Trumbull, CT
Additional Name: P-02
Plaintiff Address:
First Name:  Flintstone, Fred D-01
Defendant Address: 22 Bedrock Drive, Monroe, CT
Additional Name: D-02
Defendant | Address:
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File a New Housing Case Electronically (continued)

50. Click next to No if your case does not include prejudgment remedy documents, such as an application for

prejudgment remedy or an order for hearing and notice.
prejudgment remedy documents and

You must file the case on paper with

i

Click next to Yes if your case does include

the clerk of the court at the appropriate location if your case

includes prejudgment remedy documents.

51. Click next to Yes to confirm that the summons was signed by a Clerk or a Commissioner of the Superior

Court

E-Mail: alice.mastrony@jud.ct.gov

Show Instructions

* What is the case type for this case?

E-File a New Case

* Select Case Category: O Family @ Civil / Housing / Small Claims

Case Type Information

[HOD - Summary Process ~|

Be sure that you have selected the correct case type from the list of options on Judicial Branch form JD-CL-134.
The case type that you enter impacts the proper processing of the case initiation documents and subsequent
filings.

* Does this case include Prejudgment Remedy
documents?

* Has the Summons been signed by a Clerk or
Commissioner of the Superior Court?

* Is there a court order waiving the entry fee for the
case you are filing?

* Is there more than one plaintiff on the case?

OYes ONo
*(If the prejudgment remedy is based
on a commercial waiver, select "No")

Oves  ONo
Oves  TNo
Oves  ONo

Note: If your summons was not signed by a Clerk or Commissioner of the Superior Court, your paperwork
may not have been served properly, and you may not be able to obtain a judgment.

52. Click No if you do not have a court order waiving the entry fee for this case. If you have an order waiving
the entry fee for this case, click Yes and

w

You must file the case on paper with the clerk of the court at the appropriate location if you have an order

waiving the entry fee.

53. Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,

click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than

one plaintiff.

54. Click Continue to go to the next page to enter Basic Summons Information
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File a New Housing Case Electronically (continued)

Enter Basic Summons Information

55. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The

information you need to file your case on-line is numbered on this summons.

summons match the numbers next to the questions on the page in e-filing

STATE OF CONNECTICUT

SUPERIOR COURT
www.jud.ct.gov

SUMMONS
SUMMARY PROCESS (Eviction)

JD-HM-32 Rev. 10-15

CGS §51-348;

PA 1585887 & 14: PB.§ 81 The Judicial Branch of the State of Connecticut complies with the

Americans with Disabilities Act (ADA). If you need a reasonable
accommodation in accordance with the ADA, contact a court clerk

Instructions or an ADA contact person listed at www.jud.ct.gov/ADA/.

1. Type or print legibly; sign the summons.

2. If there is more than one defendant, make an exact copy of the summons for each additional defendant. Each copy of the summons
must show who signed the original summons and when it was signed.

3. Attach the original summons to the original complaint, and attach a copy of the summons to each copy of the complaint. Also, if
there are more than 2 plaintiffs or 4 defendants fill out form JD-CV-2 and attach it to the original and all copies of the complaint.

4. After service has been made by a proper officer, file the original papers and the officer's return with the clerk of court.

NOTICE TO OCCUPANT(S) NOT

NAMED ON THE SUMMONS
If you claim to have a right to continue
to occupy the premises you should
complete and file with the Clerk's
Office a Claim of Exemption, form JD-
HM-3 as soon as possible. You can
get the Claim of Exemption from the
Clerk at the address listed below or
on-line at www.jud.ct.gov.

The numbers on this

TO: Any proper officer; By Authority of the State of Connecticut, you are hereby commanded
to make due and legal service of this Summens and attached Complaint.

Return Date (Month, day, year) (Any day but Sundays
and legal holidays) 41612016

D Judicial District Geographical At (Town in which writ is returnable) (C.G.5. 51-346, 51-349)
Area

Case Type (From Judicial Branch code list)

@ Housing Session number Bridgeport Major ﬁ Minor 00
Address of Court Clerk Where Writ and Other Papers Shall Be Filed (Number, street, fown and zip code) (C.G.S. 51-346, 51-350) Telephone Number of Clerk
1061 Main Street, Bridgeport, CT 06694 2035796936

Number of Plaintiffs: 1 ‘NumberofDefendanls: 1

‘ [] Form JD-CV-2 attached for additional parties

Parties Name (Last, First, Middle Initial) and Address of Each party (Number; Street; P.O. Box; Town; State; Zip; Country, if not USA)
First Name:  Simpson, Homer P-01
Plaintiff Address: 15 Marge Way, Trumbull, CT
Additional Name: P-02
Plaintiff Address:
First Name:  Flintstone, Fred D-01
Defendant Address: 22 Bedrock Drive, Monroe, CT
Additional Name: D-02
Defendant | Address:
Additional Name: D-03
Defendant | Address:
Additional Name: D-04

56. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

-2

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

iOTn which Judicial District and town is this case returnable?
. What is the Return Date for this case?

(MM/DDAYYYY)

What is the monetary demand for this case?

Avre you claiming other relief in addition to or in lieu of money or damages?

How many plaintiffs in this case?

How many defendants in this case?

How many gamishees in this case?

57. Click on the location that you have on your summons. In this example, the location is Bridgeport

Basic Summons Information
Case Type: HO0 - Summary Process

= To which Court location is this ¢ase retumable?

KNO - New London at Norwich
MMX - Middlesex at Middletown
NNI - New Haven at Meriden
TTD - Tolland at Rockville

—

, What is the Retum Date for this case?
(MMIDDIYYYY)

= What is the monetary demand for this case?
BPH - Housing Session at Bridgeport
HFH - Housing Session at Hartford
INBH - Housing Session at New Britain
INHH - Housing Session at New Haven
INWH - Housing Session at Norwalk
WTH - Housing Session at Waterbury

L—
Pl

+ Are you claiming other relief in addition to or in lieu of money or damages?

= How many plaintiffs in this case?

= How many defendants in this case?

How many garnishees in this case?

DBD - Danbury at Danbury ble for electronic filing of housing matters. Cases for other locations must be filed on i
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File a New Housing Case Electronically (continued)

58. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue
bar. In this example, the return date is April 6, 2016.

Note: The return date for most civil actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

te of Connecticut

Logged-in User: ‘Alice Mastrony (al  Cace Retrn Date E-Mail: alice.mastrony @jud.ct.gov [ PR]

Show Instructions Mar April 2016 E-File a New Case
Sun Mon Tue Wed Thu i a ~
Basic Summons Information l [
Case Type: HOO - Summary Process

* To which Court location is this case retund)|

IS
o
™~

[ ]

Only the locations listed are currently available for electronic filing of housing matters. Cases for other locations must be filed on
paper with the appropriate Clerks Office

. What is the Return Date for this case?

(MM/DDIYYYY)
* What is the monetary demand for this cas
* Are you claiming other relief in addition to or in lieu of money or damages? ®No OYes

* How many plaintiffs in this case?

1
* How many defendants in this case? [
0

How manv gamishees in this case?

59. Click the down arrow next to the monetary demand field

60. Click on the correct amount in demand. For a summary process case, you must choose no monetary
demand because what you are asking for is the eviction, nhot an amount of monay.

Basic Summons Information

Case Type: V01 - Motor Vehicles - Driver and/or Passenger(s) vs. Driver(s)

= To which Judicial District and town is this case retumnable? |FBT— Fairfield at Bridgeport

. What is the Return Date for this case? -
(MM/DD/YYYY) 09/30/2014 [

= What is the monetary demand for this case?

Mo Monetary Demand
= Are you claiming other relief in addition to or in lieu of money or damages? Less than $2,500

$2,500 or more

* How many plaintiffs in this case?

= How many defendants in this case? 1
How many gamishees in this case? 0

61. Enter the number of plaintiffs, the number of defendants and the number of garnishees (if your case has
any garnishees) in each field. In this example, there is one plaintiff and one defendant.

Case Type: HOO - Summary Process

* Towhich Court location is this case returnable? BPH - Housing Session at Bridgeport |4

(Only the locations listed are currently available for electronic filing of housing matters. Cases for other locations must be filed on
paper with the appropriate Clerks Office

. What is the Return Date for this case?

(MMIDDIYYYY) 04/06/2016 [
* What is the monetary demand for this case? -

* Are you claiming other refief in addition to or in lieu of money or damages? ®No O Yes i

* How many plaintiffs in this case?

i * How many defendants in this case?

How many gamishees in this case?

CI[F
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File a New Housing Case Electronically in the Superior Court (continued)

Enter First Plaintiff and First Defendant Information

You must now enter the information about the first plaintiff and the first defendant in your case. Choose the
type of party for the plaintiff and the defendant. Party type choices for a plaintiff are person, person PPA, or
executor or administrator. For a defendant, party type choices are person, firm or corporation, government
entity or executor or administrator.

62. Click the down arrow to choose the party type for the First Plaintiff:

First Plaintiff
+Choose Party Type: |-Select One-

First Defendant

+Choose Party Type: Executor/Administrator

63. Choose Person from the list of options.

First Plaintiff
<Choose Party Type: |Person .

First Plaintiff's Name as indi d on the § or other d

Prefix:

* Last Name: |S|mpson

First Name: |Humer

Middle Name:

Suffix:
Name Info Cominued:l

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons
Inmate Mumber: l—
Business/Care Offinstitution: |
* Street Address: |1[]0 Marge Way Post Office Box:
Suite/Apt/Unit/Flaor. | |
* City/Town: [Anytown
* State or State Equivalent: |CT - CONNECTICUT [CForeign/US Military/US Territory
czipf0000 | o Zip Code Available
ZpPusa:[ |

Full Name of Country (if not US}:l
Email Address: |
* Phone Mumber: W
N
Fax Mumber: li

Note: The e-filing system will automatically enter the information that you gave in your enrollment application,
including your name, address, e-mail address and telephone number. You can make any changes to the
information that is shown here if you need to. You should also update your E-Services account with changes.

64. Review your information and make any changes you need to make.
65. Click the down arrow to choose the party type for the First Defendant:

First Defendant

*Choose Party Type: [ElEEade) 0
Person
Firm/Corporation
Government Entity
Executor/Administrator

Supporting Documents

66. Choose whether the first defendant is a Person, Firm/Corporation, Government Entity or
Executor/Administrator. In this example, the defendant is a Person.
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File a New Housing Case Electronically in the Superior Court (continued)

67. Enter the name of the defendant as it is shown on the summons

First Defendant
=Choose Party Type: |Person .

First Defendant's Name as indi d on the § or other d

Prefix:

“Last Name: |FI|ntstone
First Name: IFred
Middle Name: I

Suffix: .

MName Info Continued: I

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

Inmate Number:

Attach your Documents

You must attach the documents for the case that you are filing. You will usually have two documents; one is
the summons, and the other is the complaint. You must be sure that each document is in PDF format. For
information on PDF creation, click here. You can also attach the return of service from the marshal.

68. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

69. Click Browse next to the SUMMONS PDF field to find your document on your computer

Supporting Documents

. | have reviewed the documentis) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

*Please attach the SUMMONS PDF

Browse...

70. Click the down arrow to find your document in the files on your computer

20xd TGS 5
Laok i I@ FOF Documents 0 o e

@GenerlcPDFDncument .doc
@GenericPDFDocument .pdf
@mu\tipage,test,ducument.de

Deskn A

My Documents or other doc

.

Iy Computer

File name: I - Open @
Files of type: IA\I Files [*.%) j Cancel
¥

DTOWSE |

71. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

“Please attach the SUMMONS PDF
The file has been uploaded:

é Summeons.pdf Delete
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File a New Housing Case Electronically (continued)

72. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear.

73. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear.

Note: If you have an “additional parties page,” or other documents, you would browse and attach those
documents in the same way that you have browsed and attached the other documents.

74. Click Continue at the bottom of the page

75. If you were suing more than one defendant, you would see a screen that asks you to fill in information
about the other defendant or other defendants.

Logged-In User: Alice Mastrony (alicemastrony) E-Mal: alice.mastrony@jud.ct.gov

Show Instructions Additional Parties

Case Type: HOO - Summary Process

Additional Defendants
Pam #
D02 |:choose Party Type \rSeIectOner v‘ I ‘

‘ Continue H Change Case Type H Change Information H Cancel ‘

Note: If you are suing more than one defendant and the system does not take you to this page, click Change
Information at the bottom of the page to go back and make sure that you entered the correct number of
parties on the page before this one. You can change the number of defendants and come right back to this

page.

76. Choose the Party Type and enter the name:

Additional Defendants

Party #

B2 onoose FanyTypel Person .
Prefix:

“Last Name: IFhmsiune
First Name: IWiIma
Middle Name:

Suffix: .

MName Info Continued:

Examples: DBA, AKA, FKA, Executor/Administrator or other info as
appears on the Summans

Inmate Number:

Commuel Change Case Type | Change Information | Cance\l

77. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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File a New Housing Case Electronically (continued)

Review Information (Data) and Documents

78. You must check the summary of the information that you entered in the system to be sure you entered the
information from your summons about the court, the parties, the case type, the amount you are asking for
and the return date correctly.

‘ Logged-n User: Hice Mastrony (alicemastrony) E-Mail: alice.mastrony@jud.ctgov
Show Instructions Review Data and Documents
Case Caption: SIMPSON, HOMER v. FLINTSTONE, FRED
Judicial District: BPH - Housing Session at Brdgeport
Return Date: APR-06-2016
Case Type: HOO - Summary Process
Case contains PJR Documents: No
Monetary Demand: No Monetary Demand
Claiming Other Relief: Yes
#of Plaintiffs: 1
# of Defendants: 1
# of Gamnishees: 0

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait untl you can se your document before going ahead with this fiing.

79. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate
window.

Note: The system takes several seconds to show the document so wait to see the whole document before
you try to continue with the filing.

HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) X Zoon Ot View All Pages as PDF

SUMMONS S'gAJs SI;IBORN%CJ;!C'}JT NOTICE TO OCCUPANT(S) NOT
NAVED ON THE SUMNONS
SUMMARY PROCESS (victon) ity youcinbhsiea it cxos
&?!;’1;‘;'5 1015 : : to ocoupy the premises you mld
ach of e St of Co f
PAISETAI P8 1 Aot O OO o s | |ty s Canol ot m 0

Intuchons of an ADA coniae person sk at U2t govADA HIkS a5 suon e possbl. You can

1. Type cr ety s e sammans gt the Ciaim of Exempton from the

2 thar & mere‘han ana cfendant make an exact copy of e summens o each ol cefencnt Ench capy ofhe summons | Clerk at e address hsted below of
must show wha signad tha avigina summons and when i was signad aine at wwwjudotgor.

1 gl alxch h copy of the camplant. Ak, if

IDCY-2andatiach

4 Al sarvice has b he affcars 1 o cl

T0: Any proper officer, By Authorty of the State of Conneclicut, you are heraby commanded [ Retum Date Mank day,yead (Any day bt Sunciys
o make due and legal service of this Summons and attachad Complaint. and b hldays|
Iea

[ vdcalDiet
X

1061 Main Street, Bridgeport, CT 06604

bt | [Nawecldsosrs 1| ] om0 2atchd bt
[ Parties T Name (Last, First Middle i) and Adcues o Esch pary (Number, Street P.0. Box; Town; Stte; Zp; County, fnotUSH) | v
| Fist [N Simpson, Homer |
Note: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" to see all the pages of the document.

80. You can use the bar on the side of the window to move through all pages of the document
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File a New Housing Case Electronically (continued)

81. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Continue I Change Case Type | Change Infarmation | Cancel |

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom of
each screen to move back and forth in e-filing. Change Case Type will return you to the first page in case
initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents. If you need to change the information that you entered about
additional defendants, you must click the Change Information button and then click the Continue button on
the bottom of that page to return to the Additional Parties page.

Edt  Vew Favorkes Tooks Help
o e e

- .:ft)-rCnnnccricu( Judicial Branch
| yerior Court E-Filing

E-Services Home Loggedin User: Anna Karenina (annakarenina) EVai aknmwwy@nd.ctoov

82. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

83. Enter your User ID, which is your signature

84. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. It is not part of what you are filing with the Court.

Plaintiff Party #
HOMER SIMPSON P41
Defendants Party #
FRED FLINTSTONE ]
Certfication
'EID | herehy certfy that the atiached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes.
* My Signature (Enter User ID): |ahcemastmny X‘
ShoppingCarlNote[Opliona\i:‘ ‘ G

lConﬁnue ChangeCaseTer Chanﬂelnlormat\onl Cancel

85. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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File a New Housing Case Electronically (continued)

Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

86. To continue the payment process, choose the item you want to pay for by checking the box to the left of the

case name in the Shopping Cart

E-Services Home |Luged.|n User Alice Mastrony (alicemastrony) E-Maik: alice mastrony@jud.ctgov

Civil | Family Menu

Show Instructions My Shopping Cart

E-File a New Case

E-File on an Select Will Remain in Shopping Cart

Eg;i[l)lgﬂ fats; . Item Documents Summary Until Payment Amount

cket Number
By PR SIMPSON, HOMER v. FLINTSTONE, FRED 51242016 Filing Fee
List My Cases BPH-CV16-Case # Not Yet Assigned Case Type: HO0 §175.00
Electronic Documents:

Court Events 8ee HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) Remove ltem

By Date See COMPLAINT from Shepping

By Docket Number Shopping Cart Notes: [neng] G

Total Amount: §175.00

Short Calendars

ot i i

Markings History Pay by Credit Card Return to Superior Court E-Filing Menu

My Short Calendars
By Court Locafion

Calendar Nofices ¢ Refund Policy &

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Superior Court E-Filing Menu. If you do not pay for an item, it remains in the

shopping cart for 56 days. An item is not filed until you pay the fee.

87. Click Pay by Credit Card — Discover, Visa, MasterCard or American Express are accepted.

‘zl"

E-Services Home Logged-In User: Alice Mastrony (alicemastrony) E-Mail: alice.mastrony@jud.ct.gov

Civil / Family Menu .
Show Instructions My Shopping Cart

E-File a New Case

E-File on an Will Remain in Shopping Cart

Exsting Case Documents Summary Until Payment Amount
By Docket Number

By Party Name SIMPSON, HOMER v. FLINTSTONE, FRED 54016 Fiing Fee

List My Cases BPH-CV16-Case # Not Yet Assigned Case Type: HOO §175.00
Electronic Documents:

Court Events See HOUSING SUMMARY PROCESS SUMMONS (JD-HM-32) Remove Item
By Date See COMPLAINT from Shopping
By Docket Number Shopping Cart Notes: [none] Cart

Total Amount: $175.00

Short Calendars
::m:g: E:Isttr:rv Pay by Credit Card ‘ Return to Superior Court E-Filing Menu
My Short Calendars
By Court Location ¢
Calendar Notices Refund Poliy &

44|Page



File a New Housing Case Electronically (continued)

88. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the entry fee and file your new case.

E-Services Home [Eogged-in User: ‘Alice Mastrony (alicemastrony) E-Mai: alice.mastrony@jud.ct.gov [JESRY
Civil | Family Menu Show Instructions Payment by Credit Card
E-File a New Case Payment Summary Information
E-File on an Shopping Cart Total: $175.00
Existing Case LexisNexis Service Fee: $3.85
By Docket Number Total Due (USD): $178.85

By Party N: "
L.i[ p:?c,,::r Enter Your Payment Information

Court Events

By Date 'd ™
By Docket Number Agency Amount $175.00
Short Calendars LexisNexis Service Fee $3.85
Markings Entry

Markings History Total Payment Amount $178.85

My Short Calendars

By Court Location & . .

Calendar Notices ¢ First Name Last Name’

[Homer | [simpson |

My Shopping Cart (1)
My E-Filed Items
My Access Requests

Email Address*
[nomer.simpson@gmail. com |

Pending Phone Number
Foreclosure Sales i T
S;a;l:‘perty Address & Credit Card Number*
. [1245124512451245 |
-
visa B 2

Card Expiration*

2i6

LW

o

By checking the box, you are authorizing the
payment of the agency amount plus the
LexisNexis service fee

’ Pay Now ‘

secure payments by () LexisNexis®

Privacy Terms Contact Us

J

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card every time you are paying a fee.

89. You will see the confirmation page, which includes the docket number for your new case.
90. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 50020238
Total Court Fees: $350.00
LexisNexis Senice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 09/09/2014 11:24AM

Document Summary
Confirmation Mumber: 50020238 h

Docket Number FBT-CV-14-60405175
To receive an email when there is activity on this case. click here. &
Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: =~ &~
Court Fee: $350.00
Date Filed: SEP-9-2014
Filed By: CHERYL HALFORD (JeanValJean)

Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE

Date and Time of Transaction: Tuesday, September 09, 2014 11:24:59 AM

Return to Sunerior Court F-Filina Menu Return to Shopping Cart File Additional Documents On This Case
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File a New Housing Case Electronically (continued)

91. Keep a copy of the confirmation page for your records.

92. Click Return to Superior Court E-Filing Menu and you can see the case you just filed in your list of cases
on the Superior Court E-filing menu page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil

E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-line in divorce, child support and child custody cases yet

Existing Case

By Docket Humber
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Court Events Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 20 minutes, the system will show a
ot 3
By Date

message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and

the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.

By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History

Cases with pending electronic access requests or approval for electronic access
My Short Calendars

for 1 {JeanValJean) Total: 5
By Court Location - . -
Calendar Hotices & Category LEEIELD Case Name Location Activity

Civil & FBT-CV-14-6040516-5 SIMPSON, HOMER v. FLINTSTOME, FRED Bridgeport Triew

93. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

94. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

&t '\"fConnecticut Judicial Branch
gSuperior Court E-Filing

E-Services Home Logged-in User: Anna Karenina (annakarenina)

E-Mail: alice.mastrony@jud.ct.goy (Rt

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a New Family Case Electronically in the Superior Court

You can file most family case types electronically (on-line), including dissolution of marriage (divorce); legal
separation; annulment; and civil union - dissolution, legal separation or annulment, custody application, and
visitation petition. You can find a complete list of the types of cases that you can and cannot file on-line in the
revised Procedures and Technical Standards for E-Services. You cannot file any type of family case on-line if
you are not paying the entry fee because the court granted your application for a fee waiver.

@ If you have not enrolled in E-Services yet, stop here. Before you can file a new case on-line, you
must fill out and submit the enroliment application to set up your User ID and password, and make
your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new case on-line, you must:

Enroll in E-Services to set up a User ID and password

Prepare the summons, complaint, and notice of automatic court orders that
you will have served on the defendant

3. Personally go to the clerk’s office to have the summons signed by the clerk
4. Give the paperwork to a state marshal to have it served

5. Scan the original papers that have been served and returned to you by the
state marshal into three or more separate PDF documents

1.
2.

Note: If you have had a pendente lite motion served on the defendant, you will
file the motion separately after you have filed your new case.

6. Save the PDF documents on your computer

7. Login to E-Services with your User ID and password

8. Choose Superior Court E-Filing

9. Choose E-file a New Case

10. Enter the information on the case type into the system

11.Enter the information from your summons about the case, the court, and the
parties in the case into the system

12.Browse and attach the PDF documents of the summons, complaint, notice of
automatic court orders, and the marshal’s return of service

13.Review the information that you have entered and the documents that you
have attached

14.Enter your User ID to certify that the documents that you have attached are
true copies of what the marshal served on the defendant

15.Pay the entry fee using a Discover, Visa, MasterCard or American Express
credit card

16. Print the confirmation page that gives you the information on what you filed
with the court
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File a New Family Case Electronically in the Superior Court (continued)

Instructions and pictures to tell you how to file a new case on-line

You must fill out your summons, complaint, notice of automatic court orders, and any other documents that you
will have the marshal serve on the defendant. Once you have filled out this paperwork, you must personally
take it to the Superior Court Clerk’s Office. The Clerk will sign the summons, and return the signed original
summons, complaint, notice of automatic court orders and any other documents to you. You then give the
original summons, complaint, notice of automatic court orders and any other applicable documents to a state
marshal, who serves the papers and gives the original documents back to you along with a return of service.
When the marshal returns the documents to you, you can scan them to convert the summons, complaint,
notice of automatic court orders, and the marshal’s return into four separate PDF documents. If you have had
the marshal serve a pendente lite motion, such as a motion for alimony or support pendente lite (before a
judgment), you must scan the motion to convert it into a separate PDF document, which you will file in your
new case after you file it. You can electronically file PDF documents only.

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft

Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for

two of these browsers are below:

Microsoft Internet Explorer®:

ff Judicial Branch Intranet - Windows Internet Explorer -8 x|
—

S A |g v, jud o, gov] j 2| % I Bing P
J File Edit G0k v, jud,ckgoy ! Enter

|1 McAFee si

| ) Welcome to Firefa

. jud ct.gov

9 18" Google

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-

Services Welcome Page

# Home | Attomey Regulation | e-file FAQs | Getting Started

Judicial HOME

Americans with
Disabilities (ADA)
Case Look-up

Court Service Centers
Courts

Directories

Divorce

E-Services

FAQs

Forms

Law Libraries

Limited English
Proficiency (LEP)

Minimum Continuing

Legal Education (MCLE)

Opinions

Opportunities
Self-Help
Statistics | Reports

The mission of the Connecticut Judicial Branch is to serve the interests of justice and the public by resolving matters brought befors it in a fair, timely, efficient and open manner.

‘Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers
various electronic services,
including electronic filing in

appellate, civil, family, housing

and small claims matters,
electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner

How do 1? | Self-Represented

Search

Supreme/Appellate

EsPafioL | POLsKI | PORTUGUES

Contact E-Services

Self-Represented Parties and Attorneys

m

3. Click LOG-IN; the Login page will appear.

News and Announcements

LCI30 02/16/17 -- Information about the E-Services Inbox:

View a slide on the E-Services Inbox here

View the quick reference guide to the E-Services Inbox here %

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

= Judicial notices (may be referred to as JONCs),

- Court order notices (may be referred to as SCRAM
notices),

+ Docket number assignment notices,

- Transfer notices. and

- Docket number change notices.

until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow
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File a New Family Case Electronically in the Superior Court (continued)

4. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

BT (R E-Services allows attorneys and self-represented parties to do business with the Judicial Branch

i electronically. For mare information on what you can do electronically through E-Services, click here.
FAQSs on e-filing
You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial

User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Procedures and Technical Standards for Appellate E-Filing &7
Standards
eCitations Procedures and New to E-Services? or Log in:
TERITIRT] SERCETTS Juris Number (attorney/firm
In order to log in, or Self-Rep. User ID:

Law Enforcement Agency I d to Enroll
Application To Participate in youlnee nrot
eCitations

yl

annakarenina Fdiqot User ID? leglcert

Secure g Trusted

Enroliment is free. Password:

DigiCert.com

New User
Designated Filer Login

* ot Password?

_

Designated Filer Overview

5. Click Login to go to the E-Services home page.

State of Connecticut Judicial Branch

E=Services

E-Services Home

Eta e TEET Logout

formation on what you can do

|Lowed4n User: Anna Ki

E-Services Inbox

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-reps ted parties. For
electronically through E-Services, click here.

Appellate E-File
‘You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
= o have rules that apply to E-Services, filing by fax (facsimile), e-filing and short calendar markings.
Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. .
Housing

Small Claims
For questions, comments or suggestions CONTACT US &.

Centralized Small Claims

CiB
Copyright © 2017, State of Connecticut Judicisl Branch

Change Account Information

6. Choose Superior Court E-Filing from the menu options on the E-Services home page

7. You will see the Superior Court E-Filing Menu

8. Choose E-File a New Case

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ctgov

- You can ask for electronic access to your e-filable civilhousing and family case so you can file documents, look at documents filed in your
E-Services Inbox . _
case, and mark your short calendar matters electronically. Almost all civil, housing and family case types are e-filable
Superior Court E-Filing You can see a list of cases you have requested electronic access to and cases you have been given electronic access to on this page
CivillFamily
H I You can find out more about the links on the left side of the page by clicking here.
Small Claims
Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
E-File a New Case minutes, the system will show a message asking you if you want to log off or stay logged in. If you don't pick either chaice, the sysiem logs
you out after 60 seconds. If you are in the middle of fiing something and the system logs you out, you will lose any information you have

ECE entered, and you will have to start your filing from the beginning.

Existing Case

Disclai
By Docket Number e
By Party Name
List My Cases
Court Events Anna Karenina (annakarenina) currently does not have electronic access to any cases.

By Date

By Docket Number
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File a New Family Case Electronically in the Superior Court (continued)

Enter Case Type Information

9. You will see the following screen. Choose Family to indicate that you are filing a family case.

e of Gonnecticut Judicial Branch

1 3-& erior Court E-Filing

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov [RETT

Show Instructions E-Filea @ Case

* Select Case Category: OFamily O Civil / Housing / Small Claims

Continue | | Cancel

| Return to Superior Court E-Filing Menu l

10. Click the down arrow to show the list of case types and make a selection. In this example, “FO0 —
Dissolution of Marriage — C.G.S. Chapter 815j” will be selected.

Case Type Information

“What s the case type fo tis case? | F00 - Dissoluton of Marriace - C.G. 5. Chanter 815
(5 - Nonadversarial Dissolution of Marmage

F10 - Legal Separafion - C.G.S. Chapter 815

F20- Annuiment - C.G.S. Chapter 815 fice.

F30 - Change of Name - C.G.S. 5211

F40 - Custody Application - C.G.5. 46b-61

F50 - Civil Union - Dissolution / Legal Separation / Annulment

*Is thers more than one plaintiff on the case? FT1 - Visitation Petition/Application - C.G.5. 46b-59/46b-61

F80 - Paternity Pettion - C.G.S. 46b-160

F85 - Support Petition - C.G.5. 46b-215

F86 - Agreement to Support - C.G.S. 46b-215

F8T - Appeal - Uniform Interstate Family Support Act (UIFSA)

F88 - Challenge to Acknowledgment of Patemity (CGS 46b-172(a))

F90 - Family - All other - C.G.S. 46b-1

11. Click next to No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff,
click next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

12. Click Continue to go to the next page to enter Basic Summons Information
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File a New Family Case Electronically in the Superior Court (continued)

Enter Basic Summons Information

13. You must use the information on the summons for the case you are filing to answer the questions on this
page. You can see the information in the summons in the case that is being filed on the next page. The

information you need to file your case on-line is numbered on this summons.

summons match the numbers next to the questions on the page in e-filing

JD-FM-3 Rev. 6-12
C.G.S. § 52-45a, Pr. Bk. § 8-1

Instructions
1. Type or print legibly; sign summons.

which an application for relief from abuse Is being sought.
To: Any proper officer

attached Complaint and Notice of Automatic Orders.

www.jud.cl.gov

SUMMONS STATE OF CONNECTICUT
FAMILY ACTIONS - SUPERIOR COURT

10 Legal Separation
20 Annulment
50 Civil Union - Dissol

90 All Other

Case Type Minor Codes
00 Dissolution of Marriage

ution, Legal

Separation, Annuiment

2. Altach the original summons to the oniginal complaint, and Notice of Automatic Court Orders (JD-FM-158) and aftach a copy of the summons and a
copy of the Notice of Autornatic Court Orders to each copy of the complaint.

3, After service has been made by proper officer, file original papers and officer's refurn with the clerk of the court &t least six days before the return date.

4. Do not use this form for actions in which an atfachment or garnishment is being sought or for petitions for paternity or for support arders, or for actions in

By Authority of the State of Connecticut, you are hereby commanded to make due and legal service of this Summons and

Judicial district of At {Town)
Eﬂaw Britain New Britain

Return date (Month, day, year)

09/16/2014

)

Address of Court (Number, street, city) Cage management date* Case type (From code list above,

20 Franklin Square, New Britain, CT 06051 12/2212014 Major F Minor _00 No.
Plaintiffs name (Last, first, middle initial) Plaintiff's address (Mumber, street, lown, zip code)

Petrie, Laura M. 148 Bonnie Meadow Road, Rocky Hill, GT 06067 P01
Defendant's name (Last, first, middie iniial) Defendant's address (If known} (Number, street, fown, 2ip codg)

Petrie, Robert S. 2 Brady Circle, Wethersfield, CT 06109 D-01

14. Click the down arrow next to the Judicial District field to show a list of the Judicial Districts

Basic Summons Information

Case Type: F00 - Dissolution of Marriage - C.G.S. Chapter 815

a4
1 QTU which Judicial District and town is this case retunable?

What is the Return Date for this case?
(MM/DDIYYYY)

= How many plaintiffs in this case?

*+ How many defendants in this case?

How many gamishees in this case?

* Are there biological and/or adopted children of this marriage/civil union under the age of 23?7

. Are the plaintif, defendant or any of the child(ren) involved in this case receiving or have
received from the State of Connecticut:

Financial Support?
HUSKY Health Insurance?

f you answer “Yes to either question, you must send a copy of the Summans,
Complaint, Notice of Automatic Court Orders and any other documents filed with
Complaint to the Assistant Attomey General, 55 Elm Street, Hartford, CT 06106,
the Certification of Notice (JD-FM-175) with the court clerk.

they

this
and file

The numbers on this
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File a New Family Case Electronically in the Superior Court (continued)

15. Click on the location that you have on your summons. In this example, the location is New Britain

Case Type: FO00 - Dissolution of Marriage - C.G.S. Chapter 815]

—
* To which Judicial District and town is this case retumable? ﬁ 1
. What is the Return Date for this case? AN - Ansonia Milford al Miford

DBD - Danbury at Danbury
(MM/DDAYYYY) FBT - Fairfield at Bridgeport
FST - Stamford-Norwalk at Stamford

* How many plaintiffs in this case? i Lalt
é HHE - New Britain at New Britain

= How many defendants in this case? HHD - Hartford at Hartford
KML - New London at New London
How many gamishees in this case? KNO - New London at Norwich

LLI - Litchfield at Litchfield

MMX - Middlesex at Middletown

= Avre there biological and/or adopted children of this marriage/civil union under the age of 237 NNH - New Haven at New Haven

NNI - New Haven at Meriden

. Are the plaintiff, defendant or any of the child(ren) involved in this case receiving or have they TTD - Tolland at Rockville
received from the State of Connecticut: UWY - Waterbury at Waterbury

X WWM - Windham at Putnam
Financial Support? T~7

HUSKY Health Insurance? .

If you answer “Yes” to either question, you must send a copy of the Summans,
Complaint, Notice of Automatic Court Orders and any other documents filed with this
Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06106, and file
the Certification of Matice (JD-FM-175) with the court clerk.

16. Click on the calendar next to the Return Date field to see a calendar and click on the correct date. You can
move the calendar to the next month or the month before by clicking on the name of the month in the blue
bar. In this example, the return date is September 16, 2014.

Note: The return date for family actions must be a Tuesday. That is why the Tuesdays appear blue on
the calendar. You must enter the date that you have on your summons.

Logged-In User: E-Mail

/£ PopUpCalendar - Windows Inb P it 54
Hide Instructions = - w Case
& http://efile.systestservices.itd .ct.gov/Caselnitiation fpopL
Instructions: Use the information from the SUMI| g4 1act Case Return Date n this page. If an ™" (asterisk) appears before a question, you must answer it. You must also attach
the summons and the complaint for this case. antto change the case type you have selected, choose "Change Case Type” to go back o the case
type information page. Your information will rerr. RAT) August 2014 Se| e type, you can return to this page to enter more information. Choose "Cancel” to return to the
CiviliFamily Menu page. If you choose "Cancel”, Sun Mon Tue Wed Thu Fri Sat he system. Choose "Continue” to go to the next page
Please do not use pipe characters (|) or double 1 stem. The system cannot save those characters and will automatically remove them
= = 4 3 =4 z 8
Basic Summons Information alzle] 2]
18 § 19 J 20 || 21 | 22 arriage - C.G.S. Chapter §15j
A FAFE
* To which Judicial District and town is this c |HHE| - New Britain at New Britain

. What is the Return Date for this case?

(MM/DD/YYYY) = 2—
* How many plaintiffs in this case? 1
1
0

* How many defendants in this case?

How many garnishees in this case?

* Are there biological and/or adopted children of this marriage/civil union under the age of 237 OYes ONo

17. Click Yes if there are biological and/or adopted children of the marriage/civil union under the age of 23.

18. Click the down arrow to choose the appropriate response to the questions about financial support and
HUSKY health insurance.

. Avre the plaintiff, defendant or any of the children) involved in this case recening or have they
received from the State of Connecticut:

é Financial Support?
Yes
% HUSKY Health Insurance? No

Don't Know

If you answer “Yes™ to either question, you must send a copy of the Summans,
Complaint, Notice of Automatic Court Orders and any ather documents filed with this
Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06106, and file
the Certification of Notice (JD-FM-175) with the court clerk.

Note: If any party or any of the children involved in this case is receiving or has received financial support
or Husky Health Insurance from the state of Connecticut, you must send a copy of the papers to the
Assistant Attorney General, 55 EIm Street, Hartford, CT 06106, and the Certification of Notice (JD-FM-175)
with the clerk.
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File a New Family Case Electronically in the Superior Court (continued)

Enter Plaintiff and Defendant Information

You must now enter the information about the plaintiff and the defendant in your case. Choose the type of
party for the plaintiff and the defendant. You must choose person as the plaintiff because you are filing as a
self-represented party. For a defendant, the party type choice is person.

19. Click the down arrow to choose the party type for the Plaintiff:

First Plaintiff

-Select One-

=Choose Party Type: [|REE0

Person PPA

irst Plaintiff’s Name as indi d on the or other d

20. Choose Person from the list of options.

First Plaintiff
+*Choose Party Type: |Person .

First Plaintiff's Name as i

d on the § or other d

Prefix:

* Last Mame: IF’etne

First Name: |Laura
Middle Name: [M.
Suffix: .

Inmate Mumber:

Business/Care OffInstitution: |
* Street Address: |1=lB Bonnie Meadow Road Post Office Box: I
Su\teprUUmthInnr:l |
* City/Town: |Rocky Hill
" State or State Equivalent: |CT - CONNECTICUT [IForeign/US Military/US Territory
“Zip:[06067  [no Zip Code Available
Zip Plus 4: l—
Full Name of Country (if not US): |
Email Address: |
* Phone Mumber: W
Y —
Fax Mumber: li

Note: The e-filing system will automatically display the information that you gave in your enrollment
application, including your name, address, e-mail address and telephone number. You can make any changes
to the information that is shown here if you need to.

21. Review your information and make any changes you need to make.

22. Click the down arrow to choose Person as the party type for the Defendant

First Defendant

=Choose Party Type: |[REiad

First Defendant’s Name as indi d on the § or other d

23. Enter the name of the defendant as it is shown on the summons

First Defendant
=Choose Party Type: |Person .

First Defendant's Name as indi d on the § or other d

Prefix:

“Last Name: |F‘eme
First Name: |Ruberl
Middle Name: |S.
Suffix:

Inmate Humber- ||
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File a New Family Case Electronically in the Superior Court (continued)

Attach your Documents

You must attach the documents for the case that you are filing. You will usually have at least three documents:
the summons, complaint, and notice of automatic court orders. You must be sure that each document is in
PDF format. For information on PDF creation, click here. You can also attach the return of service from the
marshal.

24. Check the box to say that the documents you are filing do not contain personal identifying information

Supporting Documents

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

25. Click Browse next to the SUMMONS PDF field to find your document on your computer

. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

*Please attach the SUMMONS PDF

26. Click the down arrow to find your document in the files on your computer
2 4] x| [ g 5
Look in: ILﬂ FOF Documents 0 €| wi B EB)

Iﬂ_]GenericPDFDocument Jdoc
@GenericPDFDocument.pdf
@mu\tipaga_tast_documant.de

Dedcr Ve —
My Documents or other d
™
My Computer
@
h File name: I j Open I h
‘ Files of type: IA\I Files [*.%) j Cancel
FA
OToOWSE I Z

27. Click once to select the PDF document and click Open; the information about the document will appear in
the area under Summons for this case (shown below)

*Please attach the SUMMONS PDF
The file has been uploaded:

é Summons - Petrie_pdf Delete

28. Click Browse next to the Complaint field and select the file and click Open; the information about the
document will appear

29. Click Browse next to the Notice of Automatic Orders field and select the file and click Open; the
information about the document will appear

30. Click Browse next to the Return of Service field and select the file and click Open; the information about
the document will appear

31. Click Browse next to the fields for a Certification — Public Assistance, (if one is being filed) and select the
file and click Open; the information about the document will appear

32. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached
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File a New Family Case Electronically in the Superior Court (continued)

Review Information (Data) and Documents

33. You must check the summary of the information that you entered in the system to be sure you entered the
information from your summons about the court, the parties, the case type, and the return date correctly.

Hide Instructions Review Data and Documents

Instructions: A summary of the information that you have entered about your case is shown on this page. The page also shows the documents that you are filing. Only the first page of your documents will

show in the window. To look at all of the pages, choose “View All Pages as PDF.” Look over the information and read through the documents to make sure that all the information and the documents are

correct. Once you have looked over the information and the documents, you must sign the certification by entering your juris number, if you are an attorney, or your User ID, if you are a self-represented party.
You can also add a note to yourselfin the “Shopping Cart Note™ area. Anything you enter in this area will only appear in your shopping cart. Then choose "Continue” atthe bottom ofthe page. If you want to

change the information or the documents, choose "Change Information” from the bottom of the page. You will go back to the page where you can change the information or documents that you are filing with
the court. If you wantto change the case type you entered, choose "Change Case Type™ from the bottom of the page. You will be taken back to the case type information page. When you go back to other

pages, any information that you have entered will stay in the system so that when you have made your changes, you can return to this page to continue e-filing. To return to the E-Services menu without filing
anything, choose "Cancel.” If you choose "Cancel, all the information you entered will be removed from the system.

Please do not use pipe characters (|) or double dashes (~) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Summary Data

(symmaryata |
Case Caption: PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Judicial District: HHE - New Britain at New Britain
Return Date: SEP-16-2014
Case Type: F00 - Dissolution of Marriage - C.G.S. Chapter §15j

34. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate

window.

Note: The system takes several seconds to show the document so wait to see the whole document before
you try to continue with the filing.

Warning: Your document may not appear in the window below right away_ It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Zoomin | 100% | Zoom Out w All Paces as PDF

35. You can use the bar on the side of the window to move through all pages of the document

12.

13.

11.

DIVORCE COMPLAINT STATE OF CONNECTICUT
{DISSOLUTION OF MARRIAGE) SUPERIOR COURT CRSCMP

JDFMA8S Rev B3

wwv fud.ct. gov
[=X<k-3 i§4M 480-56c, 46b-24,
FB 5252 als The Judicial Eranm er me sme nF
nnecteul  complies
Complaint: wmto this Femn, Altach @ complated Summons (J0-FM-3) and Nolice of Aulamatic Gourt | Americans wih Disaoiites Mt (ADAJ lf
E (JD-Fh-158) you need & reesonabée accarmedation
Im sceorisnce wih the ADA, cokac &
[ Amended Wmﬂ'ﬂ"" o o a0 ADA corfac parson
[T] Cross Complaint: Complsta this form and atach to ths Answer (JO-FI-180) unlass it is already fied gt i Gl g0 DA
Juricial Disrict of Al (Tawn) Felurn dale (Rond), day, year] | Dockel number
New Britain New Britain 031612014
Pialtilts neme [LAs!, Frs, fvidle Infial) Dafendants rame [Las, Srw| iddi indial)
Petrie, Laura M. Petrie, Robert 8.
N FmrEs Drh e afeenttom el | LDoencanls ofinene Wafeeal fom sbavel
Meehan, Laura
3.2 Date of marriage | 3 b. Date of avil union that merged ima marage by 4. Town and Slabe. of Country whera marmiage ook olace
SubseqUEnt Caremony or
08/0513%6 fprnrny pd Japlin, Missouri

5. ("X" ali that apply)
[x] The (%"one) [x]plaintiff [ defendant has lived in Connecticut for at least 12 months immediately
R 2 O A M LA i e B ol i

EIRE R

If there is a court order regarding custody or support for any child listed above, name the child(ren) below and specify
the person or agency awarded custody or ordered to pay support:

Thid's name Mame of person or agency awarded custody Name of person ordered o pay suppart
Child's name Mame of persen of agency awarded custody Name of person ordensd to pay supgart
Child's narme Marme of persan o agency awarded cushody MName of person ordened to pay support
1
i

The ("X"ail that apply) [] plaintiff [ ] defendant or any of the child(ren) listed above have received from the
State of Connecticut:

[] financial suppart (X" one) [] ¥es [x] No [] Do not know

[X] HUSKY Health Insurance (X" oneg) [x] Yes ] No [] Do not know

If yes, you must send a copy of the Summons, Complaint, Notice of Automatic Court Orders and any other documents
filed with this Complaint to the Assistant Attorney General, 55 Elm Street, Hartford, CT 06108, and file the Certification
of Matice (JO-FM-175) with the court clerk.

[] The ("X all that apply) [] plaintiff [] defendant is pregnant with a child due to be born on

The other parent of this unbom child is the [C] plaintiff or  [] defendant ] unknewn
[] not the plaintiff  [_] not the defendant.
The (™" a}r that epp_ry) [] plaintiff [ ] defendant or any of the child(ren) listed above has received ﬁnanmEH support

B nm o mibs e S e et ST el T Wmn A Fnbm niFe s braaens

idat=)

A
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File a New Family Case Electronically in the Superior Court (continued)

36. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom
of each screen to move back and forth in e-filing. Change Case Type will return you to the first page in
case initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents.

®vl¢mps ¢ £5.0.0. ChQOVICaselntistion] Casabocurmants  aspx TOksble s =] & elix]]
Edt  Vew Favorkes Tooks Help
I McAles Stardvsr =

> == ifjf(hnncaicmjudicial Branch p
s | 111] yenior Court E-Filing

€Wl *cmw.ctnwm

E-Services Home Logged-in User: Anna Karenina (annakarenna)

37. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

38. Enter your User ID, which is your signature

39. You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Superior Court.

Plaintiff Party #
LAURA M. PETRIE P-01
Defendants Party #
ROBERT S. PETRIE D-01
|} | hereby certify that the attached documents are true copies of the signed documents that were served in accordance with the Connecticut General Statutes.
My Signature (Enter User 1D): | I
Shopping Cart Note (Optional): [divarce - starting case @__
Continue Change Case Type Change Information | Cancel |

40. Click Continue to go to the Shopping Cart and pay the entry fee for this case
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File a New Family Case Electronically in the Superior Court (continued)

Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case hame and case type to delete it. This link is outlined in red in
the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

41. To continue the payment process, choose the item you want to pay for by checking the box to the left of the
case name in the Shopping Cart

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a documentin the shopping car, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping cart, including the name of the case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart.
Mote: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date thatis shown to the left
of the filing fee. You can select one item or several items for payment by checking the box under "Process Payment” to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment.

Your total payment by credit card cannot be more than $30,000.

If you do notwant to pay for and file the item, you can delete the item from the shopping cart by selecting "Remave ltem from Shopping Cart” To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to CivillFamily Menu™ at the bottom ofthe page. To leave E-Senvices, select "Logout” from the top of the page.

Select Will Remain in
Item Documents Summary Shopping Cart Until Payment Amount
[1 PETRIE, LAURA M. v. PETRIE, ROBERT 5. 10/21/2014 Filing Fee
HHB-FA14-Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See NOTICE OF AUTOMATIC COURT ORDERS Remove ltem
See RETURM from Shopping!
See CERTIFICATION - PUBLIC ASSISTANCE Cart

See SUMMONS
See COMPLAINT
Shopping Cart Notes: divorce - starting case

Total Amount: $ 0

Pay by Credit Card | Return to Superior Court E-Filing Menu

Note: If you want to process payment on several items in a single payment, you can check the box next to
more than one item. The example shows only one item in the shopping cart. If you want to file additional
items, click on Return to Superior Court E-Filing Menu. If you do not pay for an item, it remains in the
shopping cart for 56 days. An item is not filed until you pay the fee.

42. Click Pay by Credit Card - Discover, Visa, MasterCard or American Express are accepted.

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a summary of the information about any item in the
shopping car, including the name ofthe case and the title of the documents that are waiting to be filed. You can also select and look at any document shown in the shopping cart
Note: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date thatis shown to the left
ofthe filing fee. You can select one item or several items for payment by checking the box under "Process Payment” to the right of the item you are filing. Choose "Pay by Credit
Card” to make a payment

Your total payment by credit card cannot be more than $30,000.

If you do not want to pay for and file the item, you can delete the item from the shopping cart by selecting "Remove ltem from Shopping Cart™ To leave the items in the Shopping
Cart and return to the CivillFamily Menu, choose "Return to Civil/Family Menu® at the bottom of the page. To leave E-Senices, select "Logout” from the top of the page.

Will Remain in

Documents Summary Shopping Cart Until Payment Amount
PETRIE, LAURA M. v. PETRIE, ROBERT 5. 10/21/2014 Filing Fee
HHB-FA14-Case # Not Yet Assigned Case Type: FOO $350.00
Electronic Documents:
See NOTICE OF AUTOMATIC COURT ORDERS Remove ltem
See RETURN from Shopping

See CERTIFICATION - PUBLIC ASSISTANCE Cart
See SUMMONS
See COMPLAINT

Shopping Cart Notes: divorce - starting case

Total Amount: $350.00

|| Pay by Credit Card I Return to Superior Court E-Filing Menu
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File a New Family Case Electronically in the Superior Court (continued)

43. Enter your payment information in the required fields, and check the box authorizing payment.

44. Click Pay Now to pay the entry fee and file your new case.

Enter Your Payment Information

Agency Amount $350.00
LexisNexis Service Fee $7.70
Total Payment Amount $357.70
First Name* Last Name*

|
Email Address*
|
Phone Number
|

} Credit Card Number*

|
= v B T

Card Expiration®
|1-January  [v]|2014]v]

@By checking the box, you are authorizing the
payment of the agency amount plus the
Lexisiexis service fee

Secure payments by “ LexisNexis
Privacy Terms ContactUs

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card each time you are paying a fee.

45. You will see the confirmation page, which includes the docket number for your new case.

95. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Confact Us &

Payment Information

Confirmation Number: 50019832
Total Court Fees: $350.00
LexisNexis Serice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 08/27/2014 9:43AM

Confirmation Number: 50019832
Docket Number: HHB-FA-14-6023671S h
To receive an email when there is activity on t
Case Mame: PETRIE, LAURA M. v. PETRIE, ROBERT S.
Type of Transaction: E-File New Case

Court Fee: $350.00
Date Filed: AUG-27-2014

Filed By: | {JeanValJean)
Document Filed: SUMMONS
COMPLAINT
NOTICE OF AUTOMATIC COURT ORDERS
RETURN

CERTIFICATION - PUBLIC ASSISTANCE
Date and Time of Transaction: Wednesday, August 27, 2014 9:45:48 AM

Return to Superior Court E-Filing Menu Return to Shopping Cart File Additional Documents On This Case
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File a New Family Case Electronically in the Superior Court (continued)

96. Keep a copy of the confirmation page for your records.

97. Click Return to Superior Court E-Filing Menu and you can see the case you just filed in your list of cases
on the Superior Court E-Filing menu page.

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil
cases. You cannotfile or look at documents or mark short calendar matters on-line in diverce, child support and child custody cases yet.

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases You can find out more about the links on the left side of the page by clicking here.

You can look at a list on this page of (1) cases you have requested electronic access to and (2) cases you have been given electronic access to.

Court Event Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
I;'HD l"e" = message asking you if you wantto log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are in the middle of filing something and
y Date

the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.
By Docket Number Disclaimer

Short Calendars
Markings Entry
Markings History

Cases with pending electronic access requests or approval for electronic access
My Short Calendars

for . | {JeanValJean) Total: 3
By Court Location o e Case Na Locatio —
Calendar Notices egory LiE - se Name ocation Activity

Family & HHBFA-14-60235671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S. New Britain Triew

98. Click the docket number to go to the case detail page for your new case. You have electronic access to
your case as soon as you file it electronically. You do not need to request electronic access to your case.

99. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

St ?Connecticut Judicial Branch
gSup crior Court E-Filing

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.go-

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a New Small Claims Case Electronically

You can file a new small claims case electronically (on-line). You can find a list of the types of cases that you
can and cannot file on-line in the revised Procedures and Technical Standards for E-Services. You cannot
file any type of case on-line if you are not paying the entry fee because the court granted your application for a
fee waiver. The case must be filed on paper with the appropriate clerk’s office.

@ If you are a self-represented party and have not enrolled in E-Services yet, stop now. Before you
can file a new case on-line, you must fill out and submit the enrollment application to set up your
User ID and password, and make your account active. Then you can log in to E-Services.

Every case is different and the information in this manual is general. You should use the information as a
guide only; if you think you need more help with your case, you may want to get an attorney. You can also go
to a Court Service Center or contact the Connecticut Network for Legal Aid®or find additional information at
the Law Libraries.

To file a new small claims case on-line, you must:

1. Enroll in E-Services to set up a User ID and password
2. Prepare the Small Claims Writ and Notice of Suit (JD-CV-40) that you will have served on the
defendant(s)

Note: Your oath must be taken by the Clerk, a Notary, or a Commissioner of the Superior Court
at the time you sign the Small Claims Writ and Notice of Suit before you serve it.

3. Have the completed and signed form, the Instructions to the Defendant (JD-CV-122) and any
related documents you want to file with the court delivered to the defendant(s) (served).

4. Scan the original papers that have been served, the Statement of Service (JD-CV-123) and
the delivery confirmation, signed return receipt or return of service.

5. Save the PDF documents on your computer

6. Log in to E-Services with your User ID and password

7. Choose Superior Court E-Filing Small Claims

8. Choose E-file a New Case

9. Select the type of case you are filing from the Case Type dropdown

10. Enter the information from your Small Claims Writ about the case, the court, and the parties in
the case into the system

11.Browse and attach the PDF documents.

12.Review the information that you have entered and the documents that you have attached

13.Enter your User ID to certify that the documents that you have attached are true copies of
what was delivered to the defendant (served)

14.Pay the entry fee using a Discover, Visa, MasterCard or American Express credit card

15. Print the confirmation page that gives you the information on what you filed with the court

Instructions and pictures to tell you how to file a new case on-line

You must fill out the Small Claims Writ and Notice of Suit (JD-CV-40) and any other documents that you will
serve or have served on the defendants. Once you have filled out this paperwork, you must sign it in front of
the Clerk, a Notary, or a Commissioner of the Superior Court, who will take your oath at the time you sign the
Small Claims Writ and Notice of Suit. You must then serve (deliver to each defendant) a copy of the original
signed Small Claims Writ and Notice of Suit, Instructions to Defendant and any other documents by one of the
methods described in the How To Serve A Small Claims Writ and Notice of Suit (JD-CV-122).
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File a New Small Claims Case Electronically (continued)

When you have the delivery confirmation, return receipts, or return of service, you can scan the documents to
convert the Small Claims Writ and Notice of Suit and the Instructions to Defendant into a single PDF, the
Statement of Service (JD-CV-123) and the delivery confirmation or signed, return receipts as another PDF, and
any other documents, such as an affidavit of debt, a contract or a lease as separate PDF documents. If you
are suing more than two defendants, you will also have Continuation of Parties form (JD-CV-67) to file. You
must scan and convert that completed form as a separate PDF document. You can electronically file PDF

documents only.

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft

Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

f‘ Judicial Branch Intranet - Windows Internet Explorer

——

=18x]

A s |g, v jud. k. go| j 2| X I Eing £2-
| Fie Edt o ko . fud.ct. gov Ener
|| M Mcafeesit i

Firefox:

ks Tools ﬁelb »

W jud ct. gov

- HB v G|:\|:||;]|E1

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-

Services Welcome Page

‘The mission of the Connecticut Judicial Branch is to serve the interests of justice and the public by resolving matters brought before it in  fair, timely, efficient and open manner.

# Home | Attorney Regulation | e-file FAQs | Getting Started | How do [?

Judicial HOME

Americans with
Disabilities (ADA)
Case Look-up

Court Service Centers
Courts

Directories

Divorce

E-Services

FAQs

Forms

Law Libraries

Limited English
Proficiency (LEP)
Minimum Confinuing
Legal Education (MCLE)
Opinions

Opportunities

Self Help

3. Choose LOG-IN
4. The Login page will appear.

‘Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers
various electronic services,
including electronic filing in
| appellate, civil, family, housing
/A A o and small claims matters,
electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resolving matters
brought before it in a fair, timely, efficient and
open manner.

Self-Represented Parties and Attorneys

Self-Represented | Supreme/Appellate | Contact E-Services

News and Announcements

[CIEM 02/16/17 -- Information about the E-Services Inbox:
View a slide presentation on the E-Services Inbox here &
View the quick reference guide to the E-Services Inbox here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

« Judicial notices (may be referred to as JONOs).

- Court order notices (may be referred to as SCRAM
notices),

- Docket number assignment notices,

- Transfer notices, and

+ Docket number change notices.

Until May 1, 2017, notices will be provided both electronically in
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File a New Small Claims Case Electronically (continued)

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Requirements

E-Services allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For mere information on what you can do electronically through E-Services, click here.

FAQs on e-filing
You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Procedures and Technical Standards for Appellate E-Filing &

Standards

eCitations Procedures and New to E-Services? or  Login:

Technical Standards Juris Number (attorneyiffirm)

In order to log in, or Self-Rep. User ID:
Law Enforcement Agency you'll need to Enroll.

Application To Participate in Forgot User ID?
eCitations

Enrollment is free. Password: S )
DigiCert.com
Designated Filer Login """""l Forgot Password?
Login
Designated Filer Overview

6. Choose Login to go to the E-Services home page.

E-Services Home [Loggedn User: Anna Karenina : E-Mail: alice. jud.ctgov

E-Services Inbox

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here.

Appellate E-File

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
have rules that apply to E-Services, filing by fax (facsimile), e-fiing and short calendar markings.

Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. .
Housing

Small Clail
sl A L For questions, comments or suggestions CONTACT US &.

Centralized Small Claims

CiB

Copyright® 2017, Stete of Connectiut Judicial Branch
Change Account Information

7. Choose Small Claims under Superior Court E-Filing from the menu options on the E-Services home
page

Note: Centralized Small Claims E-filing can only be used to file documents on a small claims case that
was started before October 16, 2017, and has not yet been transferred to the small claims docket in the
appropriate judicial district or housing session and assigned a new docket number.

You will see the Superior Court E-Filing Menu
Choose E-file a New Case

E-Services Home Logged-in User: Anna Karenina (annakarenina) E-Mail: nlice.mnsu'uny@iud.ctgov

. You can ask for electronic access to your e-filable civithousing and family case so you can file documents, lock at documents filed in your
E-Services Inbox . - ] _
case, and mark your short calendar matters electronically. Almost all civil, housing and family case types are e-filable.

Superior Court E-Filing
CiviliFamily

Housing You can find out mare about the links on the left side of the page by clicking here.
Small Claims

You can see a list of cases you have requested electronic access fo and cases you have been given electronic access to on this page.

Log out of E-Services when you have finished what you are doing to protect your privacy. If you don' use the mouse or the keyboard for 30
E-File @ New Case minutes, the system will show a message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs
you out after 60 seconds. If you are in the middle of fiing something and the system logs you out, you will lose any information you have

EF e entered, and you will have to start your filing from the beginning

Existing Case
By Docket Number
By Party Name
List My Cases

Court Events Anna Karenina (annakarenina) currently does not have electronic access to any cases.

By Date

Disclaimer

By Docket Number
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File a New Small Claims Case Electronically (continued)

Enter Case Type Information

10. You will see the following screen. Choose Civil/Housing/Small Claims to indicate that you are filing a
small claims case, and Continue.

%of Connecticut Judicial Branch

] | 333 erior Court E-Filing

()

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@ijud.ct.gov m,
Show Instructions E-File a New Case

* Select Case Category: O Famllyinll / Housing / Small Claims

[Coninee |

Return to Suerior Court E-Filina Menu

11. Click the drop-down arrow to show the list and click on the correct case type

HIT - Small Chiemg Hiduiang - Retern of ety Dipot
H12 - Hiudahy - Rl sndier Damages
H1) - Smal Clasms Mousang - Renk and'or Damages
HHD - Housang - Houmang Code Enlont st
40 . Houming - gt
i - Housang - lnpncbon
i Bipiigang « Admanesiratreg Appeal

HE - Hiousang - llgnicipality Enforcement
- Hiuang - Bed B Infestaton

*What is the case type for this case? [525 - Small Claims - Coniract - Other

0)

Be sure that you have selected the correct case type from the list of opfions on Judic|

JD-CL-134. The case type that you enter impacts the proper processing &f the case in| ¥ Housang - All O

documents and subsequent filings. « | npane B
10 - Rt dtvbiideg
- Mariamui
* Has the Writ and Notice of Suit been signed (O yeg ONo 30 - Ay By
by a Clerk or Commissicner of the Superior har
Coora Dreclarory Jusgment
= Bl Dkt iy
*Is there a court order waiving the entry fee ~ Oyes  ONo Depariment of Labor Unsmployment Comperaston Enlo

for the case you are filing? )+ Bawr Deenciplineg - Inactioe Status

*Is there more than one plaintiff on the case?  (Jyes  ()No P::::-:’:: :""'
- Partion
et Titha'Dine Bang of Morigagae of Lasn
- Dengaslutiesn of Lign Lipon Subsbitosen of Baad
- Petpeaity - Al cthupi
- Sl Claari - Colactio - Ciidl Civd (Dvginal Qi)
- Sl Clawrris - Collpe b2 - Hodipsinl
Sl Claams - Cobactiosn - Madetal Mon-Hospital
15 - Sl Clanvid - Collee o - Puc b Dabi
2 - Seall Clasms - Condract - Mome Improsemeni
25 - Serall Clasms - Contract - Cfbar

12. Choose Yes to confirm that the Small Claims Writ and Notice of Suit has been signed by you and the
Clerk, Notary or Commissioner of the Superior Court who took your oath.

13. Choose No if you do not have a court order waiving the entry fee for this case. If you have an order
waiving the entry fee for this case, click Yes and

You must file the case on paper with the clerk of the court at the appropriate location if you have an order
waiving the entry fee.

14. Choose No if there is only one plaintiff in the case you are filing. If there is more than one plaintiff, click
next to Yes, and

You must file the case on paper with the clerk of the court at the appropriate location if there is more than
one plaintiff.

15. Click Continue to go to the next page to enter Basic Summons Information
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File a New Small Claims Case Electronically (continued)

Enter Basic Summons Information

You will use the information on the Small Claims Writ and Notice of Suit for the case you are filing to answer
the questions on this page.

16.

17.

18.

19.

btateot Connecticur Judicial Branch
Stiperior Court E-Filing

Logged-In User: Anna Karenina (annakarenina)

Show Instructions E-File a New Case

Basic Summons Information

Case Type: H13 - Small Claims Housing - Rent and/or Damages

L~
* To which Court location is this case retumable? [ (V)
=

+ What is the Amount Claimad? %bzod:c:ai;::de the filing fee, amount of pre-judgment
How many plaintiffs in this case? 1

" How many defendants in this case?
How many garnishees in this case? D

Choose the down arrow next to the Court location field to select the court location where you are filing your
small claims case.

Note: View more information on where to file your small claims case on the Small Claims Session Home
Page.

Enter the Amount Claimed in the field.

Note: When you enter the amount, do not include the filing fee, any pre-judgment interest or double
damages.

The number of plaintiffs defaults to 1 because as a self-represented party, you can only electronically file a
small claims case with one plaintiff.

Enter the number of defendants and the number of garnishees (if your case has any garnishees) in each
field. In this example, there is one plaintiff and two defendants.
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File a New Small Claims Case Electronically (continued)

Enter First Plaintiff and First Defendant Information

You must now enter the information about the first plaintiff and the first defendant in your case. Choose the
type of party for the plaintiff and the defendant. Party type choices for a plaintiff are person, person PPA, or

executor or administrator.
entity or executor or administrator.

1. Click the down arrow to choose the party type for the First Plaintiff. If you created a business account
when you enrolled in E-Services, you will also have the option of selecting Firm/Corporation as the party
type. In this example, the logged-in User ID belongs to an individual account.

First Plaintiff
+Choose Party Type:
First Defendant
+Choose Party Type: _Executor.fAdministrator
2. Choose Person from the list of options.

First PlaintifPs Name as indi d on the § or other d

Prefix:

For a defendant, party type choices are person, firm or corporation, government

*Last Name:

First Name:

Middle Name

Suffix:
Name Info Continued:

Inmate Number:

Business/Care OffInstitution:
* Street Address:
Suite/AptiUnit/Floor:

* City/Town:

“ State or State Equivalent:
* Zip:

Zip Plus 4

Full Name of Country (if not US):
Email Address:

* Phone Number:

Ext:

Fax Number:

Note: The e-filing system will automatically enter the information that you gave in your enrollment application,
You can make any changes to the
information that is shown here if you need to. You should also update your E-Services account with changes.

including your name, address, e-mail

3.
4. Click the down arrow to choose the

Review your information and make

First Defendant

Karenina

Anna ‘

\
[ V]

Examples: DBA, AKA, FKA, Executor/Administrator or other info as appears on the Summons

]

90 Washington St. | Post Office Box: ‘
v ] |

Hartford |

CT - CONNECTICUT v| ClForeigniUS Military/US Territory

06106 [INe Zip Code Available

alice. mastrony@jud.ct.gov

8605555555

address and telephone number.

any changes you need to make.
party type for the First Defendant:

-Select One-
Person

*Choose Party Type:

Supporting Do .uments

Firm/Corporation
Government Entity
Executor/Administrator

5. Choose whether the first defendant

is a Person, Firm/Corporation, Government Entity or

Executor/Administrator. In this example, the defendant is a Person.

6.
is asked for in the system, including

Note: If there is a red asterisk (*) before the information asked for, you must enter the information. For

Enter the name of the defendant and the other information on the Small Claims Writ and Notice of Suit that

the defendant’s address.

example, the address is required, but the telephone number and email address are not required.
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File a New Small Claims Case Electronically (continued)

Attach your Documents

You must attach the documents for the case that you are filing. You will usually have two documents; one is
the Small Claims Writ and Notice of Suit, the second is the Statement of Service. You must be sure that each
document is in PDF format. For information on PDF creation, go to the Getting Started tab on the E-Services
Welcome page.

1. Check the box to indicate that the documents that you are filing do not contain personal identifying
information

Supporting Documents

| have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

2. Click Browse under the Small Claims Writ and Notice of Suit, JD-CV-40 PDF field to find your document
on your computer

Choose the down arrow to find your document in the files on your computer

Click once on the document name and then click Open. The information about the document will appear in
the area under Small Claims Writ and Notice of Suit for this case.

“Please attach the SMALL CLAIMS WRIT AND NOTICE OF SUIT, JD-CV-40 PDF

The file has been uploaded:
Generic_PDF_Document.pdf Delete 1
F L CLAIMS RETURN  STATE} = Chese e to Upload — =
i Browse.. I QQ [32 e EServices Training .. » Generic FOFs U&, [ Search Generc POFs Pl
Please attach the CONTINUATION OF PARTIES PDF Organize + New folder = O @
Browse... n
¢ Favorites Documents library

Armange by: Folder ¥

Please attach the MILITARY AFFIDAVIT PDF

B Desktop Generic PDFs
Browse..

& Downleads Narne . Datemodified  Type

Please attach the AFFIDAVIT CF DEBT PDF
Browse... - Libraries
3 Documents

) Generic_Multi_Page_PDF_Docurnent WE2A419PM Adobe A
= Geneic uticage POF Document W64 420 P Adobe Ac

Please attach the EXHIBITS PDF &) Musi ] Generic_PDF_Document 10/3/2014 1218 P Adabe &c
Browse..
] Pictures
B videos
(NOTE: Maximum size for uploaded documents is 50 .
18 Computer
Eojaral ik 71 u b
File name: Generic_PDF Document v [ BiIFiles ¢ - T
100% -~
W l S M I

5. Choose Browse next to the Small Claims Return/Statement of Service field and select the file and click
Open; the information about the document will appear.

6. Choose Browse under the name of any other document that you have served on the defendant and select
the file and click Open; the information about the document will appear.

7. If you have a “continuation of parties PDF,” you would browse and attach that document in the same way.

Note: If you make a mistake and attach the wrong document, you can choose Delete to the right of any
document you want to remove. Confirm that you want to remove it, and you can choose a different document
in its place.

8. Choose Continue at the bottom of the page.

Note: You should always use the gray buttons at the bottom of each page to move from page to page in e-
filing. Do not use the forward and back buttons in your browser or you will lose the information you have
entered into the system.
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File a New Small Claims Case Electronically (continued)

9. If you are suing more than one defendant, you will see a page that asks you to fill in information about the
other defendant or other defendants.

Note: If you are suing more than one defendant and the system does not take you to this page, click Change
Information at the bottom of the page to go back and make sure that you entered the correct number of
parties on the page before this one. You can change the number of defendants and come right back to this
page.

10. Choose the Party Type by clicking the down arrow;

lVf"ConncctiA:ur Judicial Branch
perior Court E-Filing

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov [RaT

Additional Parties

Show Instructions

Case Type: S25 - Small Claims - Contract - Other

Additional Defendants
Party # o~

| D-02 “ChcosePanyType “Select One- ‘VP ‘

11. Enter the name and address of the second defendant

Note: |If a red asterisk (*) comes before the information asked for on this page, you must enter the
information before you can continue.

Additional Defendants
Party #

D02 |.choose Party Type [Person

Prefix:

“Last Name:

First Name:

Middle Name:

Suffix

Name Info Continued:

=<l
| J

Examples: DBA, AKA, FKA, Executor/Administrator or other info as

appears on the Summons
Inmate Number

Defendant’s Address Information as indicated on the Summons or other documents
Business/Care O

* Street Address:

| Post Office Box |

SuitelApt/UnitFloor: v ]

* City/Town:

* State or State Equivalent: [-Select-
“Zip:

~| [ Foreign/US Military/US Territory
[IMa Zip Code Available

Zip Plus 4
Full Name of Country (if not US):
Email Address:

Phone Number:
Ext:
Fax Number:

[ Change Case Type | [ Change

| [ cancel |

12. Click Continue to go to the page where you can look at the information you have given and the documents
that you have attached

Note: You will be able to change information that you have entered after you look at it on the next page in
the e-filing system.
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File a New Small Claims Case Electronically (continued)

Review Information (Data) and Documents

1. You must check the summary of the information that you entered in the system to be sure you entered the
information from your Small Claims Writ and Notice of Suit about the court, the parties, the case type, and
the amount you are asking for correctly.

e WBStite of Connecticut Judicial Branch

A — ~
e ‘uu Stipcrior Court E-Filing
r.2y Ak =
Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov m‘
Show Instructions Review Data and Documents
Summary Data

Case Caption: KARENINA, ANNA v. THORNTON, TROOPER Et Al
Judicial District: HHD - Hartford at Hartford
Case Type: 8§25 - Small Claims - Contract - Other

Case contains PJR Documents: ~ Yes
Filing on behalf of a State Agency: No

Amount Claimed: $4,250.00
# of Plaintiffs: 1
# of Defendants: 2

2. You must also look at each of the documents that you attached to make sure that it is the right document.
The first page appears in the window. Click View All Pages as PDF to see all the pages in a separate
window.

Note: The system takes several seconds to show the document so wait to see the whole document before
you try to continue with the filing.

3. You can use the bar on the side of the window to move through all pages of the document

SMALL CLAIMS WRIT AND NOTICE OF
SUIT, JD-CV-40 | Zoomin | _100% |

¥iCw mn aycs as i w

Document that

you can use for

Note: Only the first page of your document is showing in the window. Choose "View All Pages as PDF" to see all the pages of the document.

SMALL CLAIMS RETURN / STATEMENT  pucowwsrms muwrrmms posssvewss 0o oo |

4. You must review the name and address information for each of the parties that appears on the page below
the documents.

Plaintiff Party #
ANNA KARENINA

90 WASHINGTON ST.
HARTFCRD, CT 06106 P-01
ALICE MASTRONY@JUD CT.GOV

Defendants Party #
I TROOPER THORNTON
98 KILLARNEY DRIVE

\WETHERSFIELD, CT 08109 D-01
ALICE MASTRONY@JUD CT.GOV

MAUREEN O'HARA THORNTON

98 KILLARNEY DRIVE

\WETHERSFIELD, CT 06109 D-02
MAUREEN. THORNTON@THEQUIETMAN.COM

Certification

* | hereby certify that the attached decuments are true copies of the signed documents that were served in accordance with the Connecticut
General Statutes

“My Signature (Enter User ID): | |

Shopping Cart Note (Optional): |

I [ Continue | [ Ghange Case Type | | Ghange Information | [ Cancel | I ™
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File a New Small Claims Case Electronically (continued)

5. If you need to change the document that you attached, click Change Information to go to the page where
you can browse and attach a different document.

Note: DO NOT click the Back button on your browser to return to the previous page. Clicking that browser
button clears the information that you have entered. Use ONLY the gray buttons provided at the bottom of
each screen to move back and forth in e-filing. Change Case Type will return you to the first page in case
initiation; Change Information will return you to the page where you entered the information from the
summons and attached the documents. If you need to change the information that you entered about
additional defendants, you must click the Change Information button and then click the Continue button on
the bottom of that page to return to the Additional Parties page.

®. el e i B - = alslix]]
Edt  Vew Favorkes Tooks Help

< Corvert + [N Select

Beate of Connecricut Judicial Branch &
g C E-Fili
pupcoor Court E-riiimg

Loggedin User: Anna Karenina (annakarenina) €Ml alcv.m-uuwr@d.ctoovm

6. Click in the box to certify that the documents that you are attaching are true copies of the signed
documents that were served under the Connecticut General Statutes.

Enter your User ID, which is your signature

You can enter a shopping cart note that will appear in the shopping cart with your case. The note is only
for you. Itis not part of what you are filing with the Superior Court.

9. Click Continue to go to the Shopping Cart and pay the entry fee for this case

Certification

| hereby certify that the attached documents are true copies of the signed documents that were served in accordance with the Connecticut
General Statutes.

* My Signature (Enter User ID): | |
Shopping Cart Note (Optional): | |

| Continue | | Change Case Type || Change Information || Cancel |
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File a New Small Claims Case Electronically (continued)

Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the links.

If you see that you have

attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

1. To continue the payment process, choose the item you want to pay for by checking the box to the left of the
case name in the Shopping Cart

Hide Instructions My Shopping Cart

Instructions: Once you put a case or a document in the shopping cart, it will stay in the shopping cart for 56 days. You can see a
summary of the information about any item in the shopping cart, including the name of the case and the title of the documents that are
waiting to be filed. You can also select and look at any document shown in the shopping cart. Note: If you do not pay the fee for the
filing of the case or document and complete the filing, it will be removed from the shopping cart completely on the date that is shown to
the left of the filing fee. You can select one item or several items for payment by checking the box under Select Item to the left of the
item you are filing. Choose Pay by Credit Card to make a payment.

Your total single payment by credit card cannot be more than $30,000.

If you do not want to pay for and file an item, you can delete it from the shopping cart by selecfing Remove Item from Shopping Cart
To leave the items in the Shopping Cart and return to the Civil/Family/Housing Menu, you can select Return to Civil/Family/Housing
Menu at the botiom of the page. Te leave E-Services, you can select Logout from the top of the page.

Will Remain in
Shopping Cart Payment

Documents Summary Until Amount
KARENINA, ANNA v. THORNTON, TROOPER ET AL 10212017 Filing Fee
HHD-CV-Case YY and Case # Not Yet Assigned Case Type: 525 $95.00
Electronic Documents:
See SMALL CLAIMS WRIT AND NOTICE OF SUIT. JD-CV-40 Remove ltem
See SMALL CLAIMS RETURN [ STATEMENT OF SERVICE from Shopping]
See EXHIBITS Cart

Shopping Cart Notes: [none]

Total Amount: $95.00

I Pay by Credit Card I | Return to Superior Court E-Filing Menu ‘

Refund Policy &

Note: To process payment on several items in a single payment, check the box next to each item. The
example shows only one item in the shopping cart, but you can file additional items by clicking on Return

to Superior Court E-Filing Menu.

days. An item is not filed until you pay the fee.

2. Click Pay by Credit Card — Discover, Visa, MasterCard or American Express are accepted.

P e——— Paymant by Credit Card

Shogping Car Totsl 500
Lasinbgabs Sarvice K209
F

-
Wonsl Duss [LUSD0:  RA709

Eniee Your Payment Information.

p

| dagEry bt Eo )
Lo Sovvicn Fow 0
Tokal Pagroeeni At FLEX
F e e Lo Paave
il dedde e

=

By i S BR[O e SOOI o

e T e e T
Loy See o

e

5

-]
J

Pk 1 S Tt Flrbarrs b3 Suagrars Camadl E g bbemg wdband proveuies) P payesed

If you do not pay for an item, it remains in the shopping cart for 56
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File a New Small Claims Case Electronically (continued)

3. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the entry fee and file your new case.

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card any time you are paying a fee.

You will see the confirmation page, which includes the docket number for your new case.

5. Print this page by clicking Print This Page

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 50020238
Total Court Fees: $350.00
LexisNexis Senice Fee: $7.70
Total Transaction Amount: $357.70
Payment Method: Credit Card
Payment Date: 09/09/2014 11:24AM

Document Summary

Confirmation Number: 50020238

Docket Number: FBT-CV-14.60405175
To receive an email when there is activity on this case, click here. &#

Case Name: SIMPSON, HOMER v. FLINTSTONE, FRED ET AL
Type of Transaction: E-File New Case
Court Fee: $350.00
Date Filed: SEP-9-2014
Filed By: (JeanValJean)

Document Filed: SUMMONS
COMPLAINT
RETURN OF SERVICE

Date and Time of Transaction: Tuesday, September 09, 2014 11:24:59 AM

Return ta Civil / Family Menu Return to Shopping Cart File Additional Documents On This Case

6. Keep a copy of the confirmation page for your records.

7. Click Return to Superior Court E-Filing Menu and you can see the case you just filed in your list of cases
on the Superior Court E-Filing home page.

Click the docket number to go to the case detail page for your new case. You have electronic access to your
case as soon as you file it electronically. You do not need to request electronic access to your case.

8. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page.

“SEStite of Connecticut Judicial Branch
\l||WStperior Court E-Filing

E-Services Home Logged-in User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@iud.ct_go

Need help? If you have any questions about filing your new case on-line, call the E-Services Support Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone humber for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File Your Appearance (All Cases) Electronically

If you are the person who filed a new civil, family, housing or small claims case electronically with the Superior
Court/small claims session (plaintiff), you will have electronic (on-line) access to the case right away. If you
are the plaintiff in any existing e-filable case or if you are filing a new case on paper, or if you are the person
who is being sued (defendant), you must ask the Clerk to give you electronic access to the case. (See the
section in this manual on requesting electronic access.) Once you have electronic access to the case, you can
file your document on-line. If you don’t have electronic access to your case, you can only file your document
on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services.

An appearance form is a system-populated form so if you are already enrolled filing the appearance form
electronically, you don’t have to fill out the form (JD-CL-12) yourself. The e-filing system will automatically fill it
with the information you gave when you enrolled, but if the information from your enrollment has changed, you
can change what the system automatically fills in on the appearance form. You should also change it on your
E-Services account. You must also provide some additional information to complete the form.

Here is a checklist of what you must do to file an appearance electronically.

To file an appearance on-line on a case that you are a defendant in, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password to request electronic

access to your case

Be approved for electronic access by the clerk of the court

Log in to E-Services with your User ID and password

Go to Superior Court E-Filing

Go to the main page (case detail page) for your case

Choose E-file an Appearance as your desired case activity

Fill in the required information in the system, and if it is filled in for you, make

sure the information is correct

9. Sign your appearance by typing in your User ID

10.Review your appearance

11.Print a copy of your appearance to send to all other self-represented parties
and attorneys of record

12.Print the confirmation page that gives you the information on what you filed
with the court

13.Send a copy of the appearance to all other self-represented parties and

attorneys of record

N =

S o

Instructions and Pictures to tell you how to file your appearance electronically:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

fj Judicial Branch Intranet - Windows Internet Explorer -8 x|
|£; w, jud.ct.goy| j 1% I Bing A

| Fie Edt  Goto'wwjudetgov Enter |
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File Your Appearance (All Cases) Electronically (continued)

Firefox:

. judct.gov

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

ESPAROL | POLSKI | PORTUGUES

# Home | Attorney Regulation | e-file FAQs | Gefting Started | How do 1? Contact E-Services

Judicial HOME

Americans with
Disabilities (ADA)

Self-Represented | Supreme/Appellate

‘Welcome to Connecticut Judicial

. News and Announcements
Branch E-Services e

) LI 0211617 -- Information about the E-Services Inbox:
The Judicial Branch offers

Case Look-up View a slide on the E-Services Inbox here &
Court Service Centers various electronic services, View the quick reference guide to the E-Services Inbox here T
Courts including electronic filing in
- 02/07/17 -- Commencing February 28, 2017, the following
Directories i appellate, civil, family, housing
N @ types of notices on civil, family and housing cases that are
Divorce and small claims matters,
currently mailed on paper by the court will be provided
E-Servi i
ervices electronic short calendar markings entry and electronically in the NEW E-Services Inbox to attorneys and law
FA(
€ history, and online attorney registration, fo firms without an exclusion from electronic services
Forms
further its mission to serve the interests of requirements:
Law Libraries
Limited English Jusfice and the public by resolving matters « Judicial notices (may be referred 1o as JONOS).

Proficiency (LEP) brought before it in a fair, timely, efficient and = Court order notices (may be referred to as SCRAM
Minimum Continuing open manner notices),
Legal Education (MCLE) = Docket number assignment notices,

= Transfer notices, and

Opinions Self-Represented Parties and Attorneys - Docket number change notices.
Opportunities

Self-Help m m Until May 1, 2017, notices will be provided both electronically in

Statistics / Reports the E-Services Inbox and on paper via US Mail to allow

3. Click LOG-IN

4. The log-in page will appear.

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Requirements E-Services allows attorneys and self-represented parties to do business with the Judicial Branch

i electronically. For more information on what you can do electronically through E-Services, click here.
FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial

User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Procedures and Technical Standards for Appellate E-Filing &7,

Standards

eCitations Procedures and New to E-Services? or Log in: lL
TR AENGETTE Juris Number (attorney/fifm)
In order to log in, or Self-Rep. User ID:

Law Enforcement Agency
Application To Participate in
eCitations

'Il need to Enroll. igi
you'll nee nro e e T Odlglcert

|annakarenina

Secure ﬁ Trusted

Enroliment is free. Password:

DigiCert.com

|ooocuu|o| orgot Password?

Login (EE——

Designated Filer Login

Designated Filer Overview
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File Your Appearance (All Cases) Electronically (continued)

6. Click Login to log in to E-Services and go to the E-Services home page.

7. Select Superior Court E-Filing from the menu options on E-Services home page

State of Connecticut Judicial Branch

E-Services Home ‘ Logged-In User: Anna Karenina E-Mail: alice.mastrony@jud.ct.gov

E-Services Inbox
Welcome fo E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here.

Appellate E-File
You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards.
have rules that apply to E-Services, filing by fax (facsimile), e-filing and short calendar markings.

Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. &.
Housing

Small Claims " "
For questions, comments or suggestions CONTACT US &,

Centralized Small Claims
CiB

Copyright ® 2017, State of Connecticut Judical Branch
Change Account Information

8. You will see the Superior Court E-Filing Menu. To file an appearance in an existing case, you must go to
the main page (case detail page) for the case.

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov

: You can ask for electronic access to your e-filable civilhousing and family case so you can file documents, look at documents filed in your
E-Services Inbox ) L ;
tase, and mark your short calendar matters electronically. Almost all civi, housing and famity case types are e-filable.
Superior Court E-Filing You can see a list of cases you have requested electronic access fo and cases you have been given electronic access to on tis page.
CiviliFamily
Housing You can find out more about the links on the left side of the page by clicking here
Small Claims
Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
E-File a New Case minutes, the system will show a message asking you if you want to log off or stay Ingged in. If you don't pick either choice, the system logs
you out after 50 secands. If you are in the middle of fiing something and the system logs you out, you will lase any information you have

E-File anan entered, and you will have to start your filing from the beginning.

Existing Case
By Docket Number
By Party Name Cases with pending electronic access requests or approval for electronic access
5 for Cheryl Halford (JeanValJean)
List My Cases " L
Category Docket Ho. Case Name Location Activity
Family € AANFA-14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ Milford Trew

Disclaimer

Note: You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

o Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).

9. Click the docket number of the case shown in the list at the bottom of the page
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File Your Appearance (All Cases) Electronically (continued)

10. You will go to the case detail page for the case

& AAN-FA14-6015220-S5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014

History Processing Scheduled Court Dates

Toreceive an email when there is act e

You JeanValJean have electronic access to this case, but you do not have an active appearance in this case. You must file an appearance before you can electronically (by
computer) file or look at documents, or mark short calendar matters. To file the appearance electronically, choose “Efile an Appearance” and select " Go.” To file your
appearance on paper with the clerk of the court where the case is located, you can use form JD-CL-12.

Select Case Activity: |E-File an Appearance . GOI

Information updated as of: 08/25/2014

Case Information
Case Type: FOO-Family - Dissolution of Marriage - C.G.S. Chapter 815]

Court Location: MILFORD
Financial Disputes: Mo
Parenting Disputes: Mo
RFTD Referral: No
RFTD Accepted: Mo

Referral Judge or Magistrate:
Last Action Date; 08/22/2014 (LastAction Date is a data entry date, not actual date)

11. You will see a message in red on the case detail page telling you that you have electronic access to your
case but you do not have an active appearance on this case.

12. Select E-file an Appearance and click Go.
Note: You can only file an appearance on this case.
13. You will see the following page:

Loggedn User: E-Mail:

= AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: F00 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions E-File an Appearance

Instructions: Check the name and docket number of the case to be sure that you have selected the case that you want. Ifthis is not the case you want, choose "Select a Different Case” from the buttons at the

bottom of this page to go back to the CivillFamily E-Filing Menu to start a new search. If you do notwant to file an appearance, choose "Cancel” from the buttons atthe bottom of this page to go back to the case
detail page for this case

The information you gave when you enrolled in E-Senvices is filled in below. You can make corrections on this page. If you are filing your appearance to change your address, check the box next to that
statement below.

If you are filing your appearance in place of anather person’s appearance or in addition to another person's appearance, check the box next to that question below
Click "yes™ or "no” depending on whether you agree to accept senice electronically from the other self-represented parties and attorneys in the case
Choose "Continue™to go to the next page

Please do not use pipe characters (|) or double dashes (~) when you are entering information into the system. The system cannot save those characters and will automatically remove them.

Party and Address Information

Name of Party: D-01 GOMEZ ADDAMS

. . Business/Care Ofl\nstitution:l
The e—fll!ng system takes this oot Adkess: [ 5 Sy S N
information from your Sute/ApUnitFioar |
enrollment application. It fills CityTown: [Wethersteld
in your name, addreSS, e-mail . ’Slﬂi'%ZCONNECTICUT ™ [IForeign/US Military/US Teritory
Zip Code- {05103 [INo Zip Code Available

address and telephone ZpPus 4[|
number for you Full Name ofCDuntry:I

Email Address: I

*Phone Number: Iasnsssssss‘ % Ext. I

Fax Number:
[JAvre you filing your appearance in place of the appearance that is already in the fila?

[JAre you filing your appearance in addition to the appearance that is already in the file?

| agree to accept papers (senvice) from other parties in this case electronically under Practice Book section 10-13.

Oves Ono

Continue I Select a Differant Case Cancel
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File Your Appearance (All Cases) Electronically (continued)

14.

15.

16.

17.

Check your name, address, e-mail address and telephone number, which have already been entered by
the e-filing system based on the information you gave when you enrolled.

If you are filing your appearance in addition to or in place of an appearance that is already in the file for
you, you must check the box to tell the court what you are doing.

Click next to Yes or No to tell other parties and the court whether you agree to accept papers from other
parties in this case electronically.

Note: The rules of court (Practice Book) say that anyone who files documents with the court has to serve
copies of the documents on all the other appearing parties and attorneys of record in the case. The service
can be made in different ways, such as U.S. Mail, e-mail or fax. Service can be made by e-mail only if a
party agrees to accept electronic service. If someone agrees to accept service electronically (by e-mail),
the other parties must e-mail copies of documents they file on-line.

Click Continue to go on to the certification and signature page

Note: You can click Select a Different Case to go back to the Civil/Family/Housing menu page and
choose a different case. You can click Cancel to go back to the case detail page for the case you are in.

You are entering a Self-represented appearance for:

D-01 GOMEZ ADDAMS

Offices of A # 493079
Party # P-01  MORTICIA FRUMP ADDANS

Address of Attomey:

225 Spring Street

Wethersfield, CT 06109

Address of Service (if different from attorney address above):

Other Service Information
If you have served anyone else, provide the name and address for each persen in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served.

* Electronic Signature - Enter your User ID: IJeanVauean

" Telepnone: [g50 555 5555

(2006-2000-000t)

* Enter Date Mailed/Delivered: |08I2512014| ®
diyyyy)

(mmid

Continue I Change this Appearance Information | Cancel I

18. Click Continue if you have finished entering your information. You will be able to look at your appearance

before you file it. You can click Change this Appearance Information to go back to the page before this
one and change the information on that page. You can click Cancel to go back to the case detail page for
the case you are in.

Note: If you want to move between the different pages in e-filing, always use the grey buttons that are on
the bottom of each page. If you use the back or forward arrows in your browser (see picture below), you
may lose all the information you have entered in the system.

4 nicnlav of Appearance Form - Windows Internet Explorer ;Iilll

|g, htkp: ffefile. systestservices.itd. ct.gov/appearance/DisplayAppear ancePDF  aspxPorn=337 3486 j (| X Bing P~

| File Edit Wiew Favorites Tools  Help

J1 J X @Convert - Select
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File Your Appearance (All Cases) Electronically (continued)

19. The system will show you the appearance form that you will file

if Connecticut Judicial Branch

Stiperior Court E-Filing

= AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions Display of Appearance Form

Instructions: Review the appearance form JD-CL-12 with information filled in. Check to be sure the information is correct

You can choose “Chanye wns appearance mionmauen to retum to an earlier screen to make changes or choose “Cancel” to end this transaction without e-filing an appearance. e nnunnauan will not be
saved

To file your appearance, choose “E-File this Appearance.”
Please do not use pipe characters (|) or double dashes (—) when you are entering information into the system. The system cannot save those characters and will automatically remove them

Warning: Your document may nat appear in the window below right away_ It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Check the information in the Appearance form shown in the window below before you file it:
Review Document Zoomin || 100% | Zoom Out

APPEARANCE
JO-CLA2 Rewe. 1-1; STATE OF CONNECTICUT

P, §§‘.I|'rru‘.m 38,1013, 2542 SUPERID§ FOIJRT Instructions — See Back/Page 2 ~
www,jud.ct.gov

Notice To Seif-Represented Parties
A self-represented party is a person who represents himseif or herself. i you are a self-
represented party and you fled an appearance before and you have since changed your address,

you must fet the court and all atomeys and self-represented parties of record know that you have [P s
changed your address by checking the hox helow: Sep-30-2014
[T] 1 am filing this appearance to et the court and all attorneys and self-represe nted Dacket rurmbar
parties of record know that | have changed my address. My new address is below. AAN-FA-14-6015220-5

Name of case (Ful nama of Plainiffvs. Ful nama of Dafandant
ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

] Ao of Caurd (Nambar, @mal lanrt and oip cadel
diddal Homng  Smal  Geogaphic
i e ool e el 14 WEST RIVER STREET PO BOX 210 MILFORD, CT 06460
TR0 CouR e [Crmimal et VFek Verters]

Please Enter the Appearance of

20. Review the form to be sure that the information is correct.

21. Print a copy of this form for your records and to send to other self-represented parties and attorneys of
record.

Note: The e-filing system shows your User ID in the signature area of this appearance form.

T[] This appearance 1s in placa of the appearance of the following atormey,
firm or self-represented pary on file (P.B. Sec. 3-8):

TName and Jurs Tmber]

2. [] This appearance is in addition to an appearance already on file.

| agree to accept papers (service) electronically in this case under Practice Book Section 10-13 [Oves [XNo
Sgned indwidalataney o sl senied pat)] 7 Tt siged

» Jeanvallean Cheryl Halford Aug 252014
Certification

| carfity that a copy of this document was mailed o dafverad an date] Aug 252014 o all attomeys
and self-raprasantad parlies of racord and that wiitten consart for alectronic ddlvery was raceived from all altomeys and self-reprasaniad
parties recaiving electronic dalivary.

Herme and atimss of each pay amd SEomey Pt copy was maled o divered o Far Court Use Only

Law Offices of Atticus Finch - 225 Spring StreetWethersfield, CT 06109

Telaprane nomber

Sgned (Sgnatue of ol [Frrt o type rerme of paran sgrg Teesgnd
d JeanValJean Cheryl Halford Aug 252014 | BGO-555-5555
™ f each party and s ez which the copy was maled o delverd o

I E-File this Appearance I Change this Appearance Information | Cancel |

22.Click E-File this Appearance to file the appearance with the court. You can click Change this
Appearance Information to go back to the page before this one and change the information on that page.
You can click Cancel to go back to the case detail page for the case you are in.
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File Your Appearance (All Cases) Electronically (continued)

23. You will see the Confirmation Page.

< AAN-FA14-6015220-S5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions You have successfully e-filed!

Additional information about this transaction is provided below. Please select the "Print” button to print a copy of this Confirmation. Then, select the "Back to E-Filing Menu” button if you wish to do additional e-
filing or "Logout” if you are done e-filing

Print

Docket Number: AAN-FA-14-6015220-5
Case Name:ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Type of Transaction: Appearance
Date Filed:Aug 25 2014
Appearance by:Cheryl Halford {JeanValJean)
Appearance for this Party

D-01 GOMEZ ADDAMS
Document Filed:JD-CL-12 Appearance
Date and Time of Transaction: Aug 25 2014 4:31:22 PM

24. Print and keep a copy of this confirmation page, using the Print button.

25. Remember to send a copy of the appearance form to all attorneys of record and other self-represented
parties. You do not have to send a copy of the confirmation page to anyone else.

26. To return to the case detail page for this case, click on the docket number on the Confirmation Page. A
INew icon (red) next to a document tells you that the document was filed in the past 3 days. A !New icon
(green) next to a document tells you that the document was filed in the past 14 days.

Note: If you forget to print a copy of the appearance form, you can always print a copy by going to the
case detail page for the case and clicking on the link to the appearance.

Viewing Documents on Family Cases: You can see pleadings, court orders, judicial notices and other documents in family cases during normal busingss hours atthe
Clerk's Office in the Judicial Districtwhere the case is. Pleadings, orders and other documents in family cases are all paper-filed and are not available online. Some
pleadings, court orders, judicial notices and other documents are protected by court order and can be seen atthe Clerk's Office in the Judicial District where the case is,
only by attorneys or parties on the case

Motions / Pleadings / Documents |/ Case Status

%‘ File Date Filed Description
082212014 SUMMONS & ! rew
COMPLAINT & 1ew

P
P

08/22/2014 P NOTICE OF AUTOMATIC COURT ORDERS & 1 rew
D

08/25/2014 APPEARANCE 5 Enew
Appeararice

08/22/2014

27. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

NS tate ?Connecticut]udicial Branch
Hll||@Stperior Court E-Filing

E-Services Home Logged-Iin User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.go’ |Logou‘

Need help? If you have any other questions about filing an appearance on-line, call the E-Services Support
Line at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call
the clerk of the court where your case is located. You can find the telephone number for the court at the
following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a Motion or Pleading Electronically (All Cases)

If you are the person who filed a new civil, family, housing or small claims case electronically in the Superior
Court or small claims session (plaintiff), you will have electronic (on-line) access to the case right away. If you
are the plaintiff in any existing e-filable case or if you are filing a new case on paper, or if you are the person
who is being sued (defendant), you must ask the Clerk to give you electronic access to the case. (See the
section on requesting electronic access.) Once you have electronic access to the case, you can file your
motion or other pleading on-line. If you do not have electronic access to your case, you can only file your
motion or other pleading on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

Here is a checklist of what you must do to file a document on-line.

To file a motion or other pleading on-line in a case, you must:

1. Enroll in E-Services to set up a User ID and password if you have not already

enrolled

Log in to E-Services with your User ID and password to request electronic

access if you do not already have electronic access to your case

Be approved for electronic access by the clerk of the court

Prepare your document by typing it and converting it to a PDF document

Save the PDF document so you can find it when you are filing it on-line

Log in to E-Services with your User ID and password

Go to Superior Court E-Filing

Go to the main page (case detail page) for your case

Choose E-file a Pleading or Motion as your desired case activity

10 Select the name for the motion you are filing

11.Upload your motion

12. Certify that you have delivered a copy of the motion to all other self-
represented parties and attorneys of record

13.Sign your motion and certification by entering your User ID

14.Print the confirmation page that shows what you filed with the court

15.Send a copy of the motion to all other self-represented parties and attorneys
of record

S

SO O B

Instructions and Pictures of how to upload and file your motion or pleading on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

ﬂ‘ Judicial Branch Intranet - Windows Internat Explorer 18| x|
|'£; v jud.ct. go] j =2 % | Bing Pl

| Fle Edt  Gobowewjudcgoy' Enter

| M McAfeesit
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File a Motion or Pleading Electronically (All Cases) (continued)

Firefox:

. judct.gov

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

Certain documents cannot be filed electronically (on-line), such as a motion for prejudgment remedy, a motion
to be made a party or to intervene, and any sealed or lodged documents. For a complete listing, please check
the revised Procedures and Technical Standards of E-Services.

EseaioL | polsk | PoRTUGUES
Search

nd the public by resclving matters brought before it in a fair, fimely, efficient and open manner.

# Home | Attorney Regulation | e-file FAQs | Getting Started | How do [? Contact E-Services

Judicial HOME

Americans with

Self-Represented | Supreme/Appellate

‘Welcome to Connecticut Judicial
. News and Announcements
Branch E-Services

Disabilities (ADA) ~ IS 02/16/17 -- Information about the E-$ervices Inbox:
The Judicial Branch offers . -
Case Look-up View a slide on the E-Services Inbox here
Court Service Centers various electronic services, View the quick reference quide to the E-Services Inbox here %)
Courts including electronic filing in
i : 02/07/17 -- Commencing February 28, 2017, the following

Directories. i appellate, civil, family, housing

'?0" 6 . types of notices on civil, family and housing cases that are
Divorce and small claims matters,

' currently mailed on paper by the court will be provided
E Servi i
ervices electronic short calendar markings entry and electronically in the NEW E-Services Inbox to attorneys and law
FA(
= history, and online attorney registration, to firms without an exclusion from electronic services
Forms
further its mission to serve the interests of requirements.
Law Libraries
Limited English Justice and the public by resolving matters - Judicial notices (may be referred 1o as JONOS).
Proficiency (LEP) brought before it in a fair, timely, efficient and = Court order notices (may be referred to as SCRAM
notices)

Minimum Continuing [CEEURUENUEE ).
Legal Education (MCLE) - Docket number assignment notices,

. « Transfer notices, and
Opinions Self-Represented Parties and Attorneys

Opportunities

- Docket number change notices.
Self Help

the E-Services Inbox and on paper via US Mail to allow

Statistics / Reports

3. Click LOG-IN
4. The log-in page will appear.

5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

AT SRR E-Services allows attorneys and self-represented parties fo do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here.

FAQs on efiling

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial

User Guides Branch electronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the

Procedures and Technical Procedures and Technical Standards for Appellate E-Filing &9.

Standards

eCitations Procedures and New to E-Services? or Log in:

Technical Standards

Juris Number (attorney/firms)
Law Enf A In order to log in, or Self-Rep. User ID:

T SN E LA e LEY ou'll need to Enroll. P
Application To Participate in b [annakarenina | foraot User 1D Qudigicert
eCitations Secure @ Trusted

Enroliment is free. Password:
DigiCert.com
New User g
Designated Filer Login | setcnence '| | I_:lzrgol Password?
Login | quu—
Designated Filer Overview |_g|

6. Click Login to log in to E-Services and go to the E-Services home page.
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File a Motion or Pleading Electronically (All Cases) (continued)

7. Select Superior Court E-Filing from the menu options on E-Services home page

E-Services Home ‘ Logged-In User: Anna Karenina

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here.

E-Services Inbox

Appellate E-File

You should review the Procedures and Technical Standards for E-Senvices & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
have rules that apply to E-Services, filing by fax (facsimile), e-fiing and short calendar markings.

Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. (2.
Housing

Small Claims
For questions, comments or suggestions CONTACT US .

Centralized Small Claims

ciB

Copyright © 2017, State of Conneticut Judicial Branch

Change Account Information

8. You will see the Superior Court E-Filing menu. To file a pleading or motion in an existing case, you must
go to the main page (case detail page) for the case.

E-Sorvioes flome T I e e R T S m

Yo £an ek for secinnt atesy i pour e-Blale eivihousing and Bl oo 0 you £ e docurmenly gk A Socumenty Badin pour

E-Servited Inbox N &
can, ane mark pour §hort calendar maliny plecionically, Amos! all (il Routing and Barmily (e bypis ang gliabis

Yiou £an St 3 e of (588 you B risquldied Becone SC0ESS 1) 3 3564 ou har Bben ke BlsTONC 00833 ) on B page:

Yiou can Bnd oul mone aDout M inis on e ief] side ol e [age by (iciong hem

mall Claams

Long oot of E-Sianages when you have fnished whal you ane doing b profiect yoor prvacy. I yow don use e mousa or e eyboard tr 30
E-File & New Case mirts, e system wil show & message asiing you if you wanl ko fog off o stay lopged in. I pou don paci edher dhoxs, e SysiEm logs
ou puf A ) stoncts. I yow A in T mick e o Mg Somthing and T Sysien logs you oul, you il iose any inkrrraBon poulfave
enderad, and!you will hawe i et your fing from e beginning

E-Fil o 0
Existing Case —
By Docked Kursber —

By Party Kame
Lisd by Casers

(L ann withi ponding slsciionic scoem reqeast of sppeovel for sleckoaks scoom

e Charyl Haabld | b all b
Categary Dochet Mo, Caru R Lecation Activity

Fardy [l BTN bl ADCERME, MCR I FELMF v ADCESE, COMED P LS
Fardy PR, LAk W w. PTTRCE, BT 5 Fars Brimm LB

9. You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

¢ Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

e Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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File a Motion or Pleading Electronically (All Cases) (continued)

10. If the case name and docket number do not appear in your list of cases on this page,

&

The cases listed on this page are the cases that you have requested electronic access to or cases for
which your electronic access has already been approved. If you have not requested and been approved
for electronic access to a case, you cannot file on-line in that case.

To ask for electronic access to a case, you must go to the case detail page of the case by entering the
docket number or a party name. On the case detail page, you must select Request Electronic Access, fill
out and print the request form and take the form and an acceptable form of photo identification to the
clerk’s office at the court where the case is located.
You can get more information about requesting electronic access on the E-Services Welcome page under
the Self-represented Parties tab.

11. Click the docket number of the case shown in the list at the bottom of the page

12. You will go to the case detail page for the case

13. Select E-File a Pleading or Motion and click Go

Logged-In User: Cheryl Halford (JeanValJean) E-Mail: cnem.nanom@ina.a.gw
= HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT §.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014

Case Detail Notice: psSing Scheduled Court Dates Sel

Toreceive an email when there is activity on this case. click here. @&

g an Lnpegrance
Select Case Activity: SRR lsil]

E-File a Reclaim

Information updated as of: 0B/27/2014

‘Case Information

Case Type: FOO - Family - Dissolution of Marriage - C.G.S. Chapter 815]

Court Location: NEW BRITAIN
Financial Disputes: Mo
Parenting Disputes: Mo
RFTD Referral: Mo
RFTD Accepted: Mo

Referral Judge or Magistrate:
Last Action Date: 08/27/2014 (LastAction Date is a data entry date, not actual date)

State Assistance Financial Support: No
State Assistance HUSKY Health Insurance: Yes

Disposition Information

14. You will now see the Select Pleading/Motion/Other page.

Note: This page allows you to choose the name for the pleading, motion or document that you are filing.
You must choose the correct name because the name that you choose will make the document you file go
to the file, be placed on a short calendar or not, depending upon whether it is a motion or pleading that
should go on a short calendar. The name also tells other people, including the Judge, other self-
represented parties and the attorneys in your case, what you are filing. It is very important that you name
your document correctly when you create it and it is also very important that you choose the correct name
for your document on this page.
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File a Motion or Pleading Electronically (All Cases) (continued)

15. You can select a category by clicking the down arrow to show the list of categories. The document being

filed in this example is a motion for alimony, custody of minor children and child support pendente lite
(before judgment).

Hide Instructions Select Pleading/Motion/Other

Instructions: You are filing a pleading, motion or document in the case shown below. Ifthis case is notthe right one, choose “Select a Different Case™ from the bottom of the page to go back to the Civil’lFamily
Menu. Te find the title of the pleading, motion or document you are filing, you can select a category from the choices shown on the |eft side of the screen to see a list of titles in alphabetical order. You can also

enter the first four letters of a main word in the title of the pleading, motion or other document you are filing and select “Search” to see a list of choices in alphabetical order that contain the letters or word you
entered

After selecting the pleading, motion or document you are filing, click “Continue” to proceed with the filing, “Select a Different Case™ to return to the CivillFamily Menu or “Cancel” to return to the case detail page
forthe case you are in

Pleading/Motion/Other documents will be filed on behalf of the following party

P01 LAURA M. PETRIE

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list.

Choose a Category, |— Select an Option — ‘i
OR
Search | OR I need help I
Search I Clear |

16. Clicking on a category called General will give you a list of names in alphabetical order to choose from.

« BPH-CV16-6001007-8 SIMPSON, HOMER v. FLINTSTONE, FRED
Prefix: HSG Case Type: HOO File Date: 03/29/2016 Return Date: 04/06/2016
Show Instructions

Select Pleading/Motion/Other
Pleading/Motion/Other documents will be filed on behalf of the following party
D-01 FRED FLINTSTONE

Select a category or enter a word or part of a word from the name of the document you are filing info the Search field, and then select Search to see the results displayed in alphabetical order. If you are filing in a family case, you may also select | Need Help. Then choose Select to the left of the
name. See the instructions at the top of this page for more help.

Search: |

OR
Croose a Category:

(Affidavits
Agreements / Stipulations
gg:e”adlgnems d the name of your mation, pleading or other document, call the E-Services Support line at (366) 765-4452
e | Canel |
Genera [ cma ]
Housing
 — b
Objections Select a Different Case
Pleadings
Reports / Memos
Requests
Service / Notice
77777777777777777777777777777777777777777777 Copyright @ 2018, State of Connecticut Judieis! Branch
|Withdrawals

Note: If you were filing a motion in a housing matter, you could select “Housing” as your category, and the
list that would be displayed would be a list of names of documents that are frequently filed in housing

cases. If you cannot find the name of the document you are filing, you can go back to the search field to
find other choices of names.

17. You will have to scroll down the page to see Motion for Alimony, Custody of Minor Children and Child
Support Pendente Lite:

Select | MOTION FOR ALIMONY

Select | MOTION FOR ALIMONY PENDENTE LITE

Select | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT

I Select | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT PENDENTE LITE I

Select | MOTION FOR ALLOWANCE TO APPRAISER

Select | MOTION FOR ALLOWANCE TO RECEIVER

Note: The list of names you see will be for pendente lite (before judgment) motions if no judgment of

dissolution has been entered in your file. If a judgment has been entered, you will see a list of hames of
post-judgment motions.

18. Click Select next to Motion for Alimony, Custody of Minor Children and Child Support Pendente Lite
to go to the next page to upload your document.
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File a Motion or Pleading Electronically (All Cases) (continued)

19. You can also enter the first three or four letters of a word in the name of your document and click Search.

In this example, alim was entered in the search area:

20. You will see a list of names that you can pick from. Click Select next to the one you want to use.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in

alphabetical order. Choose the title from the list

Choose a Category: |— Select an Option -
OR

Search:flojim OR I need help
|
Search Clear

Select a Pleading/Motion/Other to E-File

Select | MOTION FOR ALIMONY

Select | MOTION FOR ALIMONY PENDENTE LITE

Select | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT

I Select | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT PENDENTE LITE I

Select | MOTION TO MODIFY ALIMONY PENDENTE LITE

Select | MOTION TO MODIFY SUPPORT AND ALIMONY

Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY

elect | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CHILD SUPPORT

Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CHILD SUPPORT, CUSTODY

Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CHILD SUPPORT, VISITATION

S
Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CHILD SUPPORT, CUSTODY, VISITATION
S

elect | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CUSTODY

Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY, CUSTODY, VISITATION

Select | PENDENTE LITE MOTION TO MODIFY - ALIMONY, VISITATION

i

21. You can also click | need help if you need more help in finding the name of the document you are filing.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of 3 word from the fitle of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list

Choose a Category: I— Select an Option -
OR
Search: | oRl I need help I
searcn | clear |

NOTE: The “I need help” box does not appear for civil cases.

22. You can find help by clicking on the down arrow, which displays different things you might need to ask the
court or documents you might need to file. Click on one to see a list of the names of the documents people
file most frequently when they are trying to do what you are trying to do or ask for what you are asking for.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteri = - - of your search will £

alphabetical order. Select the title from thjms - s
File a Financial Affidavit (JD-FM-6 Short or Long)
What would you like to do? |File an Affidavit Concerning Children (JD-FM-164)
File another type of Affidavit

Ask the court to CHANGE AN EXISTING ORDER on my case (Motion For Modification)

Ask the court to ENFORCE AN ORDER that is not being followed by the other party on my case (Motion For Contempt)
Ask the court to ESTABLISH AN ORDER on my case {Motion For Order)

Tell the court that | OBJECT to a mation or request filed by another party on my case

=

File a Pleading - Such as an ANSWER or CROSS COMPLAINT

File a Case Management Agreement Form (JD-FM-163)

File a Retun Of Senvice —Official proof from a marshal that the papers were delivered to another party
File a Withdrawal

File an Agreement or Stipulation

Request to have my COURT DATE CHANGED (continuance - JD-CV-21)

See a list of things frequently filed on SHORT CALENDAR DAY
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File a Motion or Pleading Electronically (All Cases) (continued)

23. When you find the name, choose Select to go to the next page and add additional information. You can
choose one of the other buttons to go to a different case or cancel this filing.

Note: You file some documents by creating them in your word processing system. The document you are
typing could be a fillable form from the Judicial Branch website, or you can create your own document.
You must convert any fillable form or any document you create to a PDF document.

On the signature lines of your document, you can put your User ID, your typed name, or a pen-to-paper
signature. You sign a document that you file electronically by entering your User ID in the signature field in
the e-filing system.

You file other documents by providing information when you are in the e-filing system. The e-filing system
will then fill out the form for you. These documents are called system-populated forms. They are:
Reclaims, Jury Claims, Certificates of Closed Pleadings, Appearances, Motions for Continuance, and
Withdrawals of all kinds, except Withdrawals of Appearance. For these pleadings or motions, you must fill
in the required fields. The document will be created for you by the e-filing system.

Note: Certain documents must be signed pen-to-paper before they are scanned and saved as a PDF
document for filing. Those documents include an affidavit, a financial affidavit, any agreement signed by
more than one party and a return of service.

In this example, a fillable PDF form from the Judicial Branch website (JD-FM-176 — Motion for Orders before
Judgment (Pendente Lite) in Family Cases) was used and then saved to a folder on the computer.

24. The party you are filing the document for will already be displayed.

25. Check to be sure that you have selected the case you want to file in

26. Check that you have selected the correct name for your document

27. Enter an additional description of your document.

t’ HHB-FA14-6023671-S PETRIE, LAURA M. v. PETRIE, ROBERT S. I

Prefix/Suffix: [none] Case Type: FO00 File Date: 08/27/2014 Return Date: 09/16/2014

E Pleading/Motion/Other documents will be filed on behalf of the following party

P01 LAURA M. PETRIE
You have selected the followina Pleadina/Motion/Other:
MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT PENDENTE LITE

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter the title and entry number of a request that you are objecting to or the motion that you are filing a briefin

support of You must enter the title and date of the event you want to have postponed if you are filing a motion for continuance (postponement). You should enter the title and entry number of the document you
want to withdraw if you are filing a withdrawal

anmn far ﬁmony. custody of minor children and child suﬂon pendente lite l

Note: The additional description gives information that helps the Judge on the bench, attorneys and other self-
represented parties, and the court staff. It is also required by the revised Procedures and Technical
Standards of E-Services. The information you enter in the additional description field will appear on the case
detail screen under the name of the motion you are filing.

The use of offensive or inappropriate language in the additional description field is not permitted.

Use the additional description area to give information that is important and related to what you are filing:

¢ Give the name and entry number of the motion you are objecting to (#110 — Motion to Compel);

¢ Give the name and entry number of the pleading you are filing a memorandum to support or oppose (#103
— Motion to Dismiss);

¢ Give the entry numbers of any other pleadings that are relevant to the document being filed
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File a Motion or Pleading Electronically (All Cases) (continued)

28. Check the box to indicate that the document that you are filing does not contain personal identifying
information.

Upload the Document you are filing

* Aftach the motion, pleading or document that you are filing by selecting "Browse” and finding the dacument on your computer and attaching it. It must be a PDF document.

have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
nless otherwise required by law or ordered by the court.

29. Click Browse to find the PDF document that you want to file

/£ Choose File to Upload x| =

(’Oﬂ ~ Eiling | search £-Fiing #2) tional Description x {0} 5ag
Organize ~  New folder =~ 0 @ i - - [ @5 - Page~ Safety - Tooks - @)~

A Favorites = | Date modified | Type

B Desktop T Motion for Alimany, Custody of Minor Chidre... émnn—m:

& Downloads

| Recent Flaces

E-Mail: Logout

G b
.,-a_U raries Return Date: 09/16/2014
j Documents

J’ Music
=] Pictures
) videos b

78 Computer
& (C:) Local Disk
&% (E:) DVD RW Drive
G:) Apps (\jis.sta
= ‘) pps (17 LI q | | ﬂ number of a request that you are objecting to or the motion that you are filing a briefin
S (1) ontinuance (postponement). You should enter the title and entry number of the document you
File name: || j All Files (7.7) j

[
Open I Cancel |

Upload the Document you are filing
= Attach the motion, pleading or document that you are filing by selecting "Browse” and finding the document on your computer and attaching it. It must be a PDF document

. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-T of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

NOTE: Maximum size for uploaded documents is 50 MB.

Browse. ..

30. In the Choose File to Upload box, click the down arrow to choose the folder where the document is stored
31. Click once on the document you want to attach. The document must be a PDF document.

32. Choose Open; the file will appear in the area below “Upload the Document you are filing”:

Upload the Document you are filing

* Aftach the motion, pleading or documentthat you are filing by selecting "Browse” and finding the document on your computer and attaching it. It must be a PDF document

. 5 | have reviewed the document(s) | am filing with the court to make sure that they do nat contain personal identifying information as defined in section 4-7 of the Connecticut Practice Book
unless otherwise required by law or ordered by the court.

|Muti0n for Alimeny, Custody of Minor Children and Child SUEEDrt Pendente Lite - Petne.Edf I Delete
Continue Cancel

Select a Different Case | Select a Different Pleading/Motion/Cther |

Note: If you need to change the document, you can click on Delete to the right of the document to remove the
document and then browse and attach a different document.

33. Choose Continue to go to the next page to review your document and file it. You can choose one of the
other buttons to go to a different case, select a different pleading or motion, or to cancel this filing.
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File a Motion or Pleading Electronically (All Cases) (continued)

34. Review your document on the page that appears.

Note: Be sure to look at the whole document. E-filing does not check your document. Click on View All
Pages as PDF at the top right of the display window to see the whole document. You can also print a copy
of this document to send to attorneys and other self-represented parties. Court rules require that you send
a copy of anything you file with the court to the attorneys and other self-represented parties in your case.

< HHB-FA14-6023671-S PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00 File Date: 08/27/2014 Return Date: 09/16/2014

Hide Instructions Review and Certify the Motion/Pleading/Document

Instructions: The motion, pleading or documentthatyou are filing, the case name, and the title you have selected are shown on this page. Ifthe case name is not correct, choose "Select a Different Case™ from
the links atthe bottom ofthis page. Ifthe pleading or motion title that you have selected is incorrect, choose "Select a Different Pleading/Motion/Other” from the bottom of this page. If any other information is
incorrect, select "Change Pleading/Motion/Other Information” from the bottom of this page

Look through the document that appears in the window on this page to make sure it is the correct document. To look at every page of the document, you must select "View All Pages as PDF” in the upper right
side of the window. If the document is not correct, choose "Select A Different Pleading/Motion/Other” from the links atthe bottom of the page to select a different document

If you do notwant to file this motion, pleading or document, choose "Cancel” and the information you have entered will not be saved. If you want to file the motion, pleading or document, select "E-File
thisPleading/Motion” at the bottom of the page.

Pleading/Motion/Other documents will be filed on behalf of the following party

P01 LAURA M. PETRIE

You have selected the following Pleading/Motion/Other:
MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT PENDENTE LITE

Warning: Your document may not appear in the window below right away. It can take several seconds.
You should wait until you can see your document before going ahead with this filing

Review the document shown in the window to make sure it is the document you want to file.

If your document has more than one page, choose “View All Pages as PDF” to look over all the pages of your docume
Review Document Zoom In l 100% l Zoom Out View All Pages as PDF
fal

MOTION FOR ORDERS BEFORE

JUDGMENT (Pendente Lite) s“;ﬁg;:;%":gﬁ:f”" COURT USE OWLY

IN FAMILY CASES X MFORPLG s e coster

JD-FMATE Rev. 812 waw jud.ctgow Jegand if the chitt

CB.5 §400-58 PB § 2524 P '
Eaa | I 22

Instructions to person filling out this form: MFORPL (130 ms cocher

7. Fill out i form sric keep & copy far yaur racords. e ot

2 Ml or duiver & copy Io al altoreys and selsepresenied parties of record ( this cass. ooy bow Geiow 15

R mmy

4. Garefly rasel and fallow the instrutions o the Gourt calondar wihan you recelvs I, -

duicial Distric: of AL R date (Karin, day, pear] | Dacket nurier .

Neow Britain New Britain 09162014 HHB FA 14 6023671

PlTE name [Last, Pl moais muna] et s Laaf 7af s Al

35. If the document is the one you want to file, you must sign it.

Note: You can type your User ID or your name on the signature lines in your motion and then convert the
document to PDF on your computer. You can also print the document and sign it with a pen-to-paper
signature before you scan it and save it as a PDF document. The signature that is required by the court is
the one you create when you enter your User ID in the e-filing system, not what you put on the document
itself.

Certification

| certify that a copy of this document was mailed or delivered T L 08/28/2014  to all atforneys and
self-represented parties of record and that written consent for electrenle delivery was received from all atiomeys and selfi-represented
parties recsiving electronic dellvary_

Narne ard address of each party and atiormey thet copy was melled or deliversd o*

Rebert S. Petrie, 2 Brady Circle, Wethersfield, CT 06109

attach additional sheet of shests with name and address whach the copy was maded o deliversd to.

Sed (1 I ATy GF 561 sy party) Frink or type name of persan sgning
S TV B e a0 | o e ~

Certification
O | cerify that a copy of the above was mailed or electronically delivered to all counsel and self-represented parties of record and that written consent for electronic delivery was received from all counsel
and self-represented paries of record who were electronically served

Signature Required

*To sign the motion, pleading or document, enter your User ID: I

E-File this Pleading/Motion | Cancel |

Change Pleading/Motion/Other Information | Select a Different Case Select a Different Pleading/Motion/Other

36. Click in the box under Certification and fill in your User ID to sign your pleading and the certification.
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File a Motion or Pleading Electronically (All Cases) (continued)

37. Choose E-File this Pleading/Motion at the bottom of this page.

Note: You can choose Cancel or any of the other options at the bottom of this page instead of continuing. Do
not use the Back button on your browser to navigate through the e-filing system. Use the navigation buttons at
the bottom of each screen in the e-filing system.

Note: If you were filing a document that required a filing fee, you would be taken to the Shopping Cart to make
that payment.

38. Print the Confirmation of E-filed Transaction page that appears for your records.

Hide Instructions You have successfully e-filed!
Instructions: The information about what you filed is on this confirmation page. You must print a copy of this page for your records. Use the "Print This Page” button atthe top of the page to print your copy.

You can choose "E-File Another Pleading/Motion/Other on this Case” to go back to the Select a Motion page to choose another document titie and file another motion or pleading. You can choose "Return to
Civil/Family Menu™ to go back and select a different case. You can choose "Return to Case Detail” to look at the documents filed in this case or to file a reclaim in this case

If you have finished e-filing, remember to log out by clicking the Logout bution at the top right of the page:

Print This Page
Docket Number: HHB-FA-14-6023671-S
Case Name: PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Type of Transaction: Pleading/Motion/Other document
Date Filed: Aug-28-2014
Motion/Pleading by: (JeanValJean)
Document Filed: 101.00 MOTION FOR ALIMOMNY, CUSTODY OF MINOR CHILDREN AND CHILD SUPPORT PENDENTE LITE

Motion for alimeny, custody of minor children and child
support pendente lite

Date and Time of Transaction: Thursday, August 28, 2014 11:02:56 AM

E-File Another Pleading/Motion/Other document on this Case

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of this
confirmation page. If you forget to print it, you can get a copy of the page by going to My E-Filed Items,
entering the dates you filed documents, and then choosing Details on the right side of the list of the items you
have filed.

39. You can choose E-File Another Pleading/Motion/Other document on this Case to go back to the Select
a Motion page to choose another document name and file another motion or pleading. You can choose
Return to Superior Court E-Filing Menu to go back and select a different case. You can choose Return
to Case Detail to look at the documents filed in this case or to file other documents in this case.

40. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

btateof Connecticut Judicial Branch
gSupcrior Court E-Filing

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.go |Logou1

Need help? If you have any other questions about filing a document on-line, call the E-Services Support Line
at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File an Execution Electronically in a Small Claims Case

If you are the person who filed a new civil, family, housing or small claims case electronically in the Superior
Court or small claims session (plaintiff), you will have electronic (on-line) access to the case right away. If you
are the plaintiff in any existing e-filable case or if you are filing a new case on paper, or if you are the person
who is being sued (defendant), you must ask the Clerk to give you electronic access to the case before you
can file or view documents electronically. (See the section on requesting electronic access.)

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

1. For cases initiated prior to October 16, 2017 (pending and post-judgment cases) that have not been
transferred to the small claims docket in the appropriate judicial district or housing session location, if you
are filing electronically, you must file any Application for Execution (Wage, Property and Financial
Institution), Execution Refiled as Corrected-No Fee, Return of Execution (satisfied, partially satisfied,
unsatisfied), Affidavit of Lost Execution or Execution Returned Unserved through Centralized Small Claims
E-Filing, using the small claims docket number (SCC 123654 or SCAH 164532). Once an execution (or
other document) is filed, the case will be transferred to the small claims docket in the appropriate judicial
district or housing session location and assigned a new docket number. Thereatfter, all subsequent
documents must be filed electronically though Superior Court E-Filing, using the new docket number.

2. If you are filing an execution (or any other document) on paper in a case that has not been transferred and
assigned a new docket number, you must file the execution with the clerk of the appropriate judicial district
or housing session location. Once the execution is filed, the case will be transferred to the small claims
docket in the appropriate judicial district or housing session location and assigned a new docket number,
and all subsequent documents must be filed using the new docket number.

3. For cases initiated on and after October 16, 2017 and for pending and post-judgment cases that have been
transferred to the appropriate judicial district or housing session location and assigned new docket number,
executions (and any other documents) must be filed electronically through Superior Court E-Filing by
attorneys and law firms without an exclusion from electronic services. If an execution (or any other
document) is filed electronically by a self-represented party, it must be filed through Superior Court E-
filing.

Note: For pending and post-judgment cases that have been transferred to the small claims docket in the
judicial district or housing session location and assigned a new docket number, the filer must use the
newly-assigned Superior Court docket number.
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File an Execution Electronically in a Small Claims Case (continued)

Filing an Execution in Centralized Small Claims E-Filing

If your case was started prior to October 16, 2017 and has not been transferred to the small claims docket in
the appropriate judicial district or housing session location and assigned a new docket number, and you are
filing an execution electronically, you will file it through Centralized Small Claims E-Filing. Once it is filed, the
case will be transferred and assigned a new docket number, and all subsequent documents must be filed using
the new docket number through Superior Court E-Filing.

Here is a checklist of what you must do to file an execution on-line in Centralized Small Claims E-Filing.

To file an execution on-line through Centralized Small Claims E-Filing, you must:

Enroll in E-Services to set up a User ID and password if you have not already enrolled
Log in to E-Services with your User ID and password

Choose Centralized Small Claims E-Filing

Go to the main page (case detail page) for your case

Choose E-file Execution Document as your case activity

Select Application for Execution — Wages (JD-CV-3) or other type of execution
Select the party or parties that you are filing the execution against

Choose Yes or No to say whether the application is being filed on behalf of a state
agency, and Continue

9. The system pre-fills information that is in the court record.

10. Provide any additional information that is marked with a red asterisk (*)

11.Sign the application by entering your User ID and telephone number, and Continue
12.Review the documents and choose E-File this Document

13. Select the execution in the shopping cart

14.Enter your credit card information and process the payment

15. Print the confirmation page that shows what you filed with the court

22 e SR

For more help on filing an execution electronically in a small claims case through Centralized Small Claims E-
Filing, please go to E-File Executions in Small Claims Matters.
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File an Execution Electronically in a Small Claims Case (continued)

Filing an Execution in Superior Court E-Filing

For cases initiated on and after October 16, 2017 and for pending and post-judgment cases that have been
transferred to the appropriate judicial district or housing session location and assigned a new docket number,
executions (and any other document) being filed electronically must be filed through Superior Court E-Filing.

Here is a checklist of what you must do to file an execution on-line in Superior Court E-Filing.

To file an execution on-line through Superior Court E-Filing, you must:

1. Enroll in E-Services to set up a User ID and password if you have not already enrolled

2. Login to E-Services with your User ID and password to request electronic access if you

do not already have electronic access to your case

Be approved for electronic access by the clerk of the court

Prepare your application for execution filling in the form and converting it to a PDF

document

Save the PDF document so you can find it when you are filing it on-line

Log in to E-Services with your User ID and password

Go to Superior Court E-Filing

Go to the main page (case detail page) for your case

Choose E-file a Pleading or Motion as your desired case activity

10 Select the name of the document: Application for Execution — Wages (JD-CV3)

11.Upload your application

12. Certify that you have delivered a copy of the motion to all other self-represented parties
and attorneys of record

13. Sign your motion and certification by entering your User ID

14.Pay the fee using a Discover, Visa, MasterCard or American Express credit card

15. Print the confirmation page with the information on what you filed with the court

S

R O On

Instructions and Pictures of how to upload and file your motion or pleading on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

{2 udicial Branch Intranet - Windows Internat Explorer |8 x|
|§, v jud.ct. go] j 2| % | Bing Pi-
J Fle  Edt ko ww, jud,ctgoy' Erter
| M MchFee si
Firefox:

Fle Edt View Hitory Bookmarks Tools Help i

Welcore to Firefox

. judct.gov H [3 v Google
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File an Execution Electronically in a Small Claims Case (continued)

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-

Services Welcome Page

Certain documents cannot be filed electronically (on-line), such as a documents for which a fee waiver has
been granted or a motion to be made a party or to intervene, or any sealed or lodged documents. For a

complete listing, please check the revised Procedures and Technical Standards of E-Services.

*ofConnecticut Judicial Branch

HEServices

The mission of ths Connesticut Judisial Branch is to serve the interests of justice and the public by resolving matters brought befors it in a fair. timely, efficient and open manner.

ESPANOL | POLSKI | PORTUGUES

# Home

Americans with
Disabilities (ADA)

Case Look-up
Court Service Centers
Courts

Directories

Divorce

E-Services

FAQs

Forms

Law Libraries

Limited English
Proficiency (LEP)

Minimum Continuing

Attorney Regulation

Judicial HOME

e-file FAQs | Getting Started
Welcome to Connecticut Judicial
Branch E-Services

The Judicial Branch offers
various electronic services,
including electronic filing in

0 | appellate, civil, family, housing
K, S

/ and small claims matters,
electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resclving matters
brought before it in a fair, timely, efficient and

open manner

How do 1?7

Self-Represented | Supreme/Appellate | Contact E-Services

News and Announcements

LIS 02/16/17 - Information about the E-Services Inbox:

View a slide pr n on the E-Services Inbox here ¥

View the quick reference guide to the E-Services Inbox here T

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

+ Judicial notices (may be referred to as JONOs),
« Court order notices (may be referred to as SCRAM
notices).

- Docket number assignment notices,
« Transfer notices, and
- Docket number change notices.

Legal Education (MCLE)

Opinions Self-Represented Parties and Attorneys
Opportunities
Self-Help m Until May 1, 2017, notices will be provided both electronically in

Statistics / Reports

the E-Services Inbox and on paper via US Mail to allow

3. Choose LOG-IN
4. The log-in page will appear.
5. Enter your User ID and your password

S a € of Connecticut Judicial Branch

E-Services Login udicial Branch E-Services - (Electronic Services)

e E-Services allows attorneys and seli-represented pariies to do business with the Judicial Branch

i electronically. For more information on what you can do electronically through E-Services, click here.
FAQSs on e-filing

You should review the Procedures and Technical Standards for E-Services &7 which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply fo E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Standards for Appellate E-Filing &7.

User Guides

Procedures and Technical
Standards

eCitations Procedures and New to E-Services? or | Login:

EEITET] SRR TR Juris Number (attorney/firm
In order to log in, or Self-Rep. User ID:

Law Enforcement Agency you'll need to Enroll.

Application To Participate in
eCitations

Qidigicert

Fofaot User ID?

n

|annakarenina

Secure @ Trusted

Enroliment is free. Password:
DigiCert.com
Designated Filer Login | btalaltolioliolie .| Fofot Password?
Lagin C——
Designated Filer Overview \_g

6. Click Login to log in to E-Services and go to the E-Services home page.
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File an Execution Electronically in a Small Claims Case (continued)

7. Select Superior Court E-Filing from the menu options on E-Services home page

E-Services Home

|Logged-ln User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov

E-Services Inbox
‘Welcome to E-Services. The links on the left side of this page show the electronic services available to self-
represented parties. For more information on what you can do electronically through E-Services, click here.

Appellate E-File
You should review the Procedures and Technical Standards for E-Services 69 which apply to all Judicial Branch
. . electronic services. The Procedures and Technical Standards have rules that apply to E-Services, filing by fax
Superior Court E-Filing (facsimile), e-filing and short calendar markings.
Civil/Family
Housing Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical
Small Claims Standards. .

Centralized Small Claims For questions, comments or suggestions CONTACT US &

8. You will see the Superior Court E-Filing menu. To file a pleading or motion in an existing case, you must
go to the main page (case detail page) for the case.

‘of Connecticut Judicial Branch

perior Court E-Filing

E-Services Home Logged-In User: Anna Karenina (annakarenina)

E-Mail: alice.mﬂstmny@iud.ctgov

You can ask for electronic access fo your e-filable civil’housing and family case so you can file documents, look at documents filed in your case,
and mark your short calendar matters electronically. Almost all civil, housing and family case types are e-filable.

E-Services Inbox

Superior Court E-Filing You can see a list of cases you have requested electronic access to and cases you have been given electronic access to on this page.
CivillFamily
Housing You can find out more about the links on the left side of the page by clicking here.
Small Claims
Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
E-File a New Case minutes, the system will show a message asking you if you want to log off or stay logged in. If you don't pick either choice, the system logs you
out after 60 seconds. If you are in the middle of flling something and the system logs you out, you will lose any information you have entered, and

T you will have to start your filing from the beginning.

Existing Case
By Docket Number
By Party Name
List My Cases

Disclaimer

Cases with pending electronic access requests or approval for electronic access

Court Event i i
Tl for Anna Karenina (annakarenina)

By Date
By Docket Number Docket No.

Location
Civil € HHD-CV-17-6062011-5 KARENINA, ANNA v, THORNTON, TROOPER Hartford 1D T hew

Case Name

Short Calendars
Markings Entry Civil € HHB-CV-17-5016825-5 PLAINTIFF, 500_CLERK v. DEFENDANT, S00_CLERK Mew Britain 1D Trew

Markings History Civil € FBT-CY-14-5030205-5 KARENINA, ANNA v, THORNTON, TROOPER Bridgeport 1D Trew

e C @ FET-CY-17-6052068-5 PAINT PRODLICTS, INC. v, KARENINA, ANNA Bridgepert 10 1
By Court Location i IS S DA  INC. v. v ridgeport ! hew
enda ices 2

9. You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

e Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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File an Execution Electronically in a Small Claims Case (continued)

10. If the case name and docket number do not appear in your list of cases on this page,

.

The cases listed on this page are the cases that you have requested electronic access to or cases for
which your electronic access has already been approved. If you have not requested and been approved
for electronic access to a case, you cannot file on-line in that case.

To ask for electronic access to a case, you must go to the case detail page of the case by entering the
docket number or a party name. On the case detail page, you must select Request Electronic Access, fill
out and print the request form and take the form and an acceptable form of photo identification to the
clerk’s office at the court where the case is located.

You can get more information about requesting electronic access on the E-Services Welcome page under
the Self-represented Parties tab.

11. Click the docket number of the case shown in the list at the bottom of the page

12. You will go to the case detail page for the case

Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mastmny@jud.ct.gov
& FBT-CV14-5030205-8 KARENINA, ANNA v. THORNTON, TROOPER

Prefix/Suffix: [none] Case Type: M33 File Date: 07/28/2014 Return Date: 07/28/2014

(Case Detail M Scheduled Court Dates Self-rep Help Manual

To receive an email when there is activity on this case. click here.&?

Select Case Activity: | E-File a Pleading or Motion v \

Information updated as of: 023/08/2017

Case Information
Case Type: M23 - Misc - Small Claims Transfer to Regular Docket
Court Location: Bridgeport JD
List Type: HEARINGS IN DAMAGES (HD)
Trial List Claim: 08/14/2014
Last Action Date: 03/08/2017 (The "last action date" is the date the information was entered in the system)

Disposition Information

Disposition Date: 06/182015
Disposition: JUDGMENT AFTER COMPLETED TRIAL TO THE COURT - HEARING IN DAMAGES
Judge or Magistrate: HON RICHARD GILARDI

No Fee Party Party

Party & Appearance Infi

13. Select E-File a Pleading or Motion and click Go
14. You will now see the Select Pleading/Motion/Other page.

Note: This page allows you to choose the name for the pleading, motion or document that you are filing.
You must choose the correct name because the name that you choose will make the document you file go
to the file, be placed on a short calendar, or come to the attention of the clerk, such as the application for
execution that is being filed in this example. The name also tells other people, including the Judge, other
self-represented parties and the attorneys in your case, what you are filing. It is very important that you
name your document correctly when you create it and it is also very important that you choose the correct
name for your document on this page.
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15. File an Execution Electronically in a Small Claims Case (continued)

16. You can use the search field by entering a word or a few letters from a word in the name of your document.
Enter “EXEC” to search for execution documents. The document being filed in this example an application
for execution — wages.

Pleading/Motion/Other documents will be filed on behalf of the following party
P-01 ANNA KARENINA

Search

Select a category or enter a3 word or part of 3 word from the name of the document you are filing info the Search field, and then select Search to see the results displayed in alphabetical order_ If
you are filing in a family case, you may also select | Need Help. Then choose Select to the left of the name. See the instructions at the top of this page for more help.

/=
Search” Byear

R
Choose a Category” | Select an Option — Q

| Search ‘ ‘ Clear |
Select a Pleading/Motion/Other to E-File
Select | AFFIDAVIT BY DEFENDANT AND OBJECTION TO EXECUTION - SUMMARY PROCESS

R e

Select | APPLICATION FOR EXECUTION FINANCIAL INSTITUTION-DEBTOR IS A NATURAL PERSON (JD-CV-24)
Additienal Info: Not for use on Summary Process (eviction) cases

Select | APPLICATION FOR EXECUTION FINANCIAL INSTITUTION-DEBTOR IS NOT A NATURAL PERSON (JD-CV-24N)

Select | APPLICATION FOR EXECUTION-PROPERTY APPLICATION, ORDER, EXECUTION {JD-CV-5)

Select | APPLICATION FOR EXECUTION-WAGES (JD-CV-3)
Additional Info- Mot for use on Summary Process (eviction) cases

elect | EXECUTION REFILED AS CORRECTED - NO FEE

EXECUTION RETURNED

Select | EXECUTION RETURNED PARTIALLY SATISFIED

Select | EXECUTION RETURNED SATISFIED

Select | EXECUTION RETURNED UNSATISFIED

17. You can also select a name from a list found in particular category by clicking the down arrow to show the
list of categories. Clicking on a category will give you a list of names in alphabetical order to choose from.

Show Instructions Select Pleading/Motion/Other

Pleading/Motion/Other documents will be filed on behalf of the following party

D01 FRED FLINTSTONE

Select a category or enter a word or part of a word from the name of the document you are filing info the Search field, and then select Search to see the results displayed in alphabetical order. If you are filing in a family case, you may also select | Need Help. Then choose Select to the left of the
name. See the instructions at the top of this page for more help.

Search: I

OR

Choose a Category: [T B K0 o)
Affidavits

Agreements / Stipulations
Amendments

Appeals

Complaints
é Genepral
Housing
Motions
Objections Select a Different Case
Pleadings
Reports / Memos
Requests
Service / Noti

d the name of your mation, pleading or other document, call the E-Services Support line at (368) 765-4452.

Copyright © 2016, State of Connecticut Judicial Branch

Withdr

18. Choose Select next to Application for Execution-Wages (JD-CV-3) to go to the next page to upload the
document you are filing.

Note: You file some documents by creating them in your word processing system. The document you are
creating to e-file could be a fillable form from the Judicial Branch website, or you can create your own
document. You must convert any fillable form or any document you create to a PDF document.

On the signature lines of your document, you can put your User ID, your typed name, or a pen-to-paper
signature. You sign a document that you file electronically by entering your User ID in the signature field in
the e-filing system.
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File an Execution Electronically in a Small Claims Case (continued)

You file other documents by providing information when you are in the e-filing system. The e-filing system
will then fill out the form for you. These documents are called system-populated forms. They are:
Reclaims, Jury Claims, Certificates of Closed Pleadings, Appearances, Motions for Continuance, and
Withdrawals of all kinds, except Withdrawals of Appearance. For these pleadings or motions, you must fill
in the required fields. The document will be created for you by the e-filing system.

Note: Certain documents must be signed pen-to-paper before they are scanned and saved as a PDF
document for filing. Those documents include an affidavit, a financial affidavit, any agreement signed by
more than one party and a return of service.

In this example, a fillable PDF form from the Judicial Branch website, Application for Execution-Wages (JD-CV-
3) was filled in and then saved to a folder on the computer.

19. The party you are filing the document for will already be displayed.

20. Check to be sure that you have selected the case you want to file in

21. Check that you have selected the correct name for your document

22. Enter an additional description of your document.

E-Mail: alice.mastrony@jud.ct.gov

|© FBT-CV14-5030205-§ KARENINA, ANNA v. THORNTON, TROOPER
v L Casc Type e F - 07/28/2014 Return Date: 07/28/2014

Instructions: Enter an additional description of the document you are filing. The information you enter here will appear on the withdrawal form if you are withdrawing an incorrectly-filed document, for
example.

“You must also check the box to confirm that you have reviewed your document for personal identifying information.

Select Browse fo upload your decument. If you select the incorrect document, you can choose Delete to the right of the document name to remove the document and start again.

Select Continue to go on to review the document that you have uploaded

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01  ANNA KARENINA

Yoau have selectad the followina Pleadina/Mation/Other:

APPLICATION FOR EXECUTION-WAGES (JD-CV-3)

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter the name and entry number of a request that you are objecting to or the motion that you are filing a
brief in suppert of. You must enter the name and date of the event you want to have postponed if you are filing a metion for continuance (postponement). You should enter the name and entry
number of the document you want to withdraw if you are filing a withdrawal.

Note: The additional description gives information that helps the Judge on the bench, attorneys and
other self-represented parties, and the court staff. It is also required by the revised Procedures and
Technical Standards of E-Services. The information you enter in the additional description field will
appear on the case detail screen under the name of the motion you are filing.

The use of offensive or inappropriate language in the additional description field is not permitted.

Use the additional description area to give information that is important and related to what you are
filing.

23. Check the box to indicate that the document that you are filing does not contain personal identifying
information.

Upload the Document you are filing

+ Attachthe mafion, pleading or documentthat you are fling by selecting “Browse” and finding the document on your computer and attaching it t must be a PDF document.

have revizwed the document(s| | am fiing with the court ta make sure that they do not contain personal identfying information as defined in section 4-7 of the Cannecticut Practice Boak
Unless otherwise required by law or ordered by the cour.
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File an Execution Electronically in a Small Claims Case (continued)

24. Click Browse to find the PDF document that you want to file

~
You have selected the following Pleading/Motion/Other:
APPLICATION FOR EXECUTION-WAGES (JD-CV-3)

& Choase File to Upload

Additional Description

Instructions: Add an additional description of the document you are filing here. You should enter:

brief in support of. You must enter the name and date of the event you want to have postponed if
number of the document you want to withdraw if you are fiing a withorawal

Organize +  New folder

‘ /T Favorites

Documents library
B Deskiop Generic PDFs
& Downloads | |
Upload the Document you are filing | 3
* Attach the motion, pleading or document that you are filing by selecting "Browse” and finding the!
. 1 | have reviewed the document(s) | am filing with the court to make sure that they dd
Practice Book unless otherwise required by law or ordered by the court

PDF_Document

enina_Thernton_JD_CY_3
NOTE: Mazimum size for uploaded documents is 50 MB.

8/8/20173:22PM  Adobe A
Browse...

18 Computer

o rocaimiskica T ¢ o, 1 E

Fil i g [anFi =
ZRERCa enina Thornton JD CV 2 iles (77)
l Open \vl Cancel
Select a Different Case |

—

25. In the Choose File to Upload box, click the down arrow to choose the folder where the document is stored
26. Click once on the document you want to attach. The document must be a PDF document.

27. Choose Open; the file will appear in the area below “Upload the Document you are filing”:

Upload the Document you are filing

Attach the motion, pleading or dotument that you are filing by selecting "Browse” and finding the docUMENt on your computer and attaching it. It must be a PDF document
. | have reviewed the document(s) | am filing with the court to make sure that they do not contain personal identifying information as defined in section 4-7 of the Connecticut

required by law or ordered by the court.

The file has been uploaded:
Karenina_Thornten_JD_CV_3.pdf

Cancel

Select 2 Different Case ||

Select a Different Pleading/Motion/Other

Note: If you need to change the document, you can click on Delete to the right of the document to remove the
document and then browse and attach a different document.

28. Choose Continue to go to the next page to review your document and file it. You can choose one of the
other buttons to go to a different case, select a different pleading or motion, or to cancel this filing.

29. Review your document on the page that appears.

Note: Be sure to look at the whole document. E-filing does not check your document. Click on View All
Pages as PDF at the top right of the display window to see the whole document. You can also print a copy
of this document to send to attorneys and other self-represented parties. Court rules require that you send
a copy of anything you file with the court to the attorneys and other self-represented parties in your case.
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File an Execution Electronically in a Small Claims Case (continued)

Show Instructions Review and Certify the Motion/Pleading/Document

Pleading/Motion/Other documents will be filed on behalf of the following party

P-01  ANNA KARENINA

You have selected the following Pleading/Motion/Other:

APPLICATION FOR EXECUTION-WAGES (JD-CV-3)
Warning: Your document may not appear in the window below right away. If can take several seconds
You should wait until you can see your document before going ahead with this filing

Review the document shown in the window to make sure it is the document you want to Me
If your document has more than one page, choose “View All Pages as PDF" to look over all the pages of your dg

Review Document Zoom Out View All Pages as PDF

APPLK}A!'EON ORDER, EXECUTION SUPERIOR COURT @
D003 Rex Vi UL CE GOV L ~
CES ggussuszasna 5236 1, 823564, WAGEEX
29USC 208a)1) Empioyer: Ses Page 2 for mayuctions.
Instructions IIiIIIIIII\II
Sudgment Grediar or Aormay Glerk
1. ssue anecutin by sigring aigna
i atam
sedinl mpags 2
3. Remum erigina and 2 opies fan paper.
4. Retain/scan cagy  caud e
Nams are maing axkirmas of Axdgrnerd Crechor ar Aemay.
(T b ot by Juizmant Conci or Asamey)
r B
Anna Karenina
90 Washington Street
Hartford, CT 06106
L 5 &
Pz atcart (Narbr srest s lownl | |GA  [R]10 | ]Hemrg Sems | S pagnent e
ok 1061 Main St., Bridgeport, CT 6/18/2015 FBT CV 14 5030205
T [TEeriend siemate & Judgme Gedate ST s of Jadgme Debmn e
Anna Karenina 'rrmpe Thornton v
80 i 88 Killamey Drive

30. If the document is the one you want to file, you must sign it.

Note: You can enter your User ID or your name on the signature lines in the application and then convert
the document to PDF on your computer. You can also print the application and sign it with a pen-to-paper
signature before you scan it and save it as a PDF document. The signature that is required by the court is
the one you create when you enter your User ID in the e-filing system, not what you put on the document.

Signature Required

* To sign the motion, pleading or document, enter your User ID: |annakarenina

Shopping Cart Note: (optional) |

l E-File this PleadmgiMntinn l Cancel

| Change Pleading/Motion/Other Information || Select a Different Case H Select a Different Pleading/Motion/Other

31. Click in the box under Signature Required and fill in your User ID to sign your pleading and the
certification.
Note: You can add a note to your shopping cart, which is only viewable by you, if you want to do so. lItis
an optional field.

32. Choose E-File this Pleading/Motion at the bottom of this page.

Note: You can choose Cancel or any of the other options at the bottom of this page instead of continuing. Do
not use the Back button on your browser to navigate through the e-filing system. Use the navigation buttons at
the bottom of each screen in the e-filing system. Do not use the arrows in your browser to move through
the e-filing system.

(R) )| € nttpsy/cfic plotsenice.. = @ & | @ vy shopping Cart | 2 Gl E-Fiing | | i v 823

& Convert v [ Select
= mSuggested Sites v % http--www.jud.ct.gov-ext... g]Legislative-Connecticut]... ” f-} v B v (= @m v Pagev Safetyv Toolsv -@w

»

S0 “of Connecticut Judicial Branch
) H erior Court E-Filing
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File an Execution Electronically in a Small Claims Case (continued)

Make a Payment from the Shopping Cart

Before paying for items, you can check your documents by clicking on the link. If you see that you have
attached a document that is not correct, you must delete the item and start again. Click the link to Remove
Item from Shopping Cart to the right of the case name and case type to delete it. This link is outlined in red
in the picture below. You will be asked to confirm that you want to delete the item and cancel the transaction.

33. To continue the payment process, choose the item you want to pay for by checking the box to the left of the
case name in the Shopping Cart

nnecticut Judicial Branch

or Court E-Filing

E-Services Home Logged-In User: Anna Karenina (annakarenina) E-Mail: alice.mnshﬂny@iud.ﬂ_gnv

E-Services Inbox

Hide Instructions My Shopping Cart

sg:z;':;ﬁ;:" . Instructions: Once you put a case or a document in the shopping cart, itwill stay in the shopping cart for 56 days. You can see a summary of the mmrmamn about
Housing any item in the shopping cart, including the name of the case and the title of the documents that are watting to be filed. You can also select and look at a
small Claims document shown in the shopping cart. Note: If you do not pay the fee for the filing of the case or document and complete the filing, it will be removed from the

shopping cart completely on the date that is shown to the left of the filing fee. You can select one item or several items for ayment by checking the box under

- Select Item to the left of the item you are filing. Choose Pay by Credit Card to make a payment.

E-File a New Case

Your total single payment by creit card cannot be more than $30,000.

E-File on an

Existing Case If you 60 not want to pay for and fie an item, you can delete it from the shopping cart by selecting Remove Item from Shopping Cart. To leave the items in the.
By Docket Number Shopping Cart and retumn to the CivilFamily/Housing Men, you can select Return to Civil/Family/Housing Menu at the bottom of the page. To leave E-Services,
By Party Name you can select Logout from the top of the page.

List My Cases

Will Remain in
Shopping Cart
Documents Summary Until Payment Amount

Court Events
By Date
By Docket Number

KARENINA, ANNA v. THORNTON, TROOPER 10372017 Filing Fee
Short Calendars FBT-CV-14-50302055 Case Type: M83 5105.00
Markings Entry Electronic Documents:
Markings History See APPLICATION FOR EXECUTION-WAGES (JD-CV-3) Remove ltem
My Short Calendars Shopping Cart Notes: [none| from Shopping

By Court Location &

Calendar Notices & Total Amount: § 0

My Shopping Cart (1}
My E-Filed Items | PaybyCreditCard | [ Retum to Superior Court E-Filing Menu
My Acce Regue

34. Click Pay by Credit Card — Discover, Visa, MasterCard or American Express are accepted.

S SETTTSR T Payrrasnt by Cradit Card

Shoppiag Can Tost 50500
LesisHaais Sarvics  Ri 09

b
Woomsdl Do (USDN:  FH709

Enter Yo Paymant information

."'- -.\"'.
Aspeay AL L]
Lt Service Fee f=E ]

T sl PayTeEn St SOF.09
P e sy Peitarre®
T A T

By kg S Bw, oG e Sulhoriseg B
iy i e gy ol ks (e
LRy s A

it b0 Sty et Flirharn b Baperee Courd E Sl e wihoul provestas) P punseseed

35. Enter your payment information in the required fields, and check the box authorizing payment. Then click
Pay Now to pay the fee and file your application for an execution.
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File an Execution Electronically in a Small Claims Case (continued)

Note: The Judicial Branch does not keep your credit card information so you must enter the credit card
number and the expiration date for the card any time you are paying a fee.

36. You will see the confirmation page, which includes the date and time of the transaction, the file date, and

what you filed.

= MESTteof Connecticut Judicial Branch

.u. l Stuperior Court E-Filing

Logged-In User: Anna Karenina (annakarenina)

Show Instructions You have successfully e-filed!

Confirmation of E-filed Transaction (print this page for your records)

For questions regarding this payment: Contact Us &

Payment Information

Confirmation Number: 20010580
Total Court Fees: $105.00
LexisNexis Service Fee: $2.31
Total Transaction Amount: $107.31
Payment Method: Credit Card
Payment Date: 08/08/2017 3:50PM

Document Summary

To receive an email when there is activity on this case, click here. &

Confirmation Number: 20010580
Docket Number: FBTCV1450302058
Case Name: KARENINA, ANNA v. THORNTON, TROOPER
Type of Transaction: Pleading/Motion/Other
Court Fee: $105.00
Date Filed: AUG-8-2017
Filed By: ANNA KARENINA (annakarenina)
Document Filed: 121.00 APPLICATION FOR EXECUTION-WAGES (JD-CV-3)
Date and Time of Transaction: Tuesday, August 08, 2017 3:56:30 PM

Return to Superior Court E-Filing Menu ‘ ‘ Return to Shopping Cart ‘ ‘ File Additional Documents On This Case |

37. Print this page by clicking Print This Page

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of
this confirmation page. If you forget to print it, you can get a copy of the page by going to My E-Filed
Items, entering the dates you filed documents, and then choosing Details on the right side of the list of the

items you have filed.

38. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

E-Services Home

Logged-in User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.go |Logou1

Need help? If you have any other questions about filing a document on-line, call the E-Services Support Line
at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a System-Populated Document Electronically (All Cases)

If you are the person who filed a new civil, family, housing or small claims case electronically with the Superior
Court/small claims session (plaintiff), you will have electronic (on-line) access to the case right away. If you
are the plaintiff in any existing e-filable case or if you are filing a new case on paper, or if you are the person
who is being sued (defendant), you must ask the Clerk to give you electronic access to the case. (See the
section in this manual on requesting electronic access.) Once you have electronic access to the case, you can
file your document on-line. If you don’t have electronic access to your case, you can only file your document
on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

A system-populated form is filled out by the e-filing system using information that is already in the e-filing
system. You give some additional information and then the system shows you the completed form to look over
before you e-file it. E-filing has six system-populated forms: appearances, certificate of closed pleadings, jury
claim, motion for continuance, reclaim, and withdrawal of all kinds, except withdrawal of appearance.

Here is a checklist of what you must do to file a system-populated document electronically.

To file a system-populated document on-line in a case, you must:

1. Enroll in E-Services to set up a User ID and password if you have not
already enrolled

2. Login to E-Services with your User ID and password to request electronic
access if you do not already have electronic access to your case

3. Be approved for electronic access by the clerk of the court

4. Log in to E-Services with your User ID and password

5. Go to Superior Court E-Filing

6. Go to the main page (case detail page) for your case

7. Choose E-file a Pleading or Motion as your desired case activity

8. Select the name for the motion you are filing

9. Enter the information that the e-filing system asks for

10. Certify that you have delivered a copy of the motion to all other self-
represented parties and attorneys of record

11.Sign your motion and certification by entering your User ID

12.Print the confirmation page that shows what you filed with the court

13.Send a copy of the motion to all other self-represented parties and attorneys
of record

Instructions and Pictures of how to upload and file your system-populated document on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

{f Judicial Branch Intranet - Windows Internet Explorer Jﬂﬁ

|'£'; v jud . gov] j 3% I ing o

JFi\e Edit Gk v jud of gov! Enker |
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File a System-Populated Document Electronically (All Cases) (continued)

Firefox:

. judct.gov

2. Choose E-Services from the menu on the left side of the Judicial Branch home

Services Welcome Page

AT

Gonnecticut Judicial Branch

ervices

EsPafioL | Poisw | pomTUGUES

# Home | Attorney Regulation | e-file FAQs | Getting Started

Judicial HOME

Americans with
Disabilities (ADA)

Case Look-up
Court Service Centers
Courts

Directories

Divorce

E-Services

FAQs
Fomms
Law Libraries

Limited English
Proficiency (LEP)

Minimum Continuing
Legal Education (MCLE)

Opinions

Opportunities
Self.Help
Statistics | Reports

Click LOG-IN
The log-in page will appear.

‘Welcome to Connecticut Judicial

Branch E-Services

electronic short calendar markings entry and
history, and online attorney registration, to
further its mission to serve the interests of
justice and the public by resolving matters

brought before it in a fair, timely, efficient and

open manner

The mission of the Connecticut Judicial Branch is fo serve the interests of justice and the public by resolving matters brought before it in a fair, timely, efficient and open manner.

The Judicial Branch offers
various electronic services,
including electronic filing in
appellate, civil, family, housing

and small claims matters,

How do I?

Self-Represented | Supreme/Appellate

News and Announcements

L5 02/16/17 - Information about the E-Services Inbox:
View a slide p:

Contact E-Services

on the E-Services Inbox here ‘%

View the quick reference guide to the E-Services Inbox here )

02/07/17 -- Commencing February 28, 2017, the following
types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided
electronically in the NEW E-Services Inbox to attorneys and law
firms without an exclusion from electronic services
requirements:

= Judicial notices (may be referred to as JDNOs),

= Court order notices (may be referred to as SCRAM
notices),

- Docket number assignment notices,

Self-Represented Parties and Attorneys

=B =

- Transfer notices, and
« Docket number change notices.

Until May 1, 2017, notices will be provided both electronically in
the E-Services Inbox and on paper via US Mail to allow

Enter your User ID and your password

Click Login to log in to E-Services and go to the E-Services home page.

E-Services Login

E-Services Reguirements
FAQs on e-filing
User Guides

Procedures and Technical
Standards

eCitations Procedures and
Technical Standards

Law Enforcement Agency
Application To Participate in
eCitations

Designated Filer Login

Designated Filer Overview

New to E-Services?

In order to log in,
you'll need to Enroll.

Enroliment is free.

or

udicial Branch E-Services - (Electronic Services)

E-Services allows attorneys and self-represented parties to do business with the Judicial Branch

page to go to the E-

Juris Number (attorney/firm)|
or Self Rep. User ID:

| Eogot User ID?

electronically. For more information on what you can do electronically through E-Services, click here.

You should review the Procedures and Technical Standards for E-Services é¢ which apply to all Judicial
Branch elecfronic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax {facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Standards for Appellate E-Filing .

Qidigicert

Secure g Trusted
DigiCert.com

|uuuuﬂ| |For ot Password?

Login CEEEEE——
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File a System-Populated Document Electronically (All Cases) (continued)

7. Select Superior Court E-Filing from the menu options on the E-Services home page

ate of Connecticut Judicial Branch

E-Services Home

‘ Logged-In User: Anna Karenina E-Mail: alice.mastrony@jud.ct.gov

E-Services Inbox

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here

Appellate E-File

‘You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
5 9y have rules that apply to E-Services, fiing by fax (facsimile), e-fling and short calendar markings.
Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Apellate Procedures and Technical Standards. &
Housing

Small Claims
For questions, comments or suggestions CONTACT US .

Centralized Small Claims

CiB

Copyright © 2017, State of Connecticut Judicial Branch

Change Account Information

8. You will see the Superior Court E-Filing menu. To file a pleading or motion in an existing case, you must
go to the main page (case detail page) for the case.

E-Services Home Logged-In User; Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.gov Logout

. You can ask for electronic access to your e-filable civilhousing and family case so you can file documents, look at documents filed in your
E-Services Inbox © ;
case, and mark your short calendar matters electronically. Aimost all civil, housing and family case types are e-filable

Superior Court E-Filing
CivillFamily

Housing You can find out more about the links on the left side of the page by clicking here.
Small Claims

You can see a list of cases you have requested electronic access to and cases you have been given electronic access to on this page

Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30
E-File a New Case minutes, the system will show a message asking you if you want to log off or siay logged in. If you don't pick either choice, the system logs
you out after 60 seconds. If you are in the middie of fiing something and the system logs you out, you will lose any information you have
£ File onan entered, and you will have to start your filing from the beginning.
Existing Case
By Docket Number
By Party Name

List My Cases

Disclaimer

9. You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

e Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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File a System-Populated Document Electronically (All Cases) (continued)

If the case name and docket number do not appear in your list of cases on this page,

&

The cases list

ed on this page are the cases that you have requested electronic access to or cases for

which your electronic access has already been approved. If you have not requested and been approved
for electronic access to a case, you cannot file on-line in that case.

To ask for electronic access to a case, you must go to the case detail page of the case by entering the
docket number or a party name. On the case detail page, you must select Request Electronic Access, fill

out and print t

he request form and take the form and an acceptable form of photo identification to the

clerk’s office at the court where the case is located.

You can get more information about requesting electronic access on the E-Services Welcome page under
the Self-represented Parties tab or in the E-Filing Manual for Civil, Family, Housing and Small Claims
Matters — A Guide for Self-Represented Parties.

10. Click the docket number of the case shown in the list at the bottom of the page

11. You willgo to

the case detail page for the case

12. Select E-File a Pleading or Motion and click Go

< AAN-FA14-6015220-8 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014
(Case Detail Notices History Processing Scheduled Court Dates Self-rep Help Manual
Toreceive an email when there is activity on mis case. cick neresr
Select Case Activity: WSEICEARGEL g T
E-File a Reclaim

Information updated as of: 08/27/2014

Case Information
Case Type: FOO-Family - Dissolution of Marriage - C.G.8. Chapter 815]

Court Location: MILFORD
Financial Disputes: No
Parenting Disputes: No
RFTD Referral: No
RFTD Accepted: No

Referral Judge or Magistrate:
Last Action Date: 08/25/2014 (Last Action Date is a data entry date, not actual date)

State Assistance Financial Support: No
State Assistance HUSKY Health Insurance: No

Disposition Information

13. You will now see the Select Pleading/Motion/Other page.

Note: This page allows you to choose the name for the pleading, motion or document that you are filing. You
must choose the correct name because the name that you choose will make the document you file go to the
file, as well as be placed on the short calendar or not, depending on whether it is a motion or pleading that
should go on a short calendar. The name also tells other people, including the Judge, other self-represented
parties and attorneys in your case, what you are filing. It is very important that you name your document
correctly when you create it and it is also very important that you choose the correct name for your document
on this page. In this example, the document being filed is a system-populated form.
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File a System-Populated Document Electronically (All Cases) (continued)

14. You can select a category by clicking the down arrow to show the list of categories. The document being
filed in this example is a motion for continuance.

Hide Instructions Select Pleading/Motion/Other

Instructions: You are filing a pleading, motion or document in the case shown below. Ifthis case is not the right one, choose “Select a Different Case” from the bottom of the page to go back to the Civil/Family
Menu. To find the title of the pleading, motion or document you are filing, you can select a category from the choices shown on the left side of the screen to see a list of titles in alphabetical order. You can also
enter the first four letters of a main word in the fitle of the pleading, motion or other document you are filing and select “Search™ to see a list of choices in alphabetical order that contain the letters or word you
entered

After selecting the pleading, motion or document you are filing, click “Continue” to proceed with the filing, “Select a Different Case” to return to the Civil/Family Menu or “Cancel” to return to the case detail page
forthe case you are in.

Pleading/Motion/Other documents will be filed on behalf of the following party

D-01 GOMEZ ADDAMS

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or decument you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list.

Choose a Category’ I— Select an Option —
or O
Search | \ - OR I need help I
Search | Clear |

15. Clicking on a category called General will give you a list of names in alphabetical order to choose from.

Pleading/Motion/Other documents will be filed on behalf of the following party

D01 GOMEZ ADDAMS

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the fitle of the motion, pleading or document you are filing and then select Search. The resulis of your search will be shown in
alphabetical order. Choose the title from the list

Choose a Category: [ERSECIRE= RO v il
Affidavits

Agreements / Stipulations
Search: | Amendments OR I need help I
Appeals
Complaints

General

Mations - Can :
If Objections n, pleading or other document, call the E-Senices Support line at (866) 765-4452.

Pleadings

Reports / Memos Cancel
Requests
Senice / Notice

Withdrawals Select a Different Case

s

Note: If you were filing a motion in a housing matter, you could select “Housing” as your category, and the
list that would be displayed would be a list of names of documents that are frequently filed in housing
cases. If you cannot find the name of the document you are filing, you can go back to the search field to
find other choices of names.

16. You will have to scroll down the page to see Motion for Continuance:

Select [ MOTION FOR CONTEMPT OF EMPLOYER FOR FAILURE TO HONOR WITHHOLDING ORDER CGS SEC 52-362(G)

Select | MOTION FOR CONTEMPT PENDENTE LITE

I Select | MOTION FOR CONTINUANCE I

Select | MOTION FOR COUNSEL FEES

Select | MOTION FOR CUSTODY OF MINOR CHILDREN

Select | MOTION FOR CUSTODY OF MINOR CHILDREN PENDENTE LITE

17. Click Select next to Motion for Continuance to go to the next page

18. You can also enter the first three or four letters of a word in the name of your document and click Search.
In this example, conti was entered in the search area:

19. You will see a list of names that you can pick from. Click Select next to the one you want to use.

Search for a Pleading/Motion/Other

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The resulis of your search will be shown in
alphabetical order. Choose the title from the list.

Choose a Category: |— Select an Option -
OR

Search: OR I need help
clar__|

Select a Pleadina/Motion/Other to E-File

Select | MOTION FOR CONTINUANCE|

Select | MOTION FOR STATUTORY CONTINUANCE
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File a System-Populated Document Electronically (continued)

20. You can also click I need help if you need more help in finding the name of the document you are filing.

Select a category or enter Search Criteria by using a word or part of a word from the title of the motion, pleading or document you are filing and then select Search. The results of your search will be shown in
alphabetical order. Choose the title from the list

Choose a Category: |— Select an Option —
OR
Search | ﬂRl I need help I
search | clear |

NOTE: The “I need help” box does not appear for civil or housing cases.

21. You can find help by clicking on the down arrow, which displays different things you might need to ask the
court or documents you might need to file. Click on one to see a list of the names of the documents people
file most frequently when they are trying to do what you are trying to do or ask for what you are asking for.

Search for a Pleading/Motion/Other

Selecta category or enter Search Crile R e e 0T YOUT Search will b

alphabetical order. Select the title from thfs I-'- .
File a Financial Affidavit (JD-FM-6 Short or Long)

What would you like to do? |File an Affidavit Concerning Children (JD-FM-164)
File another type of Affidavit

Ask the court to CHANGE AN EXISTING ORDER on my case (Motion For Modification)

Ask the court to ENFORCE AN ORDER that is not being followed by the other party on my case (Motion For Contempt)
Ask the court to ESTABLISH AN ORDER on my case (Mation For Order)

Tell the court that | OBJECT to a motion or request filed by another party on my case

=

File a Pleading — Such as an ANSWER or CROSS COMPLAINT

File a Case Management Agreement Form (JD-FM-163)
File a Return Of Senvice —Official proof fram a marshal that the papers were delivered to another party
File a Withdrawal

i lon
Reguest to have mg COURT DATE CHANGED (continuance - JD-CV-21 '

See a list of things frequently filed on SHORT CALENDAR DAY

22. When you find the name, choose Select to go to the next page and add additional information. You can
choose one of the other buttons to go to a different case or cancel this filing.

System-populated forms are not the only kind of documents you can file. You can also file documents you
type yourself in your word processing system. The document you type could be a fillable form from the
Judicial Branch website, or a document you create. You must convert a fillable form or other document
you create to a PDF document.

On the signature lines of your document, you can put your User ID, your name, or a pen-to-paper
signature. You sign a document you file electronically by entering your User ID in the signature field in the
e-filing system.

Note: Certain documents must be signed pen-to-paper before they are scanned and saved as a PDF
document for filing. Those documents include an affidavit, a financial affidavit, or a marshal’s return of
service.

23. Check to be sure that the case you have selected is the the case you want to file in
24. Check that you have selected the correct name for your document
25. Enter an additional description of your document.

E‘ AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ I
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/22/2014 Return Date: 09/30/2014

Pleading/Motion/Other documents will be filed on behalf of the following party
é[}m GOMEZ ADDAMS

¥nu haua ealartad tha fnllowing Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Additional Description

Instructions: Add an additional description ofthe document you are filing here. You should enter the title and entry number of a request that you are objecting to or the motion that you are filing a briefin
support of. You must enter the title and date of the event you want to have postponed if you are filing a motion for continuance (postponement). You should enter the title and entry number of the document you
want to withdraw if you are filing a withdrawal

I Status Conference - Octu_ber 21, 2014'

Continue Cancel

Select a Different Case | Select a Different Pleading/Motion/Other
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File a System-Populated Document Electronically (All Cases) (continued)

Note: Entering an additional description provides information that helps the Judge on the bench, attorneys
and other self-represented parties, and the court staff. It is also required by the revised Procedures and
Technical Standards of E-Services.

Use the additional description area to enter the date and type of event that you are asking the Court to
postpone when you are filing a Motion for Continuance.

The information you enter in the additional description field will appear on the case detail page under the
name of the motion you are filing.

The use of offensive or inappropriate language in the additional description field is not permitted.

26. Choose Continue to go to the next page to give the information required in the form. You can choose one
of the other buttons to go to a different case, select a different pleading or motion, or to cancel this filing.

Note: Use the gray buttons that appear at the bottom of each page to move around the e-filing system.
Do not use the back or forward buttons on your browser to go to another page. If you use the back button
or the forward button on your browser, you may lose the information that you have entered in the e-filing

system and have to start your filing again.

27. You will see the following screen:

« AAN-FA14-6015220-S ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions E-File a Motion for Continuance

Instructions: The information about the case you are filing this motion in is shown above. The Judicial Branch form for a Motion for Continuance (JD-CV-21) will be filled in by the e-filing system with the
information that you give. You must fill in any ltems with an ™"

You can choose "Select a Different Pleading/Motion/Other” to go back to the Select a Motion to file page. You can choose "Select a Different Case™ to go back to the Civil/Family Menu page. You can choose
“Change Pleading/Motion/Other Information™ to go back to the page before this one.

Pleading/Motion/Other documents will be filed on behalf of the following party

D01 GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:

MOTION FOR CONTINUANCE

Information for Continuance

Enter any available information:
|

I
Date of Scheduled Event (MM/DDNYYY) I
I
I

Date of Motion (MM/DDYYYY)

Sequence Number on Shaort Calendar (if applicable)

MName of Judge Who Scheduled the Event this Continuance is Requested for (if applicable)

Event For Which Continuance Is Requested

Select box(es) and explain below:

[JARBITRATION [ FORECLOSURE MEDIATION
] ADMINISTRATIVE APPEAL HEARING CJuRY TRIAL

[JATTORNEY TRIAL REFEREE PROCEEDING [CIHEARING IN DAMAGES

"] COURT TRIAL ["1PRETRIAL

28. Enter any required information that is marked with a red asterisk “*”. In this example, dates, the type of
event that you are asking the court to postpone (continue), and information about why you want to have the
event postponed (continued) are required. In the example, the event is a status conference on October 21,

2014.
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File a System-Populated Document Electronically (All Cases) (continued)

Note: Be sure to follow the directions in each section of the page so that you give all the necessary
information. In this example, a party is not available on the date of the status conference, and when
you check next to that reason, the directions tell you to put the party’s name in the Explanation Box.

Event For Which Continuance Is Requested

Select box(es) and explain below:

[JARBITRATION [ FORECLOSURE MEDIATION

] ADMINISTRATIVE APPEAL HEARING [CTJURY TRIAL

[JATTORNEY TRIAL REFEREE PROCEEDING [CTHEARING IN DAMAGES

[JCOURT TRIAL [CIPRETRIAL

[ JUDICIAL-ALTERNATIVE DISPUTE RESOLUTION (J-ADR) STATUS CONFERENCE

[JEARLY INTERVENTION CONFERENCE [ TRIAL MANAGEMENT CONFERENCE
[IFACT FINDING DUTHERI

Reason(s) For Continuance Request

Select reason(s) and provide explanation:
[ cOUNSEL NOT READY
[ DISCOVERY NOT COMPLETE
[ ] COUNSEL NOT AVAILABLE

I PARTY NOT AVAILABLE (Provide name of Party in Explanation Bux}l

] EXPERT WITNESS NOT AVAILABLE (Provide name of Witness in Explanation Box)
[JLAY WITMESS NOT AVAILABLE (Provide name of Witness in Explanation Box)
CloTHER |

For explanation if necessary (Max 250 character):
Defendant, Gomez Addams I

29. In this example, if other self-represented parties and attorneys in the case have agreed to the
postponement (continuance), you can check the box next to CONSENT. If they do not agree, check the
box next to DO NOT CONSENT. If they have not responded to your motion for continuance and requested
date, check the box next to HAVE NOT RESPONDED.

For the above reason(s) | hereby request this case be continued to (date MWDDN\‘YY]:I"‘VZﬂZUH Ior atthe court's discretion.

| You may enter a description for the request here (Max 250 character). I

I have contacted all counsel and self-represented parties of record about my intention to seek a continuance. All ofthe counsel and self-represented parties:
é, CONSENT [J DO NOT CONSENT [[JHAVE NOT RESPONDED TO THE ABOVE MOTION FOR CONTINUANCE AND REQUESTED CONTINUANCE DATE

| agree to be responsible for notifying my client, if applicable, and all counsel of record and self-represented parties whether the continuance is granted or denied, and if granted, the new date of the
scheduled event.

PLEASE NOTE: Agreement to continue a matter does not assure that the motion for continuance will be granted by the court
Continue I Cancel |

Change Pleading/Mation/Other Information | Select a Different Case | Select a Different Pleading/Motion/Other

30. Pay close attention to any other instructions on the form. In this example, you agree to tell attorneys and
other self-represented parties whether the motion for continuance is granted and the new date for the
status conference or other event, if the motion is granted.

31. Choose Continue to go to the next page. You can choose one of the other buttons to go to a different
case, select a different pleading or motion, or to cancel this filing.

32. Look at the name and address information shown on this page and make any necessary changes to the
information. The e-filing system will put these names and addresses in the certification section of the form
it is creating for you to file. (see screenshot on the next page)
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File a System-Populated Document Electronically (All Cases) (continued)

Party #P-01 MORTICIA FRUMP ADDAMS.
Address of Attomey:

225 Spring Street

Wethersfield, CT 06109

Address of Service (if different from attorney address above):
e —

Other Service Information

In the box below, please provide the name(s) and Address(es) of Service for any other individuals served (400 Char Max):

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that written
consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served

* Electronic Signature - Enter your User ID IJEanVaIJean
* Telsphone: [gg0s555555
(3006-1006-3000¢)
* Enter Date Mailed/Delivered 081‘271‘2014 x
dyyyy)

(mm/d
I Continue I Cancel |
Change Pleading/Motion/Other Information | Select a Different Case | Select a Different Pleading/Motion/Other |

33. If you do not need to make any changes to the names or addresses, you can enter your User ID to sign the
certification and the motion.

34. Enter your telephone number and the date that you mailed the copy to the other self-represented parties
and attorneys in your case.

Note: You must send a copy of the document you are filing to the other self-represented parties and attorneys
in your case, and you must include the names and the addresses that you sent the copy to in the document
you are filing. If a party has agreed to accept service electronically, you must send the copy electronically.

35. Choose Continue to go to the next page to review your document. You can choose one of the other
buttons at the bottom of the page to change the information in your document, select a different case,
choose a different motion or pleading, or cancel this filing.

36. Look over the information in the document that appears in the window.

Note: You can use the bar on the right side of the window to scroll through the document.

© AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: FOO File Date: 08/22/2014 Return Date: 09/30/2014
Hide Instructions Review and Approve Pleading/Motion/Other Form

Instructions: The e-filing system has created your document. Look through the whole document that is in the window below and make sure the information is correct

Ifthe information in the document is not correct, choose "Change Pleading/Motion/Other Information” to go back to make any changes. If this is not the document you want to file, choose “Select a different
Pleading/Motion/Other” to return to the Select A Motion page. Ifthis is notthe case you want to file the document in, choose "Select a Different Case” to return to the CivillFamily Menu

Choose "E-file this Pleading/Motion” to file this document

Pleading/Motion/Other documents will be filed on behalf of the following party
D01  GOMEZ ADDAMS

You have selected the following Pleading/Motion/Other:
MOTION FOR CONTINUANCE

Warning: Your document may not appear in the window below right away_ It can take several seconds.
You should wait until you can see your document before going ahead with this filing.

Please verify the P i ion/Other below before filing.
Review Document Zoom In 100% Zoom Qut View All Pages as PDF
~
MOTION FOR CONTINUANCE STATE OF CONNECTICUT
JOCY-21 Rew 2-13 SUPERIOR COURT MFCSE
C.GS.§52-196 www.jud. cl.gov
P g 1825 1424

[IWn
Instructions To Person Making Motion

Al Qut all sectons of 1S famm axcept the Crder sedtian and fie it with the Clark af the
Court at laast thraa (3} days befora ha dae of e scheduled auant

ToaE nEe
AAN-FA-14-6015220-S

Torme of s (Tull s oT P00 v Tl narms o7 Da o
ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

Tudicial Housing T e, Sreet Fwn e 2 £ oaE

e e S 14 WEST RIVER STREET PO BOX 210 MILFORD, CT 06460

TEEoTMaton [ Sequeies Muntier o Shart Caledr (F SppIEabial | Narme of JUage Ve Sheauie] e Evel (s Conbniane 15 Raqussed e [T Spmleatia]
Aug-27-2014

T o7 SehaTied B | Pama WA W
Oct-212014 [ Plsintifts Atiomey [ ] Plaini# [ ] Defendant's Aiomay __[&] Detendant [ ] Other
T R, WA GheaEe T e Reaeeber [wih e cales

225 SPRING STREETWETHERSFIELD, GT 06109 BB05555555
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File a System-Populated Document Electronically (All Cases) (continued)

37. Choose E-File this Pleading/Motion to file this motion for continuance.

Note: You can choose Change Pleading/Motion/Other Information to go back to make any changes to
the information in the motion. You can choose Select a Different Pleading/Motion/Other to return to the
Select a Motion page if this is not the document you want to file. You can choose Select a Different Case
to return to the Superior Court E-Filing menu to pick a different case. You can select Cancel to end this
filing.

38. You will see the Confirmation of E-Filed Transaction page.

39. Print the Confirmation page that appears for your records by choosing Print This Page.

€ ?Connecticut Judicial Branch

_ Stupecrior Court E-Filing

5

E-Services Home Logged-In User: Anna Karenina (annakarenina)

E-Mail: alice.mastrony@jud.ct.gov

Hide Instructions You have successfully e-filed!

Instructions: The information about what you filed is on this confirmation page. You must print a copy of this page for your records. Use the "Print This Page” button at the top of the page to print your copy.

You can choose "E-File Another Pleading/Motion/Other on this Case” to go back to the Select a Motion page to choose another document title and file another motion or pleading. You can choose "Return to
Civil/Family Menu” to go back and select a different case. You can choose "Return to Case Detail” to look at the documents filed in this case or to file a reclaim in this case.

If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

Print This Page

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: AAN-FA-14-6015220-S

Case Name: ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
Type of Transaction: Pleading/Motion/Other document

Date Filed: Aug-27-2014

Motion/Pleading by: CHERYL HALFORD (JeanValJean)

Document Filed: 101.00 MOTION FOR CONTINUANCE

Status Conference - October 21, 2014
Date and Time of Transaction: Wednesday, August 27, 2014 3:23:26 PM

E-File Another Pleading/Motion/Other document on this Case I

Return to Superior Court E-Filing Menu | Return to Case Detail |

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of
this confirmation page. If you forget to print it, you can get a copy of the page by going to My E-Filed
Iltems, entering the dates you filed documents, and then choosing Details on the right side of the list of the
items you have filed.

40. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

E-Services Home Logged-in User: Anna Karenina (annakarenina) E-Mail: alice.mastrony@jud.ct.go’ |Logou11

Need help? If you have any other questions about filing a document on-line, call the E-Services Support Line
at (866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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File a Reclaim Electronically

If you are the person who filed a new civil, family, housing or small claims case electronically in the Superior
Court or small claims session (plaintiff), you will have electronic (on-line) access to the case right away. If you
are the plaintiff in any existing e-filable case or if you are filing a new case on paper, or if you are the person
who is being sued (defendant), you must ask the Clerk to give you electronic access to the case. (See the
section on requesting electronic access.) Once you have electronic access to the case, you can file your
motion or other pleading on-line. If you do not have electronic access to your case, you can only file your
motion or other pleading on paper with the clerk of the court where your case is located.

Note: You can find a list of the types of cases on which you can and cannot file on-line in the revised
Procedures and Technical Standards for E-Services. If the case is an existing case, you can also check
the docket number to know if the case is e-filable (paperless). If the number that follows the year is a 5 or a 6,
the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789 are paperless.

The reclaim form (JD-CL-6) is a system-populated form. That form is a document that the e-filing system fills
out for you based upon the information that is already in the e-filing system, such as the name, case docket
number and the names of appearing parties. You must give some additional information and then the system
will show you the completed form to look over and e-file. E-filing has six system-populated forms:
appearances, certificates of closed pleadings, jury claims, motions for continuance, reclaims, and withdrawals
of all kinds, except withdrawals of appearance.

If the information you provided when you enrolled in E-Services has changed, you will be able to change what
is automatically filled out on the reclaim form. You should also change it on your E-Services account.

Here is a checklist of what you must do to file a reclaim on-line.

To file a reclaim on-line, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password to request electronic access to

your case

Be approved for electronic access by the clerk of the court

Log in to E-Services with your User ID and password

Choose Superior Court E-Filing

Go to the main page (case detail page) for your case

Choose E-file a Reclaim as your desired case activity

Fill in the required information in the system, and if it is filled in for you, make sure the

information is correct

9. Sign your reclaim by typing in your User ID

10. Review your reclaim

11. Print a copy of your reclaim to send to all other self-represented parties and attorneys of
record

12. Print the confirmation page that gives you the information on what you filed with the
court

13. Send a copy of the reclaim to all other self-represented parties and attorneys of record

N

N O~ W

Instructions and pictures to tell you how to file your reclaim on-line:

1. In the address bar, type http://www.jud.ct.gov. The Judicial Branch supports three browsers: Microsoft
Internet Explorer® version 11 or higher, Chrome 50.0 or higher or Firefox 45 or higher. Address bars for
two of these browsers are below:

Microsoft Internet Explorer®:

{j Judicial Branch Intranet - Windows Internet Explorer |8 |5|

|.‘é_' v jud o, gov] j o (4 I Bing -

| File Edi G ko . Jud. b go! Enter |

111|Page


http://www.jud.ct.gov/external/super/E-Services/e-standards.pdf
http://www.jud.ct.gov/

File a Reclaim Electronically (continued)

Firefox:

") Woclla Firefox St

W, judct.gov

2. Choose E-Services from the menu on the left side of the Judicial Branch home page to go to the E-
Services Welcome Page

ESPANOL | POLSKI | PORTUGUES

The mission of the Connecticut Judicisl Branch is to serve the interests of justice and the public by resolving matters brought before it in a fair, fimely, eficient and open manner

# Home | Attorney Regulation | e-file FAQs | Getting Started | How do I?

Judicial HOME

Americans with
Disabilities (ADA)

Self-Represented | Supremel/Appellate | Contact E-Services

Welcome to Connecticut Judicial
. News and Announcements
Branch E-Services

LT3 02/18/17 -- Information about the E-Services Inbox:
View a slide presentation on the E-Services Inbox here %
View the quick reference guide to the E-Services Inbox here

The Judicial Branch offers
Case Look-up

various electronic services,
including electronic filing in
appellate, civil, family, housing

Court Service Centers

Courts
02/07/17 -- Commencing February 28, 2017 the following

types of notices on civil, family and housing cases that are
currently mailed on paper by the court will be provided

Directories

Divorce and small claims matters,

E-Services electronic short calendar markings entry and

electronically in the NEW E-Services Inbox to attorneys and law

ERC history, and online attorney registration, to firms without an exclusion from electronic services
Fe N N

oms further its mission to serve the interests of requirements:
Law Libraries )
Limited English Justice and the public by resolving matters = Judicial notices (may be referred to as JONOs),

brought before it in a fair, timely, efficient and + Court order notices (may be referred to as SCRAM
notices;
um Continuing  [RALCAJALCULCE ot 13* . -

Legal Education (MCLE) + Docket number assignment notices,

- Transfer notices, and
+ Docket number change notices.

Opportunities
SelffHeIp m until May 1, 2017, notices will be provided both electronically in

Statistics | Reports the E-Services Inbox and on paper via US Mail to allow

Opinions Self-Represented Parties and Attorneys

3. Click LOG-IN
4. The log-in page will appear.
5. Enter your User ID and your password

E-Services Login udicial Branch E-Services - (Electronic Services)

[EETEE LI E-Services allows attorneys and self-represented parfies to do business with the Judicial Branch

electronically. For more information on what you can do electronically through E-Services, click here.
FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
User Guides Branch elecironic services. The Procedures and Technical Standards have rules that apply to E-Services,
filing by fax (facsimile), e-filing and short calendar markings. For appellate matters, please review the
Procedures and Technical Procedures and Technical Standards for Appellate E-Filing &7.

Standards

eCitations Procedures and New to E-Services? or Log in:
Technical Standards

Juris Number (attorney/fi

In order to log in, or Self-Rep. User ID:
Law Enforcement Agency

ou'll need to Enroll. iai

Application To Participate in y annakarenina ; Odlglcert

eCitations Secure g Trusted
Enrallment is free. Password:

Designated Filer Login 2000000000

Designated Filer Overview
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File a Reclaim Electronically (continued)

6. Click Login to log in to E-Services and go to the E-Services home page.

7. Select Superior Court E-Filing from the menu options on the E-Services home page

E-Services Home |Loaued4n User: Anna Karenina

E-Mail alice.mastrony @jud.ctgov

E-Services Inbox

Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here.

Appellate E-File

‘You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
z Y have rules that apply to E-Services, filing by fax (facsimile), e-filing and short calendar markings.

Superior Court E-Filing

CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards, &.
Housing

Small Claims
: For questions, comments or suggestions CONTACT US .

Centralized Small Claims

CiB

Copyright © 2017, State of Connecticut Judicia Branch

Change Account Information

8. You will see the Superior Court E-Filing Menu. To file a reclaim in an existing case, you must go to the
main page (case detail page) for the case.

E-file @ New Case Logged-In User: Cheryl Halford (JeanValJean) E-Mail: clleryl.halford@iud.ct.gov

You can ask for electronic access to your files so you can file documents, look at documents filed in your case, and mark your civil short calendar matters on-line in almost all civil
E-File on an cases. You cannotfile or look at documents or mark short calendar matters on-ling in divorce, child support and child custody cases yet.

Existing Case

By Docket Number

By Party Name

List My Cases You can find out more aboutthe links on the left side of the page by clicking here.

Court Event Log out of E-Senvices when you have finished what you are doing to protect your privacy. If you don't use the mouse or the keyboard for 30 minutes, the system will show a
ChisiEnE message asking you if you wantto log off or stay logged in. If you don't pick either choice, the system logs you out after 60 seconds. If you are inthe middle of filing something and
By Date the system logs you out, you will lose any information you have entered, and you will have to start your filing from the beginning.

Disclaimer

By Docket Number

Short Calendars
Markings Entry
IS L Cases with pending electronic access requests or approval for electronic access .

My Shert Calendars I for Cheryl Halford (JeanValJean) :

By Court Location @ . o

Category Docket No. Case Name Location Activity

Calendar Notices .
Family € AANFA-14-6015220-8 ADDAMS, MORTICIA FRUMP v, ADDAMS, GOMEZ Mitford T e

My Shopping Cart (0) Famiy & HHB-FA-14-6023671-5 PETRIE, LAURA M. v, PETRIE, ROBERT 5. New Britain T e

Note: You can go to the case detail page of your case by:

e Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access (outlined in purple at the bottom of the page shown); or

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu (outlined in red on the left side of the page shown); or

¢ Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown); or

e Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu
(outlined in red on the left side of the page shown).
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File a Reclaim Electronically (continued)

If the case name and docket number do not appear in your list of cases on this page,

s

The cases listed on this page are the cases that you have requested electronic access to or cases for which
your electronic access has already been approved. If you have not requested and been approved for
electronic access to a case, you cannot file on-line in that case.

To ask for electronic access to a case, you must go to the case detail page of the case by entering the docket
number or a party name. On the case detail page, you must select Request Electronic Access, fill out and
print the request form and take the form and an acceptable form of photo identification to the clerk’s office at
the court where the case is located.

You can get more information about requesting electronic access on the E-Services Welcome page under the
Self-represented Parties tab or in the E-Filing Manual for Civil, Family, Housing and Small Claims
Matters — A Guide for Self-Represented Parties.

9. Click the docket number of the case shown in the list at the bottom of the page to go to the case detalil
page

€ HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014

E-File a New Case Case Detail Natices History Processing

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases

Information updated as of: 08/28/2014

Court Events Case Information
By Date
By Docket Number

Case Type: FOO-Family- Dissolution of Warriage - C.G.5. Chapter 815]

Court Location: NEW BRITAIN
Financial Disputes: Mo
Parenting Disputes: Mo
RFTD Referral: No
RFTD Accepted: No

Referral Judge or Magistrate:
Last Action Date: 08/28/2014 (Last Action Date is a data entry date, not actual date)

State Assistance Financial Support: No
[T {{ ) State Assistance HUSKY Health Insurance: Yes

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
Calendar Notices ¢

10. Click the dropdown arrow

11. Select E-file a Reclaim and click Go

12. You will see the following page:
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File a Reclaim Electronically (continued)

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions E-File a Reclaim

Instructions: Check the box next to the motion or objection that you want to reclaim for the short calendar. You can reclaim a maximum of eight (8) motions or objection at one time. You cannot reclaim a

document that shows “not claimable” instead of a checkbox. You cannot reclaim a motion or objection that shows "Claimed to Calendar” instead of a checkbox because it has already been scheduled on a
future short calendar.

After you select the motion or objection, check one or more of the boxes below the list of documents to tell the court whether the motion or objection is
& a Superior Court matter,

« afamily support magistrate matter, and
e ifitis assigned for trial

You must then select "Continue” to complete the reclaim. If you do notwant to file the reclaim, select "Cancel” to return to the case detail page forthe case.

If this is the correct case, select motion(s) to claim/reclaim below.
Ifthis is incorrect, select "Cancel” to return to the Case Detail page.

Select o
Motion(s) E'.‘:n"‘" f,';tt"v Description Document Description I"";ate" Arguable Result “[;::"t Ordered By
to (Re)claim = by e

Not AUG 27
Claimanle | 10030 | 5pq4 |RETURN Cout | Mo

Mot AUG 27
Claimable 100.31 2014 CERTIFICATION - PUBLIC ASSISTANCE Court No
( D) 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREMN Motion for alimony, custody of minor children P No

ﬁNQ Eﬁ m ﬁHEEgE EENQEN E E E and child support pendente lite

. O Superior Court (Other than Family Support Magistrate Matters)
(@] Family Support Magistrate Matters

Continue Cancel

13. Check the box next to the entry number and name of the item that you want to reclaim.

Note: You can’t reclaim some documents that you file with the court. If the Judge does not need to take any
action on the document, it does not go on a short calendar, and you can’t reclaim it. For example, an answer,
memorandum of law or a brief does not go on the short calendar. They are in the court file, but the Judge does
not have to enter an order on them. They appear on this list but, you will see “Not Claimable” next to them
instead of a checkbox. If a motion or objection is already on a short calendar for a future date, you will see
“Claimed to Calendar” next to it. You cannot reclaim something that is already on the short calendar.

14. Click in the appropriate circle to say whether the matter being reclaimed is:

a. a Superior Court matter (other than Family Support Magistrate Matters); or
b. a Family Support Magistrate matter

Select

Motion(s) Entry | Entry Description Document Description Initiated Arguable Result Result Ordered By
to(Re)daim M Date By Date
Mot AUG 27
ciaimadle | 10030 | ogqg |RETURN Cout | Mo
Mot AUG 27
Claimable | 19031 | 5014 | CERTIFICATION - PUBLIC ASSISTANCE Court No
O 101.00 AUG 28 | MOTION FOR ALIMONY, CUSTODY OF MINOR CHILDREN Motion for alimony, custody of minor children P No
: 2014 | AND CHILD SUPPORT PENDENTE LITE and child support pendente lite

. ® Superior Court (Other than Family Support Magistrate Matters)

O Family Support Magistrate Matters CEEEe———
[ Assigned for Trial

Corca

NOTE: For civil cases, the circle next to “Family Support Magistrate Matters” will be shaded in and
unavailable as an option.

15. Check the box if the case is assigned for trial.

16. Choose Continue to go to the next page. You can choose Cancel if this is not the case you want to file
your reclaim in or if the item that you want to reclaim is not in the list.
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File a Reclaim Electronically (continued)

17. Look at the name and address information shown on this page and make any necessary changes to the
information. The e-filing system will put these names and addresses in the certification section of the form
it is creating for you to file.

Note: You must send a copy of the reclaim you are filing to the other self-represented parties and
attorneys in your case, and you must include the names and the addresses that you sent the copy to in the
reclaim you are filing.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions Certification of Service

Instructions: You must send a copy of the document to other self-represented parties and attorneys in your case, and you must include the names and the addresses that you sentthe copy to in the documeni
you are filing. You can look at the name and address information shown on this page and make any necessary changes to the information. The e-filing system will put these names and addresses in the
certification section of the form it is creating for you to file

If you do not need to make any changes to the names or addresses, you can enter your User ID to sign the certification, as well as enter your telephone number and the date that you mailed the copy to other
self-represented parties and attorneys in your case.

Choose "Continue” to go to the next page to review your document. You can choose “cancel” to end this filing
Offices of A RIS # 423079
Party # D-01 ROBERT S. PETRIE

Address of Attorney:
225 Spring Street
Wethersfield, CT 06109

Address of Senice (if different from attorney address above):

Other Service Information

If you have served anyone else, provide the name and address for each person in the box below.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-electronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and self-represented parties of record who were or will immediately be electronically served.

Electronic Signature - Enter your User ID: I

Telephone:  QOCK-CC)
Enter Date MailediDelivered here: (MWDDMYYY)

Continue | Cancel

18. If you do not need to make any changes to the names or addresses, enter your User ID to sign the
certification and the motion.

19. Enter your telephone number and the date that you mailed the copy to the other self-represented parties
and attorneys in your case.

Certification of Service

| certify that a copy of the above was or will immediately be mailed or delivered electronically or non-glectronically on the date entered below to all counsel and self-represented parties of record and that
written consent for electronic delivery was received from all counsel and selfrepresented parties of record who were or will immediately be electronically served

Electronic Signature - Enter your User ID: |JeanVa\Jean

Telephone: (OG-C0E0C) |BE05555555

Enter Date Mailed/Delivered here:  (MM/DDIYYYY) DSJZSIZDW ®

Conce

20. Choose Continue to go to the next page to look at your document. You can choose Cancel to end this
filing.
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File a Reclaim Electronically (continued)

21. Look over the information in the document that appears in the window.

Note: You can use the bar on the right side of the window to scroll through the document.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: F00

File Date: 08/27/2014
Display Reclaim Form
Displayed below is the Short Calendar Reclaim form JD-CL-6 with information that you have entered. Please scroll through this form, checking to be sure the information presented is correct You may select

"Change this Reclaim Infermation™to return to an earlier screen and make changes. You may also print this form if you would like by selecting the "Print” button in Adobe Acrobat
If you wish to proceed with the e-filing of this reclaim, select "E-file this Reclaim.”

You may also select "Cancel” to end this transaction without e-filing the reclaim. The data will not be saved

Return Date: 09/16/2014
Hide Instructions

Warning: Your document may not appear in the window below right away. It can take several seconds._
You should wait until you can see your document before going ahead with this filing.
Please review your Short Calendar Reclaim before submitting.

ReviewDocument  |HE=YTN IR EETTT

View All Pages as PDF

~
SHORT CALENDAR LIST STATE OF CONNECTICUT
CLAIM/RECLAIM SUPERIOR COURT
DCLERey 612 www jud ¢t gov
Pr. B Secs. 1113, 1116, 11-18,1731,25A-13
Instructions
Do not fila with ariginal mation. Lise anly far ar
for motians hal must be claimed by wle (Connecicul Pracice Bock [P dik
section 17-31) Sep-16-2014
Docet mum ber
HHB-FA-14-6023671-5
Name of case (Full name of Rantll v. Full name of Defendsnl]

PETRIE, LAURAM. v. PETRIE, ROBERT S.
Judigal Howsing Ceographical | Atess of Coud [Wumber, stal, Towr ard 2p S608]
= District O Session O i"i:w 20 FRANKLIN SQUARE NEW BRITAIN, CT 06051

The: [*] Plaintiff [ ] Defendant [[] Support Enforcement Officer
[] Other (Specify)

is claiming or reclaiming the following motion(s) for the SHORT CALENDAR LIST:

Date of Number of Motion
Motion (If known)

Title of Motion

AUG 282014 101.00 MOT ALIMNY-CUSTDY-SUPPRT

22. Be sure the information you entered in the form is correct. You can select Change this Reclaim
Information if you need to make any changes to the information.

Certification

| cetify that a capy of this document was mailed or deliverad electronically or non-electronically on (date) __Aug-28-2014  to all atiorneys

and self-represented parties of record and that written consent for electronic delivery was received from all attorneys and self-represented
parties receiving electronic dalivery.

Fame and addm=s of each party and aliamey F1al copy was maled o dewerd -

For Coul Lse Only
Law Offices of Atticus Finch - 225 Spring Street/Wethersfiald, CT 06109

Sored Sigralis aTe] et o iy pe hame ol pesan S Dt sgnad
P JeanValJean Aug-28-2014
WG adlres [amisr STeel i S 2l 7 Eok]

Tdephone mber

148 BONNIE MEADOW ROAD ROCKY HILL, CT 06067
“li necessary, altach addifonal sheel or sheets with name and address which the copy was mailed or delivered to.

[%] Buparior Court (Othar than Family Support Magistrate Matters) "] Assignadfor Trial  [_] Family Support Magistrate Matlers

E-file this Reclaim Cancel I

Change this Reclaim Information I

Note: Use the gray buttons that appear at the bottom of each page to move around the e-filing system. Do
not use the back or forward buttons on your browser to go to another page. If you use the back button or the

forward button on your browser, you may lose the information that you have entered in the e-filing system and
have to start your filing again.

23. Choose E-File this Reclaim to file this reclaim form with the Court.
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File a Reclaim Electronically (continued)

24. You will see the Confirmation of E-Filed Transaction page.

25. Print this Confirmation page for your records by choosing Print This Page.

« HHB-FA14-6023671-5 PETRIE, LAURA M. v. PETRIE, ROBERT S.
Prefix/Suffix: [none] Case Type: FO0 File Date: 08/27/2014 Return Date: 09/16/2014
Hide Instructions You have successfully e-filed!

This page is a confirmation of your e-filing. It shows the motions or objections that you have claimed or reclaimed, the date and time of the filing, the logged-in juris number or User ID, and the name and
docket number ofthe case. Print or save a copy of this page for your records. To print a copy, choose the "Print” button. Once you have printed the copy, vou can choose "Return to Case Detall” to go back to the
case detail page or choose "E-file Reclaims on this case” to return to the page for selecting other motions or objections to reclaim, or choose "Back to E-Filing Menu” to return to the Civil/Family E-filing Menu,

or "Logout” if you do not need to file any other papers
Print This Page

Confirmation of E-filed Transaction (print this page for your records)

Docket Number: HHB-FA14-6023671-5

Case Name: PETRIE, LAURA M. v. PETRIE, ROBERT 5.
Type of Transaction: Short Calendar Reclaim

Date Filed: 8/28/2014

Short Calendar Reclaim By: (JeanValJean)

Motion(s) Reclaimed:

H 101.00 ”MOT ALIMNY-CUSTDY-SUPPRT || P ||

Superior Court (Other than Family Support Magistrate Matfers)
Document Filed: JD-CL-006 Short Calendar Reclaim

Date and Time of Transaction: 6/28/2014 1:04:49 PM

Note: The revised Procedures and Technical Standards of E-Services require you to keep a copy of the
confirmation page. If you forget to print it, you can get a copy of the page by going to My E-Filed Items,
entering the dates you filed documents, and then choosing Details on the right side of the item you have filed.

26. If you have finished e-filing, remember to log out by clicking the Logout button at the top right of the page:

Bt of Connecticur Judicial Branch &
Sitperior Court E-Fili
W apcrior ourt rL-riung )

E-Services Home Logged-in User: Anna Karenina (annakarenina) [F7 3 ako.msuoarw.ctoovm

Need help? If you have any other questions about filing a reclaim on-line, call the E-Servic@upport Line at
(866) 765-4452 or e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the
clerk of the court where your case is located. You can find the telephone number for the court at the following
link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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Mark Motions or Objections on the Short Calendar On-line

You can mark short calendar matters in your civil cases or in your e-filable family cases if you have enrolled in
E-Services, filed an appearance and been approved for electronic access to your cases. You cannot mark
short calendar matters in family cases that are not e-filable. Note: You can find a list of the types of cases
that are e-filable in the revised Procedures and Technical Standards for E-Services. On an existing case,
you can check the docket number to know if the case is e-filable (paperless). If the number that follows the
year is a 5 or a 6, the case is e-filable (paperless). For example, FBT CV 16 6051245 or HHD FA 15 5061789
are paperless.

¢ You must follow the procedures shown in the Notice section of the short calendar and in the Civil or
Family Short Calendar Standing Orders to mark motions or objections.

e You can only mark motions or objections on the short calendar during the specific times (marking
periods) shown in the Civil or Family Short Calendar Standing Orders. Note: Marking periods can
change if there is a state holiday on a weekday. Check the standing orders if there is a state holiday.

Here is a checklist of what you must do to mark your short calendar motions or objections on-line.

To mark your short calendar motions or objections on-line on your case

11. Enroll in E-Services to set up a User ID and password

12. Log in to E-Services with your User ID and password to request electronic access
to your case

13. Be approved for electronic access by the clerk of the court

14. Tell other parties how you are marking the motions or objections

15. Log in to E-Services with your User ID and password

16. Choose Superior Court E-filing from the E-Services home page

17. Choose Markings Entry under Short Calendars on the Superior Court E-filing
page

18. Choose the Location and Court Type to search for your calendar matters

19. Choose Search

20. Choose the marking for each motion or objections on the calendars

21. Enter your name and telephone number

22. Choose Enter Markings

23. Print the Short Calendar Marking Confirmation and Receipt page that gives you
the information on what you have marked

24. Bring the copy of the receipt with you if you go to Court on an arguable matter.

Instructions and Pictures to tell you how to mark motions or objections on-line:

1. Login to E-Services from the Branch website at: https://eservices.jud.ct.gov/login.aspx.

eof Connecticut Judicial Branch

E-Services Home

E-Mail: alice.mastrony@jud.ctgov

|loaued4n User: Anna Karenina (annakarenina)

E-Services Inbox
Welcome to E-ervices. The links on the left side of this page show the electranic services available to self-represented parties. For more information on what you can do
electronically through E-Services, click here,

Appellate E-File
‘You should review the Procedures and Technical Standards for E-Services df which apply to all Judicial Branch electronic senvices. The Procedures and Technical Standards.
have rules that apply to E-Services, filing by fax (facsimile), e-fiing and short calendar markings.

Superior Court E-Filing
Civil/Family Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. d8
Housing

Small Clai
IETET I For questions, comments or suggestions CONTACT US .

Centralized Small Claims
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Mark Motions or Objections on the Short Calendar On-line (continued)

2. Choose Superior Court E-filing from the E-Services menu

Superior Court E-Filing
CivilfFamily
Housing
Small Claims

E-File a New Case

E-File on an
Existing Case
By Docket Number
By Party Name
List My Cases

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location
Calendar Notices

You can see a list of cases you have requested electronic access fo and cases you have been given electronic access to on this

page.

You can find out more about the links on the left side of the page by clicking here.

Log out of E-Services when you have finished what you are daing to profect your privacy. If you don't use the mouse or the
keyboard for 30 minutes, the system will show a message asking you if you want to log off or stay logged in. If you don't pick either
choice, the system logs you out after 60 seconds. If you are in the middle of filing something and the system logs you out, you will

lose any informafion you have entered, and you will have to start your filing from the beginning.

Disclaimer

ses with pending electronic access requests or approval for electronic access.
for Anna Karenina (annakarenina)

Category  Docket No.
Civil € FBT-CV-17-60520659-5

Location
Bridgeport 1D

Case Name
PAINT PRODUCTS, INC. v. KARENINA, ANNA

Copyright & 2017, State of Connecticut Judicial Branch

3. Choose Short Calendar Markings Entry from the Civil/Family Menu page.

4. Select the Location and Court Type.

Total:

Activity

Thew

1

5. Select Sort Results to show the list of cases in alphabetical order by case name or by location, or in
number order by docket number, entry number, or calendar sequence number or motion.

6. Choose Search.

E-Services Inbox

Superior Court E-Filing

CivililFamily
Housing
Small Claims

E-File a New Case

E-File on an
Existing Case
By Docket Number
By Party Name
List My Cases

Court Events
By Date
By Docket Number

Show Instructions Short Calendars Markings Entry

Court Type:
Sort Order:
oo ]

Copyright & 2017, State of Connesticut Judicial Sranch

Location:

Note: If a case has more than one motion or objection, the case name and docket number will appear for
each motion or objection.

List My Cases

Each motion/objection is displayed separately.
Cases with multiple motions/objections require multiple markings.

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry
rkings History
Short Calendars
By Court Location &
Calendar Nofices

My Shopping Cart(1)
My E-Filed ltems
My Access Requests

Foreclosures
By Sale &

Edit In:

Case Mame: Qmith 1nhn v Dnarahnntac

Docket Number: HHB-CV-12-6017453-S
Court Date: May 20, 2013 9:30 AM Case Type: CV
Cal -Seq. Mo_- 02-001 Entry No_- 111.00
Motion/Objection: MOTION FOR ADVICE BY COURT-APPOINTED PERSON (Defendant)

Location: Mew Britain

kings Entry Court Date: May 20, 2013

Mo Change &
Ready

Off ©

Take Papers

Case Name: JOVI, BON v. FAKE CORPORATION, INC.
Docket Number: FBT-CV-13-6034273-S
Tou Late: ey 20, 2013 T o0 A
Cal.-Seq. No.: 10-001

Location: Bridgeport

Case Type: CV
Entry No.: 101.00

Motion/Objection: MOTION FOR ORDER OF COMPLIANCE — PB SEC 13-14 (FAIL APPEAR DEP) (Plaintiffy

Mo Change &

Off €
Take Papers ©

Case Name: JOVI, BON v. FAKE CORPORATION, INC.
Docket Number: FBT-CV-13-6034273-5

Toun Date ey 20,
Cal -Seq. Mo_- 10-001

Motion/Objection: OBJECTION TO REQUEST TO REVISE (Plaintiff)

Location: Bridgepart

Case Type: CV
Entry No_- 102.00

T o0 A

Mo Change &

Off ©
Take Papers
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Mark Motions or Objections on the Short Calendar On-line (continued)

7. Select the marking code for each motion or objection you want to mark by clicking in one of the circles to
the right of the motion or objection you are marking. “No change” will be selected for each motion or
objection any time you come to this page, even if a motion or objection has been marked before.

¢ The marking codes for civil arguable (Arg) motions or objections are Ready, Take Papers, or Off.

o The marking codes for civil non-arguable matters (N/A), except for property matters, are Take
Papers or Off.

e The marking codes for civil non-arguable matters (N/A) in property cases only are Ready, Take
Papers, or Off.

e The marking codes for family motions or objections are Ready or Off.

If you do not know which marking to choose, you can find more information about the choices in the
Procedures and Technical Standards for E-Services, on the short calendar notices, or in the Short Calendar
and the Markings Process Quick Card.

Note: Do not choose “Take Papers” to mark a civil motion or objection that appears on a calendar if a request
for argument has been granted on a non-arguable motion or if the Court has granted or required argument on
any other matter.

8. Check the box next to the certification.

Case Name: JOVI, BON v. FAKE CORPORATION, INC.

Docket Number: FBT-CV-13-6034273-5 Location: Bridgeport Mo Change
Court Date: May 20, 2013 9:30 AM Case Type: CV
Cal.-Seq. No.: 10-001 Entry Mo.: 101.00 off €
Motion/Objection: MOTION FOR ORDER OF COMPLIAMCE - PB SEC 13-14 (FAIL APPEAR DEP) (Plaintiff) Take Papers
Marking Marking Date / Marked By

Take Papers |May 15, 2013 02:08:58 PM by BON JOVI (bonjovi)
Take Papers May 15, 2013 01:17:48 PM by BON JOVI (bonjovi)
Case Name: JOVI, BON v. FAKE CORPORATION, INC.

Docket Number: FBT-CV-13-6034273-5 Location: Bridgeport Mo Change
Court Date: May 20, 2013 9:30 AM Case Type: CV
Cal.-Seq. MNo_: 10-001 Entry Mo_: 102.00 off €
Motion/Objection: OBJECTION TO REQUEST TO REVISE (Plaintiff) Take Papers &
Marking Marking Date / Marked By

Take Papers |May 15, 2013 02:08:58 PM by BON JOVI (bonjovi)

There are 3 motions/objections displayed above

@\ hereby certify that imely notice of any marking has been provided to all counsel
and self represented parties of record. | understand that failure to do so may result
i sanctions being impgsed by the Court

{bon jovi |60 (555 5555 [
Full Name Area Code Telephone Ext.

lml Cancel |
Return to Superior Court E-Filina Menu Go To Top OfPage | Print This Page |

9. Enter your name and telephone number if you are submitting the markings.

10. You can choose one of the buttons at the bottom of the page to return to the Superior Court E-Filing
Menu, go back to the top of this page, to print this page, or to cancel the markings completely.

11. Choose Enter Markings to submit the markings.
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Mark Motions or Objections on the Short Calendar On-line (continued)

12. You will see the Short Calendar Markings Confirmation page

Show Instructions Short Calendars Markings Confirmation New Search

Edit Instructions

The following Short Calendar Markings were received on:
Wednesday, May 15, 2013 02:11:59 PM
for Bon Jovi (bonjovi)

Short Calendar Markings Received

Case Mame: JOVI, BON v. FAKE CORPORATION, INC. Marked: Take Papers
Docket Mumber: FBT-CV-13-6034273-5 Location: Bridgeport
Court Date: May 20, 2013 9:30 AM Case Type: CV
Cal.-Seq. No.: 10-001 Entry Mo 101.00
Motion/Objection: MOTIOM FOR ORDER OF COMPLIANCE — PB SEC 13-14 (FAIL APPEAR DEP) (Plaintiff)
Case Mame: JOVI, BON v. FAKE CORPORATION, INC. larked: Take Papers
Docket Mumber: FBT-CV-13-6034273-5 Location: Bridgeport
Court Date: May 20, 2013 9:30 AM Case Type: CV
Cal.-Seq. Mo.: 10-001 Entry Mo.: 102.00

Mation/Objection: OBJECTION TO REQUEST TO REVISE (Plaintiff)
Certified By ban jovi, (860) 555-5555

Self-represented Party bonjovi has submitted 2 markings.

Print Receipt

Return to Markings Entry Search | Return to Sunerior Court E-Filina Menu

13. Choose Print Receipt to print the Short Calendar Markings Confirmation and Receipt
14. Be sure that you have given notice of the markings to other self-represented parties and attorneys of

record.

Note: To change a marking you have entered, you can log in to E-Services at any time during the marking
period and change the marking. Be sure to tell other self-represented parties and attorneys about any changes
you make.

If you want to look at the markings that have been made electronically in a certain case or on short calendars
on a certain date in cases in which you have appeared and been approved for electronic access, you can
choose Markings History from the Superior Court E-Filing menu.

Instructions on looking at short calendar markings are on the next page of these instructions.
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Look at Markings Made On-line

Short Calendars Markings History lets you look at case information and markings made electronically by you,
attorneys or other self-represented parties in any civil or family case in which you have appeared and been
approved for electronic access. If a marking on a motion or objection was made by telephone, it will not be
shown as part of the Short Calendars Markings History. If no electronic markings were made by anyone in a

case, the case will not be shown in the list.

1. Login to E-Services from the Branch website at: https://eservices.jud.ct.gov/login.aspx.

State of Connecticut Judicial Branch

E=Services

E-Services Home

[Logged-n ser: Anna Karenina (annakarenina) E Mai: alice. mastrony@jud.ctgov

E-Services Inbox
Welcome to E-Services. The links on the left side of this page show the electronic services available to self-represented parties. For more information on what you can do

electronically through E-Services, click here.

Appellate E-File
You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial Branch electronic services. The Procedures and Technical Standards
have rules that apply to E-Services, filing by fax (facsimile), e-filing and short calendar markings.

Superior Court E-Filing
CivillFamily Specific procedures that apply to Appellate E-Filing are contained in the Appellate Procedures and Technical Standards. &

Housing
Small Claims

For questions, comments or suggestions CONTACT US &.

Centralized Small Claims

CiB

Copyright ® 2017, State of Connectiout Judicis Branch

Change Account Information

2. Choose Superior Court E-Filing from the E-Services menu

Superior Court E-Filing You can see a list of cases you have requested electronic access to and cases you have been given electronic access to on this
CiviliFamily page.
Housing
Small Claims You ¢an find out more about the links on the left side of the page by clicking here,

E-File a New Case Log out of E-Services when you have finished what you are doing to protect your privacy. If you don't use the mouse or the
keyboard for 30 minutes, the system will show a message asking you if you want to log off or stay logged in. If you don't pick either
choice, the system logs you out after 80 seconds. If you are in the middle of filing something and the system legs you out, you will

EhIicionan lose any information you have entered, and you will have to start your filing from the beginning

Existing Case

By Docket Number Disclaimer

By Party Name

List My Cases
Court Events i i - i

By Date Cases with pending electronic access requests or approval for electronic access Total: 1

P —— for Anna Karenina (annakarenina)

Category Docket No. Case Name Location Activity

Short Calendars civil & FBT-CY-17-5052069-5 PAINT PRODUCTS, INC. v. KARENINA, ANNA Bridgeport 1D 1 new

Markinne Fntru

Markings History
My Snort Calengars
By Court Location @
Calendar Notices &

Copyright © 2017, State of Connecticut Judicial Sranch

3. Choose Short Calendar Markings History from the Superior Court E-Filing menu.

Show Instructions Short Calendars Markings History

Enter a Court Date and/or a Docket Number

Court Date: I (mm/dd/ccyy)

Location Category | Year | Number |Suffix
—Select Location— j ICVj I I S
Example. HHD | =40P®| g9 | 1234567 | s
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Look at Markings Made On-line

4. Enter a Court Date to look at a list of all markings in all the cases you have an appearance in that are
scheduled on short calendars for that date. The following example is for May 6, 2013.

5. Choose Search

6. You will see the markings on short calendars on that date for any cases you appear in and have
electronic access to.

for Bon Jovi (bonjovi) as of 3115/2013

Court Date: 05/06/2013

Records: 1
- cal.- - Ent . s .
Case Name Docket Number Location Court Date Ho. Seq Ho. Ty Motion/ Objection
TRANSPORT FUNDING, LLC v. KORKUUTOVIC, FIKRET  HHB-CV-11-6013007-5 New Britsin May 06, 2013 01-001 107.01 ORDER TO SHOW CAUSE
Etal (Court)
|I'-‘Iarking |I'-‘Iarking Date [ Marked By
[off [Apr 30, 2013 02:27:37 PM by BON JOVI (bonjovi)

7. Tolook at a list of the markings on motions or objections in one case, you can enter the docket number
in a case that you have an appearance in.

Enter a Court Date and/or a Docket Number

Court Date: I (mm/dd/ccyy)

Location Category | Year | Number |Suffix
\LFET-Bridgeport sl fov ~| 13 |ls034273 S
Exampla: HHD E"ac'"{‘f,p'ez 09 | 1234567 | S

| Search |
8. Choose Search

You will see all the short calendar matters for all motions and objections in your case.

I TR Records: 2
List My Cases o cal —
- ul .-Seq. En - I
Case Name Docket Number Location Y Motion/Objection
Date HNo. Ho.
Court Events
By Date JOVI, BON v, FAKE FBT-CV-13-6034273-5 Bridgeport May 20, 2013  10-001 101.00 MOTION FOR ORDER. OF COMPLIAMCE —PB S5EC 13-14
By Docket Number RSt uE IR TS} (FAIL APPEAR DEP) (Plaintiff)
Marking Marking Date [ Marked By
Short Calendars Take Papers May 15, 2013 02:12:00 PM by BON JOVI (bonjovi)
Markings Entry [Take Papers May 15, 2013 02:10:15 PM by BOM JOVI (borjovi)
Markings History [Take Papers May 15, 2013 02:08:58 PM by BON JOVI (borjovi)
My Short Calendars [Take Papers May 15, 2013 01:17:48 PM by BOM JOVI (borjovi)
. i T
HE Loc@on ¥ JOVI, BON v, FAKE EBT-CV-13-6034273-5 Bridgeport May 20, 2013  10-001 102.00 OBJECTION TO REQUEST TO REVISE (Plaintiff)
(o110 L Gl ol TR CORPORATION, INC.
Marki Marking Date / Marked
My Shopping Cart(1) 9 ng Date / L —
My E-Filed Items Take Papers May 15, 2013 02:12:00 PM by BON J0VI (bonjovi)
I.IY A-ccess Requests [Take Papers May 15, 2013 02:10:15 PM by BON JOVI (bonjovi)
l ea [Take Papers May 15, 2013 02:08:58 PM by BON JOVI (bonjovi)

Note: You can enter a date and a docket number to look at markings in one case on a certain date.

Need help? If you have any questions markings on-line, call the E-Services Support Line at (866) 765-4452 or
e-mail EServices@jud.ct.gov. If you have questions about your court file, please call the clerk of the court
where your case is located. You can find the telephone number for the court at the following link:
http://www.jud.ct.gov/directory/directory/location/Default.htm.
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Helpful Hints on Electronic Filing

How do | find a case to file documents or look at documents?

There are four ways to find a case in the e-filing system:
You can go to the case detail page of your case bhy:

¢ Clicking on the docket number of a case shown in the list of cases with pending electronic access
requests or approval for electronic access;

e Choosing By Docket Number from the list of choices under E-file on an Existing Case on the left
menu;

e Choosing By Party Name from the list of choices under E-file on an Existing Case on the left menu;
or
Choosing List My Cases from the list of choices under E-file on an Existing Case on the left menu.

e Choosing a case listed on the Superior Court E-Filing menu

How do | look at documents electronically in my civil case?

Log in to E-Services with your User ID and password
Go to the case detail page for your case by using one of the four ways to find a case

On the case detail page, scroll down to see the list of documents

e N

The title of any electronic document is a link and is followed by a paper icon.

Note: Documents filed on paper in a civil case with a return date of 2009 or earlier are not viewable even if
you have an appearance and electronic access, unless they were filed after December 5, 2009. Documents
filed after that date in an e-filable case can be seen through E-Services if you have an appearance and
electronic access to the case. Paper documents can be viewed at the court where the file is located.
Documents in civil cases filed on or after January 1, 2014 and housing cases that are e-filable are viewable on
the public Internet site unless otherwise protected by statute or court order.

Documents in family files are not available on the public Internet site.

| Motions / Pleadings / Documents / Case Status

;:‘)J“ File Date FiledBy Description Arguable
04/30/2013 P SUMMONS & 1 rew
04/30/2013 P COMPLAINT 5 1rew
05/08/2013 D APPEARANCE 5 Inew
Appearance
05/09/2013 CLAIIJI.'RECLAIlNEH
Claim/Reclaim
05M10/2013 P APPEARANCE & trew
Appearance
101.00  05/03/2013 P MOTION FOR ORDER OF COMPLIANCE — PB SEC 13-14 (FAIL APPEAR DEP) [ 11w No
102.00  05/07/2013 P OBJECTION TO REQUEST TO REVISE &/ 1rew Mo
Requestto Revise -#102
103.00 05/08/2013 P MOTION FOR CONTINUANCE & Trew No

5. Click on the page icon to the right of any document to look at the document
Note: The additional description shows under the title of the document.
6. Tolook at judicial notices, choose the Notices tab at the top of the Case Detail page.

€ FBT-CV13-6034273-5 JOVI, BON v. FAKE CORPORATION, INC,
Prefix/Suffix: [none] Case Type: C40 File Date: 04/30/2013 Return Date: 05/21/2013

CaseDetal | Motices History Processing Scheduled Court Dates Self-rep Help Manual
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Helpful Hints on filing on-line (e-filing) (continued)

How do | look at documents electronically in my family case?

Log in to E-Services with your User ID and password
Go to the case detail page for your case by using one of the four ways to find a case

On the case detail page, scroll down to see the list of documents

AP w0 NP

The name of any electronic document is a link and is followed by a paper icon.

Note: You can only view documents in a family case outside of the courthouse if you have electronic access
to the case and you have filed an appearance in the case. Note: You can find a list of the types of cases on
which you can and cannot file on-line in the revised Procedures and Technical Standards for E-Services. If
the case is an existing case, you can also check the docket number to know if the case is e-filable (paperless).
If the number that follows the year is a 5 or a 6, the case is e-filable (paperless). For example, FBT CV 16
6051245 or HHD FA 15 5061789 are paperless.

Documents in family cases are not available on the public Internet site.

How do I find the name of the motion, pleading, or document | want to file?

By means of the search mechanism

e Use as few words as possible to describe the pleading you wish to find. For example, to find a motion for
continuance, type “conti” in in the search area.
o Type only the first three or four letters of a main word in the name of your document in the search area

By means of the categories
e Choose the category of the pleading that you want to file by clicking the down arrow

Note: If you are filing on a housing case, you can select “Housing” as a category to look at a list of the
names of the documents people most frequently file in housing cases. If you do not see what you need in
that list, you can search using another category or the search mechanism.

o Most categories include documents that contain the main word listed. For example, an Objection to a
Request to Revise is found in the Objections category, but the Request to Revise is found in the
Requests category. The General category includes most motions, and demand for disclosure of defense,
brief, and discovery responses. The Pleadings category contains answers of all kinds, special defenses,
and counterclaims.

By using | Need Help

e Choose | Need Help

e Click the down arrow to see different things you might need to ask the court or documents you might need
to file.

e Click on one of the options to see a list of the names of the documents people file most frequently when
they are trying to do what you are trying to do or ask for what you are asking for.

Note: The “I need help” box does not appear for civil cases.

Note: Be sure to add a further description of any document that you are filing. The revised Procedures and
Technical Standards of E-Services requires you to include, in the description field that is provided in the e-
filing system, the entry number or numbers of any other documents that are relevant to the document being
filed.
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Helpful Hints on filing on-line (e-filing) (continued)

How do | fix a mistake | make when | am filing on-line?

The revised Procedures and Technical Standards of E-Services contains a section on corrective measures
in e-filing. The most common mistakes and ways to fix them are in this manual.

How do | fix a document that cannot be read on-line?

When a document you filed cannot be read because of a technical problem (readability or legibility errors), you
can file a Motion to Substitute Electronic Document. You must attach the “Proposed Document for
Substitution” to the motion.

How do | fix a mistake if | file a motion that | did not mean to file?

Choose Withdrawal of Motion from the options in the Withdrawal Category. The withdrawal of motion is
created by the e-filing system on the withdrawal form (JD-CV-41). It is a system-populated form. You will be
asked to enter the title and entry number of the motion you are withdrawing and the information will appear on
the form. You can review the form before you file it.

Note: The document that you filed originally will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken on it. You can ask the Court to seal the document if it contains personal
identifying information such as a date of birth, account number or social security number by filing a motion
under Section 11-20B of the Practice Book. If it is not personal identifying information, you can file a motion to
seal for other reasons under Section 11-20A of the Practice Book.

How do | fix a mistake if | file a document (not a motion) that | did not mean to file?

Choose Withdrawal from the options in the Withdrawal Category. The withdrawal is created by the e-filing
system on the withdrawal form (JD-CV-41). Itis a system-populated form. You must enter the title and entry
number of the document you are withdrawing in the additional description area in e-filing. The information you
enter in the additional description area will appear on the form. You can review the form before you file it.

Note: The document that you filed originally will remain viewable in the file even after you have filed your
withdrawal, but no action will be taken on it. You can ask the Court to seal the document if it contains personal
identifying information such as a date of birth, account number or social security number by filing a motion
under Section 11-20B of the Practice Book. If it is not personal identifying information, you can file a motion to
seal for other reasons under Section 11-20A of the Practice Book.

How do | fix a mistake | made when entering the information from my summons into e-filing?

If you have the correct information in your summons or in your Small Claims Writ and Notice of Suit, but you
type the information into e-filing incorrectly, you can request that information incorrectly entered electronically
at the time you were filing the case be corrected so that it is the same as the information in your summons.
You must file either a Request to Conform Case Initiation Data Entry to Summons form (JD-CL-96) (for civil,
family or housing matters) or a Request to Conform Case Initiation Data Entry to Small Claims Writ and Notice
of Suit form (JD-CL-116) (for small claims matters). These forms are available from the Judicial Branch
website at: http://www.jud.ct.gov. You can use the form to ask that the case type, the return date, or the
names of the parties be changed to be the same as the information on the summons or small claims writ and
notice of suit that was served.

This request is a fillable form that you must fill in and save as a PDF document, and then file electronically with
the title Request to Conform Case Initiation Data Entry to Summons.
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Contacts and Support

For further information or help with e-filing, please contact:

E-Support Helpline
eservices@jud.ct.gov
Phone: 866-765-4452

alice.mastrony@jud.ct.gov
Phone: (860) 706-5321
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